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'd Manuals for the Machine

The manuals for this machine are divided as follows. Please refer to them for detailed information.

m Guides with this symbol are printed manuals.

» Machine Set-Up
* Driver Installation

* Quick Reference for Basic Operations

« Basic Operations
* Troubleshooting

» Copying Instructions

» Sending Instructions

* Fax Instructions

« Setting Up the Network Connection and
Installing the CD-ROM Software

* Remote User Interface Instructions
» Network Connectivity and Setup Instructions
* PCL/UFR Il Printer Instructions

* PCL Printer Driver Installation and
Instructions

* UFR Il Printer Driver Installation and
Instructions

» Fax Driver Installation and Instructions

V-

@ accompanying CD-ROM. (See footnote.)

Starter Guide

Easy Operation Guide

Reference Guide

Copying Guide

Sending Guide
(This Document)

Facsimile Guide

Network Quick Start Guide

Remote Ul Guide

Network Guide

PCL/UFR Il Printer Guide

PCL Driver Guide

UFR Il Driver Guide

Fax Driver Guide
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Guides with this symbol are PDF manuals included on the
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® To view the manual in PDF format, Adobe Reader/Acrobat Reader/Acrobat is required. If Adobe Reader/Acrobat Reader/Acrobat is not installed on
your system, please download it from the Adobe Systems Incorporated website (http://www.adobe.com).

® The machine illustration on the cover may differ slightly from your machine.



T How This Manual Is Organized

Introduction to Sending Functions
Basic Sending Methods

Scanning Features

Sending Documents

Receiving Documents

(of;:ToJ 14l Checking/Changing the Send/Receive Status

Customizing Communications Settings
Storing/Editing Address Book Settings
System Settings

Printing Communication Reports
Troubleshooting

Appendix

Includes the report samples, specifications, glossary, and index.

Considerable effort has been made to ensure that this manual is free of inaccuracies and omissions. However, as we are constantly improving our
products, if you need an exact specification, please contact Canon.
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Thank you for purchasing the Canon imageCLASS MF7280. Please read this manual
thoroughly before operating the machine to familiarize yourself with its capabilities, and to
make the most of its many functions. After reading this manual, store it in a safe place for

future reference.

How to Use This Manual

Symbols Used in This Manual

The following symbols are used in this manual to explain procedures, restrictions,
handling precautions, and instructions that should be observed for safety.

A\ WARNING
A\ CAUTION

(™ IMPORTANT

&> NOTE

Indicates a warning concerning operations that may lead to death or
injury to persons if not performed correctly. To use the machine safely,
always pay attention to these warnings.

Indicates a caution concerning operations that may lead to injury to
persons, or damage to property if not performed correctly. To use the
machine safely, always pay attention to these cautions.

Indicates operational requirements and restrictions. Be sure to read
these items carefully to operate the machine correctly, and avoid
damage to the machine.

Indicates a clarification of an operation, or contains additional
explanations for a procedure. Reading these notes is highly
recommended.

ix



Keys Used in This Manual

The following symbols and key names are a few examples of how keys to be
pressed are expressed in this manual:

« Touch Panel Display Keys:  [Key Name]

Examples: [Cancel]
[Done]
« Control Panel Keys: Key Icon (Key Name)
Examples: (Start)
(Stop)

Hereafter, the following name substitutions take place:

+ Transmission/Sending: TX

- Reception/Receiving: RX

Displays Used in This Manual

The keys which you should press are marked with a C__), as shown below.

When multiple keys can be pressed on the touch panel display, all keys are marked.
Select the keys which suit your needs.

1 Press [Address Book].

Feady To send. Dest.r 0 72703700 705
-

=k | 200x200dpi
©dhuto

Press this key for operation.

E System Monitor ,j




Abbreviations Used in This Manual

In this manual, product names and model names are abbreviated as follows:

Microsoft® Windows® 98 operating system: Windows 98

Microsoft® Windows® Millennium Edition operating system:Windows Me

Microsoft® Windows NT® operating system: Windows NT
Microsoft® Windows® 2000 operating system: Windows 2000
Microsoft® Windows® XP operating system: Windows XP

Microsoft® Windows Server™ 2003 operating system: Windows Server 2003

Microsoft® Windows® operating system: Windows

Xi



Legal Notices

Trademarks

Canon, the Canon logo, and imageCLASS are registered trademarks of Canon Inc.
in the United States and may also be trademarks or registered trademarks in other
countries.

Adobe and Adobe Acrobat are trademarks of Adobe Systems Incorporated.

Other products and company names herein may be the trademarks of their
respective owners.

Copyright© 2006 by Canon Inc. All rights reserved.

No part of this publication may be reproduced or transmitted in any form or by any
means, electronic or mechanical, including photocopying and recording, or by any
information storage or retrieval system without the prior written permission of
Canon Inc.

Disclaimers

The information in this document is subject to change without notice.

CANON INC. MAKES NO WARRANTY OF ANY KIND WITH REGARD TO THIS
MATERIAL, EITHER EXPRESS OR IMPLIED, EXCEPT AS PROVIDED HEREIN,
INCLUDING WITHOUT LIMITATION, THEREOF, WARRANTIES AS TO
MARKETABILITY, MERCHANTABILITY, FITNESS FOR A PARTICULAR
PURPOSE OF USE OR NON-INFRINGEMENT. CANON INC. SHALL NOT BE
LIABLE FOR ANY DIRECT, INCIDENTAL, OR CONSEQUENTIAL DAMAGES OF
ANY NATURE, OR LOSSES OR EXPENSES RESULTING FROM THE USE OF
THIS MATERIAL.
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Introduction to Sending Functions l

Wgﬂhis Machine Can Do

All the elements you will ever need in a digital
multitasking machine.
The imageCLASS MF7280 is packed with various send functions.

Diverse Sending Methods

You can easily scan paper documents and
send them to one or multiple recipients via
fax, e-mail, or I-fax, bringing to your work
environment increased efficiency in the
arena of document exchange. The ability to
send documents to FTP and SMB file
servers also serves to help digitize paper
documents for convenient data access and
management.

File Formats for Every Need

You can send documents in a variety of file
formats, including TIFF and PDF for B&W
mode, and JPEG and PDF (Compact) for
Color mode. This gives you the freedom to
send documents in a manner that is best
suited to the purpose of the document, as
well as the recipient's document handling
environment.

Original

1-2
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Flexible Scan Features

This machine offers a variety of convenient
scanning features, such as the scanning of
two-sided and different size originals. You
can also set the scan density, color mode,
type of the original, and document size. In
addition, you can store preferred scan
settings and retrieve them at any time.

Originals Send/Fax

Receiving Faxes/l-Faxes in Memory

Received fax/I-fax documents can be ' -
stored in memory instead of being printed. Memory
You can check the sender information and

the number of pages that each document @ 2=
contains before printing. You can also —

S N~ T

I-FAX R ti
orint (" Send

~
{

Z-
|

specify the time when received documents
are stored in memory by specifying the
timer setting.

Automatic Forwarding

The machine can be set to automatically
forward received fax/I-fax documents that
match the specified forwarding conditions to
any destination using the desired send
settings. You can forward fax/I-fax
documents to other machines. Since
received documents that do not match the
forwarding conditions can also be
forwarded to any desired destination, this
function can be used to sort and deliver
received fax/I-fax documents to the
appropriate destinations.

What This Machine Can Do 1-3
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Introduction to Sending Functions I

Ovﬂew of the imageCLASS MF7280

If you press (SEND), the Send Basic Features screen appears. The Send
function enables you to scan documents and send them to specified destinations
via fax, e-mail, or |-fax, or save them to a file server. You can also send documents
to multiple destinations simultaneously using various sending methods, such as
e-mail and I-fax.

Original

E-mail

Fax

File Server

E-mail

]

I-Fax

(M mPORTANT

Network settings have to be specified to be able to send scanned documents to an e-malil
address, an I-fax address, or a file server. (See the Network Guide.)

&> NOTE

For more information on sending and receiving documents via fax and the related
settings, see the Facsimile Guide.

1-4 Overview of the imageCLASS MF7280



[ B2y T send, DSt 0 17000 0 Send Basic Features Screen
_ ey The screen on the left, which appears when
- Z00xZ00cpi — . .
At (SEND) is pressed, is called the Send

Basic Features screen.

System Monitor g

|
Displays the current
scan settings.

Destination List
Displays a list of destinations.

— See p. 3-5

Scan
Settings

Press to configure scan settings for the document you are sending. You can set the
document type (color or black and white, document size, two-sided document, and
different size originals), resolution, density, and image quality.

File
Format

Press to select the file format of the document you are going to send (TIFF [B&W)], PDF
[B&W], JPEG [Color], or PDF (Compact) [Color]). You can also divide a document into
separate files. (See "Dividing a Document into Files," on p. 4-27.)

Send — See p. 4-2
iSettings e

Press to set the send settings. You can specify various settings, such as setting the
document to be sent at a specified time, entering a subject for an e-mail or an I-fax, or
stamping scanned originals. (See "Sending Methods," on p. 4-2.)

— See p. 2-25

Press to check or change the destination information selected from the destination list.
(See "Checking/Changing a Destination," on p. 2-25.)

— See p. 2-28

Press to erase the destination displayed in the destination list. (See "Erasing a
Destination," on p. 2-28.)

Overview of the imageCLASS MF7280 1-5
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[5can Settings]

Resolution:

300x200cki

[@loooo#oooo @

Systen Monitor

Document
Size

Two-sided
Original

Different  §
Size Origin

Scan Settings Screen

The screen on the left, which appears when
you select [Option] from the Scan Settings
drop-down list, is called the Scan Settings
screen.

Display this screen to set the scan settings for
sending documents.

Overview of the imageCLASS MF7280 1-7
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ThiE You Must Do Before Using This Machine

This section describes the important setting registrations and procedures that must
be done before the machine is used for sending operations.

According to recent amendments to the FCC (Federal Communications
Commission) rules governing the use of facsimile equipment in the United States,
the following sender information must be printed on every facsimile transmission:

« Your fax number
- Your personal name or company name
- Time and date of transmission

(™ IMPORTANT
« If you attempt to use the machine without registering the necessary information correctly,
the machine may not function properly.
* Network settings must be specified to send scanned documents to an e-mail address, an
I-fax address, or a file server. (See the Network Guide.)

B Setting the Telephone Line Type
To set the type of telephone line connected to the machine, check whether it is a rotary
dial (rotary pulse) or a touch-tone type, and then make the correct setting. (See Chapter
1, "Introduction to Fax Functions," in the Facsimile Guide.)

B Registering the Sending Record
The sending record is printed at the top of every document you send to the recipient.

The registered information is printed, as shown below. Depending upon the model of the
machine at the receiving side, this information may appear on the display while
communication is taking place.

|-Fax Address o
or Sender's Destination
Date Time  Fax Number Name (TTI) Name Page Number

| |
/

12/09/2005  15:00 IFAX XXX@XXXX-XXXX CANON ~--Atlanta office  [¢]0001/0001

:lSender Information

Things You Must Do Before Using This Machine 1-9
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Introduction to Sending Functions I

« Date and Time
- The date and time of the transmission are recorded.
« |-Fax Address or Fax Number
- Your machine's I-fax address or fax number is recorded.
« Sender's Name (TTI (Transmit Terminal Identification))
- For fax documents, the name registered as the unit name is recorded.
¢ Destination Name

- If you send an original and select a destination from the Address Book, the stored
destination's name appears on the sending record. (See "Storing New Addresses," on
p. 8-5.)
« Page Number
- The current page number out of the total number of pages of the original is recorded.

&> NOTE

If the machine is set so that the sending record is printed at the top of the recording
paper, and not all of the items are registered, only the required registered items and the
total number of original pages are printed.

Setting the Display Language

If you decide to switch the display language, set the Language Switch in Common
Settings (from the Additional Functions screen) to 'On' before entering characters.

If Language Switch is set to 'Off', and then you set it to 'On' after entering
characters, the characters may not be displayed correctly. In this case, re-enter the
characters after setting Language Switch to 'On’, or enter characters with
Language Switch set to 'Off'.

Selecting the Type of Telephone Line

Set the type of telephone line that is connected to the machine.

If you are not sure what type of telephone line you have, check with your local
telephone company. To operate the Fax function, you must know whether the
machine is connected to a touch-tone or rotary pulse telephone line. The machine
can be set to operate with either type of telephone line.

Be sure to check the type of telephone line you are using, and make the correct
setting. If this setting is incorrect, you will not be able to communicate with other
machines.

For instructions on setting the type of telephone line, see Chapter 1, "Introduction to
Fax Functions," in the Facsimile Guide.

&> NOTE

The default setting is "Tone'.

1-10
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Setting the Current Date and Time

You can set the current date and time. The current date and time settings are used
as standard timer settings for functions that require them.

« GMT: The time at the Greenwich Observatory in England is
called GMT (Greenwich Mean Time).

« Time Zone: The standard time zones of the world are expressed
globally in terms of the difference in hours (+ up to 12
hours) from GMT (0 hours). A time zone is a region
throughout which this time difference is the same.

- Daylight Saving Time: In some countries, time is advanced throughout the
summer season. The period in which this is applied is
called "Daylight Saving Time."

1 Press (® (Additional Functions) — [Timer Settings].

[ Select an Additional Functions feature.

Common Settings

Copy Settings

Communications

ad justments Printer Settings
Cleaning b b
Report Settings Address Book

M Settings M

System Settings

System Monitor f

Things You Must Do Before Using This Machine 1-11
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2 Press [Date & Time Settings].

[N Tiner Settings]
Date & Time Settings g
e 12/08,2008 10030
futo Sleep Time
» Sminis) m
futo Clear Time
» 2ninis) m

System Monitor 3

3 Enter the current date (month, day, year) and time using
@ - ® (numeric keys).

Iﬁr'r:mn.- [alot ey | I
E] #[pate & Time Settings] Use the numeric keys.

Introduction to Sending Functions I

12/09/2006 10:30 g'iamteﬂﬁgge |

| 02/15 2005 14:30 | [Parieisznes |

Enter the month and the day using four digits (including zeros).

Enter all four digits of the year, and the time in 24-hour notation, as four digits
(including zeros) without a space.

Examples: May 6 — 0506
9:05 a.m. — 0905
4:18 p.m. — 1618

&> NOTE

If you make a mistake when entering values, press © (Clear) = enter the values
again, starting with the month.

1-12 Things You Must Do Before Using This Machine



@ If you are setting the Time Zone:

U Press [Time Zone Settings] — select the time zone where the machine is
located — [OK].

Iﬁr'r:mn.- [alot ey | I
B (Tine Zone Settings]

BMT—=6- 00 E Eastern Time: GMT-05:00
GHMT-5:00 Central Time: GWT-06:00

GMT-4:00 m Mountain Time: GMT-07:00

BMT-3:30 Pacitic Tine: GHT-08:00

System Monitor 3

&> NOTE

* The default setting is 'GMT-5:00'".

Eastern Time (US/Canada): GMT-5:00
Central Time (US/Canada): GMT-6:00
Mountain Time (US/Canada): GMT-7:00
Pacific Time (US/Canada): GMT-8:00

« If the desired time zone is not displayed, press [¥] or [A] to scroll to the desired
time zone.

@ If you are setting Daylight Saving Time:
Q Press [DaylightSaving Time Settings].

| T | 1

E] #.[Date & Tine Settings] Use the numeric keys.

: fine 7ore
12/09/2006 1030 S.Iafﬂtetmgge )

(02715 2005 10520 | (fpe

Cancel | 0K, o

System Monitor 3

Things You Must Do Before Using This Machine 1-13
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U Press [On] = [Start Date].

AT ottt

[Daylight Saving Time Settings]

mllse Daylight Saving Time
Off

End Date
*.

Start Date

System Monitor

QO Select the month and day from the Month and Day drop-down lists, respectively
— press [OK].

B B [Start Date]
= Honth

gy

i

System Monitor

U Press [End Date] — select the month and day at which Daylight Saving Time
ends — press [OK].

& [End Date]
= lonth

October

=Day [ Final
! Sundlay

Cancel

ol

System Monitor

O Press [OK].

Things You Must Do Before Using This Machine



&> NOTE

« If you set Daylight Saving Time, the machine automatically sets the standard time
of the machine one hour forward at 2:00 am on the specified date.

* The default setting is 'Off'.

4 Press [OK].

| o e |
e %[Date & Time Settings] Use the rumeric keys.

: Tine 7
12/09/2005 1030 Slefﬂtetmgge |

' Lo Daylights
E. fg2/15 2005 14:30 E T?myelgSet‘tzménsg |

System Monitor ]

The selected mode is set.

