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» About this guide

This guide assumes you have a basic understanding of working with Windows and starting your
computer. You should be familiar with common Windows terms such as window, dialog box, point
and drag. For assistance in familiarizing yourself with Windows terms, see your Microsoft
Windows user documentation.

As a general rule, Windows XP dialog boxes are used in this guide, but if necessary Windows 2000/
Me/98 dialog boxes are also used.

Please note that dialog boxes may differ slightly depending on the Windows version you are using.
Control Panel operations in Windows XP appear in Category View.

Symbols used in this guide
The following symbols are used in this guide for safety measures, handling restrictions, and
precautions:

@M IMPORTANT Indicates important items or precautions that should always be observed when
using the product. These should always be read to avoid damage to the
product due to improper operation.

22 Indicates items for reference or supplementary information. Reading these
notes is highly recommended.

Conventions used in this guide
The following conventions are used in this guide.

RA

[1 Dialog box and window names, items in dialog boxes, buttons and menu commands are
surrounded by square brackets. Menu names are not surrounded by square brackets.

/ A slash is used when the OS and version names are used together. For example,
Windows 2000/XP stands for Windows 2000 and Windows XP.

Copyright

© 2003 Canon Inc. All rights reserved.
This guide may not be reproduced in any form, in whole or part, without the prior written consent
of Canon Inc.

Trademark acknowledgments

Adobe Photoshop is a registered trademark, and Adobe Photo Deluxe is a trademark, of Adobe
Systems Corporation.

Canon and BJ are registered trademarks and ScanGear are trademarks of Canon Inc.
Microsoft, Windows, Exchange, Outlook, and Outlook Express are registered trademarks of
Microsoft Corporation.

OmniPage is a registered trademark of ScanSoft, Inc.

Pentium is a registered trademark of Intel Corporation.

All other trademarks identified herein are the property of their respective owners.




Abbreviations used in this guide
In this guide, product and model names are abbreviated as follows:

Microsoft®Windows®98/98 Second Edition operating system: Windows 98
Microsoft®Windows®Millennium Edition operating system: Windows Me
Microsoft®Windows®2000 Professional operating system: Windows 2000

Microsoft®Windows®XP Professional/Home Edition operating system: Windows XP
Microsoft®Word: Word

The information described in this guide is subject to change without prior notice.

Considerable effort has been made to ensure that this guide is free of inaccuracies and omissions.
However, as we are constantly improving our products, if you need an exact specification, please
contact Canon.

Canon Inc. shall not be liable for any direct, incidental, or consequential damages of any nature, or
losses or expenses resulting from the use of this machine.




Installing

System requirements and SOFtWAIE ...........cociiiiiiiiiiiiie et 4
Installing the SOftWAIe ..........c.ooiiii e s 6
RUN the SELUDP SCIEEN ......ceiiiiiiiiie et as 6
Step 1 INStAIl IMP DIIVEIS.....ccc ittt eeaae e e e e e eeaaaaeeaean 7
Step 2 INStall MP TOOIDOX .....veiiiiiiieiie et 8
Step 3 Connect the USB CabIE ........cccceiiiiiiieiiii e 11
Install Utility SOFIWAIE ........ooiueiiiiiiiiee e 11
VIieW USEI'S MANUAL .........ooiiiiiiiiiii ittt e e e beeeeaes 11
If installation fails before COMPIEtIoN ..........cccoiiiiiiiiiiii e 11
ChecKing iNSTAllAtiON .........eiie e e e 12
Printer driver and fax driver (fax model only) .........cccooooieeiiiieiiiii e 12
1oz 1oL e [ £1Y7=T TP PP PP RPN 13
Memory card (storage deviCe) AriVEN .........cceeiiiieiiiiie e 14
| o To] [ oL ) PP PRSP 14
Reading from or writing to @ Memory Card.............cccovoveeieiiiiiieiiie e 15
Enabling/disabling overwriting memory card data..........ccocceeveiiieiiiienciiee e 15
Setting the default Printer.........o.ooiiiiiii s 16
Removing and reinstalling the SOftWare.............ccceiiiieii e 17
TO remoVve the MP TOOIDOX.........ciiiieiiiiieeiiie et esnneee s 17
TO remoVe the MP DIIVEIS ........uiiiiiiiieeeee et e e 17

To reinStall the SOftWAIE .......cieiiiieeeeeeeee e e e e e e e e eeaeeeees 17



Chapter

Installing

» System requirements and software

To use the software, you will need the following hardware and software.

Computer
IBM PC/AT compatible computer

Other software
Internet Explorer 4.01 or later (Service Pack 2 or later)

Hard disk

Available space of 65 MB or more (150 MB or more recommended)
MP Drivers: 50 MB or more
MP Toolbox: 15 MB or more

Disk drive
CD-ROM drive, or access to one over a network connection

Monitor
256-color SVGA monitor or greater (High Color or above recommended)

Interface
USB 1.1 and 2.0 are supported.

* USB 2.0 High-Speed

In order to use the faster High-Speed mode, the machine must be connected to a computer equipped
with a standard USB 2.0 High-Speed interface.

Use a cable supporting USB 2.0.

Operating system CPU Required RAM
Microsoft Windows 2000
Professional

(Service Pack 4 or later) Pentium/Celeron 566 MHz 128 MB or more
Microsoft Windows XP processor or higher (256 MB or more recommended)

Professional/Home Edition
(Service Pack 1 or later)

« Canon cannot guarantee the performance with all computers standard-equipped with a USB2.0 Hi-Speed
interface. For the most up-to-date information, see the Canon home page.
* Asa USB2.0 Hi-Speed interface is fully compatible with USB Full-Speed (USB1.1-equivalent), you can use

it as a USB Full-Speed (USB1.1-equivalent) interface.
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* This may not operate correctly with self-made computers, or store-brand computers.
* When installing the MP Drivers in Windows 2000, you must have Service Pack 4 or later version installed.
* When installing the MP Drivers in Windows XP, you must have Service Pack 1 or later version installed.

* USB Full-Speed (USB 1.1 equivalent)

In order to use the Full-Speed mode, the machine must be connected to a computer equipped with
a standard USB Full-Speed interface.

Use a USB-IF-approved cable not longer than 16 3/8 feet (5 meters).

Operating system CPU Required RAM
Microsoft Windows 98
M?crosoft W%ndows Me Pentium/Celeron 233 MHz
Microsoft Windows 2000 | processor or higher 64 MB or more
Professional

; (128 MB or more recommended)
(Service Pack 1 or later)

Microsoft Windows XP Pentium/Celeron 300 MHz
Professional/Home Edition |processor or higher

™M IMPORTANT
While the machine is printing from or scanning images to the computer, or the computer is in the sleep
mode or standby mode, do not disconnect and connect the USB cable.

User privileges when using Windows 2000/XP
When installing, you must have Administrator privileges.
When using, you must have User privileges or greater.

Service packs
Service packs are updates that fix defects in Windows, and are released by Microsoft.
For how to obtain them, please consult Microsoft.

.7 To check which service pack is installed on your computer:
1. Right-click [My Computer], and select [Properties].

2. The currently installed service pack is displayed under [System].




» Installing the software

Run the setup screen

When you install the software, all the software you need is installed on your local hard disk drive.

™M IMPORTANT

* Do not install the software on the network drive.

« If you have an older version of the MultiPASS Suite software installed on your computer, delete this
version before installing the new version.

* When installing the software in Windows 2000/XP, you must log on as Administrator or have
Administrator privileges.

& NOTE
If there is a copy of the software on the local or network drive, you can install from the drive on which the

software is copied without using the Setup CD-ROM.

1
2

Turn on the machine.
Turn on your computer.

™M IMPORTANT

* Do not connect the machine to the computer with the USB cable until instructed to do so.

« If the machine is connected to your computer, the [New Hardware Found], [Device Driver
Wizard], [Add New Hardware Wizard] etc. screen appears. In this case, disconnect the USB
cable, then click [Cancel] on the screen.

Quit any applications (including virus checkers) that are currently running.

Insert the Setup CD-ROM into your disk drive.
The [Setup] screen is displayed.
Install the software by following in order steps 1, 2 and 3 as displayed in the [Setup] screen.

N MP Setup

MP360/370/390 Setup

STEP : Click Install MP Drivers
1 Install MP Drivers

STEP : Click Install MP Toolbox

2 | Install MP Toolbox |

STEP : Confirm the printer is powered on. Then connect the printer

3 to your computer with the USB cable. . ﬂlﬂ i

OPTIONAL : Click Install Utility Software or View User's Manual

| Install Utility Software M View User's Manual |

[Setup] screen

If this screen is not displayed, on the Windows desktop, double-click [My Computer] (Windows XP:
Click [Start], then click [My Computer]). Open the CD-ROM icon, then double-click

[Setup (Setup.exe)].

If you are installing from a copy saved on a network or hard disk, double-click [Setup (Setup.exe)] in

the copy.
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Step 1 Install MP Drivers

EMP Setup

MP360/370/390 Setup e

STEP : Click Install MP Drivers

1 Install MP Drivers

STEP : Click Install MP Toolbox

E.} ] Install MP Toolbox
[ —

STEP : Confirm the printer is powered on. Then connect the printer

f} to your computer with the USB cable —ﬂla i

J

OPTIONAL : Click Install Utility Software or View User's Manual

. View User's Manual

1 Inthe [Setup] screen, click [Install MP Drivers].
2 Follow the on-screen instructions to install the software.

©® When restarting your computer is necessary in the [InstallShield Wizard Complete]
screen.

MP Drivers Setup

. InstallShield Wizard Complete

The InstalShield Wizard has successfully installed MP drivers.
Before you connect the cable, vou must restart your computer.
Ve, | want to restart my computer naw,

" Mo, | will restart my computer later

Click. Finish ta complete setup.

¢ Back Finish I Cancel I

Leave the setting selected on [Yes, I want to restart my computer now.] (With the
CD-ROM in the CD drive, clicking [Finish] will restart your computer).




® When restarting your computer is not necessary in the [InstallShield Wizard
Complete] screen.

MF Drivers Setup

InstaliShield Wizard Complete

The InstalShield Wizard has successfully installed MP drivers.
Click. Firish to exit the wizard

< Bach [Eare]

3  Click [Finish].
Step 2 Install MP Toolbox

:;-‘EMP Setup

MP360/370/390 Setup

STEP : Click Install MP Drivers

1 ~Install MP Drivers

STEP : Click Install MP Toolbox

2 Install MP Toolbox

STEP : Confirm the printer is powered on. Then connect the printer

3 to your computer with the USB cable —ﬂla -

OPTIONAL : Click Install Utility Software or View User's Manual

Install Utility Software B View User's Manual

When you restart your computer and this screen is not displayed or you have closed it, on the Windows
desktop, double-click [My Computer] (Windows XP: Click [Start], then click [My Computer]).

Open the CD-ROM icon, then double-click [Setup (Setup.exe)].

If you are installing from a copy saved on a network or hard disk, double-click [Setup (Setup.exe)] in
the copy.

@™ IMPORTANT
If the screen above is not displayed, installation of the MP Drivers is not complete. = “Problems
installing and uninstalling software”




1 Inthe [Setup] screen, click [Install MP Toolbox].
MP Toolbox Setup rz‘

Welcome to the InstallShield Wizard for MP
Toolbox 4.1

‘wielcome to MP Toolbox Setup program.
This program will install MP Toolbox components an yaur
computer,

Next > Cancel

2 Click [Next].

MP Toolbox Setup

@ YWarning Information

Before you continue with Setup, please close all other
applications and disable any virus checking programs you
may use. MP Toolbox Setup cannot update system ar
shared files on your computer when they are in use

Continue Exit Setup

3  Click [Continue].

4  Follow the on-screen instructions to install the software.

P Toolbox Setup
Choose Destination Location “

Select folder where Setup will install files.

Setup will install MP Toalbax 4.1 in the following Falder.

Toinstall to this folder. click Next. Ta install to a different folder, click Browse and select
anather folder.

Destination Folder

C:\Program FileshCanon'\MP Toolbaox EBrowse.

< Back Mext > Canicel |

5  When the [Choose Destination Location] dialog box appears, click [Next].




P Toolbox Setup

Select Program Folder

Please select a progiam folder.

Setup will add program icons to the Program Falder listed below. Y'ou may type & new folder
name, or select one from the existing folders list. Click Next to continue.

Program Falders:

Existing Folders:

Administrative Tools

< Back Mext > Canicel

6  Click [Next].

MP Toolbox Setup

InstallShield Wizard Complete

The InstallS hield ‘Wizard has successhully installed MP Taoolbax
4.1, Click Finish to exit the: wizard

Finigh

7  Click [Finish].
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Step 3 Connect the USB cable
o MP Setup

MP360/370/390 Setup

P : Click Install MP Drnivers

1 ~Install MP Drivers

STEP : Click Install MP Toolbox

2 1 Install MP Toolbox

STEP : Confirm the printer is powered on. Then connect the printer

3 to your computer with the USB cable —ﬂla —

OPTIONAL : Click Install Utility Software or View User's Manual

Install Utility Software B View User's Manual

™M IMPORTANT
If the screen above is not displayed, installation of the MP Drivers or MP Toolbox is not

complete. = “Problems installing and uninstalling software”

1  Check that the machine is turned on.

2 Connect the USB cable to the machine and computer USB ports.
When you connect the USB cable to the computer, the machine is automatically detected, and the
computer performs the various settings. Wait a while as your computer performs the various settings.
Depending on your computer, a message may display asking you to restart your computer. If this is the
case, restart your computer. After restarting your computer, wait a while for your computer to continue
performing the various settings.

Install Utility Software

To install the Utility Software, in the [Setup] screen, click [Install Utility Software].
You can choose not to install the Utility Software at this stage and install it later.

View User’s Manual
To read the manual on the CD-ROM, click [View User’s Manual] on the [Setup] screen.

Installation is now complete. In the [Setup] screen, click [Exit] to close the screen. Then remove
the CD-ROM from the disk drive.

If installation fails before completion

Remove the software and reinstall it.
- “Removing and reinstalling the software”
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» Checking installation

To check if installation has been successfully completed, do the following.
If installation has not been successful, remove and reinstall the software.
- “Removing and reinstalling the software”

Printer driver and fax driver (fax model only)

On the Windows taskbar, click [Start], point to [Settings], then click [Printers] (Windows XP: On
the Start menu, click [Printers and Faxes]).
In the open window, if the printer and fax icons for the machine is present, installation has been
successful.

"% Printers and Faxes

File Edit Yiew Favarites Tools Help

\_/‘- </ Lm‘; /I__\JSearch [ Folders v

o2 @

| Canon MR390 Canan MP3A0
Fax Series Prinker

Printer Tasks

[E] Add a printer
&> Set upfaxing

See Also

[2] Troubleshact printing

Windows XP window

File  Edit View Favortes Tools Help
§=Back - = - (i | @ Seach [Folders (B | 0SB X o
Address I Frinters
2
Add Prinker  Canon MP390 Tanon MP3S0
Fa i Series Printer

Windows 98/Me/2000 window
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Scanner driver

On the Windows taskbar, click [Start], point to [Settings], then click [Control Panel](Windows XP:
Click [Start], then click [Control Panel]).
In the open window, double-click [Scanners and Cameras](Windows XP: Click [Printers and Other
Hardware], then click [Scanners and Cameras]).

If the scanner icon for the machine is present, installation has been successful.

&= Scanners and Cameras Properties 2%
[7]

Devices |

SCE %

The following scanners of cameras are installed

Add Remave
Troubleshoot Properties

Carcel

Example:

Windows XP window Example: Windows 2000 window
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Memory card (storage device) driver

On the Windows desktop, double-click [My Computer] (Windows XP: On the Windows taskbar,
click [Start], then click [My Computer]).
In the [My Computer] window, if the memory card icon for the machine is displayed as the
[Removable Disk], installation has been successful.

 J My Computer,
Fle Edt View Favortes Tools Help

Q @ - ¥ Ot [[7roders | [~

iddress | 5 My Computer

Files Stored on This Computer

| shoredDacuments

Hard Disk Drives

System Tasks

View system information
L) Add or remove programs
3 Change asetting

Other Places

@ Lacal Disk (C:)

L'_,] My Mebwork Places

Wy Docurments
[ Shared Dacuments
@ Control Panel

Devices with Removable Storage

K% 3% Floppy (A:)
, _ CO-R Drive (E2)
N

Windows XP window

Optical Drive (%)

@ Remavabls Disk (F:)

Details

My Computer
System Folder

MP Toolbox

= My Computer — 3l x|
Ele Edt ¥ew Favoites Tools Help |i
= Back - = - 2] | @ Seach [HFodes B 05 B x>
Addiess I ty Computer j @ Go | Links >*
o = 8 = =
i35 Floppy [ Local Disk [C:) Compact Disc  Femaovable  FRemovable
(0] Disk [E:] Disk [F:)
Coritrol Panel
|E obiject(s] | |@ My Computer A

Windows 98/Me/2000 window

If the [Canon MP Toolbox 4.1] icon is displayed on the Windows desktop, installation has been

successful.
Lanen M [Canon MP Toolbox 4.1] icon
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» Reading from or writing to a memory card

When the machine is connected to a computer, the memory card drive (Removable Disk) will
appear under [My Computer] on the Windows desktop.

By inserting a memory card in the machine, you can view photographs on the memory card by
opening the [Removable Disk] on your computer. You can then copy the photographs to your
computer’s hard disk (similar to copying other files on the hard disk), or by changing the setting,
can copy hard disk files onto the memory card.

™M IMPORTANT

* Do not put your computer in standby or sleep mode when a memory card is inserted in a card slot.
Also, do not remove or switch memory cards when your computer is in standby or sleep mode.

* When switching memory cards, press [ON/OFF] to turn off the machine before removing the card.

* In Windows 2000, if you turn off the machine, the [Unsafe Removal of Device] screen will be displayed.
In this case, click [OK]. This will not affect the machine or computer’s operation.

* While accessing to the storage, do not remove the memory card, or do not disconnect the USB cable.

Enabling/disabling overwriting memory card data

You can enable or disable overwriting memory card data.
Follow the steps below to change the setting:

™M IMPORTANT
Windows 2000: If the <CARD PROTECT?> setting for the machine is not recognized on your
computer, a delayed write failed error may occur while you copy data to a memory card, and data
may be broken.

Make sure there is no memory card inserted in the machine.
Press [Additional Functions].
Use [d] or [P>] to select <S.CARD PROTECT> (MP390: <7. CARD PROTECT>).
Press [OK/Set].
CARD PROTECT

B W N =

ON

)

Use [4] or [P] to select <ON> or <OFF>.

6 Press [OK/Set].
Press [Stop/Reset] to switch to standby mode.

7 Press [COPY] or [SCAN] to select a mode.
You cannot overwrite in PHOTO mode.
8 Insert a memory card into the appropriate slot.

If you change the above setting while a memory card is inserted in a card slot, disconnect and then reconnect
the USB cable to apply the new setting. The new setting will not be activated until you do so.
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P Setting the default printer

When you install the printer driver, that printer will become your default printer. When the [Set as
Default Printer] setting is applied to the machine, the machine will be used to print from
applications without configuring any other settings. In the [Print] dialog box, you will no longer
need to select the machine. You can change the default printer setting as follows.

™M IMPORTANT
Windows 2000: Just installing the printer driver may not apply the [Set as Default Printer] setting to
that printer. Be sure to follow the steps below to apply the [Set as Default Printer] setting.

1 On the Windows taskbar, click [Start], point to [Settings], then click [Printers]
(Windows XP: On the Start menu, click [Printers and Faxes]).

2 In the [Printers] (Windows XP: [Printers and Faxes]) window, click the icon of the
printer you want to set as the default printer.

3 On the [File] menu, click [Set as Default Printer].
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» Removing and reinstalling the software

If you do not need the MP Toolbox or MP Drivers any longer, or if they are not installed correctly,
remove them.

When removing the software from a Windows 2000/XP operating computer, you must log on the
computer as an Administrator, or have Administrator privileges.

™M IMPORTANT
When removing the MP Drivers, first remove the MP Toolbox. If the MP Drivers are removed
beforehand, the [Canon] folder may remain in [(All) Programs] on the Start menu.

To remove the MP Toolbox

1  Quit all of the open applications, including the MP Toolbox and virus checkers.
Click [X] at the upper-right of the screen to quit the MP Toolbox.

2 On the Windows taskbar, click [Start], point to [(All) Programs], [Canon], and [MP
Toolbox 4.1] in order. Then click [Uninstall Toolbox].

3 Follow the on-screen instructions.
When the screen appears for repairing or removing the program, select the [Remove] check box, then
click [Next].
If a message appears confirming whether to remove the application, click [OK].
Select [Yes] and click [Finish], if you are prompted to restart your computer.

To remove the MP Drivers

1 Quit all of the open applications, including virus checkers.

2 On the Windows taskbar, click [Start], point to [(All) Programs], [Canon], then [MP
Drivers]. Then click [Uninstall Drivers].

MP Drivers Uninstaller

Please select the device to delete.
Thiz program deletes MP drivers from your system.

3 In[Please select the device to delete.], select the machine ((MP370 Series], [MP360
Series], or [MP390 Series]), then click [Perform].
If a message appears confirming whether to remove the application, click [Yes].
The [Finish] screen is displayed.

4 Restart your computer if a message asking you to do so appears.

5 Disconnect the USB cable from the computer and machine.
Windows 2000: The [Unsafe Removal of Device] screen appears. Click [OK]. This will not affect the
machine or computer.

™M IMPORTANT
If you restarted your computer in step 4, disconnect the USB cable before the computer start.

To reinstall the software

After removing the MP Toolbox and MP Drivers, reinstall the software. = “Installing the
software”
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Chapter

Printing

» Printing documents

The general steps for printing a document are set out below.