5 Press [Done] repeatedly until the Send Basic Features screen
appears.

Registering Your Machine's Fax Number

You must store your machine's fax number. This number is printed on the top of
every document you send to the recipient.

Your machine's telephone number may also be displayed on the touch panel
display of the recipient's machine, depending on their type of machine.

For instructions on registering the machine's fax number, see Chapter 1,
“Introduction to Fax Functions," in the Facsimile Guide.

Things You Must Do Before Using This Machine 1-15
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Introduction to Sending Functions I

Registering the Unit Name

Your name or company name must be registered as the unit name (a department
name is optional).

For example:
- Your name: John Smith
« Company name: Canon

« Company name and department:  Canon-Accounting Dept.

When you send a document, the recipient's machine displays or prints your name
or company name (and department name, if applicable) as the sender information
on the recording paper.

Some fax models also display sender information on the touch panel display during
transmission.

1 Press (® (Additional Functions) = [Communications
Settings].

@ Select an Additional Functions feature.

Comman Settings Copy Settings
b

Timer Settings

b justment/ Frinter Settings
Cleaning b

Report Settings Address Book
b Settings b

System Settings

M
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2 Press [TX Settings] under <Common Settings>.

[&3] Select a Custom Fax Settings feature.

mCommon Settings mFay Settings

T¥ Settings User Settings
}
R¥ Settings E T¥ Settings
'.
R Settings
'.

Unit Wame

.
Data Compression Ratio

w Warmal m
Retry Times

v the L

1/3

&> NOTE

If the desired setting is not displayed, press [V¥] or [A] to scroll1 to the desired
setting.
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4 Enter a name — press [OK].

PN Unit Name] (Max 24 characters)

(——

system Monitor 3

You can enter up to 24 characters for the unit name.
To cancel registering the unit's name, press [Cancel].

The selected mode is set.

&> NOTE

« For instructions on entering characters, see Chapter 2, "Basic Operations," in the
Reference Guide.

« To delete all of the entered characters, press © (Clear).

5 Press [Done] repeatedly until the Send Basic Features screen
appears.

1-18
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FIoEf Sending Operations

This section describes the flow of basic sending operations.

&> NOTE

» Before using the Send function, it is useful to read the following topics:

- Main power and control panel power (See Chapter 1, "Before You Start Using This
Machine," in the Reference Guide.)

- Routine maintenance (See Chapter 6, "Routine Maintenance," in the Reference Guide.)

» The maximum number of send jobs that the machine can handle is 95. However, the
actual number of send jobs that the machine can handle may be fewer than 95, if multiple
documents are being sent at the same time.

« You can print a report that contains the results of all send jobs. (See "TX Report," on
p. 10-3.)

1 Press the appropriate keys in accordance with the messages
displayed on the touch panel display.

If there are no messages displayed, proceed to step 2.

@ If the message <Enter the Department ID and Password using the
numeric keys.> appears:
U Press [Department ID] = enter the Department ID using ® - ® (numeric keys).

U Press [Password] — enter the password using ® - ® (numeric keys).
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Q Press ® (Log In/Out).

%\,Enter the Department 1D and Password using the
numeric keys.

Department D IM‘

A&fter entering ID and Password, press the ID
key. After using the machine, press the ID
Key again.

System Monitor

The Basic Features screen of the selected function appears on the touch panel
display.

&> NOTE

For instructions on using Department ID Management, see Chapter 5, "System
Manager Settings," in the Reference Guide.

@ If the message <Enter the User ID and Password.> appears:
Q Press [User ID] = enter the Department ID using ® - ® (numeric keys) =
press [OK].

Press [Password] = enter the password using ® - ® (numeric keys) =
press [OK].

Press @ (Log In/Out).

Enter the User ID and Password.

User ID

, IEannn sales |
Pazsword

i | f2e 2333

After entering 1D and Password, press the 10
key. After using the machine, press the 1D
Key again.

System Monitor

The User ID Management Screen

The Basic Features screen of the selected function appears on the touch panel
display.
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&> NOTE

For instructions on using User ID Management, see Chapter 5, "System Manager

Settings," in the Reference Guide.

2 Press (SEND).

[ ] [ )
CoPY SEND
A /\
_—
Ready To send. Dest.: O TZ08705 10750
- . Ea
- L 200xZ00ci
{duto

@ Address

Favorites
Buttons

The Send Basic Features Screen

3 Place your originals.

© OS5~
2O,
R
o £
=" o

Flow of Sending Operations
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&> NOTE

For instructions on placing your originals, see "Placing Originals," on p. 1-31.

4 Specify the destinations.

&> NOTE

A maximum of 501 destinations can be specified at the same time. (Out of the 501
destinations, one new destination can be specified using the New Address tab or
® - ® (numeric keys).) If you specify a group, which is made up of several
destinations, each destination in the group is counted as a separate address.

@ If a destination is stored in the Address Book:

U Press [Address Book] — select the desired destination. (See "Using the
Address Book," on p. 2-2.)

Ready to send. Dest.: 0 12/08/08 1050
[ g
= 200:200dpi
Auta

1-22
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@ If a destination is not stored in the Address Book:

U Press [New Address] = select a sending method — enter the desired
destination. (See "Using the New Address Tab," on p. 2-5.)

Ready to send. Dest.: O 1208705 1050
|opa

D= ¢ 200%200dpi
E aLto

&> NOTE

You can specify only one destination at a time when using the new address tab.

@ If a destination is stored in a One-Touch Button:

U Press [One-touch Buttons] = select the one-touch button that contains the
desired destination. (See "Using the One-Touch Buttons," on p. 2-21.)

Ready to send. Dest.: o 12/09/05 1050
[ opaw

= ¢ 200xE00dpi
{oauta

Favorites
Buttons  »fjButtons

System Monitor
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@ If a destination is stored in a Favorites Button:

QO Press [Favorites Buttons] — select the favorites button that contains the desired
destination. (See "Using the Favorites Buttons," on p. 2-22.)

Ready to send. Dest.: O 12/03/08 10050
| opa

= ¢ 200x200cdpi
E Auto

5 Press [Scan Settings] — select a scan setting from the pop-up

Introduction to Sending Functions I

menu.
Ready to send. Dest.: O 12708706 1050
| opa
Jofin - 200x200pi

john@exanple. com Auta

. e

Address
Bk ’

Calor
20030001

Favorites Ore-
Buttons Butt

System Monitor
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To change the Scan mode settings, select [Option] from the pop-up menu that

appears when you press [Scan Setting], and adjust the settings. (See "Scan

Settings," on p. 3-5.)

[Scan Settings]

Document
furto ‘ Size

M

| Two—sided
Origiral

Different
Size Origin 4

Resalution :

200%200dpi

Cancel

&> NOTE

For instructions on setting the Scan mode, see "Selecting a Scan Mode," on p. 3-2.

Flow of Sending Operations
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6 Press [Send Settings] — specify the send settings.

Ready to send. Dest.: O 12,/08/05 1050
[ pa
Jafin 200%200dpi
johniexangle. com Auto
frdpel Fecall Scan
Settings
gddﬁess
o TFF
File

Format

Favorites One-touch 3 hew
Buttons Buttons belelress

System Monitor 3

[Send Settings]
Delayed Send ‘S‘tamp ‘Direct
b

Document Mame

g ol
Sub ject I
Message I

1/2 | - |

X

X

—

|System Manitor

&> NOTE

« For instructions on specifying the Send Settings, see "Sending Methods," on p. 4-2.

« If the desired setting is not displayed, press [V¥] or [A] to scroll to the desired send
setting.

7 Press [Done].
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8 Press [File Format] — select a file format for sending your
document — press [Done].

[File Format]

mERH
FDF
m Calor
JPEG ‘PDF(CDmpaGt)

\:l Divide into Pages

e JJ)

System Monitor

This part of the procedure is not necessary if either of the following is true:

« A fax number is specified as the destination.

« An |-fax address is specified as the destination.

If you want to separate multiple images and send them as separate files, each of
which consists of only one page, press [Divide into Pages].

If you want to send multiple images as a single file without dividing them, do not
press [Divide into Pages].

File Formats:

[TIFF]:

[PDF]:

[JPEG]:

[PDF(Compact)]:

Sends the file in the TIFF format. This file format is available
only when you scan the document in the B&W mode.

Sends the file in the PDF format. This file format is available
only when you scan the document in the B&W mode.

Sends the file in the JPEG format. This file format is available
only when you scan the document in the Color mode.

Enables you to send files containing text originals or text/photo
originals using a high compression ratio. This file format is
available only when you scan the document in the Color mode.
If you select [PDF (Compact)] as the file format, it is
recommended that you set the original type setting to either
‘Text/Photo' or 'Text', depending on the image type.
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(M MPORTANT
« If you select [JPEG] as the file format, Divide into Pages is automatically set to 'On'.

« If you select [PDF (Compact)] as the file format, the Color mode is set to [Color]
and the resolution is set to [300x300 dpi] automatically, and the original type setting
is disabled.

&> NOTE

« If you want to send a color document, select [JPEG] or [PDF (Compact)] as the file
format.

« To view a TIFF file, a software application that supports the TIFF format (such as
Imaging for Windows) is required.

« To view a PDF file, Adobe Reader/Adobe Acrobat Reader is required.

« To view a JPEG file, a software application that supports the JPEG format is
required.

« For more information on the different file formats, see "File formats," in the
Glossary, on p. 12-15.

9 Press © (Start).

PQRS TUV WXYZ

@ ®
OROXCO)

Log In/Out Clear

Start

play
rast

in
o Error Power

I e

\/
If the original is placed on the platen glass, follow the instructions on the touch

panel display = press (@ (Start) once for each original. When scanning is
complete, press [Done].
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Dest.: 1

Q001 Dest.: 1
1} Ready to scan.

Job No.:
E| ¢
Change the original and press the Start
ke,
uPage

i

mhoc, Size

I LTR [

Documert
Size ¢

wRatio 100z wivail, Wem. 00y
)
o001 Send

Waiting to scan...

12/08/05 10450

Swstem Monitor 3

Scanning starts.

The scanned data is sent to the specified destination when scanning is complete.

(™ iMPORTANT

» The size of the original is detected automatically. However, if the output paper in

the machine at the receiving end is not equal to the scanned size, the original

image may be reduced in size to match it.

« If the machine cannot detect the size of the original, the Original Size screen

appears when you press (=) (Start). Specify the size of the original manually —

press [OK].

[Original Size] Specify the original size.

LR 0j[LTRE O] [LBL O]
[11xX17a] [sMT ] [sTHTBC]

El i,/B-gize

Flow of Sending Operations
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10 If you want to cancel sending, press & (Stop).

PQRS TV WXYz

@ ®
HO©® -
D © /&

&> NOTE

* You can press /2 (Stop) to cancel a send job that is being scanned.
« For instructions on canceling a send job, see "Canceling a Job," on p. 1-40.

* You can also cancel a send job from the System Monitor screen. (See "Using the
System Monitor Screen," on p. 1-42.)

Error Power

11 When scanning is complete, remove your originals.

12 If Department ID Management or User ID Management is set,
press (© (Log In/Out).

&> NOTE

For instructions on using Department ID Management and User ID Management,
see Chapter 5, "System Manager Settings," in the Reference Guide.
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Plgplf' g Originals

Place your originals on the platen glass or into the feeder, depending on the size
and type of the original, and the send settings that you have specify.

H Platen Glass
Place the originals on the platen glass when scanning bound originals (such as books and
magazines), heavy or lightweight originals, and transparencies.

B Feeder
Place the originals into the feeder when you want to scan several originals at the same
time, and press (9 (Start). The machine automatically feeds the originals to the platen
glass and scans them. Two-sided originals can also be automatically turned over and
scanned as two-sided documents.

The size of the original is automatically detected, and the document is scanned. If
the output paper in the machine at the receiving end is not equal to the scanned
size, the original image may be reduced in size or divided into smaller parts before
it is sent.

The machine cannot always detect the size of the original if it is a nonstandard
paper size, such as a book. In this case, specify the size at which you want to scan
the original. (See "Document Size," on p. 3-9.)
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You can place an original either vertically or horizontally. Always align the top edge
of your original with the back edge of the platen glass (by the arrow in the top left
corner) or the back edge of the feeder.

Platen Glass
] B ) (O B )
fl_[] ° ‘ M [l ° ‘ F
0 TTT 1 T T ] T 1T T T T
Place the Place the
original original
face down. face down.

Vertical Placement Horizontal Placement

Feeder
] —L
ABC
Place the — Place the
originals — originals
M= face up. M face up.

L]
E“
0
00000
SR
> =)0

Vertical Placement Horizontal Placement

&> NOTE

« If the top edge of the original is not aligned with the back edge of the platen glass (by the
arrow in the top left corner), your original may not be scanned correctly, depending on the
scan and send modes that you have set.

» Originals of the following sizes can be placed either vertically or horizontally. However,
the scanning speed for horizontally placed originals is somewhat slower than vertically
placed originals.

- Platen glass: LTR, STMT

- Feeder: LTR
* Horizontally placed LTR and STMT originals are referred to as LTRR and STMTR.
* 11" x 17" and LGL originals must be placed horizontally.
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Platen Glass

You should use the platen glass when scanning bound originals (such as books
and magazines), heavy or lightweight originals, and transparencies. (See
"Document Size," on p. 3-9.)

&> NOTE

The machine automatically detects the size of the following originals: 11" x 17", LGL,
LTR, and LTRR.

1 Lift the feeder.

Sensor

(™ iMPORTANT
The machine is equipped with an open/close sensor on the feeder (see circled area
in the above illustration). When placing originals on the platen glass, lift the feeder
high enough so that the sensor does not touch the feeder. If the sensor continues
to touch the feeder, the size of the original may not be detected correctly.
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2 Place your original face down.

The surface of the original that you want to scan must be placed face down.
Align the top edge of your original with the back edge of the platen glass (by the
arrow in the top left corner).

Place books and other bound originals on the platen glass in the same way.

&> NOTE

When you are enlarging an LTR or STMT original onto 11" x 17" or LGL paper,
place the original horizontally on the platen glass, and align it with the LTRR or
STMTR marks.

1-34
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3 Gently close the feeder.

A\ CAUTION
« Close the feeder gently to avoid catching your hands, as this may result in
personal injury.

* Do not press down hard on the feeder when using the platen glass to scan
thick books. Doing so may damage the platen glass and result in personal
injury.

(™ iMPORTANT

If you are placing the original on the platen glass, the size of the original is detected
after the feeder is closed. Be sure to close the feeder before scanning.
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&> NOTE

» Remove the original from the platen glass when scanning is complete.

(Start), follow the instructions on the screen to specify the original size.

[Original Size] Specify the original size.

LR A}|LTRE Of [LGL ]
[11X17f [STHT (] [STHTRCT

EI hfB-size

0K

L
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You should use the feeder when you want to scan several originals at the same
time. Place the originals into the feeder and press ® (Start). The machine
automatically feeds the originals to the scanning area and scans them into memory.
Two-sided originals can also be automatically turned over and scanned as
two-sided documents.

You can place the following originals into the feeder's original supply tray:

- Weight:
- 16 Ib bond to 28 Ib bond (52 g/m2 to 105 g/m?2)
- Size:
-11"x 17", LGL, LTR, LTRR, STMT
« Tray Capacity:
- LTR/LTRR:50 sheets (22 Ib bond (80 g/m2))
-LGL/11" x 17":25 sheets (22 Ib bond (80 g/m2))

( mPORTANT

« Do not place the following types of originals into the feeder:
- Originals with tears or large binding holes
- Severely curled originals or originals with sharp folds
- Clipped or stapled originals
- Carbon backed paper or other originals which may not feed smoothly
- Transparencies and other highly transparent originals

« If the same original is fed through the feeder repeatedly, the original may fold or become
creased, and make feeding impossible. Limit repeated feeding to a maximum of 30 times
(this number varies, depending on the type and quality of the original).

« If the feeder rollers are dirty from scanning originals written in pencil, clean the feeder.
(See Chapter 6, "Routine Maintenance," in the Reference Guide.)

« Always smooth out any folds in your originals before placing them into the feeder.

« Set the originals one-by-one if they are very thin (10 to 16-Ib (37 to 52 g/m?2)) or very thick
(28 to 32-Ib (105 to 128 g/m2)).
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1 Adjust the slide guides to fit the size of your originals.

2 Neatly place your originals with the side to be scanned face
up into the original supply tray.

Place your originals into the feeder as far as they will go.