™M IMPORTANT
While the machine is printing from the computer, or the computer is in the sleep mode or standby

mode, do not disconnect and connect the USB cable.
1 Load paper in the machine.

2 Open the application from which you will print the document, and select the command
to print. (This in most cases will be [Print] in the File menu.)
To print with the current printer driver settings, click the print button on the Toolbar.

& Print |E| g\ Print |E| g\

Printer

Gengral |
Hame: [ 58 Canon MP370 Series Printer > Propetties
Select Printer - e
-] Type: Canon MP370 Series Printer
é where: ™ rint to Fle

‘Comment:

Add Printen
Page range Copies

o« all Mumber of copies: E|;
Stotus: Reary [Pt to e Gt Dagg
Location:
Enter page numbers andp’or page ranges
separated by commas. Far example, 1,3,5-12
Fage Range
@4 Number of copies: [1 %]

Selection Curent Page Print what:  [Document x| Prnt: [alpages in range i
ClFages  [165535 Calate Ay Options. ., Cancel
Entex either a single page number or a single Iﬂ - - -

FEEE RICTRER Example: [Print] dialog box in Word

=
[Print] dialog box

3 In the [Print] dialog box, in [Select Printer] or [Name], check that the machine you will
be using is selected. If it is not, select the machine.

4  Click [Print] or [OK] to begin printing.

Previewing your document before printing

You can display a preview of your document before printing to check how it will be printed.
1 Load paper in the machine.

2 Open the application from which you will print the document, and select the command
to print. (This in most cases will be [Print] in the File menu.)
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3  Inthe [Print] dialog box, in [Select Printer] or [Name], select the machine, then click
[Preferences] or [Properties].

&Y Canon MP370 Series Printer Properties

3 Main |g Page Setup || @) Stamp/Backaround ” w# Effects ” 9 Profiles ” i Maintenance

Media Type: |F‘Ia\n Paper j
Paper Source: |Aulu Sheet Feeder j
Prirk Quality: " High

== + Standard
& " Draft
" Custom

Caolor Adjustment: * Auto
" Manual

Colar Printing L
Plain Paper I Grayscale Printing

¥ Preview before printing

& Print Adwisor...

Ahout | Defaults |

I aK l[ Cancel ][ Help ]

4  On the [Main] tab, select [Preview before printing].
Click [OK].

wn

6 In the [Print] dialog box, click [Print] or [OK].
The preview will be displayed.

18 B Preview - Microsoft Word - Document1
File Page Zoom Option Help

= | [P o | [ StatPiinting_] [ Cancel Piting |

Piint Page Information

L8, Priner Papr Size
Letter

D Media Type:
Piain Faper

Prirtting Tppe:

Normal-size Printing

Alpages: 2 Currentpage: L Copiesi 1

Example: [BJ Preview] dialog box

7  To print, click [Start Printing].
To close the preview and cancel printing, click [Cancel Printing].
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» Changing print settings (Opening the settings
dialog box)

You can change the settings for the particular document you will be printing.
You can change settings such as print media type, page setup and image quality.

To change settings for the current print job

If the [Print] dialog box is displayed from the application, the settings you change are applied only
to the current print job. = “Printing documents”

1
2

Load paper in the machine.

In the [Print] dialog box, in [Select Printer] or [Name], select the machine, then click
[Preferences] or [Properties].

The [Printer Properties] dialog box is displayed.
Use one of the methods below to change settings.

® Use a previously-saved print profile
On the [Profiles] tab, in [Printing Profiles], click the print profile you want to retrieve, then
click [Retrieve from Profiles]. When asked to confirm, click [OK].
To register a print profile = “Saving settings as a print profile/[ Profiles] tab”

©® Print Advisor
In the [Printer Properties] dialog box, on the [Main] tab, click [Print Advisor] and follow
the on-screen instructions.
& NOTE
You can configure the settings on the [Main] tab easier. Just answering some questions enables you
to change settings such as [Media Type] properly.

® Manually
In the [Printer Properties] dialog box, change settings on each tab.
- “Setting the paper type and print quality/[Main] tab”

“Setting page size and number of copies/[Page Setup] tab”
“Selecting a stamp/[Stamp/Background] tab”
“Selecting a background/[Stamp/Background] tab”
“Setting special effects/[Effects] tab”

= “Cleaning and machine settings/[Maintenance] tab”
To revert to default settings, click [Defaults].
To confirm the changes and close the dialog box, click [OK].
To cancel the changes and close the dialog box, click [Cancel].

>
>
>
>

To change settings for all future print jobs

If the [Print] dialog box is displayed from the Windows taskbar, the settings you change are applied
to all print jobs.

1

2

On the Windows taskbar, click [Start], point to [Settings], then click [Printers]
(Windows XP: On the Start menu, click [Printers and Faxes]).
Do one of the following.

® Windows 2000/XP:
Right-click the printer icon for the machine, then click [Printing Preferences].
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® Windows 98/Me:
Right-click the printer icon for the machine, then click [Properties].

The [Printer Properties] or [Printing Preferences] dialog box is displayed.

Use one of the methods below to change settings.

® Use a previously-saved print profile
On the [Profiles] tab, in [Printing Profiles], click the print profile you want to retrieve, then
click [Retrieve from Profiles]. When asked to confirm, click [OK].
To register a print profile = “Saving settings as a print profile/[ Profiles] tab”

@ Print Advisor
In the [Printer Properties] or [Printing Preferences] dialog box, on the [Main] tab, click
[Print Advisor] and follow the on-screen instructions.

In the [Printer Properties] or [Printing Preferences] dialog box, change settings on each

® Manually
tab.
>
>
>
>
>
>

“Setting the paper type and print quality/[Main] tab”
“Setting page size and number of copies/[Page Setup] tab”
“Selecting a stamp/[Stamp/Background] tab”

“Selecting a background/[Stamp/Background] tab”
“Setting special effects/[Effects] tab”

“Cleaning and machine settings/[Maintenance] tab”

To revert to default settings, click [Defaults].

To confirm the changes and close the dialog box, click [OK].

To confirm the changes without closing the dialog box, click [Apply].
To cancel the changes and close the dialog box, click [Cancel].
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P Setting the paper type and print quality/[Main]
tab

In the [Printer Properties] or [Printing Preferences] dialog box, on the [Main] tab, you can change
settings such as print media type, paper source, and print quality.

To open the [Printer Properties] or [Printing Preferences] dialog box = “Changing print settings
(Opening the settings dialog box)”

&% Canon MP370 Series Printer Properties

E) Main ‘g Page Setup ﬁ Stamp/Background | g# Effects ﬁ Profiles m Maintenance:

Media Type: |F‘Iain Paper j
Paper Source: |Aulu Sheet Feeder j
Print Quality: " High
= + Standard
& - Diraft
" Custom
Color Adjustment: + Auto
" Manual
Color Printing X
58 piain Paper [ Grayscale Printing
™ Preview before printing
@’ PFrint Adwisor...
Ahout | Defaults |
[ Ok 1 [ Cancel ] [ Help ]
[Main] tab

[Media Type]
Select the print media type (e.g. plain paper) for printing. Depending on the print media you select,
the choices available for the other items will change.

[Paper Source]
Displays the source from which paper is supplied. You can select [Auto Sheet Feeder] only.

[Print Quality]
Select a print quality suitable for the document to be printed.
©® [High]
The print quality will be higher but printing speed will be slower.

® [Standard]
For average printing speed and quality.

® [Draft]
Printing quality will be reduced but the printing speed will be faster. This setting is suitable
when printing multiple-page documents or printing drafts of documents.

® [Custom]
For selecting image quality and halftone settings individually. = “Setting a custom print
quality”
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[Color Adjustment]
Select the color adjustment method for printing.
® [Auto]
For automatic color correction by the printer driver.

® [Manual]
For color adjustment with detailed specifications. = “Setting a custom color adjustment”

[Grayscale Printing]
Select to print a color document in black and white.

[Preview before printing]
Select if you want to display a preview of your document before printing to check how it will print.
= “Previewing your document before printing”

[Print Advisor]
Select to use the Print Advisor to help you configure printer driver settings by answering a series
of questions.

Operation Preview
The printer illustration at the left of the [Main] tab shows the current settings.

Setting a custom print quality
You can make fine adjustments to print quality and halftoning settings.
The following changes are made in the [Printer Properties] or [Printing Preferences] dialog box, on
the [Main] tab.
To open the [Printer Properties] or [Printing Preferences] dialog box = “Changing print settings
(Opening the settings dialog box)”

1 In[Print Quality], select [Custom], then click [Set].

Set Print Quality El@l

Quislity: Standard 3

Halftaring:

9 9

Ao Dither Diffusion
[ Reduce spool data size

I 0K H Cancel H Help ]

2 In the [Set Print Quality] dialog box, adjust print quality and halftoning settings.

©® [Quality]
Move the slider to the right for higher print quality and to the left for faster printing speed.

@™ IMPORTANT
With some [Media Type], certain quality levels cannot be selected.

©® [Halftoning]
Select how the halftone parts of the image will be expressed.

[Auto]
—Automatically sets appropriate dither and diffusion according to the type of image.
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[Dither]
—Dither creates halftones using pixels arranged in a fixed pattern. Dithering is suitable for graphs
and charts with well-defined color boundaries.

[Diffusion]
—Diffusion creates halftones by arranging image pixels randomly. Diffusion is suitable for
photographs and graphs that require a fine color gradation.

™M IMPORTANT
With some combination of [Media Type] and [Quality], certain halftoning methods cannot
be selected.

® [Reduce spool data size] (Windows 2000/XP only)
You can reduce the size of printing data when spooling. Select this check box when the
document is not printed properly (in such case as the image is not printed).
& NOTE
You may not be able to see the effect of this setting depending on the application you are using.

3 Click [OK].
Setting a custom color adjustment

Normally color is adjusted in an application. To make finer adjustments, set up color balance in the
dialog box below. In the photograph and illustration at the upper left of the dialog box, you can
roughly check the changes made.

The following changes are made in the [Printer Properties] or [Printing Preferences] dialog box, on
the [Main] tab.

To open the [Printer Properties] or [Printing Preferences] dialog box = “Changing print settings
(Opening the settings dialog box)”

1 I [Color Adjustment], select [Manual], then click [Set].

Manual Color Adjustment \Elle

Color Balance
Cyan 0 £ | >
Magenta: 0 £ | >
Yellow 0% | >
Black: 0% T
Intensity: 0 @ i : B
[C]Enatle ICM
Frint Type: | Phata “~ ‘
Brightness: | Marmal v ‘
[ Ok ] [ Cancel ] [ Defaults ] [ Help ]

2 In the [Manual Color Adjustment] dialog box, move the sliders to the left or right to
adjust color balance and intensity.

3 Click [Enable ICM] to activate the color correction function built into Windows.
If you clear this setting, in [Print Type], select the document type to be printed, and in [Brightness],
select a level of the brightness when printing.

& NOTE
ICM stands for Image Color Management.

4 Click [OK].
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P Setting page size and number of copies/
[Page Setup] tab

In the [Printer Properties] or [Printing Preferences] dialog box, on the [Page Setup] tab, you can
specify settings such as the page size, number of copies and print orientation.

To open the [Printer Properties] or [Printing Preferences] dialog box = “Changing print settings
(Opening the settings dialog box)”

& Printing Preferences

£ Main 2 Page Setup I@ Stamp/Background | g# Effects | (G Profies | fi§ Maintenance

] o s v
& Orientation: (%) Portrait () Landscape

[]

PFrinting Type: ‘ Marmal-size Printing V‘

[] Borderless Printing

[] Duplex Printing

Letter
=88] Womal-size Printing

Copies (1-999)
g

[ Reverse Order

D efaults

[ Ok H Cancel ][ Help ]

[Page Setup] tab

[Page Size]

Select the same page size as specified in the application. For custom page sizes, select [Custom].

= “Printing on a custom paper size”

& NOTE

* If you select a paper size that cannot be loaded in the machine, the following message will be displayed: "The
selected paper size is not supported by your printer. [Fit-to-Page Printing] will be set in [Printing Type]."
Click [OK] to automatically select fit-to-page printing. = “Enlarging/reducing to fit the paper size
(Fit-to-page printing)”

[Orientation]

Select print orientation. Select [Portrait] to print the contents of your document vertically on the
page, or [Landscape] to print it horizontally on the page.

[Printer Paper Size]

If you select a setting other than [Normal-size Printing] in [Printing Type], select the paper size
loaded in the machine.

If the size you require is not in the list, select [Custom]. = “Printing on a custom paper size”

[Printing Type]
Select the print method.

©® [Normal-size Printing]
Select for normal printing. For printing with original size.
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® [Fit-to-Page Printing]

If the page size and printer paper size are different, this setting will automatically print
your document to fit the printer paper size. = “Enlarging/reducing to fit the paper size
(Fit-to-page printing)”

® [Scaled Printing]
For printing the document at an enlarged or reduced size. = “Scaled printing”

® [Page Layout Printing]

For printing multiple pages on a single sheet of paper (such as when you want to print a
draft document with two pages on one sheet). = “Printing multiple pages on one sheet
(Page layout printing)”

® [Poster Printing]
For printing at poster size divided across several sheets of paper. The sheets of paper are
assembled after printing to form a poster. = “Poster printing”

® [Booklet Printing]

The document is printed on both sides with two pages each on both the front and reverse
side of the paper, and is folded down the middle to create a booklet. = “Duplex printing
and binding a document into a booklet (Booklet printing)”

[Scaling]
If you select [Scaled Printing], either select or enter a percentage.

[Borderless Printing]

Select to make your data larger than the paper size and print over the entire surface of the paper
without any white borders.

If you select borderless printing, you cannot select the [Printer Paper Size], [Printing Type], or
[Duplex Printing] setting on the [Page Setup] tab, or settings on the [Stamp/Background] tab. =
“Borderless printing”

[Amount of Extension]

When you select [Borderless Printing], the sections that extend beyond the paper are not printed
because the image is enlarged to a size larger than the paper size. Use the slider to adjust how much
the image extends beyond the paper.

[Duplex Printing]
Select to print on both sides of a sheet of plain paper. = “Duplex printing”

[Staple Side]
If the long side of the paper is to be stapled, select [Long-side stapling]. If the short side is to be
stapled, select [Short-side stapling].

[Copies]

Either select or enter the number of copies you want to print.

[Reverse Order]
Select to print a multiple-page document from the last page. The pages of the document are stacked
in the correct order.

[Collate]

When printing multiple copies of a multiple-page document, select to print all pages of one
document before the next copy is printed. If not selected, each page is printed for the specified
number of copies before the next page is printed.
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[Printer control] (Windows 98/Me only)
You can select the [Background printing] and [Print during spooling] settings. = “Setting
background printing (Windows 98/Me only)”

Printing on a custom paper size
On the [Page Setup] tab, in [Page Size] or [Printer Paper Size], you can set a custom paper size.
In the [Printer Properties] or [Printing Preferences] dialog box, on the [Page Setup] tab, follow the
steps below.
To open the [Printer Properties] or [Printing Preferences] dialog box = “Changing print settings
(Opening the settings dialog box)”

1 In [Page Size] or [Printer Paper Size], select [Custom].

Custom Paper Size

Urits: O mm
(=) inches

PaperSize  width in (3.54-16.54)
Height  [11.00 %] in4.7223.39)

[ Ok 1[ Cancel ][ Help ]

2 In the [Custom Paper Size] dialog box, select the [Units] and specify the paper [Width]
and [Height].

3 Click [OK].

Enlarging/reducing to fit the paper size (Fit-to-page printing)
By specifying the print media size you will be printing on and selecting the [Fit-to-Page Printing]
setting, the printout will be automatically enlarged or reduced to fit the print media size.
In the [Printer Properties] or [Printing Preferences] dialog box, on the [Page Setup] tab, follow the
steps below.
To open the [Printer Properties] or [Printing Preferences] dialog box = “Changing print settings
(Opening the settings dialog box)”

™M IMPORTANT
You cannot use this setting with borderless printing. = “Borderless printing”

1 In[Printing Type], select [Fit-to-Page Printing].

In [Page Size], select the paper size specified in the application.

In [Orientation], select the same orientation as specified in the application.
In [Printer Paper Size], select the paper size loaded in the machine.

Click [OK].

w0 A W

Scaled printing

To enlarge or reduce a printing document by specifying a percentage, select [Scaled Printing].

In the [Printer Properties] or [Printing Preferences] dialog box, on the [Page Setup] tab, follow the
steps below.

To open the [Printer Properties] or [Printing Preferences] dialog box = “Changing print settings
(Opening the settings dialog box)”
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™M IMPORTANT
You cannot use this setting with borderless printing. = “Borderless printing”

1

B W N

6

In [Printing Typel], select [Scaled Printing].
In [Page Size], select the paper size specified in the application.
In [Orientation], select the same orientation as specified in the application.

In [Printer Paper Size], select the paper size loaded in the machine.
In [Scaling], the magnification at which the document will print so as to fit exactly on the output paper
size will appear as a reference value.

In [Scaling], specify the percentage.
You can select from 20% to 400%.

Click [OK].

Printing multiple pages on one sheet (Page layout printing)
You can print multiple pages on one sheet of paper.
In the [Printer Properties] or [Printing Preferences] dialog box, on the [Page Setup] tab, follow the
steps below.
To open the [Printer Properties] or [Printing Preferences] dialog box = “Changing print settings
(Opening the settings dialog box)”

™M IMPORTANT

* You cannot use this setting with borderless printing. = “Borderless printing”

* Windows 98/Me: You cannot use this setting if background printing is not active. > “Setting
background printing (Windows 98/Me only)”

N A W =

o]

In [Printing Type], select [Page Layout Printing].
In [Page Size], select the paper size specified in the application.

In [Orientation], select the same orientation as specified in the application.

In [Printer Paper Size], select the paper size loaded in the machine.

Click [Specify].

Page Layout Printing

Pages:
2,
== Page Order:

‘ Left to right A

[ Page Border

[ 0K H Cancl ][ D efaults H Help ]

In the [Page Layout Printing] dialog box, in [Pages], select the number of pages to be
printed on one sheet.

In [Page Order], select the order in which the pages are to be arranged.
To have a border around each page, select [Page Border].

Click [OK].
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Page 1 Page 2
Page 6
Page 3 Page 4
Page 7 Page 8
Example:

With [4-Page Print] and [Horizontally from top left]

Four pages of a document created on Letter/A4 paper will be printed on one sheet of Letter/A4 paper.

Poster printing

You can print a large image by dividing it across several sheets of paper. In [Image divisions] you
can decide the number of pages over which you want to print the document. You can also print the
words "cut" and "paste,” cutting lines, or both in the margins as guidelines.
In the [Printer Properties] or [Printing Preferences] dialog box, on the [Page Setup] tab, follow the
steps below.
To open the [Printer Properties] or [Printing Preferences] dialog box = “Changing print settings
(Opening the settings dialog box)”

N B W =

In [Printing Type], select [Poster Printing].

In [Page Size], select the paper size specified in the application.

In [Orientation], select the same orientation as specified in the application.

In [Printer Paper Size], select the paper size loaded in the machine.
Click [Specify].

Poster Printing

Image divisiors:
Ea Print “Cut/Paste" in margins

Frint "Cut/Paste"" lnes in marging

Print page range:

@ al
O Pages

Poster Printing

Image Divisions:
¥ Print "Cut/Paste" in margins

[# Print "Cut/Paste" lines in margins

0k | cCacel | Defads | Hep |

Enter page numbers and#or page ranges
separated by commaz. For example, 1,3.5-12

l oK H Cancel ][ Defaults ][ Help ]

Windows XP dialog box

Windows Me dialog box
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In the [Poster Printing] dialog box, in [Image divisions], select the number of pages on
which to print the poster.

The image is enlarged according to the settings in [Printer Paper Size] and [Image divisions], and
regardless of the document size.

To print cutting lines on the paper, select [Print ''Cut/Paste' lines in margins].

To print the words "cut' and ''paste,' select [Print ''Cut/Paste'’ in margins].
Windows 2000/XP: Specify the print range. To print all pages, click [All]. To print a range of pages,
click [Pages], then enter the page numbers you want to print.

Click [OK].
If you do not want to print some pages, on the preview image on the left, click those pages

to delete them. (The pages you clicked to delete can be displayed again by clicking them
again.)

Duplex printing and binding a document into a booklet (Booklet
printing)

ﬁ

Booklet with left-side binding

You can make a booklet by printing two pages on both the front and back of a sheet of paper using
the duplex printing function and folding the document down the center.

The document size will be automatically adjusted and two pages of the document will be printed
on one sheet of paper.

You can specify whether the booklet will open from the left or right side.

1
2

Load paper in the machine.

Open the [Printer Properties] or [Printing Preferences] dialog box.
= “Changing print settings (Opening the settings dialog box)”
On the [Main] tab, in [Media Type], select [Plain Paper].
™M IMPORTANT
You cannot perform booklet printing if you do not select [Plain Paper].
On the [Page Setup] tab, in [Printing Type], select [Booklet Printing]. Then click
[Specify].

In the [Booklet Printing] dialog box, adjust any settings, then click [OK].

©® [Margin for stapling]
If the booklet will open from right to left, select [Left] (see above illustration). If it will
open from left to right, select [Right].

32



9
10

® [Insert blank page]
The document will only print on one side of the paper. Specify if the pages which will not
be printed (blank pages) will be [Left page] or [Right page].

©® [Margin]
Specify the width of binding margins in inches/millimeters.

©® [Page Border]
For attaching a page border around each page of the document.

If necessary, adjust any other settings in the [Printer Properties] or [Printing
Preferences] dialog box.

In the [Printer Properties] or [Printing Preferences] dialog box, click [OK].

In the [Print] dialog box, click [Print] or [OK].
The front sides will be printed first. When printing of all the front sides is completed, a dialog box will
open informing you that printing on one side of the paper is completed.