Introduction to Sending Functions I
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If any dirt on the original scanning area is detected when the originals are
scanned using the feeder, the following screen appears. Even though streaks
may appear on the scanned image, you can continue to scan your documents by
pressing [Done].

It is recommended, however, that you open the feeder, clean the scanning area,
and then close the feeder. The following screen will not appear once the
scanning area is clean.

For instructions on cleaning the original scanning area, see Chapter 6, "Routine
Maintenance," in the Reference Guide.

Dest.r 3 72705705 10750

f_\. Originals may not be scanned clesrly ni
(streaks may appear).
Clean the thin glass strip onthe
original scanning area with a damp, well
wrung-out cloth.

riginal scannlng area
iz dirty.

System Monitor

(M iMPORTANT
+ Do not add or remove originals while they are being scanned.

» When scanning is complete, remove the originals from the original output area to
avoid paper jams.

- Original Output Area

&> NOTE

« The scanned originals are output to the original output area in the order that they
are fed into the feeder.

* You can place different size originals together into the feeder if you set the Different
Size Originals mode. (See "Different Size Originals," on p. 3-21.)
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Capo;eling a Job

You can cancel a send job using the touch panel display or System Monitor screen,
or by pressing (Stop) on the control panel.

Using the Touch Panel Display

You can cancel a send job by pressing [Cancel], when the job is being scanned.

1 Press [Cancel] on the pop-up screen that appears while the
machine is scanning.

Dest.: 1 12/03/05 1050

Job Mo.oo o0 Dest.: 1
E[ (P 1) Ready to scan.

Ehange the original and press the Start
ey,

= Page oG, Size

I LTR [
= fatio 100¢  whvail. Mem.  99g

=9

Q01 Send :
Waiting to scan...

Documant
Size »

The send job is canceled.

2 Remove your originals.
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Using the Stop Key

You can cancel a send job by pressing & (Stop), while the job is being scanned.

1 Press (Stop).

PQRS TUV. WXYZ

@ ® ©
® O ®

Log In/Out Clear
Start

Error Power

1 1

The send job is canceled.

2 Remove your originals.
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Using the System Monitor Screen

You can cancel a send job while it is being sent, or waiting to be sent.

> NOTE

For instructions on how to cancel fax jobs using the System Monitor screen, see Chapter
3, "Checking/Changing the Fax Status," in the Facsimile Guide.

1 Press [System Monitor].

Ready to send. Dest.r O TZ705/00 1005

©omaw
200x200dp
Auto

E=

Ry Recall Scan
Settings

Address

ook TIFF

File
Format

Introduction to Sending Functions I

Favorites One-touch g hew
Buttons Buttons Address

2 Press [RX/TX].

Copy Print
= Paper Information = Scanner
- = |
a=Llr [
; Ao " e
: = Fax

miyvail, Memory 99 3
= Recovery Steps

= pletwork Tx

= Metwork Rx
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3 Press [TX Job Status].

Fax g Print

E Device

)T Job log ] R Job Feport §

@ 0007 1244 JohniE-maill) Yaiting
@ 0002 12:50 [EISERDC Waiting

p 0003 13:45 [E] Jane(E-nail) Sending...

@ oo0d 13:50 [FE]S0BOC Waiting il E
@ 0005 1400 $EE=E0E0C Yaiting
Details Cancel

Fax E Print

g Device

TH Job Log ] R Job Report

@ o002 12050 [FEISORDC faiting

» 0003 13:45 [=] Jane(E-nail) Sending . ..

@ 0004 13:50 [FEEISOB0C Waiting
@ 0005 14:00 SEEE0EDC Waiting

Details Cancel
K |

If the job that you want to cancel is not displayed, press [¥] or [A] to scroll to the

desired job.

You cannot select multiple jobs and cancel them all at once. Select and cancel

one job at a time.

If a job is in the process of being sent, it may not be canceled even if you press

[Cancel].

If you cancel a job during sequential broadcasting, all of the destinations
following the one to which the document is currently being sent will be canceled.

The message <Is it OK to cancel?> appears on the touch panel display.

Canceling a Job
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5 Press [Yes].

g [Cancel]

Is it OK to cancel?

F

M ™

If you do not want to cancel the job, press [No].

The message <Canceling...> appears for approximately two seconds on the touch
panel display.

g [Cancel]

Canceling...

o

The send job is canceled.

&> NOTE

The canceled job is displayed as <NG> (No Good) on the TX Job Log screen.

6 Press [Done].

The display returns to the Send Basic Features screen.
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;sic Sending Methods

This chapter describes how to specify, check, change, and erase destinations.

Specifying Destinations . .. ... .. e
Using the Address BoOK. . . ... ... i e
Usingthe New Address Tab . . . . ... ..ottt
Using the One-Touch BUttons. . . . .. ... e 2-21
Using the Favorites Buttons . . .. ... ... e 2-22

Checking/Changing a Destination . .......... ... .. ... .. .. ... .. .. .. . .. ... 2-25

Erasinga Destination . .. ... .. . e 2-28
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Spg.o_rfy‘ ing Destinations

This section describes how to specify a destination for a send job. You can select a
destination stored in the Address Book or a one-touch button, or specify a new
address. You can also recall the destinations and settings stored in the favorites
buttons to check their contents, edit them, or delete them.

Using the Address Book

The Address Book is a directory for storing destinations. A maximum of 500
destinations (including 200 one-touch destinations) can be stored. Storing a
destination in the Address Book saves you the effort of entering frequently used
destinations' addresses each time you send a job.

(™ MPORTANT

To use this feature, destinations must be stored in the address book beforehand. (See
"Storing New Addresses," on p. 8-5.

&> NOTE

» A maximum of 501 destinations can be specified at the same time. (Out of the 501
destinations, one new destination can be specified using the New Address tab or © - ®
(numeric keys).) If you specify a group, which is made up of several destinations, each
destination in the group is counted as a separate address.

« Address Books can be saved, imported, and transferred using the Remote User
Interface. (See Chapter 2, "Checking and Managing Functions," and Chapter 3,
"Customizing Settings," in the Remote Ul Guide.)
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1 Press [Address Book].

Ready to send. Dest.: 0 12/08/05 100450
b
- [ 2002000

futa

Scan
Settings

System Monitor

2 Select the desired destination from the Address Book —
press [OK].

[address Book] = Type

Dest.: 1 I @ Al ﬁ
Jas Tune [Wame  [Nectination |
Canon LS (FA 031 m
(T-Faxy 10 Fa 1/2
= Sales(FTP) 1004, ftphost e
Canon (FAx) PSR EEEEEEE De-
John(E-mail) john@example. com tails

You can select multiple destinations.

Specifying Destinations 2-3
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Press the alphanumeric keys (e.g., [ABC]) to display the individual keys for each
letter or number. You can select a letter or number to restrict the displayed range
of entries. Press [All] to return to the full address list.

& [Address Book] = Type

Dest.: 0 I @ Al ﬁ
Destination

Canon USA{FA 0312345678

Canon (FAX) 0312345678
Canon(I-FAx) 100801 fam

(FTP) 1009, fiphost

o e A

If the desired destination is not displayed, press [¥] or [A] to scroll to the desired
destination.

You can restrict the type of destinations displayed in the result list by pressing the
Type drop-down list.

You can specify fax numbers, e-mail addresses, |-fax addresses, and file server
addresses.

The selected destination appears on the Send Basic Features screen.

NOTE

« To cancel a selected destination, select the destination again to clear the check
mark.

« To view the detailed information of a selected destination, select the destination =
press [Details].

* You can erase the destinations selected from the Address Book before you scan
the document. (See "Erasing a Destination," on p. 2-28.)
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Using the New Address Tah

This section describes the procedure for specifying a new destination that has not
been stored in the Address Book.

(™ IMPORTANT
If Restrict New Addresses in System Settings (from the Additional Functions screen) is
set to 'On’, you cannot specify a destination using the New Address tab. (See "Restricting
Access to Destinations," on p. 9-36.)

&> NOTE

« If you frequently send documents to the same destinations, store these destinations in
the Address Book beforehand. (See "Storing New Addresses," on p. 8-5.)

* You can specify only one destination at a time using the New Address tab.

* You can specify fax numbers, e-mail addresses, I-fax addresses, and file server
addresses.

» For detailed procedure to specify a fax number using the New Address tab, see
Chapter 2, "Send and Receive Methods," in the Facsimile Guide.

Basic Sending Methods

Specifying an E-Mail Address

This mode enables you to specify a new e-mail address. You can enter an e-mail
address directly from the keyboard on the touch panel display.

&> NOTE

If you send a document via e-mail, the document is sent as a file attached to the e-mail
message in the Color or B&W mode.

1 Press [New Address] — [E-maill.

Ready fo send. Dest.: 0 12/05/08 10050

Baw
- 2002 00dpi

m e add,

System Monitor 3
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2 Enter the e-mail address.

[E-mail tddress] (Max 120 characters)
[ John@esanple. conl | hlphabet |

[ 4 4] w { [Backspace ] [Entry Moce

_, o)
HEIE BRI L

You can enter up to 120 characters for the e-mail address.

You can also use @ - ® (numeric keys) to enter numbers, and © (Clear) to clear
your entry.

&> NOTE

For instructions on entering characters, see Chapter 2, "Basic Operations," in the
Reference Guide.

3 Press [OK].

The specified e-mail address appears on the Send Basic Features screen.

(™ mPORTANT

The e-mail address you just entered is not stored in the Address Book. It is deleted
once the document is sent.

&> NOTE

« To view the detailed information of the destination, press [Details].

* You can edit an e-mail address from the Details screen before you scan your
documents. (See "Checking/Changing a Destination," on p. 2-25.)

* You can erase the specified destination from the destination list before you scan
your documents. (See "Erasing a Destination," on p. 2-28.)
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Specifying an I-Fax Address

This mode enables you to specify a new I-fax address. Regardless of the distance
and area, I-fax helps you to reduce transmission costs by making transactions via
the Internet. You can enter an |-fax address directly from the keyboard on the touch
panel display. You can also specify the scan settings and the settings at the
destination when using I-fax.

(M mPORTANT

If you are sending a document to an |-fax address, the original is always scanned and
sent in B&W mode.

(2]
©
&> NOTE 2
» The following conditions are always selected: §
- Paper Size: LTR 2
T
This is because the sender does not know whether the recipient's machine can 5
receive sizes other than LTR. Originals larger than LTR are reduced to LTR size. ﬁ
- File Format: TIFF 3
- Resolution: B&W200 x 100 dpi or B&W200 x 200 dpi

1 Press [New Address] — [I-Fax].

Ready To send. Dest.: O 12/05/08 10:50
-
= | 200%200cki
ALto

m e add,

Syatem Monitor gh
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2 Enter the I-fax address.

[I-Fax Address] (Max 120 characters)
[ 10038172 | hlphabet |

[ 4 4] w { [Backspace ] [Entry Moce
] t 3 3 | |

_, o)
HEIE BRI L

You can enter up to 120 characters for the I-fax address.

You can also use @ - ® (numeric keys) to enter numbers, and © (Clear) to clear
your entry.

&> NOTE

« For instructions on entering characters, see Chapter 2, "Basic Operations," in the
Reference Guide.

« If you do not send documents via a server, and the recipient's IP address is not

registered on a DNS server, use the following format to enter the domain name:
(user) @(the recipient's IP address).

3 Press [OK].

The selected modes are set, and the specified |-fax address appears on the Send
Basic Features screen.

(M MPORTANT

The |-fax address you just specified is not stored in the Address Book. It is deleted
once the document is sent.

&> NOTE

« To view the detailed information of the destination, press [Details].

* You can edit a destination from the Details screen before you scan your
documents. (See "Checking/Changing a Destination," on p. 2-25.)

* You can erase the specified destination from the destination list before you scan
your documents. (See "Erasing a Destination," on p. 2-28.)
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Specifying a File Server

This section describes the four procedures for specifying a file server on the
network as the destination of a send job. You can use the keyboard or the Browse
key if you select Windows (SMB) as the server protocol.

(M mPORTANT
» Windows NT/2000/XP/Server 2003 restricts the number of users or clients that can be
accessed. Once the limit of users or clients has been reached, it is not possible to send
documents to a file server using Windows NT/2000/XP/Server 2003.
« If Language Switch in Common Settings (from the Additional Functions screen) is set to
'On', the Host Name and File Path of the file server destination may not be displayed
correctly, so you may not be able to refer to them.

&> NOTE

« Set the following items when sending to a file server:
- Protocol
- Host Name
- File Path
- User
- Password

« For examples of the settings that are needed to send documents to a file server, see the
Network Guide.

« For instructions on entering characters, see Chapter 2, "Basic Operations," in the
Reference Guide.

* You can use ® - (® (numeric keys) to enter numbers, and © (Clear) to clear your entries.

« If you are sending to an imageWARE Document Manager folder, set the FTP server
address specified in imageWARE Gateway as the destination. Using imageWARE
Document Manager and the Send function of the imageCLASS enables you to manage
digitized paper documents and computer data on the network. For more information on
imageWARE Document Manager, see the appropriate imageWARE Gateway
documentation.

B Using the Keyboard
You can specify a file server as the destination directly from the keyboard displayed on the
touch panel display. Press [Host Name], [File Path], [User], and [Password] to specify the
file server settings.

H Using the Browse Key (Windows (SMB))
If you select [Windows (SMB)] as the protocol, you can specify a file server connected to a
specific network by pressing [Browse] on the File screen. You can specify a file server
from a workgroup.

Specifying Destinations 2-9
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B Using the Keyboard

1 Press [New Address] — [Filel.

Ready To send.
==

Pest.: 0O 12703705 10:50
. BaM
200x20000pi

wflew Acdd,

Fax

3

é‘E—mail

Buttons

H|Address

System Monitor E

Basic Sending Methods H

2 Press the Protocol drop-down list — select the desired server

protocol.

[File]

Protoc

|H05t Mame

FTF :
Wincdows(SHE) |

File Path

|User

M

|Passwnrd

Cancel

The following server protocols may be used:

[FTP]:

Select this protocol if you are sending documents to a
computer running Sun Solaris 2.6 or later, Mac OS X or later,
Internet Information Server 4.0 under Windows NT Server 4.0,
Internet Information Services 5.0 under Windows 2000
Server, Internet Information Services 5.1 under Windows XP
Professional, Internet Information Services 6.0 under
Windows 2003 Server, or Red Hat Linux 7.2.
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[Windows (SMB)]: Select this protocol if you are sending documents to a
computer running Windows NT 4.0 or Windows 98/Me/2000/
XP/Server 20083.

3 Press [Host Name].

[File]

Protocol: [FTP |

Host Name

Fllg Fathn

|zar

Password

Cancel

IR

System Monitor

A host name is a name assigned to a host computer that provides services on
the Internet. A specific host name is assigned to each host computer to identify it
on the Internet. In this entry box, enter the name of the file server on the network
as the destination of the send job.

If you select [Windows (SMB)] as the server protocol, you can specify the file
server by pressing [Browse]. For instructions on using the Browse key, see
"Using the Browse Key (Windows (SMB))," on p. 2-16.

4 Enter the host name — press [OK].

[Host Mame] (Max 120 Characters)
[ sales(FTF)| | iAlphabet

[ 4 1 w1 [Backspace ] [Entry Hode ]

System Monitor

When [FTP] is selected as the server protocol, you can also specify a port
number after the host name address by entering a colon (:) and the port number.

Example: 192.168.100.50:21000

Specifying Destinations 2-11
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When [FTP] is selected as the server protocol, make sure to enter the same port
number for the Host Name as the one specified for the FTP server to which you
are sending your documents.

You can enter up to 120 characters for the host name.

5 Press [File Path].

[File]

Protocol: |FTP | é
|H05t Mame

|| sales (FTP)

File Path
..

user
%

M

System Monitor

|Passwnrd I

Afile path is a series of characters that signify the location of the folder. Specify a
folder in the file server as the destination of the send job.

6 Enter the file path — press [OK].

[Folder Path] (Max 120 characters)

|5hare

i |Backspace

You can enter up to 120 characters for the file path.

&> NOTE

If you are sending to an imageWARE Document Manager folder, enter the folder
name set in imageWARE Gateway.

Specifying Destinations



7 Press [User].

[File]
Protocal: [FTP |
Host Name [sales (FTP) |
‘F”E Fath R Ishare |
(— '
R
‘le |

System Monitor

8 Enter the user name — press [OK].

[User] (Max 24 characters)

| USEr_fame | iblphabet

[ - §| ™ §|Backspace §|Entr3.r Made §

=

System Monitor

You can enter up to 24 characters for the user name when [FTP] is selected as
the server protocol.