Follow the on-screen instructions to turn the paper over and reload it in the machine.

Click [OK].

Printing on the reverse sides of the paper will begin.

Borderless printing

To print over the entire surface of the paper without leaving any margins, select [Borderless
Printing]. The document is enlarged to fill the entire paper before being printed.

Paper you can use
Photo Paper Pro, Photo Paper Plus Glossy, Matte Photo Paper, Glossy Photo Paper.

Document settings in the application

® Applications where margins can be specified
Set the top, bottom, left and right margins to 0 inch (0 mm).

® Applications where margins cannot be specified
Set the size of the document to be printed to the same size as the paper, and position your
photograph or illustration to fit the entire paper (so as not to leave any margins).

1
2

Load paper in the machine.

Open the [Printer Properties] or [Printing Preferences] dialog box.
= “Changing print settings (Opening the settings dialog box)”

On the [Main] tab, in [Media Typel], select the paper type.

On the [Page Setup] tab, select [Borderless Printing].
If a print media not compatible with borderless printing is selected, a dialog box asking you to confirm
the print media type will be displayed. Select a different print media, then click [OK].

When a message asking you to confirm borderless printing appears, click [OK].

Adjust the [Amount of Extension].
When you select borderless printing, the image is enlarged to a size slightly larger than the paper size,
and the area that extends over the paper is not printed. Move the slider to adjust the extension amount.
It is recommended that the slider be set on the second stop from the right. Moving the slider to the left
will reduce the extension amount and a white border may appear.

If necessary, adjust any other settings in the [Printer Properties] or [Printing
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Preferences] dialog box.

8 In the [Printer Properties] or [Printing Preferences] dialog box, click [OK].

Duplex printing
You can print on both sides of a sheet of plain paper.
With some kinds of paper, the text on the reverse side of the paper may be visible. In such a case,
select [Draft] in [Print Quality].
If you wish to bind pages printed on both sides into a booklet, you can determine staple side and
set binding margins. = “Duplex printing and binding a document into a booklet (Booklet
printing)”
™M IMPORTANT
* You cannot use this setting with borderless printing. = “Borderless printing”
* You cannot use this setting with either of the following selected in [Printing Type]:
—[Poster Printing] = “Poster printing”
—[Booklet Printing] = “Duplex printing and binding a document into a booklet (Booklet printing)”
* Windows 98/Me: You cannot use this setting if background printing is not active. = “Setting
background printing (Windows 98/Me only)”’

1 Load paper in the machine.

2 Open the [Printer Properties] or [Printing Preferences] dialog box.
- “Changing print settings (Opening the settings dialog box)”

3  Onthe [Main] tab, in [Media Type], select [Plain Paper].

™M IMPORTANT
You cannot perform duplex printing if you do not select [Plain Paper].

4  On the [Page Setup] tab, select [Duplex Printing]. If the long side of the paper is to be
stapled, click [Long-side stapling]. If the short side is to be stapled, select [Short-side
stapling].

Sheet 1 (back)

Sheet 1 (back) B
4'\) ==

APlBlc| (Al |C

Sheet 1 (front) Sheet 2 (front) Sheet 1 (front)  Sheet 2 (front)
Long-side stapling Short-side stapling

5 If necessary, adjust any other settings in the [Printer Properties] or [Printing
Preferences] dialog box.

6 In the [Printer Properties] or [Printing Preferences] dialog box, click [OK].

7  1In the [Print] dialog box, click [Print] or [OK].
The front sides will be printed first. When printing of all the front sides is completed, a dialog box will
open informing you that printing on one side of the paper is completed.

8 Follow the on-screen instructions to turn the paper over and reload it in the machine.

™M IMPORTANT
Depending on the relationship between [Staple side] and [Orientation], the procedure for turning
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9

the paper over will differ. Follow the on-screen instructions for turning the paper over.

Click [OK].

Printing on the reverse sides of the paper will begin.

Setting background printing (Windows 98/Me only)
You can set the machine to perform background printing.
In the [Printer Properties] or [Printing Preferences] dialog box, on the [Page Setup] tab, follow the
steps below.
To open the [Printer Properties] or [Printing Preferences] dialog box = “Changing print settings
(Opening the settings dialog box)”

1

4

On the [Page Setup] tab, click [Printer control].

Printer control llll

¥ Backaround Printing

¥ Print during spodling

QK I Cancel | Diefaults I Help I

If you want the machine to continue printing in the background while you process other
work on your computer, select [Background Printing].

If you want printing to begin while the document is being sent to the print queue, select
[Print during spooling]. If cleared, printing will not begin until the entire document is
sent to the print queue.

Click [OK].

If you select background printing, the background monitor will open at the bottom right of the
Windows desktop.

%3 Canon MP370 Series Printe: B ] 5 |

PFrinting

Document
Pages: 2 / 4
Copies: 1 [
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P Selecting a stamp/[Stamp/Background] tab

You can add stamps to your printing document.

In the [Printer Properties] or [Printing Preferences] dialog box, on the [Stamp/Background] tab,
follow the steps below.

To open the [Printer Properties] or [Printing Preferences] dialog box = “Changing print settings
(Opening the settings dialog box)”

™M IMPORTANT

* You cannot use this setting with borderless printing. = “Borderless printing”

* Windows 98/Me: You cannot use this setting if background printing is not active. = “Setting
background printing (Windows 98/Me only)”

1 Select [Stamp], then select a stamp from the list.

& Canon MP370 Series Printer Properties

£ Man @ Page Setup ﬁ Stamp/Backgraund |J Effects ﬁ Profiles m Maintenance

WV Stamp: |DRAFT ~|
So— Define Stamp..
I:‘ v Place stamp aver text
[ Stamp first page only
[” Background: J
Select Background..
—

@ Stamp: On

Background:  Off

Defaults

I kK l[ Cancel ][ Help ]

[Stamp/Background] tab

2 To print the stamp over the text in your document, select [Place stamp over text].
To preserve the readability of the document, clear this setting to print the text of your document over
the stamp.

3 To print the stamp on the first page of your document only, select [Stamp first page
only].

4  1In the [Printer Properties] or [Printing Preferences] dialog box, click [OK].

The software includes some pre-defined stamps but you can also customize these or create new
ones. = “Creating or changing a stamp”
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Creating or changing a stamp

When creating a stamp, you can select settings such as the font type and size.
After defining stamp settings, you can save the stamp for later use.

In the [Printer Properties] or [Printing Preferences] dialog box, on the [Stamp/Background] tab,
follow the steps below.
To open the [Printer Properties] or [Printing Preferences] dialog box = “Changing print settings
(Opening the settings dialog box)”

1

On the [Stamp/Background] tab, do one of the following.

©® Change the settings of an already registered stamp

Select [Stamp], then select the stamp you wish to change from the list.

® Create a new stamp
Clear the [Stamp] setting.

Click [Define Stamp].

In the [Stamp Settings] dialog box, adjust the setting.
® Windows 2000/XP:

>
>
>
>

“Specifying the text and color of a text stamp (Windows 2000/XP)”
“Specifying an image for a graphic stamp (Windows 2000/XP)”
“Changing the placement and rotation of a stamp”

“Saving or deleting a stamp”

® Windows 98/Me:

-
-
-

“Specifying the text and color of a stamp (Windows 98/Me)”
“Changing the placement and rotation of a stamp”
“Saving or deleting a stamp”
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Specifying the text and color of a text stamp (Windows 2000/XP)

In the [Stamp Settings] dialog box, follow the steps below.
To open the [Stamp Settings] dialog box = “Creating or changing a stamp”

1 Onthe [Stamp] tab, select [Text].

Stamp Settings: [SECRET]

Stamp ‘ Placement H Save saltingsl

Stamp Tppe: @ Test
) Bitmap

Stamp Text
[sECRET |
TrueType Font:
|Arial ~ |
Style:
[Bald ¥
Sizer
E |
Outline:
| Circle v |
S
I aK I [ Cancel ] [ Help ]

2 In[Stamp Text], enter the text for the stamp.

W

Specify the font type, style, size and outline.

4 To change the color of the stamp, click [Select Color]. In the [Color] dialog box, select a
color.

Color ‘z| rz|

Basic colors:

Custom colors:
Frrrrrrir
rrrrrrir

[ Defing Custom Colors > ]

® To select a color in [Basic colors]
Click the color you want.
Click [OK].

® To define a custom stamp color
In [Basic colors], click a color in the palette closest to the color you want, then click
[Define Custom Colors].
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Custom colors:
O
|

Difing Custorn Colors »>

ue: 1EEI Red: 128

H
- SalEl Green 28

ColorSoid |y 120]  Blue:[128]

—

to Customn Calors ]

Move the slider or enter color values until you obtain the custom color you want.

To add the custom color in [Custom colors], click [Add to Custom Colors]. If [Custom

colors] is full with other colors you created previously, the oldest custom color will be

replaced with your new color.

Click [OK].

5 Inthe [Stamp Settings] dialog box, click [OK].
6  If asked to confirm, click [OK].

Specifying an image for a graphic stamp (Windows 2000/XP)
In the [Stamp Settings] dialog box, follow the steps below.
To open the [Stamp Settings] dialog box = “Creating or changing a stamp”

1 Onthe [Stamp] tab, select [Bitmap].

Stamp Settings: [DRAFT]

Stamp | Placement H Save saltingsl

Stamp Type: O Test
() Bitmap
File:
Select File...

Size:
ue .
AR .d
Transparent white area

Defaults
l_ ok J [ Cancel ] [ Help ]

2 Click [Select File].
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File name: Folders: _
ak

_ L

(= DOCUMENTS AND
[ TEMP.ABE1M2002
= M DOCUMENTS

£ My Music
(3 My Pictures ~

List files of type: Drives:

BimapFiks (bmp)  v| [B e | [ Metwork. |

3 Inthe[Open] dialog box, specify folders and a file name for your image, then click [OK].

4  Move the [Size] slider to the left to decrease the image size or to the right to increase the
size.

5 Select [Transparent white area] to make the white areas in the image transparent.
6 Click [OK].
7  If asked to confirm, click [OK].

Specifying the text and color of a stamp (Windows 98/Me)

In the [Stamp Settings] dialog box, follow the steps below.
To open the [Stamp Settings] dialog box = “Creating or changing a stamp”

1 Onthe [Text] tab, in [Stamp Text], enter the text for the stamp.

Stamp Settings: [Not Saved] ﬂil
Texnt |EUID| I Placemenll Save sellmgsl
Stamp Text:
[SECRET]
TmueType Fort:
Jbiial |
Style:
””””””””””” IF\Egu\ar j
Size:
B =
™ Outline
ICircIe j
Defaults |
oK I Cancel I Help I

2 Specify the font type, style, size and outline.
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3 On the [Color] tab, select a color.

Stamp Settings: [Mot Saved] ﬂi‘

Text  Color | PIacement' Save settings

I~ Detailed color adjustment
Bed 0 o
Greet: 0|

Blugz 128 4|

Lo N TTRNEN

Add ta Pajette

1

Defaults

oK I Cancel I Help I

® To select a color in [Palette]
Click the color you want.

® To define a custom stamp color
Click a color in the palette closest to the color you want, then select [Detailed color
adjustment].
Move the slider for each of the colors listed until you obtain the custom color you want.
To save the color in the palette, click [Add to Palette]. The new color will be added to the
last row of [Palette]. If the last row is full with other colors you created previously, a
previously created color will be replaced with your new color.

4  Click [OK].
5 1If asked to confirm, click [OK].
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Changing the placement and rotation of a stamp

To change the position of a stamp

In the [Stamp Settings] dialog box, on the [Placement] tab, do one of the following.
To open the [Stamp Settings] dialog box = “Creating or changing a stamp”

Stamp Settings: [SECRET]

Stamp | Placement | Save seftings|
Paosition:
Custom |
sPasition: (100--100)
“+-Pasition: (100 - +100)
SECRET Orientation: (-120- +180)
[ (1] ] [ Cancel ] [ Help ]

To change the position by dragging
Place your mouse pointer on the stamp displayed at the left of the [Placement] tab, then drag
the stamp to the desired position.

To change the position by specifying coordinates

In [Position], select the desired position of the stamp on the page. To define a custom position,
select [Custom], then select or enter the [X-Position] and [Y-Position] coordinates for the
position of the stamp.

To rotate a text stamp
You can rotate a stamp.

™M IMPORTANT
Windows 2000/XP: You can only rotate a stamp when [Text] is selected in [Stamp Type] on the
[Stamp] tab.

In [Orientation], select or enter the number of degrees to specify the angle of rotation of the
stamp.

The stamp will rotate only the number of degrees you specify. A positive number of degrees will rotate
the stamp counter clockwise and a negative number of degrees clockwise.
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Saving or deleting a stamp

To save a stamp

In the [Stamp Settings] dialog box, follow the steps below.
To open the [Stamp Settings] dialog box = “Creating or changing a stamp”

1 Onthe [Save settings] tab, in [Title], enter a name for the stamp.

3
4

Stamp Settings: [DRAFT]

Stamp | Placement | Save seftings |

Tite: [SECRET |

Stamps: DRAFT
RECYCLEMARK
IMPORTANT
COMFIDENTIAL
LURGENT
Internal Use Only

Save ovenaite Delete

I aK l[ Cancel ][ Help

Click [Save] or [Save overwrite].

If you enter a name already listed in [Stamps], the [Save overwrite] will be displayed. If you click this
button, the previous stamp will be overwritten.

When prompted to confirm that you want to save the stamp, click [OK].
In the [Stamp Settings] dialog box, click [OK].

To delete a stamp

In the [Stamp Settings] dialog box, follow the steps below.
To open the [Stamp Settings] dialog box = “Creating or changing a stamp”

1

2
3
4

In the [Save settings] tab, click the stamp you wish to delete from the list.
Click [Delete].

When prompted to confirm that you want to delete the stamp, click [OK].
In the [Stamp Settings] dialog box, click [OK].
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P Selecting a background/[Stamp/Background]
tab

You can add a background to your printing document.

In the [Printer Properties] or [Printing Preferences] dialog box, on the [Stamp/Background] tab,
follow the steps below.

To open the [Printer Properties] or [Printing Preferences] dialog box = “Changing print settings
(Opening the settings dialog box)”

&% Canon MP370 Series Printer Properties

E) Main| £ Page Setup @) Stamp/Background ‘J Effects | (5 Profiles | fif Maintenance
™ Stamp: | J
- Define Stamp...
= i
: = v Background: Sample 1 ﬂ
s Select Background...
™ Background first page only
Stamp: off
Background:  On
Defaults
[ Ok 1 [ Cancel ] [ Help ]

1  Select [Background], then select a background from the list.

2 To print the background on the first page of your document only, select [Background
first page only].

3 Inthe [Printer Properties] or [Printing Preferences] dialog box, click [OK].

The software includes some pre-defined background images but you can customize these if
necessary. = “Saving a new image as a background/Deleting a background”
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Saving a new image as a background/Deleting a background

To save a new image as a background

You can import an image and save it as a background.

In the [Printer Properties] or [Printing Preferences] dialog box, on the [Stamp/Background] tab,
follow the steps below.

To open the [Printer Properties] or [Printing Preferences] dialog box = “Changing print settings
(Opening the settings dialog box)”

1  On the [Stamp/Background] tab, clear the [Background] setting.
2 Click [Select Background].

Background Settings: [Not Saved]

Background 1 Save seflings |
File:
Select File

Lapaut Methad:

Fill page j
Intensity:

@ i . . . ! @

aK | Cancel | Help |

[Background Settings] dialog box

3 Onthe [Background] tab, click [Select File].

4  In the [Select image file] (Windows 2000/XP: [Open]) dialog box, specify folders and a
file name for the image to be used as a background, then click [OK].

5  On the [Background] tab, in [Layout Method], select the layout for the image.
To select the position using coordinates, select [Custom], then select the coordinates in [X-Position] and
[Y-Position]. If you select [Center], [Top Left], [Top Right], [Bottom Left], [Bottom Right] or
[Custom], you can drag the background displayed at the left of the [Background] tab to the desired
position to change the printing position.

6  Adjust the density of the background by moving the [Intensity] slider to the left or right.

45



9

Click the [Save settings] tab.

Background Settings: [Not Saved] |E|rz‘

Background  Save settings ]

Tite: [

Backgrounds: Sample 1
Sample 2

ok | Cancel | Help |

In [Title], enter a name for the background. Then click [Save] (or [Save overwrite]).
If you enter a name already listed in [Backgrounds], the [Save overwrite] will be displayed. If you click
this button, the previous background will be overwritten.

When asked to confirm saving of the background, click [OK].

10 In the [Background Settings] dialog box, click [OK].

To delete a background

In the [Printer Properties] or [Printing Preferences] dialog box, on the [Stamp/Background] tab,
follow the steps below.

To open the [Printer Properties] or [Printing Preferences] dialog box = “Changing print settings
(Opening the settings dialog box)”

1
2

Click [Select Background].

On the [Save settings] tab, in [Backgrounds], select the background you want to delete,
then click [Delete].

When asked to confirm deletion of the background, click [OK].
In the [Background Settings] dialog box, click [OK].
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P Setting special effects/[Effects] tab

In the [Printer Properties] or [Printing Preferences] dialog box on the [Effects] tab, you can set up
effects to make images appear more interesting such as making a photograph resemble a drawing
or changing the colors of an image to monochrome.

™M IMPORTANT
Windows 98/Me: If the [Background Printing] setting is inactive, only the [Image Optimizer] setting
on the [Effects] tab can be selected. All other settings cannot be adjusted. = “Setting background
printing (Windows 98/Me only)”

To open the [Printer Properties] or [Printing Preferences] dialog box = “Changing print settings
(Opening the settings dialog box)”

& Printing Preferences

E) Main| £ Page Setup | 8 Slamp.fEackglnund| ## Effects |ﬁ Profiles | i Maintenance

[ Simulate lustration

[ Monochrame Eflects:

[ ¥ivid Photo

Effects off
@ [ Image Optimizer
[ Photo Optimizer PRO

[[] Photo Moise Reduction

[ QK H Cancel H Help I

[Effects] tab

[Simulate lllustration]
Select to convert full-color and 256-color images into a simulated hand-drawn illustration. Use the
[Contrast] slider to adjust contrast.

[Monochrome Effects]

For converting full-color and 256-color images into [Sepia], [Blue], [Pink] or [Green]
monochromes. For colors other than the four above, select [Select Color] and move the slider to set
a custom color.

™M IMPORTANT
You cannot use this setting with grayscale printing. = “Setting the paper type and print quality/[Main]
tab”

[Vivid Photo]

Select to print an image in vivid color.

This setting vividly reproduces the blues and greens of fields, trees, ocean and sky while
maintaining the natural skin tones of the people in the image.
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[Image Optimizer]
Select to smooth the jagged edges in graphics and photos that have been enlarged by your
application. This setting is useful when printing low-resolution images from Internet Web pages.

[Photo Optimizer PRO]
Select to connect images taken with a digital camera or acquired by a scanner. This setting is
effective for use with images which have faded, or are under- or overexposed.

[Apply Throughout Page]
If there are several images on one page, click to apply the [Photo Optimizer PRO] effect to all the
images.

[Photo Noise Reduction]

Select to print with noise reduction of photographs taken with a digital camera. This setting is
particularly effective when printing blue and dark areas of an image.

[Normal] is recommended but if the effect is not obvious, try selecting [Strong].

* Depending on the resolution of the application or image data, the effect of the setting may not be obvious.
» The image quality may deteriorate if this setting is used with images not taken with a digital camera.
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P Saving settings as a print profile/[Profiles] tab

If you use certain print settings frequently, you can save these settings as a print profile to use for
printing future documents. A print profile can be easily retrieved for use at any time. The settings
associated with the profile are then applied to the options on the [Main], [Page Setup], [Stamp/
Background] and [Effects] tabs.

When a print profile is no longer needed, you can delete it. The factory predefined profiles [Current
Settings] and [Default Settings] cannot be deleted.

After using a custom print profile, you can restore the settings on the [Main], [Page Setup], [Stamp/
Background] and [Effects] tabs to their factory predefined settings.

To save a print profile

In the [Printer Properties] or [Printing Preferences] dialog box, follow the steps below.
To open the [Printer Properties] or [Printing Preferences] dialog box = “Changing print settings
(Opening the settings dialog box)”

1  On the [Main], [Page Setup], [Stamp/Background] and [Effects] tabs, specify your
desired print settings.

2 Click the [Profiles] tab.

& Printi ng Preferences

£ Main @ Page Setup ﬁ Stamp/Background | g Effectsl ﬁ Profiles m Maintenance

Printing Profiles: Details:

E Cun g Parameter Setting )
=) Default Settings Media Tppe Plain Paper
Paper Source Auta Sheet Feedsr
Print Quality Standard
Color Adjustment Aulo
Grayscale Printing OFF
Preview befare printing OFF
Page Size Letter
(rientation Partrait
Printer Paper Size Same as Page Size
Printing Type MNormal-size Printing
Duple Printing OFF 4
Dezcription:
Current Settings displayed. Click Add to Profiles... to add these print settings
ta Frinting Profiles.

Add ta Profiles

aK l[ Cancel ][ Help ]

[Profiles] tab

3 Click [Add to Profiles].
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Add to Profiles

con @@DE
< | >

Description:

[ ok J[ Cancel ][ Help ]

4 In the [Add to Profiles] dialog box, in [Name], enter a name for the profile.

9]

In [Icon], select an icon to associate with the profile.

6 In [Description], enter a description for the print profile, then click [OK]. When asked
to confirm, click [OK].

To retrieve and use a print profile
1 On the [Profiles] tab, in [Printing Profiles], click the desired profile.
2 Click [Retrieve from Profiles]. When prompted to confirm, click [OK].