If [Windows (SMB)] is selected as the server protocol, enter the required user
name information in the manner shown below:

« To enter the user name only
Example: user_name
Maximum 20 characters

« To enter the user name and the domain name
Example: domain_name\user_name
Domain name: Maximum 15 characters
User name: Maximum 20 characters

&> NOTE

If you are sending to an imageWARE Document Manager folder, enter the user
name set in imageWARE Gateway.

Specifying Destinations 2-13
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9 Press [Password].

[File]

Protocal: [FTP |

Host Nae [sates FTP)

|
File Path \ Ishare |
User . Iuser_name |

|

UPasswnrd

L

Cancel | 0K J

Setting the password is optional.

10 Enter a password — press [OK].

[Password]i Max 24 characters, 14 for SMB)

| password | ihlphabet |

| - §| » 1 [Backspace §|Entry Mace §

J[v]

Cancel

You can enter up to 24 characters (14 characters when [Windows (SMB)] is
selected as the server protocol) for the password.

After pressing [OK], password appears as asterisks (********) on the [File] screen.

&> NOTE

If you are sending to an imageWARE Document Manager folder, enter the
password set in imageWARE Gateway.

Specifying Destinations



11 Confirm your settings — press [OK].

[File]
Protacal:

[FTP

Host Name

o |sates FTP)

File Path k Ishare

|=er
W | user _name

Password
K

I Fhkhdhhk

Cancel

The specified file server address appears on the Send Basic Features screen.

(M iMPORTANT

The file server that you just specified is not stored in the Address Book. It is deleted

once the document is sent.

&> NOTE

« To view the detailed information of the destination, press [Details].

* You can edit a destination from the Details screen before you scan your
documents. (See "Checking/Changing a Destination," on p. 2-25.)

* You can erase the specified destination from the destination list before you scan
your documents. (See "Erasing a Destination," on p. 2-28.)

Specifying Destinations
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B Using the Browse Key (Windows (SMB))

1 Press [New Address] — [Filel.

If necessary, see the screen shot in step 1 of "Using the Keyboard," on p. 2-10.

2 Press the Protocol drop-down list — select [Windows (SMB)].

[File] Dest.: 0
Protaoco | FTP .é |Br0wse ..é
Host Mame i

File Path I

|b=er I

Password I

ik

Cancel

System Monitor

3 Press [Browse].

[Filz] Dest.: 0

Protocol: [Windows(sme) | | [Browse ﬁ'
Host Mame PII ‘—]

File Path I |
'_

|=er I |

| |

¥

Password

M

Cancel

System Monitor

(M MPORTANT

After turning the main power ON, you must wait for the time set in Startup Time
Settings to elapse before pressing [Browse]. Network transmission is not possible
until this startup time has elapsed. To access Startup Time Settings, press

@ (Additional Functions) — [System Settings] — [Network Settings] = [V¥] —
[Startup Time Settings]. (See Chapter 3, "Using a TCP/IP Network," in the Network
Guide.)
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4 Select the desired workgroup — press [Down].

[Browse] .
Browsing iz possikle.
mFijle Server [
mFile Path 3

Ea, ANOROMEDA,

EBa YAMBOAN ‘

Cancel

System Monitor

If the desired workgroup is not displayed, press [¥] or [A] to scroll to the desired

workgroup.

To move up one level, press [Up].

5 Select the desired file server — press [Down].

[Bromse]
Browsing iz possible.

mFile Server

W\ GAHOER
mFEiln Path I iy

& AHEIRA |
[ PEGASEA
[ GUYROS

it G
) =
=1

| tUp
3 Down

Cancel

[

To move up one level, press [Up].

If the desired file server is not displayed, press [¥] or [A] to scroll to the desired

file server.

Specifying Destinations
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6 If the Enter Network Password screen is displayed, enter your
user name and network password.

O Press [User Namel].

| Ty a
&l [Enter Metwork Password]
Server
=44 GANOERWPRIVATE _GANDER
Enter your user name and network password.

‘User Nane

Hassward

: |

Cancel | K J

QO Enter your user name — press [OK].

[User] (Max 24 characters)

| user_rani | iblphabet

] |Backspace i |Entr3.r Matle §

=

System Monitor

You can enter up to 24 characters for the user name.
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U Press [Password] = enter your network password = press [OK].

[Password]{ Max 24 characters, 14 Tor SMB)
|passwnrd | Phlphabet

| - §| > §|Eackspace §|Entry Macke ]

Cancel

System Monitor

You can enter up to 14 characters for the password.

After pressing [OK], the password that you entered appears as asterisks

(*****) on the Enter Network Password screen.

Q Confirm your settings — press [OK].

Pl muinmm, 1

= [Erter Metwork Password]
Serwver
I 4 GANDERPRIVATE _GANOER
Enter your user name and network password.

Uzer hame
y Iuser_name |
Password R I******** |

Cancel ' k. o

Cancel | i J

Sy=tem Monitor

Specifying Destinations
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7 Press [Down] — select the folder on the specified server to
which you want to send your documents — press [OK].

[Browse]
Browsing is possible,

mFile Server & %M GANOER PRIVATE _GANDER
mFila Path [
[J PRIVATE_GANDER |
(3 PUBLIC_GAMDER

= ]

| T lp
¥ Down

[

System Monitor

To move up one level, press [Up].

If the desired folder is not displayed, press [¥] or [A] to scroll to the desired
folder.

8 Confirm your settings — press [OK].

[File] Dest.: ©
Protocol: |Windows(sHe) | ..é |Br0wse é
‘Hnst Name

. I\\GANDER\PRIUATE_E.".NDER

File Path

vl |pass
Uzar

¥ Iuser_name |
Pazzword R Iﬂdddddddc |

The file server destination appears on the Send Basic Features screen.

(M MPORTANT
The file server that you just specified is not stored in the Address Book. It is deleted
once the document is sent.

2-20

Specifying Destinations



&> NOTE

« To view the detailed information of the destination, press [Details].
* You can edit a destination from the Details screen before you scan your
documents. (See "Checking/Changing a Destination," on p. 2-25.)

* You can erase the specified destination from the destination list before you scan
your documents. (See "Erasing a Destination," on p. 2-28.)

Using the One-Touch Buttons

You can specify up to 200 destinations in one-touch buttons.
Follow the procedure below to start a transmission and send a document with the
press of a one-touch button.

(M MPORTANT

To use this feature, you must register destinations in one-touch buttons beforehand. (See
"Storing/Editing One-Touch Buttons," on p. 8-27.)

&> NOTE

A maximum of 501 destinations can be specified at the same time. (Out of the 501
destinations, one new destination can be specified using the New Address tab or © - ®
(numeric keys).) If you specify a group, which is made up of several destinations, each
destination in the group is counted as a separate address.

1 Press [One-touch Buttons].

Ready fo send. Dest.: o TZ/087/05 10050
-
= | 200x200dki
bLto
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2 Select the desired one-touch button — press [Done].

%[Dne—tnuch]
Dest.: 1
| 007 [ Jahn (E-mail) johnBexanple con |

[ Canon Us(Fé | [ Jane (E-medl) § | Sales(I-Fix) §
[ Sales(FTP) { [ Sales(GROUP) § [ CanoniFaz) {

System Monitor

Each one-touch button is assigned a three digit number. If you know the
one-touch button's three digit number, enter the three digit number of the desired
one-touch button using ® - ® (numeric keys).

If the desired one-touch button is not displayed, press [¥] or [A] to scroll to the
desired one-touch button.

The selected destination appears in the destination list on the Send Basic
Features screen.

&> NOTE

« To view the detailed information of a selected destination, select the destination =
press [Details].

* You can erase the specified destination from the destination list before you scan
your documents. (See "Erasing a Destination," on p. 2-28.)

« You can select multiple one-touch buttons.

« To cancel the selected one-touch button, press [One-touch Buttons] — press the
selected one-touch button again.

Using the Favorites Buttons

If you frequently send documents with the same document settings to the same
destination, store these settings in a favorites button. Then, when you need to
specify the destination, all you have to do is select the favorites button containing
your stored document settings and the desired destination, and send your
document.

(™ MPORTANT

To use this feature, you must first register the desired document settings and destinations
in the favorites buttons. (See "Favorites Buttons," on p. 7-25.)
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&> NOTE

A maximum of 501 destinations can be specified at the same time. (Out of the 501

destinations, one new destination can be specified using the New Address tab or © - ®
(numeric keys).) If you specify a group, which is made up of several destinations, each
destination in the group is counted as a separate address.

1 Press [Favorites Buttons].

Ready to send. Dest.: O 127087058 10:40
-
= 200%200dpi
futo

[Favorites Buttons] Select a Favorites Button and

roce tho Ctart low tn coned
M3
Gy
ME
&

v [ l= (=)

If the desired Favorites Button is not displayed, press [¥] or [A] to scroll to the

desired Favorites Button.

The specified destination(s) appear in the destination list on the Send Basic

Features screen, and the stored document settings are recalled.

Specifying Destinations
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&> NOTE

« To view the detailed information of a selected destination, select the destination =
press [Details].

« To erase a specified destination from the destination list, select the destination you
want to erase — press [Erase].

* You can manually change the recalled settings from the selected favorites button
before you send your documents.

« If you press another favorites button, the settings stored in that button are recalled.
« To cancel all settings and return the machine to the Standard mode, press
© (Reset).
« If multiple destinations are stored under the selected favorites button, the
destinations may not be listed in the order in which they were set.
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Ch

ng/Changing a Destination

You can check and change a specified destination before you scan your
documents.

&> NOTE

Only the destination specified using the New Address tab can be changed.

1 Select the destination — press [Details].

Ready to send. Dest.: 2 12/03/08 10:50)

Sales(I-FAX) 1003@ifax Bad
I 200%200dpi

System Monitor

If the destination that you want to check or change is not displayed, press
[¥] or [A] to scroll to the desired destination.

If only one destination is specified, just press [Details].

Checking/Changing a Destination
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2 If necessary, check or change the destination's information.

@ If the screen below is displayed:

U Check the destination's information — press [Done].

Basic Sending Methods H

[E-mail]
uName
-John (E-mail)

m ne-touch
007

sE-mail  Address

I+ john@exanple. com

The display returns to the Send Basic Features screen.

@ If the destination has been specified using one of the sending
methods in the New Address tab:

O Check or change the destination's information = press [OK].

[E-mail &ddress] (Max 120 characters)

| jofn@exangle. con| | ‘hlphabet

i |Entr3.r ocle §

] |Backspace

I

System Monitor

Change the destination's information in the same way that you specified it.
(See "Using the New Address Tab," on p. 2-5.)

The display returns to the Send Basic Features screen.
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@ If the destination is a group address:

U To check the information of registered destinations in a group address, select
one destination at a time — press [Details].

&8 [Group]

= fame
[> Bales (GROUPY

= (ne-touch
I (05

# (I-F.

B Sales(FIP)

1 2 H]
1004 fiphost 1/1

System Monitor 3

U Check the destination's information = press [Done] — [Done].

The display returns to the Send Basic Features screen.

Checking/Changing a Destination
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You can erase a specified destination from the destination list before you scan your
documents.

1 Select the destination to be erased.

Ready o send. Dest.: 2 12/08/05 10:50

Sales (I-FA)  1003@ifax a1 B

I C [ 1 200%2000pi
@ g Auto

System Monitor

If the destination that you want to erase is not displayed, press [¥] or [A] to scroll
to the desired destination.

If only one destination is specified, skip this step.

2 Press [Erase].

Ready to send. Dest.: 2 12/08/05 10:40)
Sales(I-FAX)  1003@ifax B
f Z00x200dpi

Auto

The selected destination is erased from the destination list.
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alnning Features
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Se!ﬂ'ng a Scan Mode

You can set the scan mode in which a document is scanned. The machine has
three preset scan modes: B&W 200x200dpi, B&W 300x300dpi, and Color
300x300dpi.

Select the desired mode from the preset scan modes according to the type of
original you are sending.

> NOTE

« If you want to use less memory and make the sending time shorter, use a lower
resolution mode.

« The default setting is 'B&W 200x200 dpi'. You can change this setting in Edit Standard
Send Settings in TX Settings under <Common Settings> in Communications Settings
(from the Additional Functions screen). (See "Standard Send Settings," on p. 7-9.)

« In addition to the scan mode, you can store addresses and other send settings in the
favorites buttons. (See "Favorites Buttons," on p. 7-25.)

1 Place your originals — specify the destination.

Ready to send. Dest.: O 12/09/08 10:50
T
Jofin oO0200
johniexanple. comn duto

ne-touch

System Monitor

&> NOTE

« For instructions on placing your originals, see "Placing Originals," on p. 1-31.

« For more information on specifying the destination, see Chapter 2, "Basic Sending
Methods."
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2 Press the Scan Settings drop-down list — select a scan mode.

Ready to

John

send.

johniexanple. comn

best.: 0 12/08/05 10:50

=t

2002 00dpi
buto

System Monitor E

&> NOTE

« The following combinations of file format and preset scan modes are not available.
If you select them, a message asking for your confirmation to change the file format

appears on the screen when you press () (Start).

- [PDF (Compact)] or [JPEG] as the file format and [B&W 2000x200dpi] or [B&W
300x300dpi] as the scan mode

- [TIFF] or [PDF] as the file format and [Color 300x300dpi] as the scan mode

« [Color 300x300dpi] is not available when sending documents to an I-fax address.

« To change the Scan mode settings, select [Option] from the Scan Settings

drop-down list, and adjust the settings. (See "Scan Settings" on p. 3-5.)

[Szan Settings]

Auto

DacLment
Size

[*

Different
Size Origin |

“j| Two-sicled

Original

Resolution:

200x200ckpi

[@ ooooaoooo @

Cancel

Selecting a Scan Mode
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3 Press © (Start).

If the originals are placed on the platen glass, follow the instructions that appear
on the touch panel display = press ) (Start) once for each original. When
scanning is complete, press [Done].

Scanning starts.

The scanned data is sent to the specified destination when scanning is complete.

&> NOTE

« To cancel the scan settings, press the Scan Settings drop-down list = press
[Option] = [Cancel].

« To cancel all settings and return the machine to the Standard mode, press
@ (Reset).
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chiSettings

To match the original you are sending, set the color mode (Color or B&W),
document size, resolution, density, and original type.

Changing the Color Mode

This machine comes with two Color modes: Color and B&W (black and white).

(™ IMPORTANT

If the destination is a fax number or I-fax address, the original is always scanned and sent
in the B&W mode.

&> NOTE

The default setting is ' B&W'.

Color

The Color mode always scans in color regardless of whether the original is in color
or black-and-white.

(M MPORTANT

« If you select the Color mode and select JPEG as the file format, you can select
100x100dpi, 150x150dpi, 200x100dpi, or 300x300dpi as the resolution.

« If you select the Color mode and select PDF (Compact) as the file format, 300x300dpi is
available as the resolution.

+ Color is not available when sending documents to an I-fax address.

&> NOTE

If a black-and-white original is scanned in the Color mode, it is counted as a color scan.

1 Place your originals — specify the destination.

&> NOTE

« For instructions on placing your originals, see "Placing Originals," on p. 1-31.

« For more information on specifying the destination, see Chapter 2, "Basic Sending
Methods."
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2 Press the Scan Settings drop-down list — press [Option].

Ready to send. Dest.: © 12/08/08 10:50
| Bad
John ¢ 200%200dpi
john@exanpLe. com i auto
Option

@ Adoiress

Favorites
Buttons Lttol

System Monitor

3 Press [Color] — [OK].

[Scan Settings]

Resolution :
Document
Auto ‘ Size 8

Two-sided
Original

Different
Size Origin »

IHD

Cancel Ok o

System Monitor 3

If [TIFF] or [PDF] is selected as the file format, and you select [Color] as the color
mode, and then press [OK], a message asking for your confirmation to change
the file format appears on the screen.

The selected mode is set, and the display returns to the Send Basic Features
screen.

Press (©) (Start).

If the original is placed on the platen glass, follow the instructions that appear on
the touch panel display — press (© (Start) once for each original. When scanning
is complete, press [Done].

Scanning starts.

The scanned data is sent to the specified destination when scanning is
complete.

3-6

Scan Settings



&> NOTE

« To cancel the scan settings, press the Scan Settings drop-down list = press
[Option] = [Cancel].
« To cancel all settings and return the machine to the Standard mode, press

(Reset).

B&Ww

The B&W mode always scans in black-and-white regardless of whether the original
is in color or black-and-white.