To delete a print profile
1 Onthe [Profiles] tab, in [Printing Profiles], click the profile you wish to delete.
2 Click [Delete]. When prompted to confirm, click [OK].

To restore the factory pre-defined settings
1 Onthe [Profiles] tab, in [Printing Profiles], click [Default Settings].
2 Click [Retrieve from Profiles]. When prompted to confirm, click [OK].
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P Cleaning and machine settings/[Maintenance]
tab

In the [Printer Properties] or [Printing Preferences] dialog box, on the [Maintenance] tab, you can
clean the print head, print the nozzle check pattern, set quiet mode and other functions. The Status
Monitor is also opened from this dialog box.

To open the [Printer Properties] or [Printing Preferences] dialog box = “Changing print settings
(Opening the settings dialog box)”

& Printing Preferences

£ Main g Page Setup ﬁ Stamp/Background | g# Effects ﬁ Prnliles| ﬂi Maintenance

Cleaning Deep Cleaning

Print Head alignment Mozzle Check.
e g B
Ink. Counter Reset Custom Settings Quiet Mode

%} Start Status Moritar. ‘

[ Ok H Cancel ][ Help ]

[Maintenance] tab

For cleaning or deep cleaning = “Cleaning the print head”

For print head alignment = “Aligning the print head”

For printing the nozzle check pattern = “Printing the nozzle check pattern”

For ink counter reset = “Resetting the ink counter”

For custom settings = “Setting for slow-drying paper (Custom Settings)”

For quiet mode = “Controlling operating noise (Quiet Mode)”

To launch the Status Monitor = “Checking the status of the machine with the BJ Status Monitor”
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Cleaning the print head

Cleaning removes blockages in the print head nozzles. Clean the print head if printing is blurred or
a particular color is not printing even though there is enough ink.

Please note that if you clean the print head too often, the ink will be consumed quickly.

In the [Printer Properties] or [Printing Preferences] dialog box, on the [Maintenance] tab, follow

the steps below.

To open the [Printer Properties] or [Printing Preferences] dialog box = “Changing print settings
(Opening the settings dialog box)”

™M IMPORTANT
Do not perform another operation while the print head is being cleaned.

1 On the [Maintenance] tab, click [Cleaning].

Print Head Cleaning

Select print head for cleaning,

Print Head: () &l Colors

() Black
) Color

2 In the [Print Head Cleaning] dialog box, select one of the following settings, then click
[Execute].

@ [All Colors]
Cleans both the black and color print heads.

@ [Black]
Cleans the black print head only.

® [Color]
Cleans the color print head only.

3 Windows 98/Me: When a message asking whether to start print head cleaning is
displayed, click [OK].

Canon MP370 Series Printer

1] Do nat statt another aperation until current one has finished.
LY

4 Click [OK].

Deep cleaning

If you have tried cleaning several times and print quality does not improve, perform deep cleaning.
[Deep Cleaning] will give the print head an even deeper clean than [Cleaning]. Please note that
[Deep Cleaning] will consume more ink than [Cleaning].

™M IMPORTANT
Do not perform another operation while the print head is being cleaned.

1 Onthe [Maintenance] tab, click [Deep Cleaning].
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Deep Cleaning

Deep cleaning requires a lot of ink. Execute it when doing cleaning sewveral
times does not resolve the print head problem.

Select the print head for deep cleaning.
Print Head: @ All Calars
() Black
O Colar

Execute Cancel

Similarly to [Cleaning], select [All Colors], [Black] or [Color], then click [Execute].

Canon MP370 Series Printer E|

1] Start print head deep cleaning?®
LY

Click [OK].

Canon MP370 Series Printer

1] Do nat statt another aperation until current one has finished.
LY

Click [OK].
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Aligning the print head

Align the print head if colors are uneven or if streaks appear in the nozzle check pattern.

In the [Printer Properties] or [Printing Preferences] dialog box, on the [Maintenance] tab, follow
the steps below.
To open the [Printer Properties] or [Printing Preferences] dialog box = “Changing print settings
(Opening the settings dialog box)”

™M IMPORTANT
Do not perform another operation while the print head is being aligned.

1
2

Load Letter/A4 paper in the machine.
On the [Maintenance] tab, click [Print Head Alignment].

Canon MP 370 Series Printer

'E Starting Print Head Alignment ta compensate for print head installation positioning errar,

- Since alignment inwolves printing, make sure the printer is ready (cable connected and printer power on), move the
prinker's paper thickness lever left, and load a sheet of paper in the sheet feeder. Head alignment patterns will be
printed.

Start print head alignment?

Click [OK].

Canon MP 370 Series Printer,

1] Do nok stark another aperation until current one has finished.
LY

Click [OK].

Canon MP370 Series Printer

7

Did the pattern print successfully?

If nothing was printed, or if the pattern is noticeably faint or patchy, click Mo and try again,

Yes Mo

When printing of the pattern is completed, click [Yes].

If the pattern does not print, check that the ink tanks are securely inserted.
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Print Head Alignment

c o ®
o3 TN~ N

BAD SAMPLE

E
+7 I

Fiint head alignment is being executed. Refering to the patterns
printed in columns & to K, select the patten that shows no flaws.

Least solid box Harizontal Alignment [-3 ta +7]

E Colurnn &:

E Calurnn B:

%‘ Colurnn C:

GOOD SAMPLE Eolnn D

. Colurn E:

+1

. . Bi-directional Alignment [-5 to +5)

Most solid box Colunn F
Colurnn G: 0 B

Colurnn H:

Colurnn |

Colurin J:

Colurnn K:

I ak I [ Cancel ] [ Help ]

In the samples of printed pattern A, find the one in which the vertical lines are least
obvious, then enter the number.

In the same way, enter the number of the B-K sample in which the vertical lines are least
obvious, then finally click [OK].

Canon MP370 Series Printer, E|

.
- | ) Print head alignment is now complete.,

Click [OK].
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Printing the nozzle check pattern

Print the nozzle check pattern if printing is blurred or if a particular color is not printing even
though there is enough ink.

You can see the condition of the print head by looking at the nozzle check pattern.

In the [Printer Properties] or [Printing Preferences] dialog box, on the [Maintenance] tab, follow
the steps below.

To open the [Printer Properties] or [Printing Preferences] dialog box = “Changing print settings
(Opening the settings dialog box)”

1
2

Load Letter/A4 paper in the machine.
On the [Maintenance] tab, click [Nozzle Check].

Canon MP 370 Series Printer

1] Start printing nozale check pattern? Load some paper in the Auto Sheet Feeder to proceed with printing.
LY

Click [OK].

Canon MP 370 Series Printer,

1] Do nok start another operation unkil current one has Finished.
LY

Click [OK].
Printing of the nozzle check pattern will begin.
The nozzle check pattern should appear as follows when ink is discharged properly.

( R
|x|§§. S5

If this section is faint and

:C: __patchy, the print head
: requires cleaning.
- q g
I‘J!.
[} |
I lVl J
5 B N\ If there is unevenness in the
0 _colors in this section, the
1 J K

print head requires alignment.

If you find conspicuous
vertical lines in this section,
the print head requires
alignment.
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Resetting the ink counter
Reset the ink counter when you change the ink tank for a new one.

In the [Printer Properties] or [Printing Preferences] dialog box, on the [Maintenance] tab, follow
the steps below.

To open the [Printer Properties] or [Printing Preferences] dialog box = “Changing print settings
(Opening the settings dialog box)”

1 On the [Maintenance] tab, click [Ink Counter Reset].

Ink Counter Reset

Select the newly replaced ink tank and click the Execute button,

The counter conespanding ta the replaced ink tank will indicate the ful
level This operation ensures proper display of a low ink warning.

[ Black Ink Tank
[ Color Ink Tank

Cancel

2 Select the ink tank to reset the counter.
3  Confirm that the machine is turned on, then click [Execute].

™M IMPORTANT
Make sure to reset the counter immediately after changing the ink tank. The warning may be
displayed incorrectly if you reset the counter with the ink remained.
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Setting for slow-drying paper (Custom Settings)

This function can only be used when the [Printer Properties] or [Printing Preferences] dialog box
is opened from the printer icon. = “Changing print settings (Opening the settings dialog box)”

1 On the Windows taskbar, click [Start], point to [Settings], then click [Printers]. In the
[Printers] window, right-click the printer icon for the machine, then click [Properties]
(Windows 2000: [Printing Preferences]). (Windows XP: Click [Start], then click
[Printers and Faxes]. In the [Printers and Faxes] window, right-click the printer icon,
then click [Printing Preferences].)

2 On the [Maintenance] tab, click [Custom Settings].

Custom Settings

Ink. Dryving “wait Time: % I—j—l EEI

Shart Long

Send Cancel ‘ Defaults |

3 Adjust the [Ink Drying Wait Time] settings.
If you are printing on paper that takes a long time for the ink to dry, or if you are printing at a high
density, use the slider to adjust the time to print.
The further the slider is moved to the right, the more the machine will rest and rubbing of the print head
against the paper will diminish.
The further the slider is moved to the left, the less the machine will rest and printing speed will be faster.

4  When you have adjusted your settings, check that the machine is turned on, then click
[Send].

When asked to confirm, click [OK]. Your settings will be registered in the machine.

2 NOTE
To revert to the default setting in this dialog box, click [Defaults], then [Send]. When a message asking you
to confirm appears, click [OK].
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Controlling operating noise (Quiet Mode)

This function can only be used when the [Printer Properties] or [Printing Preferences] dialog box
is opened from the printer icon. = “Changing print settings (Opening the settings dialog box)”

™M IMPORTANT

* Windows 2000/XP: Administrator privileges are required.

* When Quiet mode is active, the operating noise of the machine is reduced and printing speed will be
slower than normal.

1

On the Windows taskbar, click [Start], point to [Settings], then click [Printers]. In the
[Printers] window, right-click the printer icon for the machine, then click [Properties]
(Windows 2000: [Printing Preferences]). (Windows XP: Click [Start], then click
[Printers and Faxes]. In the [Printers and Faxes] window, right-click the printer icon,
then click [Printing Preferences].)

On the [Maintenance] tab, click [Quiet Mode].

Quiet Mode |E|E‘

@ Do not use quiet mode
 Alwaps use quiet mode

 Use quiet mode within specifisd time

Send | Cancel | Drefault | Help ‘

Adjust the following settings.

® [Do not use quiet mode]
Select if you do not wish to use quiet mode.
The machine is normally set on this setting.

©® [Always use quiet mode]
Select if you wish to set the machine on quiet mode.
The machine will continue to use quiet mode regardless of the time.

® [Use quiet mode within specified time]
Select if you wish to automatically use quiet mode within certain times.
Select and you will be able to enter times in [Start time] and [End time] using the 24-hour
clock.
For example, you can set up the machine on quiet mode at night-time.

When you have adjusted your settings, check that the machine is turned on, then click
[Send].

When asked to confirm, click [OK]. The settings will be registered in the machine.

& NOTE
To revert to the default setting in this dialog box, click [Defaults], then [Send]. When a message asking you
to confirm appears, click [OK].
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» Checking the status of the machine with the
BJ Status Monitor

If you display the BJ Status Monitor, you can check the status of the machine and the progress of
a printing job.

The status of the machine is displayed in real time and you can track the progress of individual print
jobs.

The Status Monitor will also tell you if an error has occurred, if ink is running low, and how you
should fix problems.

To start the BJ Status Monitor

1 Open the [Printer Properties] or [Printing Preferences] dialog box.
To open the [Printer Properties] or [Printing Preferences] dialog box = “Changing print settings
(Opening the settings dialog box)”

2 In the [Printer Properties] or [Printing Preferences] dialog box, on the [Maintenance]
tab, click [Start Status Monitor].

(i} Canon MP370/Series Printer - USB002 @) Canon MP370 Series Printer - MPUSBPRNDZ =10l
Option  Help Options  Poit  Help
o — Ptinker SHatE | Gui
Frinter Status | H | i |
Prinker is anline. Frining. |
I
o
L Paper Thickness Lever Positior:  Left Paper Thickness Lever: Left
Document Name: Document
e Prirt Page: 1
Document Name: .
Prirting Pages; Progress:  25% -
LCancel Printing | Display Print Queue |
- - Windows Me dialog box
Windows XP dialog box g

(during printing)

In the [BJ Status Monitor] dialog box, the status of the machine and ink is displayed in pictures and
messages.

During printing, the Status Monitor will display the information about and progress of printing
jobs.

If an error occurs, the Status Monitor will display the details of the error and how to fix it.

Title bar
The name of the machine and the port the machine is using will be displayed. (If you change the
name of the machine, the new name will appear.)

Top left (Guide)
The status of the machine and the required operations are displayed. The background is blue,

yellow or red and you can determine from these colors if the machine is operating normally, or if
a warning or an error has occurred.

©® Blue
The machine is on-line and there are no warnings or errors.
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® Yellow

A warning (operator call message) has been generated or the machine is mid-way through
an operation. Read the explanation and take steps to fix the problem (Windows 98/Me:
Refer to the [Guide] tab).

® Red

An error has occurred. Read the explanation and take steps to fix the problem (Windows
98/Me: Refer to the [Guide] tab).

Bottom left (ink information)
The ink tanks are displayed as a picture. An icon will warn you if there is a low-ink warning or if
an error has occurred because there is no ink.
v Inkis low.
71 The machine cannot detect the amount of ink properly.
Top right (messages)
The machine status and the required operations are displayed.

Middle right (Paper Thickness Lever)
The position of the paper thickness lever of the machine is displayed.

Bottom right
The name of the document, and the number of the pages and progress currently being printed are
displayed.

Items on the [Options] menu (When selected, the following options are available.)

©® [Enable Status Monitor] (Windows XP/2000 only)
The BJ Status Monitor will start only if a message related to the machine is generated.

® [Always Display Current Job]

The BJ Status Monitor will be always displayed during printing.

©® [Always Display on Top]

The BJ Status Monitor will be always displayed on top of other windows. If it is all right
for the Status Monitor to stay behind other windows, clear this option.

® [Display Warning Automatically]-[When the Low Ink Warning Occurs]
If there is a low-ink warning, the BJ Status Monitor will automatically open and will be
displayed on top of other windows.

® [Start when Windows is Started]
The BJ Status Monitor will automatically start when Windows is started.
To cancel printing

Click [Cancel Printing]. The [Cancel Printing] button is only active during printing a job. It will
cease to be active once printing is completed.
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To display a list of printing jobs

Click [Display Print Queue]. A list of jobs currently being printed or jobs waiting in the print queue
will be displayed. You can temporarily halt or cancel printing jobs.

& Canon MP370 Series Printer

CEX
Printer Document  Yiew Help
Document: Mame Status Qwner Pages Size Subr|
Microsuft twiord - Document L Spooling-P...  Administrator 3 370 KEf468 KB 4147
< 2
1 document(s) in queue
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» Sharing the printer and using it on a network

Several computers connected to a network can share the printer connected to one of the computers.

To share the printer, set up the printer as a shared printer on the server or host (the computer
connected to the printer) and install the printer driver on each client or remote system (computers
other than the server).

Clients able to share the printer will vary depending on the version of Windows you are using.

Operating System(Server) |Operating System(Client)
Windows 98/Me Windows 98/Me
Windows 2000/XP Windows 98/Me/2000/XP

When a document is printed by the client system to a shared printer, a printing message (status or
error message) will be displayed on the server system.
Setting up the printer for sharing

1 On the Server system, on the Windows taskbar, click [Start], point to [Settings], then
click [Printers] (Windows XP: On the Start menu, click [Printers and Faxes]).

2 Inthe [Printers] (Windows XP: [Printers and Faxes]) window, right-click the icon of the
printer you want to share. On the displayed menu, click [Sharing].
If [Sharing] is not displayed on the menu, you need to set up printer sharing in Windows. For details,
see your Windows user documentation.

3 In the [Printer Properties] or [Printing Preferences] dialog box, on the [Sharing] tab,
click [Shared as] or [Share this Printer].

4  In [Share name] (Windows 2000: [Shared as]), enter a name for the shared printer.
& NOTE
You can also set up a password which would then be required of the client system to use the shared
printer.

S If the server system is using Windows 2000/XP and the client system is using Windows
98/Me, install an additional driver.
= “Sharing the printer in Windows 2000/XP”

6 In the [Printer Properties] or [Printing Preferences] dialog box, click [OK].

Installing the printer driver on a client system

You cannot install the printer driver on a client system that has an older version of the MultiPASS
Suite installed. Remove the old version before installing the new printer driver.

1 Check that the server system is turned on.

2 Onthe client system, on the Windows taskbar, click [Start], point to [Settings], then click
[Printers] (Windows XP: On the Start menu, click [Printers and Faxes]).

3 Inthe[Printers] window, double-click [Add Printer]. (Windows XP: In the [Printers and
Faxes] window, click [Add a printer].)

4  Follow the on-screen instructions.

The printer driver is installed as a network printer, based on the name assigned to the shared printer.

63



Sharing the printer in Windows 2000/XP

Install an additional driver if the server system is using Windows 2000/XP and the client systems
Windows 98/Me.
Have your Setup CD-ROM ready before you start.

1

2

w

=)

On the server computer, on the Windows taskbar, click [Start], point to [Settings], then
click [Printers] (Windows XP: On the Start menu, click [Printers and Faxes]).

In the [Printers] (Windows XP: [Printers and Faxes]) window, click the printer icon.
On the File menu, click [Sharing].

In the [Printing Preferences] dialog box, on the [Sharing] tab, click [Shared as] or [Share
this printer].

In [Share name] (Windows 2000: [Shared as]), enter a name for the shared printer.
Click [Additional Drivers].
Follow the on-screen instructions.

©® In the [Additional Drivers] dialog box, when you are prompted to select the operating
system you want supported, select the operating system of the client system.
For Windows 2000, select [Windows 95 or 98].
For Windows XP, select [Windows 95, 98 and Me].

® Windows 2000: When you are prompted to insert the Windows 2000 CD-ROM, insert
the Setup CD-ROM instead.

® Windows XP: When a dialog box about the printer driver appears, insert the Setup
CD-ROM.

® If you are prompted to specify an INF file, specify the following file in the Setup
CD-ROM.
MP\English\Win98Me\Setup\Drv98Me\mp5 1 prn.inf
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Chapter

Scanning

» Scanning with the operation panel

By pressing the [Black Start] or [Color Start] key on the machine, you can scan documents to your
computer.

Pressing the [Black Start] key has the same effect as clicking the [Save-1] button in the MP
Toolbox. Pressing the [Color Start] key has the same effect as clicking the [Save-2] button in the
MP Toolbox. You can change the settings for the [Save-1] or [Save-2] button, or you can set up the
[Black Start] or [Color Start] key to perform the same operation as other buttons. = “Setting the
scanning method for the [Black Start] or [Color Start] key”

™M IMPORTANT

* After turning the machine ON, or after recovering from Power Save mode, the image may not be
correctly read by the machine. Wait at least one minute before scanning.

* While the machine is scanning images to the computer, or the computer is in the sleep mode or standby
mode, do not disconnect and connect the USB cable.

1 Place the document face-down on the platen glass.

2 Press the [Scan] key.

The machine switches to scan mode.

3 Press the [Black Start] key for black-and-white scanning, or the [Color Start] key for
color scanning.
The document will be scanned.

£ NOTE
* Although the MP Toolbox and the MP Toolbox settings dialog box open when the [Black Start] or [Color
Start] key is pressed, the document will be scanned without clicking [Start] in the MP Toolbox.
¢ The scanned document will be saved in the following location depending on your computer environment.
—If the [My Documents] folder contains the [My Pictures] folder, a folder with the scanning date will be
created in the [My Pictures] folder, and your document will be saved in this folder.
—If there is no [My Pictures] folder, a folder with the scanning date will be created in the [My Documents]
folder, and your document will be saved in this folder.
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Setting the scanning method for the [Black Start] or [Color
Start] key

When you scan for the first time using the [Black Start] key, scanning will occur in the same way
as when you click the [Save-1] button in the MP Toolbox. Similarly, when using the [Color Start]
key, scanning will occur in the same way as when you click the [Save-2] button.

To set up in the [MP Toolbox] main screen

1 On the Windows desktop, double-click [Canon MP Toolbox 4.1].
Alternatively, on the Windows taskbar, click [Start], point to [(All) programs], [Canon], then [MP
Toolbox 4.1]. Then click [Toolbox 4.1]. The MP Toolbox will open.

Save-1  Gave-2 Flle Sean-1  Scan-z Mall GOCR 'Serﬁg.s :

2 Drag <& ([Black Start] key) or ~ &  ([Color Start] key) over the button you want to
select.

Gave-l  Gavez  Filz  Beani fran?  Mall  OCR  Feffings

Scan-2 Wil OCR Sattings
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To set up in the [Settings] dialog box
1 Inthe MP Toolbox, click [Settings].

2 In[BLACK Button] under [Button Link], select a function button for the operation of
the [Black Start] key on the machine. Similarly, in [COLOR Button], select a function

button for the [Color Start] key.

Settings

&

[Settings]
@ Select scanner Selects the scanner,
Button Link: Sets the functions for the buttons on the scanner.

@ Select scanner

Scanner: Canc

Buttan Link

Set the functions for the buttons on the scanner.

BLALCK Buttor: @ COLOR Button: Eg

Save-l v Save-Z v

[ Defaults I [ 0K I [ Cancel

)

3  (Click [OK].
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To set up in the [Scanners and Cameras] dialog box

1

2

5
6

On the Windows taskbar, click [Start], point to [Settings], then click [Control Panel]
(Windows XP: Click [Start], then click [Control Panel]).

In the open window, double-click [Scanners and Cameras] (Windows XP: Click
[Printers and Other Hardware], then click [Scanners and Cameras]).

Right-click the printer icon for the machine, then click [Properties].
(Windows 98/2000: Click the printer icon for the machine, then click [Properties].)