( mPORTANT

If you select the B&W mode, you can select TIFF or PDF as the file format, and
150x150dpi, 200x100dpi, 200x200dpi, 200x400dpi, 300x300dpi, 400x400dpi, or
600x600dpi as the resolution.

1 Place your originals — specify the destination.

&> NOTE

« For instructions on placing your originals, see "Placing Originals," on p. 1-31.

« For more information on specifying the destination, see Chapter 2, "Basic Sending
Methods."

2 Press the Scan Settings drop-down list — press [Option].

If necessary, see the screen shot in step 2 of "Color," on p.3-5.

Scan Settings 3-7

Scanning Features H



Scanning Features H

3 Press [BaW] — [OK].

[Scan Settings]

Resolution:
Documant
Auto ‘ Size K .
— (@ oooomoooo [

Original

Different
Size Origin w

If [PDF (Compact)] or [JPEG] is selected as the file format, and you select [B&W]
as the color mode, and then press [OK], a message asking for your confirmation
to change the file format appears on the screen.

The selected mode is set, and the display returns to the Send Basic Features
screen.

Press (©) (Start).

If the original is placed on the platen glass, follow the instructions that appear on
the touch panel display = press © (Start) once for each original. When scanning
is complete, press [Done].

Scanning starts.

The scanned data is sent to the specified destination when scanning is complete.

NOTE

« To cancel the scan settings, press the Scan Settings drop-down list = press
[Option] = [Cancel].

« To cancel all settings and return the machine to the Standard mode, press
© (Reset).
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You can manually specify the document size when the machine cannot detect the
paper size automatically, such as when scanning transparencies.

(™ IMPORTANT

* You cannot select [Auto] when scanning the following types of originals. Specify the size
of these documents manually.

- Nonstandard size originals

- Highly transparent originals, such as transparencies

- Originals with an extremely dark background

- STMT or STMTR originals that are placed on the platen glass

« If you specify the document size, you cannot use the Stamp and Different Size Originals
mode.

&> NOTE

The default setting is 'Auto’.

Specifying the Document Size

1 Place your originals — specify the destination.

&> NOTE

« For instructions on placing your originals, see "Placing Originals," on p. 1-31.

« For more information on specifying the destination, see Chapter 2, "Basic Sending
Methods."

2 Press the Scan Settings drop-down list — press [Option].

If necessary, see the screen shot in step 2 of "Color," on p.3-5.
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3 Press [Document Size].

[Scan Settings]
Resalution:

200%200dpi

Document
Auto Size K

(@ oonowonoo [

\:I Two-sided

i Original
DitTerent
Size Origin |

4 Select the document size.

[Document Size] Select the document size.

(LTR_O][LTRe ][l | wwe
[11x17a] [sTMT ] [sTHTROY]| !

\:l i/B-size

System Monitor

&> NOTE

To select an A or B series paper size, press [A/B-size].

Scan Settings



5 Press [Done] — [OK].

[Scan Settings]

Resalution :

200%200dpi

Document
LTE D ‘ Size K

EI Two-sided
i Original

(@ oonomooon [

Cancel

System Monitor

The selected size is set, and the display returns to the Send Basic Features
screen.

Press (©) (Start).

If the original is placed on the platen glass, follow the instructions that appear on
the touch panel display — press (@) (Start) once for each original. When scanning
is complete, press [Done].

Scanning starts.

The scanned data is sent to the specified destination when scanning is complete.

NOTE

« To cancel the scan settings, press the Scan Settings drop-down list = press
[Option] = [Cancel].

« To cancel all settings and return the machine to the Standard mode, press
@ (Reset).
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You can specify the resolution before scanning the original.

The following combinations of color mode and resolution are available:

- B&W (TIFF and PDF)

150x150dpi, 200x100dpi, 200x200dpi, 200x400dpi, 300x300dpi, 400x400dpi,
600x600dpi

« Color

100x100dpi (JPEG), 150x150dpi (JPEG), 200x100dpi (JPEG), 300x300dpi
(JPEG and PDF (Compact))

(™ MPORTANT

» The maximum size of an image that you can send at a resolution of 600x600 dpi is
11" x 17". If the image exceeds this size, it may be cut off.

« If you send a long original at a resolution of 600x600 dpi, the periphery of the original
image may be cut off slightly.

&> NOTE

The default setting is 'B&W 200x200 dpi'.

1 Place your originals — specify the destination.

&> NOTE

« For instructions on placing your originals, see "Placing Originals," on p. 1-31.

« For more information on specifying the destination, see Chapter 2, "Basic Sending
Methods."

2 Press the Scan Settings drop-down list — press [Option].

If necessary, see the screen shot in step 2 of "Color," on p.3-5.
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3 Press the Resolution drop-down list — select the desired
resolution — press [OK].

[Scan Settings] 1 0051 00ckpi

1501 50ckpi

%r.DJD}{mF) dpi
Document 0rma
buto Size _
=3 Two-sided o8
Original 200400 dpi Ik
(SuperFine)
Different -
Size Origin w 300x300dpi
400:400 dpi

A00:A00dpi

The selected mode is set, and the display returns to the Send Basic Features
screen.

(M iMPORTANT

« If you select [PDF (Compact)] as the file format, the Color mode is set to [Color]
and the resolution is set to [300x300 dpi] automatically, and the original type setting
is disabled.

* The color mode and resolution you can set differ depending on the file format you
have selected. Follow the instructions on the screen.

4 press © (star).

If the original is placed on the platen glass, follow the instructions that appear on
the touch panel display — press (@) (Start) once for each original. When scanning
is complete, press [Done].

Scanning starts.

The scanned data is sent to the specified destination when scanning is complete.

&> NOTE

« To cancel the scan settings, press the Scan Settings drop-down list = press
[Option] = [Cancel].
« To cancel all settings and return the machine to the Standard mode, press

(Reset).
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Scan Density and Original Type Settings

You can set the scan density and select the original type before scanning the
original.

Manual Density Adjustment

You can manually adjust the scan density to the most appropriate level for the
original.

&> NOTE

If you select the Color mode, you should adjust the scan density manually.

1 Place your originals — specify the destination.

&> NOTE

« For instructions on placing your originals, see "Placing Originals," on p. 1-31.

« For more information on specifying the destination, see Chapter 2, "Basic Sending
Methods."

2 Press the Scan Settings drop-down list — press [Option].

If necessary, see the screen shot in step 2 of "Color," on p.3-5.
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3 Press [Light] or [Dark] to adjust the scan density —
press [OK].

[Scan Settings]
Resolution:

200%200dpi

aurta Documert

Size M .
[5]] Tvorsices (9] nonosopon (¥
Original Light 1) Aff Dark

Dif ferent .
Size Origin ETE}{T (] é
114 o

Cancel

System Monitor

Press [Light] to move the indicator to the left to make the density lighter, or press
[Dark] to move it to the right to make the density darker.

The selected mode is set, and the display returns to the Send Basic Features
screen.

4 press © (Start).

If the original is placed on the platen glass, follow the instructions that appear on
the touch panel display = press (©) (Start) once for each original. When scanning
is complete, press [Done].

Scanning starts.

The scanned data is sent to the specified destination when scanning is complete.

&> NOTE

» To cancel the scan settings, press the Scan Settings drop-down list = press
[Option] — [Cancel].
« To cancel all settings and return the machine to the Standard mode, press

(Reset).

Automatic Densily Adjustment

This mode enables you to set the machine to automatically adjust the scan density
to the level best suited to the quality of the original.

&> NOTE

« If you select the Color mode, automatic density adjustment cannot be used.
« If you set the automatic density adjustment, the original type setting is disabled.
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1 Place your originals — specify the destination.

&> NOTE

« For instructions on placing your originals, see "Placing Originals," on p. 1-31.

« For more information on specifying the destination, see Chapter 2, "Basic Sending
Methods."

2 Press the Scan Settings drop-down list — press [Option].

If necessary, see the screen shot in step 2 of "Color," on p.3-5.

3 Press [A] - [OK].

[Szan Settings]
Resolution:

200x200dpi

DacLmerst
Auto ‘SEE K

el @u [ ! |_||_||1|

o[ Tro-si .
Original |L|ght

Different
Size Origin H

vark §

System Monitor

The machine automatically adjusts the scan density to the level best suited to the
quality of the original.

The selected mode is set, and the display returns to the Send Basic Features
screen.

&> NOTE

An automatic scan density adjustment may not work with transparencies. In this
case, adjust the scan density manually by pressing [Light] or [Dark].

4 press © (start).

If the original is placed on the platen glass, follow the instructions that appear on
the touch panel display — press © (Start) once for each original. When scanning
is complete, press [Done].

Scanning starts.

The scanned data is sent to the specified destination when scanning is complete.
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&> NOTE

« To cancel the scan settings, press the Scan Settings drop-down list = press
[Option] = [Cancel].
« To cancel all settings and return the machine to the Standard mode, press

(Reset).

Original Type Selection

You can manually select the original type according to the type of image that you
are scanning. The following three original type modes are available for adjusting the
image quality.

(M mPORTANT

« Combinations of these three modes (Text/Photo, Photo, and Text) cannot be selected at
the same time. If you select one of these modes, the previously set mode is canceled.

« If you scan an original containing halftones, such as a printed image, using the Photo
mode, the moiré effect (a shimmering, wavy pattern) may occur. In this case, you can
lessen the moiré effect by adjusting the scanning contrast (sharpness). (See "Adjusting
the Contrast (Sharpness)," on p. 7-23.)

« If you have selected [PDF (Compact)] as the file format, this setting is disabled.

&> NOTE

« If you select the automatic density adjustment mode, the original type setting is disabled.

« If the original is a transparency, select the original type — adjust the density to the most
appropriate level for the original.

* The default setting is "Text'.

B Text Mode
This mode is best suited for scanning text originals. Blueprints or pencil drawn originals
can also be scanned clearly.

H Text/Photo Mode
This mode is best suited for scanning originals containing both text and images/photos,
such as magazines or catalogues.
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H Photo Mode
This mode is best suited for scanning images from photos printed on photographic paper,
or scanning images printed with halftone dots.

1 Place your originals — specify the destination.

&> NOTE

« For instructions on placing your originals, see "Placing Originals," on p. 1-31.

« For more information on specifying the destination, see Chapter 2, "Basic Sending
Methods."

Press the Scan Settings drop-down list — press [Option].

If necessary, see the screen shot in step 2 of "Color," on p.3-5.

Press the original type drop-down list — select the original
type ([Text/Photo], [Photo], or [Text]) — press [OK].

[Scan Settings]
Resalution:

200%200dpi

Document
Auto ‘Size , .
=i Two-sided B text ([T
— Original EE Text/Photo ‘E
Different
Size Origin o Photo g

5

l

The selected mode is set, and the display returns to the Send Basic Features
screen.

Press () (Start).

If the original is placed on the platen glass, follow the instructions that appear on
the touch panel display = press (® (Start) once for each original. When scanning
is complete, press [Done].

Scanning starts.

The scanned data is sent to the specified destination when scanning is complete.
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&> NOTE

« To cancel the scan settings, press the Scan Settings drop-down list = press
[Option] = [Cancel].
« To cancel all settings and return the machine to the Standard mode, press

(Reset).

Two-Sided Originals

You can set the machine to automatically turn over two-sided originals that are
placed in the feeder, and scan each side separately.

(M MPORTANT

When you are scanning originals with a horizontal (landscape) orientation, such as
LTRR, make sure to place them horizontally into the feeder. If these originals are placed
vertically, the back sides of these originals are scanned upside down.

1 Place your originals — specify the destination.

&> NOTE

« For instructions on placing your originals, see "Placing Originals," on p. 1-31.

« For more information on specifying the destination, see Chapter 2, "Basic Sending
Methods."

2 Press the Scan Settings drop-down list — press [Option].

If necessary, see the screen shot in step 2 of "Color," on p.3-5.

3 Press [Two-sided Original].

[Scan Settings]

Resolution :

200x200dpi

Documert
huto ‘ Size 8

(@ gooomoooo M

Different 3
Size frign

System Monitor 3
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4 Select the type of original — press [OK].

PR Pt o AT |

[2-Sided originals] Select the type of original.

)

Details of each item are shown below.

[Book Typel]: The front and back sides of the original have the same
top-bottom orientation.

Scanning Features H

[Calendar Type]: The front and back sides of the original have opposite
top-bottom orientations.

5 Press [OK].

The selected mode is set, and the display returns to the Send Basic Features
screen.

6 Press © (Start).

Scanning starts.

The scanned data is sent to the specified destination when scanning is complete.

&> NOTE

« To cancel this setting, press the Scan Settings drop-down list = [Option] —
[Cancel].

« To cancel all settings and return the machine to the Standard mode, press
© (Reset).
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Different Size Originals

This mode enables you to scan different size originals together.

(™ IMPORTANT
» The Different Size Originals mode cannot be used with the Document Size or Stamp
mode.
« If the originals are placed in the feeder, make sure that the different size originals are of
the same weight (paper type).

« Align the top edge of the originals with the back edge of the feeder or the platen glass if
you are placing originals with different widths. ("Width" refers to the vertical measurement
of the paper from the front of the machine to the back of the machine when the paper is
placed in the feeder or on the platen glass.)

« Set different size originals in the following combinations. Other combinations may
damage the originals.

- 11" x 17" and LGL, LTR and LGL, LTR and LTRR

« If you place originals with different widths into the feeder, the originals may move slightly
when fed to the scanning area. As a result, the images may be scanned as slanted.

« If the Different Size Originals mode is set, the scanning speed may be slower than
normal.

1 Place your originals — specify the destination.

&> NOTE

« For instructions on placing your originals, see "Placing Originals," on p. 1-31.

« For more information on specifying the destination, see Chapter 2, "Basic Sending
Methods."

2 Press the Scan Settings drop-down list — press [Option].

If necessary, see the screen shot in step 2 of "Color," on p.3-5.
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3 Press [Different Size Origin].

[Sman Settings]

auto

Dacument
Size

M

=i Two-sided

Original

Resolution:

200x%200dpi

4 Select the type of originals — press [OK].

[Different Size Originals] Specify the type of
ariginals.

Different
Width

Align all originals on
their hack edge

Cancel

System Monitor

If you are placing originals with the same width, press [Same Width].

If you are placing originals with different widths, press [Different Width].

5 Press [OK].

The selected mode is set, and the display returns to the Send Basic Features

screen.
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6 Press © (Start).

If the original is placed on the platen glass, follow the instructions that appear on
the touch panel display = press (©) (Start) once for each original. When scanning
is complete, press [Done].

Scanning starts.

The scanned data is sent to the specified destination when scanning is complete.

&> NOTE

« To cancel the scan settings, press the Scan Settings drop-down list = press
[Option] = [Cancel].

« To cancel all settings and return the machine to the Standard mode, press
(Reset).
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ending Documents

This chapter describes the fundamental procedures for sending documents, how to configure
send settings, and other useful features.

Sending Methods . . ... . . 4-2
Sending an E-Mail Message. . . . ... oottt 4-2
Sending an -Fax ... ... 4-11
SendingadJobtoaFile Server. .. ... ... 4-18
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Sending Documents H

Sew g Methods

You can enter the document's name, a subject line, message body text, and a fax
number, e-mail address, |-fax address, or file server address to which you want to
send documents. Documents can be sent without changing any of the send
settings, or you can configure them to suit your needs.

When you send a document, you can also send it at a preset time.

(™ mPORTANT

If you send an image as a TIFF (Tagged Image File Format) file to a Macintosh user
running Mac OS 9.x or an earlier system, the recipient may not be able to view the image
correctly. In this case, send the image as a PDF file, or view the TIFF file with an
application, such as Apple QuickTime Player.

&> NOTE

For detailed procedure to send documents by fax, see Chapter 2, "Send and Receive
Methods," in the Facsimile Guide.

Sending an E-Mail Message

You can scan a document and send it as an attached file in an e-mail message. You
can add the document's name, a subject line, message body text, and a reply-to
address. The scanned document can be sent as a JPEG, TIFF, or PDF file.

&> NOTE

Unlike sending by I-fax, if you send an e-mail message, you can select sizes other than
LTR, select the resolution, and send color images.

1 Press (== ] (SEND).
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2 Place your originals — specify the e-mail address — press

[Send Settings].

Feady to send. Dest.r 0 127087058 10:50
{opaM
Johin | 200@00dpi
johnBexanple. com § o

System Monitor

&> NOTE

« For instructions on placing your originals, see "Placing Originals," on p. 1-31.

« For instructions on specifying addresses stored in the Address Book, see "Using
the Address Book," on p. 2-2.

« For instructions on specifying an e-mail address not registered in the Address
Book, see "Specifying an E-Mail Address," on p. 2-5.

» For instructions on specifying addresses using the one-touch buttons, see "Using
the One-Touch Buttons," on p. 2-21.

« For instructions on specifying addresses and settings using the favorites buttons,
see "Using the Favorites Buttons," on p. 2-22.

« For instructions on setting the scan mode for your documents, see "Selecting a
Scan Mode," on p. 3-2.

Press [Document Name].

[Send Settings]
|Delayed Send

‘Stamp ‘Direct

3

Document MName
g . |

Sub ject I |
,

Message I |

%

1/2 - g B, g Done JI

Monitar
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4 Enter the name of the document that you want to send —
press [OK].

[Document Name] (Max 24 characters)
[The Hall Map | ihiphabet
| - §| > ] |Backspace ] |Entry e |

System Monitor

You can enter up to 24 characters for the document's name.

You can also use @ - ® (numeric keys) to enter numbers, and @© (Clear) to clear
your entry.

&> NOTE

« For instructions on entering characters, see Chapter 2, "Basic Operations," in the
Reference Guide.

» When you are sending documents, each page is sent as a separate image
attached to an e-mail message, and the extension of the document matches the file
format that you select for sending. The file name prefix of the image attached to the
e-mail message is assigned as follows:

- If you set the document's name:
The file name prefix is generated by the document's name, transaction number,
and four digits that signify the page number of the image.
Example: document name_1004_0001..tif

- If you do not set the document's name:
The file name prefix is generated by the transaction number and four digits that
signify the page number of the image.
Example: 1004_0001.tif
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5 Press [Subject].

[Send Settings]
|De|a3,red Send

L5

‘Stamp ‘Direct

Document Name}l.“_IE Hall fem |

Sub ject |
F

Message FI |
Vi ] o)

6 Enter the subject of the e-mail message — press [OK].

[Subject] (Max 40 characters)
|guidanc54 | ihlphabet |

| - §| > §|Eackspace §|Entry Mode §

_____

System Monitor

You can enter up to 40 characters for the subject.

You can also use ® - ® (numeric keys) to enter numbers, and ©® (Clear) to clear
your entry.

&> NOTE

« For instructions on entering characters, see Chapter 2, "Basic Operations," in the
Reference Guide.

« If you do not enter a subject, the default subject set in E-mail/l-Fax is used. To
access the E-mail/l-Fax screen, press @ (Additional Functions) — [System
Settings] = [Communications Settings] — [E-mail/I-Fax]. (See "E-Mail/I-Fax
Settings," on p. 9-4.)
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7 Press [Message].

[Send Settings]
‘Delayed Send

|Stamp |Direc't
b

&

Document Mame

| The Hall wap |

Sub Ject . I guidance |

[Message |
..

8 Enter the message body text — press [OK].

[Message] (Max 140 characters)

|cnnfirmed | iAlphanet
| - §| > §|Backspace §|Entry Hacke |

Cancel

System Monitor

You can enter up to 140 characters for the e-mail message. A hard return is
counted as one character.

You can also use @ - ® (numeric keys) to enter numbers, and © (Clear) to clear
your entry.

&> NOTE

For instructions on entering characters, see Chapter 2, "Basic Operations," in the
Reference Guide.
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9 Press [Reply-to].

[send Settinos]

l Reply-to | |

v,

E-mail Priority |N0rma| | é

&> NOTE

If the desired setting is not displayed, press [¥] or [A] to scroll to the desired
setting.

10 Select the reply-to address — press [OK].

[Reply-to]

=l John (E mail) john@example. Com §

Cancel

System Monitor ]

If the desired reply-to address is not displayed, press [¥] or [A] to scroll to the
desired reply-to address.

Press the alphanumeric keys (e.g., [ABC]) to display the individual keys for each
letter or number. You can select a letter or number to restrict the displayed range
of entries. Press [All] to return to the full address list.
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[Reply-to]

Vp lame Destination
=l Alex(E-mail) alexBexanple. com

EEEEE
@nnulnwuﬂnm

Sy=tem Monitor

You can also specify a fax number as the reply-to address.

The selected destination is set as the reply-to address.

(M MPORTANT

You need to store reply-to addresses in the Address Book beforehand. (See
Chapter 8, "Storing/Editing Address Book Settings.")

&> NOTE

« You cannot select multiple destinations at the same time.
« To cancel a selected reply-to address, press [Reply-to] = [Cancel].

« To view the detailed information of a selected reply-to address, select the address
— press [Details].

11 Press the E-mail Priority drop-down list — select a priority for
your e-mail message.

[Send Settings]
Reply-to

M I janelexamngle. com |

Sender’s
Mames (TTI) I |

E-mail Priorit

N

System Monltnr
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12 Press [Done].

[Send Settings]
Reply-to

) I janeiexanple. comn |

E-mail Priority |Nurma| | ’_g

System Monitor

The display returns to the Send Basic Features screen.

document — press [Done].

[File Format]

mBEH

PDF

JREG ‘ PDF (Compact)

|:| Divide into Pages

13 Press [File Format] — select a file format for sending your

If you want to separate multiple images and send them as separate files, each of
which consists of only one page, press [Divide into Pages].

If you want to send multiple images as a single file without dividing them, do not

press [Divide into Pages].

Sending Methods
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File Formats:

[TIFF]: Sends the file in the TIFF format. This file format is available
only when you scan the document in the B&W mode.

[PDF]: Sends the file in the PDF format. This file format is available
only when you scan the document in the B&W mode.

[JPEG]: Sends the file in the JPEG format. This file format is
available only when you scan the document in the Color
mode.

[PDF(Compact)]: Enables you to send files containing text originals or text/
photo originals using a high compression ratio. This file
format is available only when you scan the document in the
Color mode.

If you select [PDF (Compact)] as the file format, it is
recommended that you set the original type setting to either
‘Text/Photo' or 'Text', depending on the image type.

(M MPORTANT

14

« If you select [JPEG] as the file format, Divide into Pages is automatically set to 'On'.

« If you select [PDF (Compact)] as the file format, the Color mode is set to [Color]
and the resolution is set to [300x300 dpi] automatically, and the original type setting
is disabled.

* The color mode and resolution you can set differ depending on the file format you
select. Follow the instructions on the screen.

NOTE

« To view a JPEG file, a software application that supports the JPEG format is
required.

« To view a TIFF file, a software application that supports the TIFF format (such as
Imaging for Windows) is required.

« To view a PDF file, Adobe Reader/Adobe Acrobat Reader/Adobe Acrobat is
required.

» For more information on the different file formats, see "File formats," in the
Glossary, on p. 12-15.

« If you select [JPEG] as the file format, Divide into Pages is automatically set to 'On.

Press (©) (Start).

If the original is placed on the platen glass, follow the instructions that appear on
the touch panel display — press (© (Start) once for each original. When scanning
is complete, press [Done].

Scanning starts.

The scanned data is sent to the specified destination when scanning is complete.
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Sending an I-Fax

You can scan a document, and send it to a destination via the Internet as an I-fax.
An |-fax can only be sent to machines that can receive faxes via the Internet. You
can add the document's name, a subject line, message body text, and a reply-to
address.

(™ IMPORTANT

If the destination is an I-fax address, the original is always scanned and sent in B&W
mode.

&> NOTE

* The following conditions are always selected:
- Paper Size: LTR

This is because the sender does not know whether the recipient's machine can
receive sizes other than LTR. Originals larger than LTR are reduced to LTR size.

- File Format: TIFF
- Resolution: B&W200x100 dpi or B&W200x200 dpi

1 Press (SEND) — place your originals — specify the I-fax
destination — press [Send Settings].

Ready to send. Dest.: O 1250805 1050
Baw

Sales(I-FAx) 200X200dpi
100381 Fax  uto

@ hddress
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&> NOTE

« For instructions on placing your originals, see "Placing Originals," on p. 1-31.

« For instructions on specifying addresses stored in the Address Book, see "Using
the Address Book," on p. 2-2.

« For instructions on specifying the I-fax address not registered in the Address Book,
see "Specifying an |-Fax Address," on p. 2-7.

« For instructions on specifying addresses using the one-touch buttons, see "Using
the One-Touch Buttons," on p. 2-21.

« For instructions on specifying addresses and settings using the favorites buttons,
see "Using the Favorites Buttons," on p. 2-22.

« For instructions on setting the scan mode for your documents, see "Selecting a
Scan Mode," on p. 3-2.

2 Press [Document Namel].

[Send Settings]

Delayed Send
3

[|Dncumen't hame

Stamp Direct

. |

=

Sub ject I |
..

|Message I |
¥

1/2 ~ g . g Dong .JI

System Monitor

3 Enter the name of the document that you want to send —
press [OK].

[Document Name] (Max 24 characters)
[The Hall Map | ihiphabet

> ] |Backspace ] |Entry e |

Sending Methods



You can enter up to 24 characters for the document's name.

You can also use @ - ® (numeric keys) to enter numbers, and ® (Clear) to clear
your entry.

&> NOTE

« For instructions on entering characters, see Chapter 2, "Basic Operations," in the
Reference Guide.

» When you are sending documents, each page is sent as a separate TIFF image
attached to the I-fax. The file name prefix of the image attached to the I-fax is
assigned as follows:

- If you set the document's name:
The file name prefix is generated by the document's name, transaction number,
and four digits that signify the page number of the image.
Example: document name_1004_0001.tif

- If you do not set the document's name:
The file name prefix is generated by the transaction number and four digits that
signify the page number of the image.
Example: 1004_0001.tif

4 Press [Subject].

[Send Settings]
|Delayed Send

‘Stamp ‘Direct

L5

Document Name,lThe Hall Wap |

[*

1/2 - g B, g Done J|
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5 Enter the subject of your I-fax — press [OK].

[Subject] (Max 40 characters)
Iguidancd | {Alphabet
! |Entry ode |

> ] |Backspace

Cancel

You can enter up to 40 characters for the subject.

You can also use ® - ® (numeric keys) to enter numbers, and © (Clear) to clear
your entry.

&> NOTE

« For instructions on entering characters, see Chapter 2, "Basic Operations," in the
Reference Guide.

« If you do not enter a subject, the default subject set in E-mail/I-Fax is used. To
access the E-mail/l-Fax screen, press @ (Additional Functions) — [System
Settings] — [Communications Settings] — [E-mail/I-Fax]. (See "E-Mail/l-Fax
Settings," on p. 9-4.)

Sending Documents H

6 Press [Message].

[Send Settings]

Delayed Send
3

Stamp Direct

|Dncument Mame
=

|| The Hall Map |

Sub ject

. I guidance |

‘ Message |

1/2 ~ g . g Dong .JI

System Monitor
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7 Enter the message body text — press [OK].

[Message] (Max 140 characters)

| corfirme | iflphabet

| - §| - §|Eackspace §|Entry Harle §

_____ (]

You can enter up to 140 characters for the message. A hard return is counted as n
one character.

You can also use @ - ® (numeric keys) to enter numbers, and ® (Clear) to clear
your entry.

&> NOTE

For instructions on entering characters, see Chapter 2, "Basic Operations," in the
Reference Guide.

Sending Documents

8 Press [Reply-to].

[Send Settinas]
Feply-to |
’.

E-mail Priority Normal | ’g

o2 | o || [ e

System Monitor

&> NOTE

If the desired setting is not displayed, press [V¥] or [A] to scroll to the desired
setting.
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9 Select the reply-to address — press [OK].

[Reply-to]

LEPJLJLG_ULJLJLJLJUJI” 5]
System Monitor

If the desired reply-to address is not displayed, press [¥] or [A] to scroll to the
desired reply-to address.

Press the alphanumeric keys (e.g., [ABC]) to display the individual keys for each
letter or number. You can select a letter or number to restrict the displayed range
of entries. Press [All] to return to the full address list.

[Reply-to]

i lenE-mail ) alexBexanple. com

‘mmmmmmmﬁﬁmm

System Monitor

You can also specify a fax number as the reply-to address.

The selected destination is set as the reply-to address.

(M MPORTANT

You must store reply-to addresses in the Address Book beforehand. (See Chapter
8, "Storing/Editing Address Book Settings.")

&> NOTE

« You cannot select multiple destinations.
« To cancel a selected reply-to address, press [Reply-to] = [Cancel].

« To view the detailed information of a selected reply-to address, select the address
— press [Details].
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10 Press [Done].

[Send Settings]
Reply-to

It I janeldexamale. com |

E-mail Priority |N0rma| | 'g

The display returns to the Send Basic Features screen.

11 Press © (start).

If the original is placed on the platen glass, follow the instructions that appear on
the touch panel display — press (@) (Start) once for each original. When scanning
is complete, press [Done].

Scanning starts.

The scanned data is sent to the specified destination when scanning is complete.
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Sending a Job to a File Server

You can send a job to any computer that acts as a file server on the network. The
following procedure explains how to specify the document's name and the file
format of the image you are sending.

T Press (SEND) — place your originals — specify the file
server's destination — press [Send Settings].

Feady to send. Dest.r T 12708705 T0°50
©opmM
B sales(FTF) | 200x200dpi
1004, Ftphost o

Scan
Settings

System Monitor ;

&> NOTE

« For instructions on placing your originals, see "Placing Originals," on p. 1-31.

« For instructions on specifying addresses using the Address Book, see "Using the
Address Book," on p. 2-2.

« For instructions on specifying the file server's destination not registered in the
Address Book, see "Specifying a File Server," on p. 2-9.

« For instructions on specifying addresses using the one-touch buttons, see "Using
the One-Touch Buttons," on p. 2-21.

« For instructions on specifying addresses and settings using the favorites buttons,
see "Using the Favorites Buttons," on p. 2-22.

« For instructions on setting the scan mode for your documents, see "Selecting a
Scan Mode," on p. 3-2.
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2 Press [Document Name].

[Send Settings]

|De|a3,red Send ‘Stamp ‘Direct

L5

Document MName
& .

Sub ject I

[*

Message I

%

3 Enter the name of the document that you want to send —

press [OK].

[Document Mamz] (Max 24 characters)

| presen_1 | iblphabet

Cancel

| - §| ™ §|Backspace §|Entr3.r Mode §

=

System Monitor ]

You can enter up to 24 characters for the document's name.

You can also use @ - ® (numeric keys) to enter numbers, and © (Clear) to clear

your entry.

(™ iMPORTANT

If you use characters such as ",", "/", "[", or "]" in the document name, you may not
be able to send the file to file servers that run on operating systems that do not

recognize such characters.

Sending Methods
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&> NOTE

« For instructions on entering characters, see Chapter 2, "Basic Operations," in the
Reference Guide.

» When you are sending documents, each page is sent as a separate image and
stored in a file server. The extension of the document matches the file format that
you select for sending. The file name prefix of the image attached to the document
you are sending is assigned as follows:

- If you set the document's name

The file name prefix is generated by the document's name, the transaction
number, and the four digits that signify the page number of the image.

Example: document name_1004_0001.tif
document name_1004_0001.pdf
document name_1004_0001.jpg

- If you do not set the document's name

The file name prefix is generated by the transaction number and the four
digits that signify the page number of the image.

Example: 10040001 .tif
1004_0001.pdf
1004_0001.jpg

4 Press [Done].

[Send Settings]
‘Delayed Send

|Stamp |Direc't

4

Document Mame | I pr— |
|Subject I |
P

Message I |

The display returns to the Send Basic Features screen.
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5 Press [File Format] — select a file format for sending your
document — press [Done].

[File Format]

PDF

‘ POF (Compact)

| Divide into Pages

System Monitor

If you want to separate multiple images and send them as separate files, each of
which consists of only one page, press [Divide into Pages].

If you want to send multiple images as a single file without dividing them, do not
press [Divide into Pages].
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File Formats:

[TIFF]: Sends the file in the TIFF format. This file format is
available only when you scan the document in the B&W
mode.

[PDF]: Sends the file in the PDF format. This file format is
available only when you scan the document in the B&W
mode.

[JPEG]: Sends the file in the JPEG format. This file format is
available only when you scan the document in the Color
mode.

[PDF(Compact)]:  Enables you to send files containing text originals or text/
photo originals using a high compression ratio. This file
format is available only when you scan the document in
the Color mode.

If you select [PDF (Compact)] as the file format, it is
recommended that you set the original type setting to
either 'Text/Photo' or 'Text', depending on the image type.

&> NOTE

« To view a JPEG file, a software application that supports the JPEG format is
required.