On the [Events] tab, in [Send to this application] (Windows XP: [Actions]), select the
operation when you press the [Black Start] or [Color Start] key.

WA Canon MP370 Properties

| Generall Events ‘ Color Managementl

o Choose an event below, then select the action to take when that
.ﬁ Event ocours.

Select an event:

E¥Y Canon MP COLOR Button

Actions

() Stark this program: m
Prompt for which program to n

() Take no action

Sawe all pictures to this folder:

‘ Erowse..

Create a subfolder using today's date

Delete pictures from camera after zaving them

rosy

In the following cases, ScanGear MP opens first when you press the [Black Start] or [Color Start] key
on the machine:
—in case an application such as Imaging or Photoshop is configured to open.
—in case the MP Toolbox is configured to open and the [Use the scanner driver to make advanced
settings] check box is selected in the MP Toolbox settings.

Click [OK].

Windows 2000 only: Restart your computer.

™M IMPORTANT
Windows 2000: The new settings are not applied until you restart your computer.
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» Scanning with the MP Toolbox

You can scan a document using the buttons on the MP Toolbox.
1 Place the document face-down on the platen glass.

2 On the Windows desktop, double-click [Canon MP Toolbox 4.1].
Alternatively, on the Windows taskbar, click [Start], point to [(All) programs], [Canon], then [MP
Toolbox 4.1]. Then click [Toolbox 4.1]. The MP Toolbox will open.

MF Toolbox - Scan Function [—[[x]

.'-./Q. 1

&) &
. Save-1 Save-2 File Scan-1 Scan-2 QOCR Settings

MP Toolbox

3 Click one of the scanning buttons below.

@ [Save-1], [Save-2]
The document will be scanned and saved.

@ [File]
The document will be scanned and saved as a PDF.

@ [Scan-1], [Scan-2]
The document will be scanned and appear in the registered application. You can change
the button name by directly entering a new name over the button name. The name can be
up to 8 characters long.

©® [Mail]
The document will be scanned and attached to an e-mail message in your e-mail
application.

©® [OCR]
The document will be scanned and read by the OCR software.
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4

5

A dialog box will appear for each of the buttons.

Mail X
[Mail]
Altaches the scanned image ta an e-mail
meszage in your mail software,

Select source:

Scan mode:
Upper imil of attached fle: [ 150 K8 |
Image quality: |75dpl—v|

[[1se the scanner driver to make advanced settings

Eg Save scanned image to

File: name: Mail |
Save as ype: [speG M
EE'\Dncuments and SettingshTEMP ABE1M200204M -2\My D | [ Browse...

Put pictures in a subfolder using today's date

@ Link scanned images to
| | )

Example: [Mail] dialog box

Adjust the settings.
- “MP Toolbox settings”

If you clicked a button other than [Save-1], [Save-2], or [File] and no application appears in [Link

scanned images to], select an application.

If you want to keep the same settings for future scans, click [Apply].

Click [Start].

If you selected [Use the scanner driver to make advanced settings] in step 4, ScanGear MP will appear.
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® When ScanGear MP is displayed

<= ScanGear MP

Simple Mode
& Select source
vl

‘ Platen Glass

Type of onginal

‘ Photo v |

'.f‘“' i Display test image

ol

w

Perform scan

Scan

Advanced Mode > >

& Colar

3300dpi @650 E 1170 O 2562 ME

Adjust the settings, then click [Scan].

[ScanGear MP] dialog box

For settings = “Setting preferences and scanning with ScanGear MP”

Scanning will begin.

If you clicked [Save-1], [Save-2], or [File] in step 3, the scanned document will be saved in the

following location depending on your computer environment.

If the [My Documents] folder contains the [My Pictures] folder, a folder with the scanning date will be
created in the [My Pictures] folder, and your document will be saved in this folder.

If there is no [My Pictures] folder, a folder with the scanning date will be created in the [My Documents]
folder, and your document will be saved in this folder.

If you clicked [File], [Scan-1], [Scan-2], [Mail], or [OCR] in step 3, the scanned image will be displayed
in the application after scanning. Send the e-mail message or perform OCR conversion. (If you have not
installed the application on the Setup CD-ROM, or if you have not configured the [Link scanned images

to] setting, scanning stops and a dialog box prompting you to configure the application setting is

displayed. Configure the application setting to continue scanning.)
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» MP Toolbox settings

[Scan]
@ # % Saves the scanned image and apen the image
by a selected program.

@ Scanner settings

Select source;

Scan mods: Black and White

Image guality:

Paper size: I Letter

[T Usze the scanner diver to make advanced settings

E;g Save scanned image to

File name: IScarﬂ |
Save as lype: | EMP :.
C:ADocuments and SettingshTEMP.ABET M 200204M-24My D Browse,

Put pictures in a subfolder using today's date

% Link scanned images to - -
Link Dedetion

‘7 Set.

I Defaults ] I Apply ] [ Cancel ]

Example: [Scan] dialog box

You can adjust the following settings when scanning with the MP Toolbox.

Scanner settings

[Select source]
Displays where the document is placed. You can select [Platen Glass] only.

[Scan mode]
Select the scan mode. The scan modes you can select differ depending on the MP Toolbox button
you click.

@ [Black and White]
Scans a document as a black and white image.

® [Black and White (OCR)] (JOCR] button only)

Scans a document as a black and white image. Select this mode to scan texts crisply,
particularly to process it with OCR software. The document is scanned in grayscale and
then converted to black and white, therefore takes longer than the [Black and White]
setting.

©® [Grayscale]
Scans a document as a grayscale image (similar to a monochrome picture).

® [Color (Magazine)]

Scans a document as a color image with the Descreen function set to On. The Descreen
function is designed to reduce as much as possible the distorted pattern (moire) which
occasionally occurs when scanning printed materials. The scanning of a document will
take longer if you use this function.
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® [Color (Photos)]
Scans a document as a color image with the Descreen function set to Off.

® [Color (Multi-Scan)]

For scanning in multiple images placed on the platen glass, and creating a separate image
file for each one.

For the [Mail] button, a new e-mail message with several images attached, or several new
mail messages with an image attached will open.

For the [Scan-1] and [Scan-2] buttons, separate files of each image will be created in the
linked application.

If you select [PDF] in [Save as type], and then click [Create multiple PDF] in the [PDF
settings] dialog box, multiple documents will be saved as one PDF.

™M IMPORTANT
Some applications may not accept multiple images.

® [Color (Auto crop)]
For automatic detection of the document size and color scanning of the document. Even if
there are multiple documents on the platen glass, only one file will be created.

[Paper size]

Select the size of the document you will scan.

If you wish to specify the width and height with a value, select [Custom] to display the [Paper size
settings] dialog box. Select the [Unit], enter the [Width] and [Height], then click [OK].

™M IMPORTANT
You cannot select a paper size when [Color (Multi-Scan)] or [Color (Auto crop)] is selected in [Scan
mode].

[Upper limit of attached file] ( [Mail] button only)

Select an approximate upper size limit (after compression) for the image you will send. (Depending
on the image, some file sizes after compression may be larger than the value set.)

For an ordinary mail message, a file size of [150KB] is recommended.

™M IMPORTANT
You cannot set this item when [PDF] is selected in [Save as type].

[Image quality]

Select the scan quality (resolution). = “Determining resolution”

For the [Mail] button, the choices you can select will depend on your setting in [Upper limit of
attached file].

If [Color (Multi-Scan)] or [Color (Auto crop)] is selected in [Scan mode], you will only be able to
select [75 dpi], [150 dpi] or [300 dpi].

The maximum resolution when [PDF] is selected in [Save as type] is [400 dpi].

[Use the scanner driver to make advanced settings]

If you select this item and then click [Start], the ScanGear MP dialog box will appear and you can
make advanced settings for scanning.

Configure [Scanner settings] such as [Scan mode] and [Paper size] in the ScanGear MP dialog box.
- “Setting preferences and scanning with ScanGear MP”

If you clear this item, scanning will begin immediately with the settings displayed.
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Save scanned image to
[File name]
Enter a file name for the scanned image.
If you try to save another file with the same name, four digits starting from 0001 will be attached
after the file name.

[Save as type]

® [BMP] Bitmap format

® [JPEG] JPEG format. Select for grayscale or color images only.

® [TIFF] TIFF format

® [PDF] PDF format. You can make advanced settings with the [PDF settings].

The type of file which can be saved with each button is shown below. = “Creating one PDF file
from two or more pages”

BMP | JPEG TIFF PDF
[Mail] - @) - @)
[OCR] O - O -
[Save-1], [Save-2] O O @) QO
[File] - - - o
[Scan-1], [Scan-2] O O @) -
™M IMPORTANT

If you select [PDF] in [Save as type], and select Color/Letter or A4-size/600 dpi or more in ScanGear
MP, a warning message will appear and you will not be able to scan. Reduce the document size and
lower the resolution.

Save to
The place the scanned image will be saved is displayed.
To change the folder in which the saved image is to be saved, click [Browse], select a folder for
saving the image, then click [OK].
The scanned document will be saved in the following location depending on your computer
environment.
—If the [My Documents] folder contains the [My Pictures] folder, a folder with the scanning date
will be created in the [My Pictures] folder, and your document will be saved in this folder.
—If there is no [My Pictures] folder, a folder with the scanning date will be created in the [My
Documents] folder, and your document will be saved in this folder.

[Put pictures in a subfolder using today’s date]
You can either directly save an image in the specified folder or create a folder inside the specified
folder with today’s date (e.g. 04/04/2003) and select to save in this folder.

[Link scanned images to]

The name of the application to be used by the scanned image will appear. If no name appears or
you wish to change the application, click [Set], select the application you wish to use, then click
[Open].

If for the [Mail] button the name of the application you wish to use does not appear in the [Settings
for E-mail program] dialog box, select [None (Attach Manually)]. In this case, the application will
not open so you must open the image file in the application and attach the file.
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™M IMPORTANT
The software is compatible with the e-mail software Outlook Express, Microsoft Outlook, EUDORA,
and Netscape Messenger.

If you do not want to assign an application, click [Link Deletion]. When asked to confirm, click
[Yes].
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» Scanning an image from an application

You can scan an image from a TWAIN or WIA-compliant application and use the image in that
application. This procedure varies depending on the application. The following is only one
example. For the detailed procedure, refer to the documentation of the application you are using.

1
2

Place the document face-down on the platen glass.

In the application, click the command to scan a document ([Import], [Acquire image]
etc.).

Select the scanner driver.
Windows XP: You can use the ScanGear MP or the WIA driver as the scanner driver.
—To use ScanGear MP, select [Canon MP370], [Canon MP360], or [Canon MP390].
—To use the WIA driver, select [WIA Canon MP370], [WIA Canon MP360], or [WIA Canon MP390].

If necessary, in the scanner driver dialog box, preview the scan and make adjustments.
- “Setting preferences and scanning with ScanGear MP”
= “Scanning with the WIA driver (Windows XP only)”

Click [Scan].

When scanning is completed, the scanned image will appear in the application’s display area.
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» Creating one PDF file from two or more pages

You can scan two or more pages and make them into one PDF file.

1
2

Place the document face-down on the platen glass.

On the Windows desktop, double-click [Canon MP Toolbox 4.1].
Alternatively, on the Windows taskbar, click [Start], point to [(All) programs], [Canon], then [MP
Toolbox 4.1]. Then click [Toolbox 4.1]. The MP Toolbox will open.

Click [File].

If necessary, adjust other settings.

Click [PDF settings].

Create searchable PDF

<

Text language : English
Create multiple POF

POF compression : (%) Standard

) High

Adjust the following settings, then click [OK].

@ [Create searchable PDF]
Select to convert the characters in the document to text data and make the document
searchable with simple keywords. In [Text language], select [English]. In [Scanner
settings], in [Image quality], select [300 dpi] or greater.

™M IMPORTANT
All the characters in the document may not be accurately recognized.

® [Create multiple PDF]
Select to create one PDF file from several documents.

©® [PDF compression]
Select [High] for images such as photos or illustrations to be further compressed, reducing
the file size.

Click [Start].

ScanGear MP will open if you selected [Use the scanner driver to make advanced settings] in step 3.
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® When ScanGear MP is displayed

<= ScanGear MP

A Simple Mode

& Select source
| Plsten Glass v|

Type of onginal

‘ Photo v |

'.f‘“' i Display test image

ol

-
Perform scan
5 - Advanced Mode > >
& Color i:300dpi @850 1170 O 25.62 MB

[ScanGear MP] dialog box

Adjust your settings, then click [Scan].
For settings = “Setting preferences and scanning with ScanGear MP”

As each document is scanned, the following dialog box will appear.

MP Toolbox

Load a new document, and then click [Mext]

IF there is no document, click [Finish]

7 As you continue to scan, position the next document and click [Next]. Once scanning is
completed, click [Finish].

™M IMPORTANT
The above dialog box is not displayed if you have set ScanGear MP to open, and selected
[Automatically quit ScanGear MP after scanning] on the [Settings 1] tab in [Preferences] in
Advanced Mode on the [Settings] tab.

Even if you have selected [Color (Multi-Scan)] in [Scan mode], if you have selected [Create

multiple PDF], one PDF will be created from several documents placed on the platen glass. If you

continue to scan multiple documents, they will also be created into one PDF.

& NOTE

* For text documents or black-and-white documents, it is recommended you select either [Black and White]
or [Grayscale] in [Scan mode].

* If making a multiple PDF with color documents ([Image quality] set to [300 dpi]), it is recommended that
the PDF have fewer than 20 pages.
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* The scanned document will be saved in the following location depending on your computer environment.
—If the [My Documents] folder contains the [My Pictures] folder, a folder with the scanning date will be
created in the [My Pictures] folder, and your document will be saved in this folder.
—If there is no [My Pictures] folder, a folder with the scanning date will be created in the [My Documents]
folder, and your document will be saved in this folder.
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» Scanning two or more small documents at one
time

You can scan two or more small documents (photographs etc.) at one time with the [Color
(Multi-Scan)] in the MP Toolbox, or with the [Multi-Scan] (Simple Mode) or [Multi-Crop]
(Advanced Mode) in ScanGear MP.

= “[Color (Multi-Scan)] in the MP Toolbox”

= “[Multi-Scan] in ScanGear MP (Simple Mode)”

= “[Multi-Crop] in ScanGear MP (Advanced Mode)”

™M IMPORTANT
* The following types of documents will not be cropped accurately.
—Documents smaller than 3/8 inch (1 cm) x 3/8 inch (1 cm)
—Long, narrow documents, the proportion of the long and short sides of which is larger than 4:1
* The following types of documents may not be cropped accurately.
—Photos that have an overall whitish appearance
—Photos that have a whitish border
—Documents other than photos (particularly documents printed on white paper, hand-written text,
business cards etc.)

Placing the document

You can place up to 10 documents.

= Document
Document

Document
| Document

b |

> Keep more than 3/8 inch (1 cm) between the documents, or the document and the edge of the
platen glass. There is automatic correction of documents that are not straight if they are off
by less than 10 degrees.
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[Color (Multi-Scan)] in the MP Toolbox

For each button of the MP Toolbox, you can scan two or more small documents (photographs etc.)
at one time by selecting [Color (Multi-Scan)] in [Scan mode].

You will not be able to use this method for scanning multiple documents from an application. If

you wish to scan from an application, please use the ScanGear MP [Multi-Scan] or [Multi-Crop]

setting.

1 Place the document face-down on the platen glass.
For placement of the documents = “Scanning two or more small documents at one time”

2 On the Windows desktop, double-click [Canon MP Toolbox 4.1].
Alternatively, on the Windows taskbar, click [Start], point to [(All) programs], [Canon], then [MP
Toolbox 4.1]. Then click [Toolbox 4.1]. The MP Toolbox will open.

3 Click one of the MP Toolbox buttons (Save-2, File, Scan-1, Scan-2, Mail).
Mail X

= [Mail]
% * @ Attaches the scanned image to an e-mail
meszage in your mail software.

§ Scanner settings

Select source: [ Platen Glass e
Scan mode: | Colar [Mulki-Scan) M |
Upper limit of attached file: ! 150 KB o |
Image quality: [ o dpi ¥

[1Use the scanner driver to make advanced settings

g S awe gcanned image to

File: name: !Ma\l |
Save as ype: |IPEG b setting
iE:\Documents and SettingshTEMP.ABE1M200204M -2\My D | [ Browse...

Put pictures in a subfolder using today's date

@ Link scanned images to
| | )

Start
[ Defaults ] [ Apply ][ Cancel ] -

Example: [Mail] dialog box

4 In[Scan mode], select [Color (Multi-Scan)].
If necessary, adjust other settings.

5  Click [Start].

Scanning of the multiple documents will begin.
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[Multi-Scan] in ScanGear MP (Simple Mode)

To scan two or more small documents (photographs etc.) without specifying the scanning area etc.,
use the [Multi-Scan] setting in ScanGear MP (Simple Mode). Each document becomes one single

image.
1 Place the document face-down on the platen glass.
For placement of the documents = “Scanning two or more small documents at one time”
2 Do one of the following.
® Use a button in the MP Toolbox
Click a button in the MP Toolbox, select [Use the scanner driver to make advanced
settings], adjust other settings, then click [Start].
©® Scan from an application
Windows XP: If the system is set up for the WIA driver, switch to ScanGear MP (=
“Scanning an image from an application” ) and select the command for scanning a
document in the application (e.g. [Import], [Acquire image]. See your application
documentation).
The ScanGear MP dialog box will open.
3 If the [<< Simple Mode] is displayed, click [<< Simple Mode].
- “Switching between Simple Mode and Advanced Mode”
4  If you wish to see a preview, click [Preview].
The document will be provisionally scanned as a preview.
S Click [Multi-Scan >>].
Multi-Scan rg
<Multi-Scan>
Scan multiple documents and send to application
‘when uzing an application program that cannot accept
1 multiple images, a single cropped image is transfered
Fesolution
O 75dpi ) 150dpi @) 300dpi
[1Magazine
6  Select the color mode and resolution.

® [Color Mode]
Select from [Color], [Grayscale] and [Black and White].

® [Resolution]
Select from [75dpi], [150dpi] and [300dpi]. The higher the number, the more detail in your

image; the lower the number, the less detail.
= “Determining resolution”
©® [Magazine]
Suitable for scanning color magazines, with the Descreen function.
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7 Click [Next].

Scanning of the multiple documents will begin.

® If you selected [PDF] in [Save as type] in the MP Toolbox settings
As each document is scanned, the following dialog box will appear.

MP Toolbox

Load a new document, and then click [Mext]

If there iz no document, click [Finish]

As you continue to scan, position the next document and click [Next]. Once scanning is

completed, click [Finish].

@ IMPORTANT

The above dialog box is not displayed if you have selected [Automatically quit ScanGear MP after

scanning] on the [Settings 1] tab, in [Preferences] in Advanced Mode on the [Settings] tab.

[Multi-Crop] in ScanGear MP (Advanced Mode)

To specify detailed settings for scanning two or more small documents (photographs etc.), use the

[Multi-Crop] in ScanGear MP (Advanced Mode).
Unlike the [Multi-Scan] in ScanGear (Simple Mode), you can set the scanning area etc.

1

2

Place the document face-down on the platen glass.
For placement of the documents = “Scanning two or more small documents at one time”

Do one of the following.

® Use a button in the MP Toolbox
Click a button in the MP Toolbox, select [Use the scanner driver to make advanced
settings], adjust other settings, then click [Start].

® Scan from an application
Windows XP: If the system is set up for the WIA driver, switch to ScanGear MP (=
“Scanning an image from an application” ) and select the command for scanning a
document in the application (e.g. [Import], [Acquire image]. See your application
documentation).

The ScanGear MP dialog box will open.
If the [Advanced Mode >>] is displayed, click [Advanced Mode >>].
= “Switching between Simple Mode and Advanced Mode”
Click [Preview].

The document will be provisionally scanned as a preview.
If necessary, change the settings such as [Color Mode] or [Output Resolution].

= “Advanced Mode - [Main] tab settings”
In [Multi-Crop], click [Apply].

Each of the preview documents is surrounded by dotted lines. Each of the documents is separated by its

frame of dotted lines and is scanned as a separate document.
To delete all the dotted lines, click [Reset].

If you wish to adjust the frame of dotted lines drag the dotted lines.
If you wish to delete the frame, right-click the frame and then click [Delete].




8 Click [Scan].

Scanning of the multiple documents will begin.
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» Setting preferences and scanning with
ScanGear MIP

With ScanGear MP, you can review with the preview image (provisional scan) how the final image
will be scanned and make detailed adjustments for the size and color of the image. If the preview
image is satisfactory, you can then scan the document properly.

If you wish to make settings with ScanGear MP when scanning a document, you can either select
[Use the scanner driver to make advanced settings] in the MP Toolbox before scanning, or scan
from an application.

(If you are scanning from an application in Windows XP, select ScanGear MP in the application
before scanning. = “Scanning an image from an application”")

Switching between Simple Mode and Advanced Mode

ScanGear MP has two modes: [Simple Mode] and [Advanced Mode]. Use [Simple Mode] if you
want to scan without setting detailed preferences. With [Advanced Mode] you can set detailed
preferences such as resolution and contrast.

If the [Simple Mode] tab is showing at the upper right of the dialog box, you are in Simple Mode.
To switch to Advanced Mode, click [Advanced Mode >>] at the bottom right.

If the [<< Simple Mode] is showing at the bottom right of the dialog box, you are in Advanced
Mode. If you want to switch to Simple Mode, click the [<< Simple Mode] at the bottom right.

Color Mode R

OptReon: [0 ] o
e e Flon v
Wi ot

widh Heghi  Unis
L@ ]

Fiin Size:
Widh eight Scale

e
o Jsefiim  kefm dx

<< Simple Mode.