« To view a TIFF file, a software application that supports the TIFF format (such as
Imaging for Windows) is required.

« To view a PDF file, Adobe Reader/Adobe Acrobat Reader/Adobe Acrobat is
required.

* For more information on the different file formats, see "File formats," in the
Glossary, on p. 12-15.

« If you select [JPEG] as the file format, Divide into Pages is automatically set to 'On.'

Press (©) (Start).

If the original is placed on the platen glass, follow the instructions that appear on
the touch panel display = press © (Start) once for each original. When scanning
is complete, press [Done].

Scanning starts.

The scanned data is sent to the specified destination when scanning is complete.
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Delaying a Send Job

The Delayed Send mode enables you to store a send job in memory, and have it
sent at a later time.

&> NOTE

* You can reserve up to 70 jobs for the Delayed Send. However, the actual number of jobs
that can be reserved may be less than 70, depending on the following conditions:

- If multiple documents are being sent at the same time
- If large documents are being sent

» The number of delayed send jobs which you can reserve may also be reduced if there
are jobs other than Delayed Send, or if there are other factors affecting the specified
destinations.

« Once the delayed documents are sent, the documents are automatically deleted from
memory.

* You can check the status or cancel the transmission of jobs for which a preset send time
has been specified. (See "Using the System Monitor Screen," on p. 1-42, and Chapter 6,
"Checking/Changing the Send/Receive Status.")

1 Press (SEND) — place your originals — specify the
destination — press [Send Settings].

If necessary, see the screen shot in step 2 of "Sending an E-Mail Message," on
p. 4-2.

&> NOTE

« For instructions on placing your originals, see "Placing Originals," on p. 1-31.

« For instructions on specifying addresses stored in the Address Book, see "Using
the Address Book," on p. 2-2.

« For instructions on specifying addresses not registered in the Address Book, see
"Using the New Address Tab," on p. 2-5.

« For instructions on specifying addresses using the one-touch buttons, see "Using
the One-Touch Buttons," on p. 2-21.

« For instructions on specifying addresses and settings using the favorites buttons,
see "Using the Favorites Buttons," on p. 2-22.

« For instructions on setting the scan mode for your documents, see "Selecting a
Scan Mode," on p. 3-2.
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2 Press [Delayed Send].

[Send Settinos]
Delayed Send |Stamp |Direc't

»

\

B
&

|Subject I |
'.

Document Mame I |
'.

Message
'.

3 Enter the send time using © - ® (numeric keys).

%[Delayed TH] Use the numeric keys.

12/09/2006 10230
© &)

(00:00-23:59)

Cancel

System Monitor

Enter all four digits of the time (including zeros), using 24-hour notation.
Examples: 9:05a.m. = 0905
418 p.m. = 1618

If you set a time earlier than the current time, the document will be sent at that
time on the next day.

&> NOTE

If you make a mistake when entering the send time, press © (Clear) to clear your
entry — enter another four digit number.

4 Ppress [OK] — [Done].

The display returns to the Send Basic Features screen.
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5 Press © (start).

If the original is placed on the platen glass, follow the instructions that appear on
the touch panel display = press (©) (Start) once for each original. When scanning
is complete, press [Done].

Scanning starts.

The document is stored in memory, and then sent to the specified destination at

the specified time.

&> NOTE

« To cancel a delayed send job, press [Send Settings] — [Delayed Send] — [Cancel].
« To cancel all settings and return the machine to the Standard mode, press

(Reset).

* You can also cancel a delayed send job from the System Monitor screen. (See
"Using the System Monitor Screen," on p. 1-42.)

Stamping Originals

The machine can print a stamp (approximately 1/8" (3 mm) in diameter) on the front
side of scanned and sent originals.

Position at
which stamp
is applied.

Position at
which stamp
is applied.

Vertical Placement

(™ IMPORTANT

Horizontal Placement

The Stamp mode cannot be used with the Document Size or Different Size Originals

mode.

Sending Methods
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1 Press (SEND) — place your originals into the feeder —
specify the destination.

Feady to send. Dest.t 0 12/08/05 10:50
¢ Ba
Johin 200%200dpi
johniEexanple. com ©uto

One-touch

System Monitor

&> NOTE

« For instructions on placing your originals, see "Placing Originals," on p. 1-31.

« For instructions on specifying addresses stored in the Address Book, see "Using
the Address Book," on p. 2-2.

« For instructions on specifying addresses not registered in the Address Book, see
"Using the New Address Tab," on p. 2-5.

« For instructions on specifying addresses using the one-touch buttons, see "Using
the One-Touch Buttons," on p. 2-21.

« For instructions on specifying addresses and settings using the favorites buttons,
see "Using the Favorites Buttons," on p. 2-22.

« For instructions on setting the scan mode for your documents, see "Selecting a
Scan Mode," on p. 3-2.

* You can also set the Stamp mode by pressing @ (Additional Functions) —
[Communications Settings] — [TX Settings] under <Common Settings> — [Edit
Standard Send Settings]. (See "Standard Send Settings," on p. 7-9.)
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2 Press [Send Settings] — [Stamp] — [Done].

[Send Settings]
|Delayed Send Stamp g ‘Direct

3

Document Name
5 ol |
Sub ject I |

Message I |
*

1/2 - g B, g' Done JI'

Systen Monitor

The display returns to the Send Basic Features screen.

&> NOTE

To cancel the Stamp mode, press [Stamp] again.

3 Press © (Start).

Scanning starts.

A stamp mark (P) appears on the original output.

&> NOTE

If the stamp is not marked clearly, see Chapter 6, "Routine Maintenance," in the

Reference Guide.

Dividing a Document into Files

When sending multiple originals to an e-mail address or file server, each page can

be sent as a separate file.

&> NOTE

« If you select [JPEG] as the file format, Divide into Pages is automatically set to 'On'.

* The default setting is 'Off'.

Sending Methods
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1 Press (SEND) — place your originals — specify the

destination.

Feady o send. Dest.: 0 12/08/058 10:50
'
John | 200x200dpi
johnBexanple. com { auto

&> NOTE

« For instructions on placing your originals, see "Placing Originals," on p. 1-31.

« For instructions on specifying addresses stored in the Address Book, see "Using
the Address Book," on p. 2-2.

« For instructions on specifying addresses not registered in the Address Book, see
"Using the New Address Tab," on p. 2-5.

« For instructions on specifying addresses using the one-touch buttons, see "Using
the One-Touch Buttons," on p. 2-21.

« For instructions on specifying addresses and settings using the favorites buttons,
see "Using the Favorites Buttons," on p. 2-22.

« For instructions on setting the scan mode for your documents, see "Selecting a
Scan Mode," on p. 3-2.

4-28

Sending Methods



2 Press [File Format] — select a file format for sending your
document — press [Done].

[File Format]

= DE
FDF

= Color

JFEG ‘PDF(CDmpact)

|:| Divide into Pages

If you want to separate multiple images and send them as separate files, each of
which consists of only one page, press [Divide into Pages].

If you want to send multiple images as a single file without dividing them, do not
press [Divide into Pages].

File Formats:

[TIFF]: Sends the file in the TIFF format. This file format is
available only when you scan the document in the B&W
mode.

[PDF]: Sends the file in the PDF format. This file format is
available only when you scan the document in the B&W
mode.

[JPEG]: Sends the file in the JPEG format. This file format is
available only when you scan the document in the Color
mode.

[PDF(Compact)]:  Enables you to send files containing text originals or text/
photo originals using a high compression ratio. This file
format is available only when you scan the document in
the Color mode.

If you select [PDF (Compact)] as the file format, it is
recommended that you set the original type setting to
either "Text/Photo' or 'Text', depending on the image type.

(™ iMPORTANT
« If you select [JPEG] as the file format, Divide into Pages is automatically set to 'On'.
« If you select [PDF (Compact)] as the file format, the Color mode is set to [Color]
and the resolution is set to [300x300 dpi] automatically, and the original type setting
is disabled.
* The color mode and resolution you can set differ depending on the file format you
select. Follow the instructions on the screen.
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&> NOTE

« To view a JPEG file, a software application that supports the JPEG format is
required.

« To view a TIFF file, a software application that supports the TIFF format (such as
Imaging for Windows) is required.

* To view a PDF file, Adobe Reader/Adobe Acrobat Reader is required.

« For more information on the different file formats, see "File formats," in the
Glossary, on p. 12-15.

« If you select [JPEG] as the file format, Divide into Pages is automatically set to 'On.’

3 Press © (Start).

If the original is placed on the platen glass, follow the instructions that appear on
the touch panel display — press (© (Start) once for each original. When scanning
is complete, press [Done].

Scanning starts.

The scanned data is sent to the specified destination when scanning is complete.
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call

You can recall the last three destinations, scan settings, and send settings which
have been set, and then send your documents.

(™ IMPORTANT
» The machine considers any one of the following operations a send job:

- When settings, such as the destination, scan settings, and send settings, are specified,
and then the control panel power switch, (© (Start), or @ (Reset) is pressed

- When the Auto Clear mode activates after send settings are specified
* The Standard mode is not stored in Recall memory.

& NOTE

The three most recent settings that were stored in memory are not erased even when the
power is turned OFF.

1 Press (SEND) — place your originals — press [Recall].

Ready to send. Dest.: 0 12/08/08 1050
© oy
= 200x200dkpi
aLto

&> NOTE

For instructions on placing your originals, see "Placing Originals," on p. 1-31.
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2 Select [1 Before], [2 Before], or [3 Before] — confirm the
settings — press [OK].

[Recall] Press the OK key to recall the mode.

Dest.: 3 e
BE 200x200dpi TIFF

AUto Qooooaooooe B

1E
5

System Monitor

2 Before | 3 Before  §

[

The display returns to the Send Basic Features screen.

&> NOTE

« If there are more stored Send settings than are currently displayed, you can scroll
through the list by pressing [V¥] or [A].

« You can change the settings for a recalled send job.

« If there are multiple destinations stored in Recall memory, the order of the
destinations shown in the list may not correspond to the order in which they were
specified.

3 Press © (Start).

If the original is placed on the platen glass, follow the instructions that appear on
the touch panel display — press (© (Start) once for each original. When scanning
is complete, press [Done].

Scanning starts.

The scanned data is sent to the specified destination when scanning is complete.
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eceiving Documents

This chapter describes the basic reception features. You can receive document transmissions
automatically, forward received documents to a specified destination, or print a received
document from memory.

Receiving Printand I-Fax Documents . .......... .. ... ... .. .. .. ... .. ... 5-2
Receiving Documents. . . .. ... 5-2
Receiving Documents into Memory (Memory Lock). . .. ... 5-4
Forwarding Received Documents. .. ... ... ... 5-7
Erasing Received I-Fax Documents . . . . ... ... 5-9

Available Paper Sizes . . . ... .. 5-12

CHAPTER
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Reglm' ing Print and I-Fax Documents

B Receiving Print Jobs
The machine receives and prints print jobs sent from a computer.

B Receiving I-Fax Documents
The I-fax function is similar to e-mail. However, instead of sending and receiving
messages over the Internet, I-fax enables you to send and receive scanned document
images via the Internet.

You can set the machine to automatically forward received I-fax documents to specified
destinations. For more information on specifying forwarding settings, see "Forwarding
Settings," on p. 9-15.

> NOTE

« If files (images) that are attached to received I-fax documents are not compatible with this
machine, and if the RX Report is set to 'On' or 'For Error Only', the machine prints an
Error RX Report.

* You can also receive fax documents. For details about receiving fax documents, see
Chapter 2, "Send and Receive Methods," in the Facsimile Guide.

Receiving Documents H

Receiving Documents

1 When documents are being received, the Processing/Data
indicator on the control panel flashes a green light.

Additional
Functions

Log In/Out Clear

Start

Display
o Contrast
. o
L D
Processing® = 7
Data \"g * Error Power
=] []
—ul
4,
. <
,‘

. %

w
r 1

&> NOTE

During reception, the transaction number is displayed on the touch panel display.
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When document reception is complete, the Processing/Data
indicator on the control panel maintains a steady green light.
This indicates that documents are stored in memory.

Additional
Functions

o @ ®

Log In/Out Clear

®

Stan
Di

splay
o Contrast
rao‘ces\slngl\ l rror Power k

- -

/’ ‘\

7O

NOTE

* The Processing/Data indicator flashes or maintains a steady green light even when

the machine enters the Sleep mode.

« The Error indicator flashes when either the amount of available memory is low or

paper needs to be loaded into a paper

The document is printed.

drawer.

The Processing/Data indicator goes out when documents stored in memory are

printed.

NOTE

« If there is no paper on which the received documents can be printed, the received

documents are stored in memory.

» The memory can hold a total of approximately 1,300 pages of sent and received

documents.

» Documents which have been stored in memory because the paper has run out, are
automatically printed when paper is loaded into a paper drawer.

« If a printing error occurs, the Error indicator flashes a red light.

Receiving Print and I-Fax Documents
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Receiving Documents into Memory (Memory Lock)

If Memory Lock Settings in Communications Settings in System Settings (from the
Additional Functions screen) is set to 'On', received documents are stored in
memory instead of being printed.

Follow the procedure below to manually switch the machine into the Memory Lock
mode if the Memory Lock timer has not been set, or if you want to switch the
machine into the Memory Lock mode before the timer automatically activates the
Memory Lock mode.

( mPORTANT
Additional documents cannot be received in memory if any of the following is true: (The
numbers below may vary depending on the remaining capacity of memory.)

- When a total of 97 documents have been stored in memory
- When a total of approximately 1,300 pages have been stored in memory

- When a total of 90 received documents or 99 report jobs are waiting to be printed while
the machine is out of paper.

1 Press (® (Additional Functions) — [System Settings].

[ Select an Additional Functions feature.

Common Settings Copy Settings

Timer Settings Communications

‘ ¥ Settings M
Ad justment, Printer Settings
Cleaning b :
Report Settings Address Book
» Settings b
System Settings
bone P

System Monitor

If the System Manager ID and System Password have been set, enter the System
Manager ID and System Password using @ - ® (numeric keys) = press
(Log In/Out).
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2 Press [Communications Settings].

[<3] Select the System Setting features.

System Manager Device Info
Settings ; Settings b
Department User D ]
Metwork Communications
Settings ¥ Settings M
Farwarding Remote Ul

Settings ¥ on/0ff ¥

1/2 | E . E Dore J|

&> NOTE

If the desired setting is not displayed, press [¥] or [A] to scroll to the desired
setting.

3 Press [Memory Lock Settings].

[ [Communications Settings]

E-mailf -Fax m
Fax Settings m
Memary Lock Settings

System Monitor 4
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If a password has been set for the Memory Lock Settings screen, enter the
password using @ - ® (numeric keys) — press [Next].

| T S A | 1

2] &% Menory Lock Settings] Enter the passward
using the numeric keys.

Aok

Cancel ] [1 Back ] Mext 4

System Monitor 3

4 Ppress [On] - [OK].

AL v i imm b imine, okt i1

(1 [Memory Lock Settings]

Option
".
=)

System Monitor )

If you do not want to set the Memory Lock mode, select [Off] = press [OK].

&> NOTE

You can configure the Memory Lock settings by pressing [Option]. For more
information, see "Memory Lock Settings," on p. 9-9.

5 Press [Done] repeatedly until the Send Basic Features screen
appears.

During reception, the transaction number is displayed on the touch panel display.

&> NOTE

Use the System Monitor screen to check if there are any received documents
stored in memory. (See "Checking/Changing the Status of Receive Jobs," on
p. 6-7.)
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Forwarding Received Documents

If Forwarding Settings in System Settings (from the Additional Functions screen) is

set to 'On', received documents are forwarded to a destination that has been

registered in the machine beforehand.

Follow the procedure below to place the machine in the Forward mode.

( mPORTANT

» To use this function, you should specify the forwarding conditions beforehand. For

details, see "Forwarding Settings," on p. 9-15.
« If an error occurs when forwarding a document, the received fax/I-fax document is erased

from memory even if the Memory Lock mode is set to 'On'.

&> NOTE

If you set the Forward mode, <Forward conditions applied> appears in the Job Monitor

Area.

1 Press (® (Additional Functions) — [System Settings] —

[Forwarding Settings].

[&3] Select the System Setting features.

System Manager Device Info
Settings b Settings b
Department Uzer 1D

D Management ; Management ;

Wetwark
Settings

Communications

Farwarding
Settings b

Remote U
On/0ff ¥

[ Dore

J)

172 [ e ]

System Monitor ]

If the System Manager ID and System Password have been set, enter the System

Manager ID and System Password using ® - ® (numeric keys) = press

(Log In/Out).