2. Color Hioo0d @7.24 @936 O1744MB_ |

2. Color HioWd @724 @935 O 1744me_ |

[Simple Mode] dialog box [Advanced Mode] dialog box

= “Using Simple Mode”
= “Using Advanced Mode”
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Using Simple Mode

The Simple Mode dialog box is much simpler than the Advanced Mode dialog box.

The only settings you have to adjust are where the document is placed and what type of document
itis. You can select [Platen Glass] only in [Select source].

<> ScanGear MP

CEX
s Select source
e ‘Plalen Glass vl
w
% Type of oniginal
E ‘ Photo v|

—

Display test image

=1}
*®

w

D_ Perform scan
=

[ Advanced Mode 3> i

Ha00dpi 848 gE 1169 O 25.53MB

[ScanGear MP] (Simple Mode) dialog bo;

1 Place the document face-down on the platen glass.

2 In[Type of original], select the document type.
® [Photo] To scan color photos (color, 300dpi)

® [Magazine] To scan color magazines (color,150dpi, with the Descreen function)
® [Newspaper] To scan text and line drawings (black and white, 300dpi)

® [Document] To scan color image or text in monochrome. Especially appropriate, for

scanning high-resolution monochrome image (grayscale, 300dpi)

If you select [Photo], [Magazine] or [Document], there will be automatic color correction. (To turn off

automatic color correction, in Advanced Mode, on the [Settings] tab, click [Preferences]. On the

[Settings 1] tab, clear [Always perform the auto tone].)

3 Toseea preview image (provisional scan), click [Preview].

A preview of the document will be scanned and appear at the left of the dialog box.

4  Click [Scan].

Scanning of the document will begin.

88



Using Advanced Mode

In Advanced Mode, you can adjust settings such as brightness and contrast to the preview.

<+ ScanGear MP Ellﬁllz'

QX @ma® F 0 o | Seltings| Color |
Select source :
Color Mode
Output Resolution dpi
Muki-Crop Fieset
Selection
“Width Height : Units :
g1z | [ | linches v

[ -

Print Size
Width Height : Scale :
812 se(na  |sefim 3=

<< Simple Mode

S ————
& Color Ha00dpi @724 @936 O 17HMME

[ScanGear MP] (Advanced Mode) dialog box

1 Place the document face-down on the platen glass.

2 Select settings for [Color Mode], [Output Resolution] and [Paper Size].
= “Advanced Mode - [Main] tab settings”

3 Click [Preview].
& NOTE
Selecting the range in the preview area and clicking [Zoom] reloads the selected image to enlarge it.

When enlarged image is displayed, the [Zoom] button changes to the [Undo] button. Clicking [Undo]
displays the image in normal size.

4  If you want to scan only part of the document, specify the parameters.
= “Advanced Mode - Specifying the parameters of a scan”

5 If you want to print the document at a reduced or enlarged size, specify the [Print Size].
- “Advanced Mode - [Main] tab settings”

6  If necessary, rotate or flip the image, or apply settings such as [Descreen] and [Unsharp
Mask].
- “Advanced Mode Toolbar”
= “Advanced Mode - [Settings] tab settings”

7 1t necessary, in the [Color] tab, adjust the brightness and contrast.
= “Advanced Mode - [Color] tab settings”

8  Click [Scan].
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Scanning of the image will begin.

Advanced Mode Toolbar

With the Advanced Mode Toolbar, you can make adjustments to the preview image and also select
a part of the image displayed.

oA X @Al F 6|

To enlarge or reduce the preview image
1 Onthe Toolbar, click & (Zoom button).

2 To enlarge, click on the image.
To reduce, right-click on the image.

To move the image

1  If the enlarged image is too large to fit on the screen, on the Toolbar, click © (Move
image button). Then drag the image across the screen until the part you want to see is
displayed.

You can move the image in the same way with the scroll bars.

To invert the color in the image

1 Onthe Toolbar, click @ (Invert button).

To flip the image
1 Onthe Toolbar, click i (Mirror button).

To rotate the image

1 To rotate the image 90 degrees to the left, on the Toolbar, click & (Rotate Left button).
To rotate the image 90 degrees to the right, on the Toolbar, click ® (Rotate Right
button).

To show the ruler in the preview area

1 To display a ruler at the upper and left edges of the preview to make accurate
measurements, on the Toolbar, click  (Rulers button).

To delete the preview displayed
1 Onthe Toolbar, click x| (Clear button). When asked to confirm, click [OK].
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To detach and move the Toolbar

1 To detach the Toolbar from the ScanGear MP dialog box, click and hold on the edge of
the Toolbar, then drag the Toolbar.
It will return to its original position if you double-click on the title of the Toolbar.
The Toolbar will adhere to a position if you drag it to the left or right of the preview area or the bottom
frame.

Advanced Mode - Specifying the parameters of a scan

You can specify the parameters of a scan by selecting a part of the image. When you scan again,
only the part of the image you have specified is scanned.
You can specify the parameters of a scan with one of the following methods.

To select the parameters of a scan automatically

1  After previewing, on the Toolbar, click X (Auto crop button). Every time you click this
button, the parameters of the scan will gradually become smaller.
With the following operation, you can adjust the size and position of the specified area.

To specify the parameters of a scan

1 To maintain the current width and height proportions set for the image even after
selecting the parameters of the scan, on the [Main] tab, click &/ (Keep proportions
button).

2 Do one of the following.

® Specify by dragging
Click i (Crop button). Then click and drag from the upper left corner of the parameter
you wish to specify to the lower right of the parameter. To adjust even further, drag the
corner or border of the selected parameters.

©® Specify size
In [Width] and [Height], enter the parameters you want.
& NOTE
If you clicked the Keep proportions button in step 1, entering either [Width] or [Height]
automatically decides the other parameter.

3 To move the crop border you have selected, place the mouse pointer inside the crop
border, then drag.

4  To preview the image, click [Preview].
To delete the settings, click on an area outside of the crop border.
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Advanced Mode - [Main] tab settings

<> ScanGear MP "—“E”E‘

= x N

Coa X anal | F 0 | Main | Setings | Cobr |

(%] Sokctsouce:  [Paentiss
Output Resolution : dpi
Paper Size Full Flaten he
Selection
Width : Height : Units :

[a12 T

[V

Print Size
Width : Height : Scale:
812 |se 1138 Jsefim =
E {< Siméle Made ]
& Color H300dpi 724 936 @ 1744 ME ;

[ScanGear MP] (Advanced Mode) dialog bol;<

You can adjust the following settings in the [Main] tab.

[Select source]
Displays where the document is placed. You can select [Platen Glass] only.

[Color Mode]
Select the type of document and the way in which it will be scanned.

@ [Black and White]

Select this mode when outputting photos and other documents to monochrome printer. The
image is displayed in black and white. The contrast in the image is divided at certain levels
(threshold values) into black and white and is displayed in two colors. Threshold can be
set on the [Halftone] tab.

® [Grayscale]
Select this mode to scan black and white photos or monochrome images. The image is
expressed in a 0-256 scale of black and white.

® [Color]
Select this mode to scan color documents. The image is expressed in 256 levels (8 bit) of
R(ed), G(reen) and B(lue).

® [Text Enhanced]

Select this mode to scan texts crisply, particularly to process it with OCR software. The
image is displayed in black and white. The document is scanned in grayscale and then
converted to black and white, therefore takes longer than the [Black and White] setting.

[Output Resolution]
Select the resolution for the scan.
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The higher the resolution (number), the more detail in your image; the lower the resolution
(number), the less detail.

Either click or type a resolution between 25-2400 dpi (in 1 dpi increments), or enter one of the
values 4800, 7200 or 9600 dpi.

- “Determining resolution”

[Paper Size]

Select the size of the document to be scanned. When you select a size, the preview area size
(height-to-width ratio) will change.

For setting up the machine not to scan beyond the parameters of the scan when previewing or if
you are scanning without specifying the parameters of the scan. If you do not know the size of the
document, your setting should be on the large size. You can specify the parameters after
previewing. If you change the setting in [Paper Size] after previewing, the preview image will be
deleted.

[Multi-Crop]

When the preview image is displayed, click [Apply] to crop individually two or more documents
placed on the platen glass. Click [Scan] to scan the documents as separate ones.

To remove the cropping (specified parameters) around an image, right-click the image, then select
[Delete]. To remove all the cropping, click [Reset].

= “[Multi-Crop] in ScanGear MP (Advanced Mode)”

[Selection]

You can specify the width and height of the parameters of the scan by entering a value. After
entering the value, either click on another area or press the Enter key, and the size of the cropping
frame will change. Click &/ (Keep proportions button) to change the icon to /& (Locked icon) and
maintain the width and height proportions of the image.

™M IMPORTANT

* Some applications have a limit to the amount of image data they can receive. If the parameters of a
scan contain more than 21,000 x 30,000 pixels, the image will not be received.

* The values you can enter will be within the parameters of the document size you have selected.

* Minimum parameters of an image with [Output Resolution] set to [600] dpi are 96 x 96 pixels.

[Print Size]

For setting the print size (output size) of the scanning parameters you have specified.

Specify by entering a value in either [Width], [Height] or [Scale], or click a [Scale] value. After
adjusting the settings, either click on another area or press the Enter key, and the other values linked
to the input values will change. Even if you change these settings, the size of the cropping frame
and the setting for [Output Resolution] will not change. The resolution when you actually scan will
change in accordance with the percentage (%) entered in [Scale].

The ratio of [Width] and [Height] is linked to the [Width] and [Height] in [Selection]. You can
make settings for [Scale] between 25 and 400 in increments of 1%. [Scale] is fixed to 100% if 4800,
7200 or 9600 dpi is entered in [Output Resolution].
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Advanced Mode - [Settings] tab settings

<= ScanGear MP ‘z“i”z‘
|E|'b LE = Al F o | Main | Settings | Color |
Zoom m Filter processing : [ Descreen
. - Unsharp Mask
i Reduce Dust and
Scratches:
Color Settings (®) Recommended

o) Canon ColoriGear
Color matching

Guality : High Ouality
Calibrate at every scan
Calibration
Auto Exposure 100 % [ 50-200% ]

Exposute Data Saving

Freferences...

[ < Simé\e tode i

& Color Ha00dpi 724 @936 O 1744 ME

[ScanGear MP] (Advanced Mode) dialog bol;<

You can adjust the following settings on the [Settings] tab.
[Filter processing]

©® [Descreen]

Click [Descreen] when scanning printed photographs and pictures. This setting is not
selected by default.

™M IMPORTANT

* You cannot select [Descreen] if [Black and White] or [Text Enhanced] is selected in [Color
Mode] on the [Main] tab, or if [Output Resolution] is greater than [600] dpi.

* Even if [Descreen] is selected, some moire effect may remain if [Unsharp Mask] is also
selected. In this case, disable [Unsharp Mask].

¢ [Descreen] cannot be set when scanning from an application which will not display the
ScanGear MP dialog box. If you are scanning from the MP Toolbox without using ScanGear
MP, select [Color (Magazine)] in [Scan mode] to activate [Descreen].

& NOTE

* Printed photographs and pictures are displayed as a collection of fine dots. If you scan without
descreen, the dots may interfere with each other and cause an unevenness of gradation and a striped
pattern in the image. [Descreen] is the function for reducing this moire effect.

* Selecting [Magazine] in [Type of original] in Simple Mode has the same effect as selecting
[Descreen] in [Filter processing] in Advanced Mode.

® [Unsharp mask]
Click to emphasize and make sharper the outline of an image. This setting is selected by
default. It is effective for scanning photos etc. which have a soft focus.
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[Reduce Dust and Scratches]
Scanned photos may contain white dots caused by dust and scratches. This setting reduces the dust
and scratches on photos. Select from [Soft], [Normal] and [Hard]. [None] is selected by default.

® [None]
For no reduction of dust and scratches.

® [Soft]
For reducing small dust and scratch marks. With this setting, large dust or scratch marks
may remain.

® [Normal]
Normally this setting is recommended.

® [Hard]
For reducing large dust and scratch marks but evidence of the reduction process may
remain and may also remove delicate parts of the image.

™M IMPORTANT

* For scanning printed materials, the [None] setting is recommended.

* If [Output Resolution] is set to [600] dpi or less and [Descreen] is selected, you cannot select [Reduce
Dust and Scratches]. (If you set [Output Resolution] to [601] dpi or more, the [Descreen] setting will
be automatically disabled and you can then set [Reduce Dust and Scratches].

* This setting may not be effective for some types of photos.

[Color Settings]
Click one of the following. The default setting is [Recommended].

® [Recommended]
Vividly reproduces the tone of a document on the screen. It is recommended that you

normally select this setting.

® [Canon ColorGear Color matching]

Select to automatically match the scanner, monitor and color printer colors, thus reducing
time and trouble to manually match the monitor and printer colors.

This setting is available when [Color] is selected in [Color Mode]. If color matching is
selected, the settings on the [Color] tab will not be available (the [Color] tab will
disappear).

[Calibration]

Calibrate the scanner if the colors in the preview image vary from those in the original document.
Clicking the [Calibration] button starts the calibration process, which adjusts the scanned image to
the proper coloration.

™M IMPORTANT
Do not open the document cover while the scanner is calibrating.

[Preferences]

Click to display the [Preferences] dialog box. You can adjust settings for scanning and previewing.
= “Advanced Mode - [Settings 1] tab settings in the [Preferences] dialog box”

= “Advanced Mode - [Settings 2] tab settings in the [Preferences] dialog box”
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Advanced Mode - [Settings 1] tab settings in the [Preferences]
dialog box

To open the [Preferences] dialog box in Advanced Mode on the [Settings] tab, click [Preferences].

Settings 1 | Settings 2
‘when application hides driver user interface :

[] Text Enhanced

Preview at opening of ScanGear MP
() Automatically execute preview

(&) Display saved preview image

O None
Erecutes the auto cropping after preview

Always perform the auto tone

Fiemave the white barders

Select Folder where temparary files are saved
C:A\Documents and Settingshall UsershDocy

[ Automatically quit ScanG ear MP after scanning

You can adjust the following settings on the [Settings 1] tab.

[When application hides driver user interface]

Color mode cannot be changed in applications such as OCR software which will not display the
ScanGear MP dialog box (UI off mode), and consequently the document will be scanned with the
settings in the application. To override the application settings and scan in a specific color mode,
configure the settings here. Neither of these settings is selected by default.

® [Color (documents)]
You cannot select this setting.

@ [Text Enhanced]
The document is scanned in [Text Enhanced] mode when the [Black and White] setting is
configured in the application.

™M IMPORTANT
These settings will be invalid in UI mode (the mode in which the ScanGear MP dialog box is
displayed).
[Preview at opening of ScanGear MP]
Select the preview operation when you open ScanGear MP. [Display saved preview image] is
selected by default.

©® [Automatically execute preview]

The preview scan will start automatically when you open ScanGear MP.
® [Display saved preview image]

Displays the image last previewed.
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Settings on the [Color] tab, and the Flip, Left and Right Rotate, Reverse Color and Ruler
buttons in the Toolbar will be reproduced.

® [None]
The preview image will not appear when you open ScanGear MP.

[Executes the auto cropping after preview]
If selected, the document will automatically be cropped to match the document size. This setting is
selected by default.

[Always perform the auto tone]
If selected, the image color will always be automatically corrected. This setting is selected by
default.

[Remove the white borders]
Automatically removes the white borders of a document when scanning with Multi-Scan or
Multi-Crop. This setting is selected by default.

[Energy Saving Mode]
You cannot adjust this setting.

[Display thumbnails]
You cannot display thumbnails.

[Select folder where temporary files are saved]
Click [Browse] and specify the folder to which the file will be saved.

[Automatically quit ScanGear MP after scanning]

If selected, the ScanGear MP dialog box quits automatically after the image is scanned. This setting
is not selected by default.

Some applications will automatically quit ScanGear MP after scanning irrespective of this setting.

[Test Scanner]
You cannot perform this test.
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Advanced Mode - [Settings 2] tab settings in the [Preferences]

dialog box
To open the [Preferences] dialog box in Advanced Mode on the [Settings] tab, click [Preferences].

Settings 1 | Settings 2 |

Sound seftings.

You can adjust the following settings on the [Settings 2] tab.

[Enable 48/16 bit output]
You cannot select this setting.

[Sound settings]

You can set up the scanner to play music during scanning or play a sound when scanning is
completed.

Click [Sound settings], then select [Play music during scanning] and/or [Play sound when scanning
is completed]. Click [Browse], then specify a sound file.

You can specify the files below.

® MIDI files (*.mid, *.rmi, *.midi)
® Audio files (*.wav, *.aiff)
® MP3 file (*.mp3)
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Advanced Mode - [Color] tab settings

On the [Color] tab, you can set preferences for brightness and tone of an image such as preferences
for adjusting brightness and contrast of the whole image, for making adjustments to match the
brightness of the monitor (gamma correction), for specifying highlights and shadows, and adjusting
contrast and balance in an image (with the histogram and tone curve).

The [Color] tab will be displayed when [Color] or [Grayscale] is selected in [Color Mode] on the
[Main] tab.

In [Black and White] mode, the [Color] tab will change to the [Halftone] tab but no tab will be
displayed in [Text Enhanced] mode or when [Canon ColorGear Color matching] is selected.
When you adjust settings on the [Color] tab, your changes will be immediately reflected in the
preview image or in the scan.

<= ScanGear MP \Z“E”z‘
|£7E|lD KX mEE F 6 | | Main | Settings | Coler
i x| b
| e T Snoninges [ of.a|@A
EE——T
Brightniess : _J_
—
Contrast —
——
212
[ << Simé\e tode i
& Color i:300dpi V.24 i 9.36 @ 17.44 MB :

[ScanGear MP] (Advanced Mode) dialog bol;(

To correct tone automatically

Specify the parameters of the adjustment and click [Apply] in [Auto tone].
The brightness of the image within the parameters you have specified will be automatically adjusted for
best results.
The results of color adjustment are reflected in the whole image and when the image is actually scanned.
You cannot apply this setting if the preview image is not displayed.
The default setting applies auto tone adjustment to the cropped image when previewing the image.
Consequently, when you preview the image, the [Apply] will not be available.
To view the preview image without auto tone adjustment, click [Reset]. The [Apply] will then become
available and you will be able to re-apply auto tone adjustment if required.

To save settings to a color adjustment file
Click # | (Save button).

If you intend to scan the same image several times, you can save the settings for use in future scans with
the same settings. The file suffix will be (.adc) for color and (.adg) for grayscale.
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To scan with the settings in the saved color adjustment file
Click 7| (Load button).

The image will be scanned with the saved settings. The file suffix will be (.adc) for color and (.adg) for
grayscale.

To revise the color adjustment settings currently on display or to return to
default settings

Click [Reset].

To revise all color adjustment settings or to return to default settings

Click [Reset All].
[Master], [Red], [Green], [Blue] and all settings for contrast/brightness, gamma, histogram and tone
curve will be suspended and will return to default settings. Images which have undergone automatic
color correction will also return to their defaults.

Advanced Mode - [Color] tab - Brightness and contrast

If the original image is too dark or too bright, or if the image quality is flat due to lack of contrast,
you can adjust the levels of brightness and contrast.

The brightness and contrast are active if [Color] or [Grayscale] is selected in [Color Mode] on the
[Main] tab.

In ScanGear MP Advanced Mode, follow the steps below.

1 Click [Reset] in [Auto tone].
2 On the [Color] tab, click & (Brightness/Contrast).

| Main || Settings | Colar |

Auto tone Reset

Brighl >

Gt o ola|e)|

Chamel
||

Brightress : _J_

— |
Contrast —J—
22|

3 Foracolor image, in [Channel], select a color to adjust either [Red], [Green], or [Blue],
or select [Master] to adjust the three colors together.
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4 Move the [Brightness] slider to the left to increase the darkness of the image, and to the
right to increase the brightness of the image. You can also enter values (-127 to 127).
Move the [Contrast] slider to the left to decrease the contrast of the image, and to the
right to increase the contrast of the image. You can also enter values (-127 to 127).

Advanced Mode - [Color] tab - Gamma

The gamma allows you to adjust the brightness of the image viewed on the computer monitor to

the brightness of the original document.

The default setting for gamma is 2.2. You will have to change this value if you are using a monitor

with a different gamma value.

When you set the monitor’s gamma value, the scanner’s gamma value will automatically be

displayed in the formula (reciprocal equation of the monitor gamma value) below.

1/ monitor gamma value = scanner gamma value

The gamma is active if [Color] or [Grayscale] is selected in [Color Mode] on the [Main] tab.

&£ NOTE

» The monitor has characteristics (gamma values) for reproducing colors. The gamma value of an average
monitor is between 1.4 and 2.2, and reproduces colors in a somewhat darker way than the original document.
Consequently, to correct the difference between the color in the original image and the reproduction of the
color by the monitor, you may need to correct the gamma value.

* For the monitor’s gamma value, refer to the documentation of your monitor, or contact the manufacturer of
your monitor.

In ScanGear MP Advanced Mode, follow the steps below.
1 Click [Reset] in [Auto tone].
2 On the [Color] tab, click © (Gamma).

Main Setl\ngsl Color |

Auto tone
Gamma Elll:l WA (A
crame

| o]
Gamma J

|
Monitor : 220 2
8

Scanner:
212

3 Foracolor image, in [Channel], select a color to adjust either [Red], [Green], or [Blue],
or select [Master] to adjust the three colors together.

4 Move the [Gamma] slider to the left to decrease or the right to increase the contrast
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displayed in the middle of the tonal range (midtones) of the image. You can also enter
values (0.10 to 10.00).
Advanced Mode - [Color] tab - Histogram

A histogram allows you to see the data concentration at each brightness level of an image. You can
specify the darkest and brightest levels within an image, cut the levels and expand the middle of
the tonal range of the image.

The histogram is active if [Color] or [Grayscale] is selected in [Color Mode] on the [Main] tab.
In ScanGear MP Advanced Mode, follow the steps below.

1 Click [Reset] in [Auto tone].
2 On the [Color] tab, click . (Histogram).

Main || Settings | Color

Auto tone
Histogram : £ 3w Ag
Channel Master v
| —
-~ AN AN
Black-paint : 08 ﬁ
Mid-point 18 3] 2|
Wwhite-paint 255 & ﬁ

22|

3  Fora color image, in [Channel], select a color to adjust either [Red], [Green], or [Blue],
or select [Master] to adjust the three colors together.

4  To change the black-point, mid-point or white-point, do one of the following.

® Click #| (Black-point) and specify the area to make the darkest in the preview image.
You can also enter a value (0 to 245).

® Click /| (Mid-point) and specify the area to make the middle of the tonal range in the
preview image.
You can also enter a value (5 to 250).

® Click | (White-point) and specify the area to make the brightest in the preview
image.
You can also enter a value (10 to 255).

® Drag the triangles at the bottom of the histogram to an appropriate level.

Parts to the left of a (parts darker than the value specified in [Black-point]) will all turn black.
The parts in 2 (parts specified in [Mid-point]) will turn a color exactly between black-point and
white-point.

Parts to the right of <. (parts lighter than the value specified in [White-point]) will all turn white.
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Advanced Mode - [Color] tab - Tone curve

You can make subtle adjustments to the brightness of a specific area of an image by selecting the
type of the tone curve, a graph showing the balance of tone input and output.
The tone curve is active if [Color] or [Grayscale] is selected in [Color Mode] on the [Main] tab.

In ScanGear MP Advanced Mode, follow the steps below.
1 Click [Reset] in [Auto tone].
2 On the [Color] tab, click A (Tone curve).

Main Settingsl Calar |

Auta tone Apply

Special Tone Curves : IJ (] AIZ

]

Select Special Curve

‘ Mo comection

21|

3 Fora color image, in [Channel], select a color to adjust either [Red], [Green], or [Blue],
or select [Master] to adjust the three colors together.

4 In[Select Special Curve], select the tone curve.
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Advanced Mode - [Halftone] tab
If [Black and White] is selected in [Color Mode], the [Color] tab will become the [Halftone] tab.
On the [Halftone] tab, you can set threshold.

Mair Sett\ngsl Halftone ‘

W

> | Y
=

Threshald

&£ NOTE
* The brightness of color and grayscale images are expressed as a value between 0 and 255 but brightness of

black and white images is expressed in terms of either black or white including the parts of an image which
are a color between the two. The boundary at which black and white is divided is called Threshold.
* By adjusting the threshold, you can sharpen characters in a text document and reduce back-printing such as

in newspapers.
In ScanGear MP Advanced Mode, follow the step below.

1 Move the [Threshold] slider to the right to increase the threshold value and thus reduce
the white areas (black areas will increase). Move the slider to the left to decrease the
threshold value and thus increase the white areas (black areas will reduce). You can also
enter a value (0 to 255).
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Determining resolution

You can specify a resolution in [Image quality] in the MP Toolbox settings dialog box, or in
[Output Resolution] in ScanGear MP.

* The data in the image you have scanned is a collection of dots carrying information about brightness and
color. The density of these dots is called "resolution," and "dpi" (dots per inch) refers to the number of dots
in one inch. Resolution will determine the amount of detail your image contains. The higher the resolution
(number), the more detail in your image; the lower the resolution (number), the less detail.

* As a general rule, you should select a scanning resolution that corresponds to your final output device such

as a monitor or printer.

Images for display on a monitor
Images for display on a monitor should in general be scanned at a resolution of 75 dpi.

Images for printing

Images to be printed should be scanned at a resolution which corresponds to the resolution of the
printer. For example, if you are using a 600 dpi black and white printer, you should scan your
document at [600 dpi].

With a color printer, the colors are expressed as a certain percentage of ink pigment so scanning your
document at half the resolution of the printer should be fine. For example, if you are using a 600 dpi color

printer, you should scan your document at [300 dpi].

Printing to scale

For example, if you want to print a document which is twice the size both vertically and
horizontally, the resolution of your document will be reduced by half. If the resolution of the
original document is 300 dpi, the resolution of the enlarged document will be 150 dpi. If you print
the document with a 600 dpi color printer, the lack of detail in the image may be obvious. In such
a case, if you scan at a resolution of 600 dpi, resolution will be 300 dpi even if you double the size
of the document and you can print the document with sufficient quality. Conversely, if you want
to print a document at a reduced size, it should be sufficient to scan at half the resolution.

Resolution and data size

If you double the resolution, the image data will be four times greater. If the data is too large,
processing speed will slow down significantly, and you may experience malfunctions such as lack
of memory. Make sure the resolution corresponds to the purpose of use of the image and set at the
lowest level possible.
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» Scanning with the WIA driver (Windows XP
only)

With the WIA driver dialog box open, follow the steps below.
To display the WIA driver = “Scanning an image from an application”

=~ Scan using Wl Canon MP370

What do you want to scan? [ ——— e

Select an option below for the type of picture you
want ko scan.

(&) Color picture
() Black and white picture or text
() Custom Settings

‘fou can also:

Adjust the guality of the scanned picture

[ Preview ][ Scan 1[ Cancel ]

1 Depending on how you want to scan your document, click [Color picture], [Grayscale
picture] or [Black and white picture or text].
To adjust settings in detail = “Setting preferences in the WIA driver”

2 To display a preview, click [Preview]. The preview will be displayed on the right. You
can drag m to specify the area you want scanned.

3 Click [Scan].

Scanning from the [Scanners and Cameras] dialog box
1 On the Windows taskbar, click [Start], then click [Control Panel].

2 Click [Printers and Other Hardware], [Scanners and Cameras], then [WIA Canon
MP370], [WIA Canon MP360], or [WIA Canon MP390].

3 Follow the instructions displayed in [Scanner and Camera Wizard].
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Setting preferences in the WIA driver
With the WIA driver dialog box open, follow the steps below.
= “Scanning with the WIA driver (Windows XP only)”

1  Click [Adjust the quality of the scanned picture].
When you displayed the dialog box from the [Scanners and Cameras] dialog box, click [Custom
settings].

Advanced Properties E‘ f'5__<|

Advanced Properties |
Appearance
Brightness:
| 3 P
i Conrast
Resolution [DP): Picture type;
150 : |EU\Ur picture "|

2 In the [Advanced Properties] dialog box, adjust the scan settings.
® In [Picture type], select the type of scan you want for your document.

® Use the slider to adjust the brightness. Move the slider to the left to make the image
darker, or to the right to make it brighter. You can also enter a value (-127 to 127).

® For a color or grayscale image, use the slider to adjust the contrast. Move the slider to
the left to decrease the contrast, or to the right to increase it. You can also enter a value
(-127 to 127).

©® Enter a resolution between 50 and 600 dpi.
= “Determining resolution”

® To revert to the original settings, click [Reset].
3 Click [OK] to activate the scan settings you specified and to close the [Advanced
Properties] dialog box.
Click [Cancel] to cancel the scan settings you specified and close the [Advanced
Properties] dialog box.
= “Scanning with the WIA driver (Windows XP only)”
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Chapter

Faxing
(Fax model only)

» Sending a f

ax

You can send faxes using the fax driver from applications that support document printing.
You can only specify one fax recipient. You cannot send a fax to two or more recipients in one

operation.

1  With the document you want to fax open in an application (such as Word), click the Print

command.
& NOTE

In most Windows applications, the command is [Print] on the File menu.

General Printer
Name: Propertiss
Select Prirter
- =y Status:  Ide
Type: Canon MP390 FA
where: I Print to fils
Add printer  [82 Canon MP390 Comment:
F Serics Printer :
Page rang ~Copi
Status Feady [ Pinttofile « all Mumber of copies: 1 =
Lacation " Current page  selection
" pages: 1: 1: ¥ Collate
Page Plange Enter poge umbersandjor pag ranges
separated by commas. For example, 1,3,5-12
©al Nuriber of copies " v "
Selection () Current Pags ~Zoom
Pages [ ] Collste ] Print what:  [Document v| | Fagespercheet:  [1 page =
Print: Al pages in range - Scale to paper size:  No Scaling -
Pint Cancel Apply options..._| o | dose |

[Print] dialog box

(Example) [Print] dialog box in Word

2 Inthe [Print] dialog box, in the [Select Printer] or [Name] list, select [Canon MP390
FAX], then click [Print] or [OK].
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4

Send Fax |E| rz|
Send Fa |

SendFax To

Hame: |Dwight Muller
Fax | 7145556733

Becipient

& 2 Diwight Muller 7145556733 Dizplay Address Book. .. |

[ o i s

Send Mow | Cancel | Help |

[Send Fax] dialog box

Enter the [Name] and [Fax] of the recipient, then click [Add to Recipient List].

& NOTE

* You can only enter one recipient.

* You can use 0 through 9, dash (-), and parenthesis () etc. in fax numbers. = “Characters and symbols
for fax numbers”

* You can also specify a recipient from the Address Book. = “Selecting a recipient from the Address
Book”

« If you register a recipient in the Address Book, you can use the information the next time you send a
fax to the same recipient. = “Adding a recipient to the Address Book”

Click [Send Now].

Characters and symbols for fax numbers

You can use the following characters and symbols in the faxes you send from your computer or for
a recipient you register in the Address Book.

Character/symbol  Explanation

09 *# For use in telephone and fax numbers.

, P To place a pause between numbers.

P To place a pause at the end of an array of numbers.

T Numbers after the T will be sent as a tone signal.

. DT detection function (Europe).

R PSTN/PBX switchover function (Europe).

+ - (), space To make the number easier to read. You cannot insert a space at the front of

a number.
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Selecting a recipient from the Address Book
To select a recipient from the Address Book, you need to create an Address Book beforehand.
- “Registering or editing a recipient in the Address Book”

With the [Send Fax] dialog box displayed, follow the steps below.
- “Sending a fax”

1 In the [Send Fax] dialog box, click [Display Address Book...].

Il Select Recipient from Address Book

Addiess Books: Search by Recipient; |

Recipient Name Fax Humber | Informatiorn | Email &ddress
ﬁf-\ngela Swndi 714-555-2345  Primay(Bus. ..

ﬁ Dwight kuller 714-585-6733  Secondany|...

Q Lee Sacchi 503-555-6660  Secondany|...

g Roger Kwan A415-565-8700  Secondany|

[~
|a

Recipient List:

|
Cancel |

2 In the [Select Recipient from Address Book] dialog box, choose a recipient from the
Recipient List, click [Add to Recipient List], then click [OK].

Send Fax |E|b__(|

Send FAX ]

SendFax To

Name: |Dwighl Muller
Fax: 7145856733

Recipient

& 2 Dwight Muller - 7145556733 Displap Addiess Book. |

[ttt

Send Mow ‘ Cancel | Help |

[Send Fax] dialog box

The name in the Address Book will print at the top of the fax received by the recipient.
To add a recipient to the Address Book = “Registering or editing a recipient in the Address Book”

3 Follow the instructions in the [Send Fax] dialog box. = “Sending a fax”
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Adding a recipient to the Address Book
By adding a recipient’s information to the Address Book, you can use this information for faxes
you send in the future.

With the [Send Fax] dialog box displayed, follow the steps below.
- “Sending a fax”

1 1Inthe [Send Fax] dialog box, enter the [Name] and [Fax] of the recipient.

2 Click [Add to Address Bookl].
If you are opening the Address Book for the first time, the [Setup Windows Address Book] dialog box
will appear. = “Opening the Address Book for the first time”
If you have displayed the Address Book previously, the following dialog box will appear.

Angela Arundi Properties

SUmrﬂﬂf.‘r'|Name Home | Business | Personal | Other | NetMeeting | Digital IDs

Surmmaty of information about this contact

[UE =TS ngela Arundi

E-Mail Address:

Home Phane:

Pager:

Mobile:

Personal Web Page:

Business Phang:
Business Fax:  714-555-2345

Job Title:

Department:

Office:

Campary Marme:

Business Web Page:

Recipient Properties dialog box

Information about the recipient you entered in the [Send Fax] dialog box will be shown in the
[Properties] dialog box.

3 If necessary, enter other information, then click [OK].
For details on the Address Book settings = “Registering a recipient (WAB contact) in the Address
Book”

4  Follow the instructions in the [Send Fax] dialog box .~ “Sending a fax”
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Changing your fax settings

To change paper size and orientation for faxing, follow the steps below.

To change settings for the current fax (displaying from the [Print] dialog box
method)

1

With the document you want to fax open in an application (such as Word), click the Print
command.

& NOTE
In most Windows applications, the command is [Print] on the File menu.

2 Inthe [Print] dialog box, in [Select Printer] or [Name], select [Canon MP390 FAX], then
click one of the following: Windows XP: [Preferences]; Windows 2000: [Fax Options]
tab; Windows 98/Me/2000/XP: [Properties].

& Printing Preferences
Fax Options

Frirt Setup
Faper Size:
Orientation: ) Partrait O Landscape

Address Book Setup
Open the address book:
Change the location of the addiess book.:

L 0k, ] [ Cancel ] [ Help ]
Fax Options dialog box

3 Specify the paper size and orientation.

4 Click [OK].

To change settings for all future faxes (displaying from the printer icon

method)

1 On the Windows taskbar, click [Start], point to [Settings], then click [Printers]
(Windows XP: On the Start menu, click [Printers and Faxes]).

2 Windows 2000/XP:

Right-click the [Canon MP390 FAX] icon, then click [Printing Preferences].
Windows 98/Me:
Right-click the [Canon MP390 FAX] icon, then click [Properties].
In the [Properties] dialog box, on the [Details] tab, click [Setup].
3 Specify the paper size and orientation.
4  Click [OK].
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» Registering or editing a recipient in the
Address Book

By using the Address Book, you can send a fax by simply specifying a recipient from it. You can
register the recipient’s name, fax number and other information in the Address Book.

To register or edit a recipient, open the Address Book from the [Printer] dialog box.

To open the Address Book when sending a fax = “Selecting a recipient from the Address Book”

1

2

On the Windows taskbar, click [Start], point to [Settings], then click [Printers]
(Windows XP: On the Start menu, click [Printers and Faxes]).

Do one of the following.

® Windows 2000/XP:
Right-click the [Canon MP390 FAX] icon, then click [Printing Preferences].

® Windows 98/Me:
Right-click the [Canon MP390 FAX] icon, then click [Properties]. In the [Properties]
dialog box, on the [Details] tab, click [Setup].

& Canon MP390 FAX Printing Preferences

Fax Options |

Frint Setup
Paper Size:

Qrientation * Portrait (" Landscape

Address Book Setup

Open the address book: Address Book.
Change the location of the address book:  Address Book Profile...
About...

In the [Fax Options] dialog box, click [Address Book].
If you are opening the Address Book for the first time, the [Setup Windows Address Book] dialog box
is displayed. = “Opening the Address Book for the first time”
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If you are not opening the Address Book for the first time, the dialog box below will open.

(X

M Address Book

Tupe name or select from list |

= %@ Windows Address Boc| Recipient Mame | Business Fax Home Fax Primary Fax
{3 AddiessBook | Diangelafund 714552345
£ Dwight Muller 714-555-6733
£ Lee Sacchi 503-555-5660
L | 3 <5 | >

Mew

[Address Book] dialog box

- “Registering a recipient (WAB contact) in the Address Book”
= “Searching and removing a recipient”

= “Designating a different Windows Address Book”

= “Importing an Address Book”

Opening the Address Book for the first time
When you open the Address Book for the first time, the [Setup Windows Address Book] dialog
box will be displayed.

Setup Windows Address Book

" Create new Windows Address Book file for MP

% Select existing Windows &ddiess Boak file.

F:\Documents and SettingshAsanumatbpplication D ata\Microsoft\Address Book\sanuma.wab j

Cancel

When recipients are registered in the Windows Address Book

Setup Windows Address Book

(' Create new Windows Address Boak file for MP.
~

I
Cancel

When no recipients are registered in the Windows Address Book

® To create a Windows Address Book (WAB file) for the MP (exclusively for this software)
Click [Create new Windows Address Book file for MP], then click [OK].

You can always change the setting later so as to be able to use another Address Book.

- “Designating a different Windows Address Book”

® To use an existing Windows Address Book
Click [Select existing Windows Address Book file], then click [OK].
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By using an existing Windows Address Book, you can use it with other applications that use
Windows Address Books. If you choose this option, you will not be able to later create a separate
Address Book file of the MP (exclusively for this software).

When you click [OK], the [Address Book] dialog box, [Select Recipient from Address Book]
dialog box, or the recipient [Properties] dialog box will be displayed.

For the [Address Book] dialog box = “Registering or editing a recipient in the Address Book”
For the [Select Recipient from the Address Book] dialog box = “Selecting a recipient from the
Address Book”

For the recipient [Properties] dialog box = “Adding a recipient to the Address Book”
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Registering a recipient (WAB contact) in the Address Book
You can register an individual recipient (WAB contact) in the Address Book. A WAB contact is a
recipient’s contact information registered in a Windows Address Book.

With the [Address Book] dialog box displayed, follow the steps below. = “Registering or editing
a recipient in the Address Book”

1 In the [Address Book] dialog box, click [New].

New Entry

Select the entry tupe:

‘wisB Distrbution List

oK | Cancel |

2 Click [WAB Contact], then [OK].
& NOTE
To send a fax, you can only specify one recipient. You cannot specify a [WAB Distribution List].

Properties

Hame ]Home ] Business} Personal] Other ] NetMesting | Digital [Ds

E Enter name and e-mail information about this contact here,

First: || Middle: Last: |

Title: Display: | j Mickname: |
E-Mail Addresses: |

[~ Send E-Mail using plain text only.

Cancel

3 On the [Name] tab, type the first, middle and last name of the contact.

4  On the [Home] or [Business] tab, enter the fax number.
The recipient’s name will print at the top of the fax received by the recipient.
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To edit a contact entry

With the [Address Book] dialog box displayed, follow the steps below. = “Registering or editing
a recipient in the Address Book”

1 Inthe [Address Book] dialog box, click the entry to edit in the Recipient list, and then
click [Properties].

2 1Inthe [Properties] dialog box, make the desired changes, then click [OK].

Searching and removing a recipient

To search for a recipient in an Address Book

With the [Address Book] dialog box displayed, follow the steps below. = “Registering or editing
a recipient in the Address Book”

1 In[Type name or select from list], enter the name.
If a recipient exists with that name, it will appear in the Recipients List and the recipient will be
highlighted. You can search recipients by name only.

Removing a recipient from an Address Book

With the [Address Book] dialog box displayed, follow the steps below. = “Registering or editing
a recipient in the Address Book”

1 In the Recipients list, click the name, then click [Delete].

2 If prompted to confirm that you want to remove the recipient, click [Yes].
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Designating a different Windows Address Book

Follow the steps below to designate a different Address Book file from the one you are currently

using.
1 On the Windows taskbar, click [Start], point to [Settings], then click [Printers]
(Windows XP: On the Start menu, click [Printers and Faxes]).
2 Do one of the following.
® Windows 2000/XP:
Right-click the [Canon MP390 FAX] icon, then click [Printing Preferences].
® Windows 98/Me:
Right-click the [Canon MP390 FAX] icon, then click [Properties]. In the [Properties]
dialog box, on the [Details] tab, click [Setup].
3  Inthe [Fax Options] dialog box, click [Address Book Profile].
Address Books
Addiess Book List:
| Ea. | |
oK | Cancel |
4  1In the [Address Books] dialog box, click [Windows Address Book], then click [Edit].
Add/Edit Windows Address Book
Marme: i ws Addiess Book)
Path: C:\Documents and Seltings\Administratold Browse. .
ak. | Cancel ‘
5 In the [Add/Edit Windows Address Book] dialog box, enter a name for your WAB file,
then click [Browse].
6 In the [Select WAB File] dialog box, select the WAB file, then click [Open].
7 In the [Add/Edit Windows Address Book] dialog box, click [OK].
8 In the [Address Books] dialog box, click [OK].
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Importing an Address Book
You can import the entries from one Windows Address Book file into another, combining both sets
of Address Book entries.
For example, you can import fax recipient contacts in an Address Book file to an existing Address
Book file.
To import a Windows Address Book file containing fax recipient contacts into an existing
Windows Address Book file, follow the steps below.

1 On the Windows taskbar, click [Start], point to [Search], then click [For Files and
Folders] (Windows XP: Click [Start], click [Search], then click [All files and Folders]).

2 In the file name box, enter '.wab," then click [Search Now] (Windows XP: Click
[Search]).

3 From the found Windows Address Book files, double-click an existing Windows Address
Book file to open.

4  1In the File menu, in [Import], select [Address Book].

)

Select the Windows Address Book containing fax recipient contacts, then click [Open].

6  When a completion message appears, click [OK].
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Chapter

Troubleshooting

» Problems outputting

Cannot print at all, cannot print correctly

1.

2.

The [Alarm] lamp is flashing.

If it is flashing, (= User's Guide).

The ink tanks are not installed correctly.

Lift the scan unit until it locks into place, and open the inner cover, then check that the ink tanks are
securely inserted. Also, check that the ink tanks are inserted in the correct slots. (= User's Guide)
The ink is not ejecting correctly, or the print head is misaligned.

Print the nozzle check pattern. (= “Printing the nozzle check pattern”™)

The paper is too thick.

Use 17 1b.-28 Ib. (64 g/m>-105 g/m?) paper. (= User's Guide)

The paper stack exceeds the capacity of the multi-purpose tray.

If the paper stack exceeds the paper limit mark, or exceeds the capacity of the multi-purpose tray, reduce
the amount of paper. (= User's Guide)

The paper is not loaded correctly.

Check that the paper has been loaded correctly and that the paper guide is properly adjusted. (= User's
Guide)

The paper is creased or curled.

You cannot use paper that is creased. Uncurl the paper, then load it into the multi-purpose tray.

The roller is dirty.

Clean the roller. (= User's Guide)

There is some foreign matter in the multi-purpose tray.

Check and remove any foreign matter.

. Ink has run low or out.

Check whether the ink tanks are empty. Replace the ink tanks if necessary.

. The paper thickness lever is not set correctly.

When the paper thickness lever is set incorrectly and you print or copy documents with large quantities of
ink such as documents with a lot of details, the printout may curl or smudge. Move the paper thickness
lever to the correct position according to the print media type. (= User's Guide)

. Recommended print media is not used.

Use recommended print media. (= User's Guide)

. The paper type set from the computer or operation panel of the machine differs from the type of

paper loaded in the multi-purpose tray.
Set to the print media type loaded. (= User's Guide)

. The print head is dirty.

Clean the print head. (= “Cleaning the print head” )

. The machine's interior is dirty.

If the machine's interior is dirty with ink or there is a build-up of paper dust, your printout may contain ink
stains or be smudged. Clean the machine. (= User's Guide)
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Paper curls
1. You are using thin paper to print.
Use 17 1b.-28 Ib. (64 g/m>-105 g/m?) paper. (= User's Guide)
2. You have set curled paper in the multi-purpose tray.
Uncurl the paper, then load it into the multi-purpose tray.
3. You are printing images that use a large quantity of ink such as photographs or pictures.
Use thicker paper such as high resolution paper or glossy photo paper.

Outputting stops in-progress

1. Paper does not feed properly.
= “Cannot print at all, cannot print correctly”

2. The machine has been printing continuously over a long period.
If so, the print head will overheat. To protect the print head, printing will stop temporarily and resume after
a period of time. Interrupt printing when appropriate, turn OFF the machine, and wait at least 15 minutes.

™M IMPORTANT

* The area around the print head may become extremely hot. Do not under any circumstances touch it.

» Memory card problems (MP390/MP370)

Memory card is not recognized

1. The memory card is not correctly inserted into the card slot.
¢ Reinsert the memory card into the card slot securely. (= User's Guide)
¢ Reinsert the memory card into the appropriate card slot. (= User's Guide)
* Reinsert the memory card into the card slot with its front side (labeled side) facing outside. (= User's

Guide)

2. The xD Picture card is directly inserted into the card slot.
Remove the memory card, insert it into the CF card adapter correctly, and insert the CF card adapter into
the card slot. (= User's Guide)

3. The memory card or the CF card adapter (in case of xD Picture card) is defective.
Try with another memory card and if you do not experience a problem, the first memory card may be
damaged. In this case, reformat the memory card with the digital camera. When you reformat the memory
card with the digital camera, all the data on the memory card will be deleted. If you can read image data
on the computer, reformat the memory card after you have backed up the image data.
If you still have problems with another memory card, the CF card adapter may be defective, or the card is
not operating correctly with the machine.

Images on the memory card are not recognized
1. There is no image on the memory card.
Check if there is any image data on the memory card using your digital camera or computer.
2. There is some invalid image data on the memory card.
If < NO FILES ON CARD> is displayed on the LCD, there are only invalid images on the memory card.
If a message is displayed, (= User's Guide).

Cannot print correctly from the memory card
1. '"?"is printed in the index.
The image data does not comply with the DCF (Design Rule for Camera File System) standard, or the image
data is not in JPEG format. Check the image data in your digital camera or computer. Or, the size of the image
data may be too large. If you cannot print the photograph from the machine, print it from your computer.

Cannot write to a memory card
1. <CARD PROTECTS> is set to <ON>, or PHOTO mode is selected.
Press [Additional Functions] and set <CARD PROTECT> to <OFF>. After switching to any mode other
than PHOTO, disconnect and reconnect the USB cable.
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2. Cannot write to an SD memory card.
If you are using an SD memory card, depending on how you insert it, the write protect lock occasionally
may lock. If this occurs, release the SD memory card lock, and while being cautious not to engage the
write protect lock, insert the memory card.

Removable disk does not appear in Windows Explorer
1. A drive following the local volumes and CD-ROM drives is assigned as a network drive.
If you experience this problem:
1. Assign the network drive to any other drive letter.
2. Restart your computer.

The [Unplug/Eject] icon does not appear (Windows 2000)

1. In the case of a multi-function machine, the [Unplug/Eject] icon does not appear even when you
select [Show Unplug/Eject icon in the taskbar] in the [Unsafe Removal of Device] dialog box that is
displayed when you turn OFF the machine or disconnect the USB cable.

You do not need to use the [Unplug/Eject] icon when you turn OFF the machine or disconnect the USB
cable.

The machine does not appear in [Hardware devices] in the [Add/Remove Hardware]
dialog box (Windows 2000)
1. In the case of a multi-function machine, the machine does not appear in [Hardware devices] in the

[Add/Remove Hardware] dialog box.
The [Unsafe Removal of Device] dialog box will display the message [To safely unplug or eject any of
the following devices, first use the Hardware wizard in the Control Panel to stop the device]. There is
however no need to unplug a device with [Add/Remove Hardware] when you turn OFF the machine or
disconnect the USB cable.

In Windows Explorer, you cannot display [Thumbnails] (Windows 2000)
1. <CARD PROTECTS> is set to <ON>, or PHOTO mode is selected.
Press [Additional Functions] and set <CARD PROTECT> to <OFF>. After switching to any mode other
than PHOTO, disconnect and reconnect the USB cable.

The memory card is recognized as a drive other than [Removable Disk]
1. You turned ON your computer with a memory card inserted in the machine.
Some computers may have this problem. Remove the memory card and restart your computer.

Computer cannot be started
1. You turned ON your computer with a memory card inserted in the machine.
Some computers may have this problem. If a memory card is inserted in the machine and the machine is
connected to the computer, your computer may not start. Remove the memory card, then start the
computer. In the computer's BIOS settings, if you set up the order so that the hard disk that starts Windows
starts before the USB device, your computer will start even with a memory card inserted in the machine.
For details on BIOS settings, refer to your computer's documentation.

P Problems installing and uninstalling software

MP Drivers/MP Toolbox

1. You have not followed the instructions in the Set-Up Sheet to install the software.
If you have not followed the installation procedure correctly, reinstall the software. If there was an error
during installation and installation was not completed, restart your computer and reinstall the software.
2. Other applications are open.
If you have other applications (including virus checkers) open, close all of them and reinstall the software.
3. The computer has an old version of the software installed. (Canon MultiPASS is registered as a
startup item in the Start menu program.)
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Uninstall the earlier version of the software following the instructions in the Software Guide of that
version, and reinstall the new version.

MP Toolbox only
1. Installation did not complete for some reason, and unnecessary files remain.
Follow this procedure: (= “Installing the software”)
1. To prepare for forced re-installation, on the Windows desktop, double-click [My Computer]. Open the
CD-ROM icon, then double-click [\MP\English\Toolbox\Setup\Frclnst.exe].
2. Return to the folder a level above, then double-click \MP\English\Toolbox\Setup.exe] to re-install.

MP Drivers only
1. Windows 2000 Service Pack 1 (SP1) is not installed on the computer.
Install Windows 2000 Service Pack 1 (SP1) or later. For how to acquire Service Pack, contact Microsoft
Corporation.

® Uninstallation of the MP Drivers takes too long (Windows XP).
1. Other applications, such as a virus checker, are running.
Close any open applications (including virus checkers) before uninstalling the software.

® Uninstallation was completed, but the [Canon] folder remains in the [Start] menu.
1. You uninstalled the MP Drivers before uninstalling the MP Toolbox.
In the [Start] menu, open [Taskbar and Start Menu Properties] and remove [Canon] from here.

® The message <Version conflict> appears on your computer (Windows 98).
1. The computer has Photoshop installed.
If the message <Version conflict> or <Windows 98 file language or...> appears during installation, click
[Yes] or [No]. Whichever you click, installation thereafter will continue trouble-free. Also, the installed
MP Drivers can be used without problem.

® Cannot use the software after upgrading to Windows XP.
1. The software was installed in Windows 98/Me/2000 and you upgraded to Windows XP without
uninstalling the software.
Uninstall the software and then reinstall it. (= “Removing and reinstalling the software”)

® In [Device Manager], green mark [?] is displayed (Windows Me).
1. In[Device Manager], green mark [?] is displayed.
Under [Device Manager], the green mark [?] is displayed on [USB Composite Device] in [USB (Universal
Serial Bus) Controller] in Windows Me. However, as this is not a problem, continue to use the machine
as is.

® You installed the utility software, such as ArcSoft PhotoStudio or ScanSoft OmniPage
SE, on the Setup CD-ROM but they were not registered in the MP Toolbox.

1. You installed the applications with the MP Toolbox open.
Click [Defaults] to register them. (= “Scanning with the MP Toolbox™")

P Problems printing from your computer

1. The background of the BJ Status Monitor picture is yellow or red.
Follow the instructions in the BJ Status Monitor. (= “Checking the status of the machine with the BJ
Status Monitor” )
If <Service error 5100> appears:
Clear the paper jam or whatever is preventing the print head holder from moving, then cancel printing
from your computer and press [OK/Set]. (= User's Guide)
If the message remains, press [ON/OFF] to turn the machine OFF, then press again to turn it ON.
2. You are trying to print in DOS.
You can only print in Windows and not in DOS.
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3. An application error or <General Protection Fault> error is displayed on the computer.
The application you are using to print with is not compatible with the operating system.
Refer to the application's documentation. If the application is not compatible with the operating system
you are using, generally you will be unable to print.

4. The application has not been allocated enough memory.
If other applications are open, close them to increase the available memory. Refer to the application’s
documentation to check the amount of memory the application requires.

5. The page setting or print setting on the application is incorrect.
Correct the setting, then try to print again.

6. The hard disk does not have enough available space.
Delete unnecessary files to increase the available disk space.

7. There is a problem with the printer driver.
Uninstall the printer driver and reinstall it. (= “Removing and reinstalling the software”)

8. The printer cable is too long.
Avoid using USB cables longer than 16 3/8 feet (5 m).

9. Density is set too high.
The printout may curl or smudge if density is set too high in the printer driver. In the Properties dialog
box, on the [Main] tab, click [Manual] in [Color Adjustment], then click [Set]. In the [Manual Color
Adjustment] dialog box, reduce the density with the Intensity slider. (= “Setting a custom color
adjustment” )

10. When printing a specific document, meaningless characters and symbols are printed.
Edit the document and try printing again. If this does not work, there is a problem with the application
software. Contact the service center for the application software.

11. You are printing on coated paper.
In the Properties dialog box, on the [Main] tab, click [High] in [Print Quality].

12. You are printing outside the printable area.
Change the margin settings in the application to keep the document within the recommended printable
area.

13. The [Media Type] setting is incorrect.
In the Properties dialog box, on the [Main] tab, set [Media Type] to the paper type to be printed.
Depending on the content printed, even if the setting is correct, the printout may smudge. (= “Setting the
paper type and print quality/[Main] tab” )

14. A cause other than the above is suspected.
Restart the computer.

Cannot print to a shared printer
1. The server (the computer to which the machine is connected) is not turned ON.
Turn ON the server.
2. The server is not set up for printer sharing.
Set up the server for printer sharing. (= “Sharing the printer and using it on a network”")
3. The server is not set up to allow your system access to the shared printer.
Set up the server to allow your system access to the shared printer.

» Problems scanning

1. The USB hub or repeater is defective.
If you can scan documents successfully after connecting the USB cable directly to the computer, the USB
hub or repeater may be broken. Replace if necessary.

2. You cannot scan because the machine is connected to a USB hub.
Connect the USB cable directly to the computer without using a USB hub. To connect to the computer via
a USB-corresponding hub, overwrite the INI file by the following procedure. We recommend that you
copy to another folder the files you open in 1, and save the files before overwriting them.
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10.

11.

12.

13.

1. In Memo Pad or Text Editor, open the following files.
* Windows 98/Me
Windows/System/CNCMP51.ini
¢ Windows 2000
Winnt/system32/CNCMP51.ini
¢ Windows XP
Windows/System32/CNCMP51.ini

2. Below the last line, add the following two lines, and save the files.
Be careful not to overwrite any other portion of the file.
[Scan]

ReadSize=16

After installing the MP Toolbox and MP Drivers, you installed a TWAIN-compliant application.

After installing the software on the machine, if you install a TWAIN-compliant application, the TWAIN

system files may not be correctly overwritten, and thus images may not be scanned correctly. Uninstall

the software from the machine, then reinstall it. (= “Removing and reinstalling the software” )

The machine is not recognized in the [Scanners and Cameras] window of [Control Panel].

Follow this procedure to check whether the machine icon is present in [Scanners and Cameras] of [Control

Panel]:

1. Confirm that the USB cable is connected, and start the computer.

2. Click [Start] on the taskbar, point to [Settings], then click [Control Panel]. (Windows XP: Click [Start]
on the taskbar, then [Control Panel].)

3. Double-click [Scanners and Cameras]. (Windows XP: In the [Control Panel] window, click [Printers
and Other Hardware], then [Scanners and Cameras].)

4. In the [Scanners and Cameras] window, if [Canon MP370], [Canon MP360], or [Canon MP390]
(Windows XP: [WIA Canon MP370], [WIA Canon MP360], or [WIA Canon MP390]) is present, the
machine is recognized. If not, uninstall the software and install it. (= “Removing and reinstalling the
software”)

Memory is insufficient.

Close other open applications and try again.

The hard disk does not have enough available memory.

Check that the hard disk has enough available memory, in particular when scanning large documents at a

high resolution. For example, a Letter/A4 document scanned at 600 dpi, color requires a minimum of 300

MB of memory. If you do not have enough available memory, scan the document at a lower resolution.

The resolution is low.

If the image looks grainy, increase the scan resolution. (= “Determining resolution”)

The image is not displayed at 100 % magnification in the application.

Display the image at 100% magnification. Some applications do not display an image well smaller.

There is moire when you scan printed material.

In ScanGear MP, click [Descreen]. (= “Advanced Mode - [Settings] tab settings” )

The monitor display colors are set too low.

In [Display Properties], set the display colors to 16-bit color, 24-bit color or higher.

The scanning area is not specified.

In ScanGear MP, click [Multi-Scan>>] to automatically specify the scan area.

If there are white margins around documents such as photographs, or if you want to trim a document (i.e.

you want to scan only one part of a document), specify the area of the scan manually. (= “Advanced Mode

- Specifying the parameters of a scan”")

The scanned area does not cover the entire document.

Place the document approximately 1/8 inch (3 mm) away from the front and right edges of the platen glass.

The color tone displayed in the preview screen differs from that of the original.

Perform calibration to scan the image with the correct color tone. (= “Advanced Mode - [Settings] tab

settings” )
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14. A cause other than the above is suspected.

Restart the computer.

You tried to create a multi-page PDF, but were not able to scan several documents

1.

The ScanGear MP (Advanced Mode) setting in the [Preferences] dialog box is incorrect. (Because
[Automatically quit ScanGear MP after scanning] is selected in [Preferences] of Advanced Mode,
multiple documents cannot be scanned.)
If you want to scan additional documents, follow the steps below to deselect [Automatically quit ScanGear
MP after scanning] before scanning.
1. Click a button other than [Settings] on the MP Toolbox.
The respective setting dialog box is displayed.
2. Select [Use the scanner driver to make advanced settings]. Then click [Start] to open ScanGear MP.
3. Click the [Settings] tab, then click [Preferences].
The [Preferences] dialog box is displayed.
4. Remove the check mark from [Automatically quit ScanGear MP after scanning], then click [OK].
Scan documents.

When you click a button on the MP Toolbox, an unwanted application opens

1.

In the MP Toolbox, the application you want to open for that button is not registered.
Click a button on the MP Toolbox, click [Set] on the screen displayed, and select the application you want
to open for that button. (= “MP Toolbox settings” )

You opened the Properties dialog box from the [Scanners and Cameras] icon and changed
the settings, but the settings were not activated (Windows 2000)

1.

The settings are not activated because you have not restarted your computer.
Once you have changed your settings, restart your computer.

Cannot scan correctly with Multi-Scan

1.

The position or orientation of the documents is incorrect.
Place the documents so that the position and orientation of the documents meet the following
requirements.

» There should be a gap of at least 3/8 inch (1 cm) between the edge of the platen glass and documents.
* There should be a gap of at least 3/8 inch (1 cm) between the edges of the documents.

* There should be no more than 10 documents.

* The documents should be straight (any tilting should be kept within 10 degrees).

The document is not set flat on the platen glass.

Press on the document cover with your hand when scanning.

You are using an application that cannot scan multiple images successively.

Check the application's manual or contact the application software manufacturer.

You are scanning thick (max. 3/4 inch/20 mm) or curled document.

Press on the document cover with your hand when scanning.

The document is smaller than 3/8 inch (1cm) x 3/8 inch (1cm).

You cannot use Multi-Scan for documents smaller than 3/8 inch (1cm) x 3/8 inch (1cm). Scan each
document separately.

You are scanning a document whose long side is four or more times longer than the short side.
You cannot use Multi-Scan if the long side of the document is four or more times longer than the short
side. Scan each document separately.

Scanned image is displayed large (small) on the computer screen

1.

2.

The image is displayed large (small) in the application.

Enlarge or reduce the image display in the application.

The resolution is too high or too low.

The image will be large if resolution is high. It will be small if resolution is low.
Set the resolution as necessary. (= “Determining resolution” )
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Glossary

application

Abbreviation of the phrase “application software”. Software designed for a specific
purpose such as word processing software, spreadsheet software and database software
or a combination of these.

Auto Sheet Feeder (ASF)

Part of a printer in which paper used for printing is placed. When printing, the ASF
automatically feeds the paper into the printer.

Background printing

To print at the same time as you perform other operations on the computer.

For example, in a word-processing application, you can print while you edit the text of a
document.

If your computer is not set to background printing, you will not be able to perform other
operations on your computer until printing is completed.

Canon ColorGear color matching

Color management system for high-speed, high-precision color processing using
Canon’s own color management technology. Canon ColorGear is compatible with the
industry-standard format “ICC Profiles” and enables high-precision color management
using the properties of color devices specified in color profiles. The system is used in
many Canon products.

crop

Operation for selecting parts of an image within a rectangle. You can use the crop button
in the ScanGear MP Toolbar to select a part of a preview image, preview again the part
you have selected and scan.

dpi (dots per inch)

Number of dots per inch. Unit for measuring resolution of a monitor or printer.
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gamma correction

Method for changing the brightness of an image. With gamma correction, the brightness
of parts of an image in the middle of the tonal range is changed without changing the
lightest or darkest areas of the image, which means you can change the brightness of an
image while maintaining contrast.

graphic

An illustration or graph.

If you select graphics with a matching system, your document will print in distinct colors.
You should choose graphics when printing illustrations, graphs or maps, for example.
Graphics is not suitable for photographs etc. with a subtle tonal range.

grayscale

A method of presenting a black-and-white image using medium tones.

ICM

Image Color Management

Windows color management system to enable reproduction of the colors in a scanner,
monitor and printer as closely as possible. Image Color Management can only be used
when printing from an application which supports ICM.

import

To bring in information created in another application.

install

To copy software to a designated location on a computer’s hard disk so that it can be used
at any time.

multi-page PDF

Several scanned documents saved as one PDF. Each document will become one page of
the PDF.

OCR (Optical Character Reader)

Device for reading characters optically. System for extracting information in a text
format from information in the form of a graphic such as hand-written or printed
characters which have been scanned with a scanner. You cannot edit text scanned with a
scanner because it is in a graphic format, but with OCR software you can convert to a
text file and then edit the text with word-processing software.
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PDF (Portable Document Format)

Document format of Adobe Systems. Using the Acrobat Reader viewing software, the
document always appears in the same way regardless of the viewer’s computer
environment.

The MP Toolbox can save a scanned document as a PDF document. The characters in a
document are recognized as text information and held in the PDF file so that you can
search a PDF with simple keywords.

preview

Display of the document you are about to print/scan before you actually print/scan it. If
the preview looks different from what you want, you can change the settings, display the
preview again and confirm before printing/scanning.

printer driver

Software for controlling the printer.

reinstall

To remove installed software and install again.

scanner driver

Software for controlling the scanner. The machine is provided with two drivers: The
ScanGear MP and the WIA driver (for use with Windows XP).

TWAIN (Technology without an interested name)

Industry-standard protocol for transferring information from devices such as scanners
and digital cameras to a computer.

Industry-standard protocol for an application programming interface (API) for input
devices such as scanners. If both the device and the application comply with the standard,
they will be compatible regardless of differences in manufacturer or model.

For example, with TWAIN-compatible image-processing software, you can start the
scanner’s TWAIN driver (ScanGear MP) from the software’s menu, scan the document
and return the scanned image to its original image-processing software.

uninstall

To remove software installed on a computer and return the computer to its condition
before the software was installed.
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USB

The Universal Serial Bus (USB) connects peripherals such as the keyboard, mouse and
printer to the computer with a USB cable. The port to which the USB cable is connected
is called the USB port.

WAB contact

Information about an individual in a Windows Address Book. One WAB contact is
created for an individual. The data about several WAB contacts can be collected together
into one set of data to create a WAB group.

WIA (Windows Image Acquisition)

Standard for downloading images from scanners or digital cameras. The printer includes
a TWAIN-compliant driver (ScanGear MP) and a WIA-compliant driver. The
WIAdriver can only be used with Windows XP. With either driver, you can scan
documents with the printer in applications which support the TWAIN interface
(Photoshop etc.).

Windows Address Book (WAB)

The standard Windows address book for use in Outlook Express and Outlook.
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