&> NOTE

If the desired setting is not displayed, press [V¥] or [A] to scroll to the desired
setting.

Receiving Print and I-Fax Documents
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2 Select the desired forwarding setting — press [Validate/

Invalidate].
B (Forvarding Settings] m Receive Type
I @ All g
[Tionc |
2]
141
4
Y ——
Validate, Register Forward Detail/
Invalidate M |w/o Cond. W |Edit &
Eraze Print
List Done J

System Monitor

When you select the desired forwarding setting and press [Validate/Invalidate],
the "On" or "Off" status displayed on the left side of the Condition Name is
switched. ("On" becomes "Off", and "Off' becomes "On".)

Details of each item are shown below.

<On>: The received document is forwarded to the specified destination if it
matches the forwarding conditions.

<Off>: The received document is not forwarded to the specified destination
even if it matches the forwarding conditions.

If the desired setting is not displayed, press [¥] or [A] to scroll to the desired
setting.
To cancel forwarding, press [Validate/Invalidate] again.

The selected forwarding setting is enabled.

3 Press [Done] repeatedly until the Send Basic Features screen
appears.
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Erasing Received I-Fax Documents

You can erase any received I-fax document stored in memory. If the memory is full,
the machine cannot receive any documents. It is recommended that you erase
unnecessary documents as often as possible.

&> NOTE

« Additional documents cannot be received in memory if either of the following is true:
- When a total of 64 documents have been stored
- When a total of 1,300 pages have been stored

« For instructions on erasing received fax documents, see Chapter 3, "Checking/Changing
the Fax Status," in the Facsimile Guide.

1 Press [System Monitor].

Ready to send. Dest.: 0 12/08/08 1050
- . Bl
- [ 200x200cpi

E Print § Device

5002 017431 08050 ViR
5003 01/31 14:20 [E) vmaxd
5004 0201 10:30 [ vmaxd
005 0201 11:15 B vnaxd

Details Primt Check FX |-Fax Mem.
M | List I~Fax Joh Lock Doc. K
Dane o
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3 Press [I-Fax Mem. Lock Doc.].

Copy

Fax g Primt E Device

TH Joh Status | T# Job Log

310 & wnax
5002 01731 0950 S wna?

s003 01731 1420 B vnaxd

a004 02701 10:30 E] vmaxd

5005 02401 11:15 B wnaxd

M

Details
List |=Fax Joh

|Print ‘Eheck Rt

Lock Doc. M

E I-Fax Mem.

4 Select the document that you want to erase — press [Erase].

T

| ®I-FAX Memory Lock Document

@ 5010 12:50 = Unwsendz

@ 5011 12:45 B Unwsends

@ 5013 13:50 B UnwSend?

@ 5014 14:00 B UnwSend?

Details

||Eraze ] 1/3
k

|f the document you want to erase is not displayed, press [¥] or [A] to display

the desired document.

To check the details of the job, press [Details].

To erase multiple documents from memory, select and erase one document at a

time.
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5 Press [Yes].

{ =I-Fakx Memory Lock Document

[Erase]
Is it OK to erase the memory lock
document?

= lob Humber 5006

mlestination - UnwSendi

F

To cancel erasing the selected document, press [No].

The message < Erasing...> appears for approximately two seconds on the touch

panel display.

The selected document is erased.

6 Press [Done] — [Done].

The display returns to the Send Basic Features screen.

Receiving Print and I-Fax Documents
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Avw' le Paper Sizes

When received documents are printed, they are printed from the paper drawer that
has the same size paper as the received document. If all of the settings in Select
Cassette in RX Settings under <Common Settings> in Communications Settings
(from the Additional Functions screen) are set to 'On’, and paper of the correct size
is not available, the machine automatically selects a different paper size in the
following order. The paper size is automatically selected in the same order, even if
paper runs out during printing.

B Available Paper Sizes for Received Documents

11" x 17" originals 11" x 17" = LGL" = STMTR x 2

LGL originals LGL—=LTRx2—=STMTRx2—=11"x 17"
LTR originals LTR—=LGL—=STMTRx2 —=11"x 17"
STMT originals STMTR —=LTR—=LGL—=11"x 17"

* Received documents are automatically reduced before being printed on the paper size indicated.

(M mMPORTANT
Received documents can be printed on the following paper sizes and paper types:
- Paper Sizes: 11" x 17", LGL, LTR, LTRR, or STMTR
- Paper Types: plain or recycled

&> NOTE

* You can specify any paper drawer to receive fax/I-fax documents. The default setting is
'On', except for the stack bypass. (See Chapter 3, "Customizing Settings," in the
Reference Guide.)

* You can set the machine to reduce received documents by 75%, 90%, 95%, or 97% if the
document is larger than any of the available paper sizes. (See "Reducing a Received
Document," on p. 7-44.)

* You can change the order of paper selection. (See "Paper Drawer Selection," on p. 7-41.)

* You can set the machine to print received documents on both sides of the paper. (See
"Two-Sided Printing," on p. 7-39.)

* Received documents are output face down, in the order in which the pages are received.
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eceive Status

CHAPTER

This chapter describes how you can check/change the status of send and receive jobs.

Checking/Changing the Status of SendJobs . .. ...... .. .. .. ... ... ... ... ... 6-2
Checking Send Job Details . ......... .. .. . i 6-2
Printing the Send Job Log (Activity Report) . . .. ... 6-5

Checking/Changing the Status of Receive Jobs. .. ...... ... ... ... . ... ... .. .... 6-7
Checking Receive Job Details . .. ... ... 6-7
Printing the Receive JOb LOg . . . . .. .ot 6-10
Checking the Arrival of a Receive Job . . ... ... . 6-12
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Chgr;king/(:hanging the Status of Send Jobs

This section describes how to check/change the status of send jobs. For more
information, see Chapter 4, "Checking Job and Device Status," in the Reference
Guide.

&> NOTE

« If Job Log Display in System Settings (from the Additional Functions screen) is set to
'Off', [TX Job Log] is not displayed on the System Monitor screen.

* Send jobs to e-mail, I-fax, and file servers can be checked/changed.

« For instructions on checking and canceling the fax jobs, see Chapter 3, "Checking/
Changing the Fax Status," in the Facsimile Guide.

» The maximum number of jobs that are displayed is:
- TX Job status screen: 70 jobs

- TXJob log screen: 128 jobs

» When the maximum number of jobs that can be displayed is reached, the oldest job is
deleted each time a new job is added.

Checking Send Job Details

You can check the detailed information of any send job, such as the destination and
the date and time the job was specified.

1 Press [System Monitor].

Checking/Changing the Send/Receive Status H

Feady to send. Dest.: O 12/708/05 1050
[ opa
o= 200%200dpi
Auto

System Wonitor
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2 Press [RX/TX].

mhvail, Memory 99 %

= Recovery Steps

oy [RTH | Fax | Frint
—
mPaper Information m Scanner
= B
He=LlTR [J :
Beinaro e
= Fax

= fetwark TX

= fetwark RX

3 Select [TX Job Status] or [TX Job Log].

i Fax

g Print E Device

T¥ Job Log

i

R¥ .Job Report §

@ (001 12:44 John(E-madl) Waiting
@ 0002 12:50 [FE]SHEDC

Waiting

» 0003 13:45 (=] JanedE-mwail) Sending. ..

@ 000d 13:50 [FEIS0BOC

Waiting

@ 0005 1400 $EEE0EDC

Waiting

Datails Cancel

Checking/Changing the Status of Send Jobs
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Checking/Changing the Send/Receive Status H

4 Select the job whose detailed information you want to check —
press [Details].

Fax E Print g Device

TH Job Log ] A¥ Job Report {

e
@ 0002 12:50 [EIS0E0C Waiting 9
» 0003 13:45 [E] Jane(E-nail) Sending. ..
@ 0004 13:50 [EIS0EDC Waiting ﬂ
@ 0005 14700 SESORDC Waiting

Details Cancel g
b.

If the job you want to select is not displayed, press [¥] or [A] to scroll to the
desired job.

@ If you select a job in [TX Job Status]:
Q Check the details.

Jab Number ]| I
" Status » Johs waiting to send... i

uSet Time 12410 2005 1350

u Department D [ (000007

= oh Type >[5 E-mail

m[estination 2

uzer Wane I

uT¥ Pages 3

= Send Mode bDelayed TH G) 21:30
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@ If you select a job in [TX Job Log]:

U Check the details.

Joby Humtier © 0015
| Result DONG O (#000)
m5tart Time 12470 2005 1709
mllzage Time B1210 2006 1710
u[epartment D B 0000015
=.lob Type 1> G I-F
m[estination BIT2 2210077
mlser Name 3
uriginals o0
1/2 ~ E . E Dore ‘JI

5 Press [Done] repeatedly until the Send Basic Features screen

appears.

Printing the Send Job Log (Activity Report)

1

Press [System Monitor] — [RX/TX].

If necessary, see the screen shots in steps 1 and 2 of "Checking Send Job

Details," on p. 6-2.

Select [TX Job Log].

Fax § Print E Device

Tt Job Log 3| o Report |

@ 0001 12:44 John(E-maill Waiting

@ 0002 12:450 [EIS0EDC Waiting " i
b 0003 1345 .Jane(E—mail) Sending, ..

@ oood 13:50 [ElSORDC Waiting v E
@ 0005 1400 $EESE0EDC Waiting

Details Cancel

Checking/Changing the Status of Send Jobs
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Checking/Changing the Send/Receive Status H

3 Press [Print List].

E Print § Device

0011 0000011 El vmaxa WG
0012 0000012 El vmaxa NG
0013 0000013 El vmaxd

|Details Print

K| List

&> NOTE

The send job log can be printed only if 11" x 17", LGL, LTR, or LTRR paper (plain or
recycled paper) is loaded in the paper sources whose settings in Other in Drawer
Eligibility For APS/ADS in Common Settings (from the Additional Functions screen)
are set to 'On'. (See Chapter 3, "Customizing Settings," in the Reference Guide.)

4 Press [Yes].

| Print this list?

| N Py

F

R q

To cancel printing, press [No].

The Activity Report is printed.

5 Press [Done].

The display returns to the Send Basic Features screen.
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Chgo;king/ﬁhanging the Status of Receive Jobs

You can check the details of received documents that are stored in memory, as well
as the status of received jobs.

&> NOTE

The receive job report screen displays up to 128 jobs.

Checking Receive Job Details

You can check the detailed information of any received job, such as the destination
and the date and time the job was received.

1 Press [System Monitor].

Ready to send. Dest.: 0 12/03/056 10050
[opa

= | Z00x200ck
©oduta

Favorites

Checking/Changing the Send/Receive Status =
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Checking/Changing the Send/Receive Status H

2 Press [RX/TX].

Copy Fax E Print
ﬁn:nﬁ;i‘ﬁj;19&[:’Jﬂ:qrﬂﬂnmrr:fnrma‘cinn = Scanner
- = |
b ZH;TB = Frinter
: = Fay

whyail, Memory 998
mRecovery Steps

m fletwaork TH

m fletwork BX

g Primt E Device

—

{ T Job Log | R Job Report g'

JohniE-maill) Waiting

@ Q002 12:50 P=ISOBDC Waiting "
» 0003 13:45 [=] Jane(E-nail) Sending. ..

@ o004 13:50 [FEISOEDC Waiting v %
@ 0005 1400 SESSOEDC Waiting

Details Cancel
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4 Select the job whose detailed information you want to check —

press [Details].

Fax

Copy

3

Print E Device

TH Job Status ] Ti .Job Log

7

5002 01731 09:50 WilaH2

so0a 01731 1420 = vmand

s00d4 02,701 1050 5] viawd

5005 02401 11:15 B wmaxd

\

Details Primt

HList

Check R¥
I=Fax Job

|-Fax Mem.
Lock Doc. K

If the job you want to select is not displayed, press [¥] or [A] to scroll to

the desired job.

5 Check the details of the selected job.

T

T

Joby Numbier o011

Result : NG

m5tart Time B 12410 2005 15:08
mEnd Time B 124900 2005 15:10
= oh Type I [Z] Wincdows (SHE)
m[estination 172, 221077
mlJzer Mane I

m Mocle &> SME

6 Press [Done] repeatedly until the Send Basic Features screen

appears.

Checking/Changing the Status of Receive Jobs

6-9

Checking/Changing the Send/Receive Status =



Printing the Receive Job Log

You can print the receive job log (Activity Report (RX)).

1 Press [System Monitor] — [RX/TX] — [RX Job Report].

If necessary, see the screen shots in steps 1 to 3 of "Checking Receive Job
Details," on p. 6-7.

Press [Print List].

| Fan

E Print g Device

TH .Job Status ] T Job Log

S001 0130 1310 @ e
5002 01731 0950 VAR MG

5003 01731 1420 E] vmaxa [\
5004 02701 10:30 [=] vmaxd NG
S008 02/01 115 B ovmawd MG
Details Print Check RX I-Fax Mem.
Kl List I-Fax Job Lock Doc, b
Done oJ

&> NOTE

The receive job log can be printed only if 11" x 17", LGL, LTR, or LTRR paper (plain
or recycled paper only) is loaded in the paper sources whose settings in Other in
Drawer Eligibility For APS/ADS in Common Settings (from the Additional Functions
screen) are set to 'On'. (See Chapter 3, "Customizing Settings," in the Reference

Checking/Changing the Send/Receive Status H

Guide.)
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3 Press [Yes].

Frint this list? |

P ienbes foy HEN

F T L T Lo o

To cancel printing, press [No].

The Activity Report (RX) is printed.

4 Press [Done].

The display returns to the Send Basic Features screen.

Checking/Changing the Status of Receive Jobs
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Checking the Arrival of a Receive Job

The machine regularly checks for the arrival of an I-fax. However, you can check for
the arrival of an I-fax at any time by performing the procedure below.

1 Press [System Monitor] — [RX/TX] — [RX Job Report].

If necessary, see the screen shots in steps 1 to 3 of "Checking Receive Job
Details," on p. 6-7.

2 Press [Check RX I-Fax Job].

E Print g Device

TH .Job Status ] T Job Log

S001 0130 1310 @ e
S002 01/31 09:50 YMEN2
5003 01731 1420 [E vmaxd
5004 02,01 1030 = vmaxd
so05 0201 11:15 B vmaxd

Details Frint Check R¥ I-Fax Mem.
M |List I-Fax Job 3 |Lock Doc, b
Done oJ
The screen below is displayed while the machine is checking for the arrival of an
I-fax.

Fax E Print g Device

5003 01/31 14:20  [Z] vmaw3
Bo0d 02,01 10030 [ vmawd i3

Checking/Changing the Send/Receive Status H

5005 02/01 11:15 B vmaxd hiG
Details Primt Check RX |-Fax Mem.
M | List I-Fax Job Lock Doc. K
@m Connecting to FOF Server
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&> NOTE

To be able to use [Check RX I-Fax Job], you must first set the POP (Post Office
Protocol) setting in E-mail/l-Fax in Network Settings in System Settings (from the
Additional Functions screen) to 'On’, so that you can receive documents using
POP. (See Chapter 3, "Using a TCP/IP Network," in the Network Guide.)

3 Press [Donel].

The display returns to the Send Basic Features screen.
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Customizing Communications
Settings

This chapter describes how to store and change the default settings of the Send/Receive
function to suit your needs.

Communications Settings Table . . . ... .. ...
Data Compression Ratio for Color SendJobs ............. ... ... ... ... ...
Number of Retry Attempts .. ... . .
Standard Send Settings . . . .. ...
Storing the Standard Send Settings. . .. ... ... o -
Initializing the Standard Send Settings. . . .. .. ... . -
Printingthe TX Terminal ID. . . .. ... .. e e 7-18
Gamma Value for Color Send Jobs . ... ... .. 7-21
Adjusting the Contrast (Sharpness) . ... 7-23
Favorites BUHONS . . .. ... o 7-25
Registeringa Favorites Button . .. .......... .. -
Naming a Favorites Button . . . ... ... . -
Erasing a Favorites Button . . . ... ... -
Scan Settings for Color Send Jobs. . .. ... ... 7-33
Initial Send Screen Display. . . . .. ..ot 7-35
Initializing TX Settings . . .. ..ot e 7-37
Two-Sided Printing . . . .. oo 7-39
Paper Drawer Selection . ... ... . e 7-41
Reducing a Received Document . . ... ... ... 7-44
Continue Printing When TonerIsQut. . .. ... ... e 7-48

7-1



CoEunications Settings Table

The following items can be stored or set in Communications Settings from the
Additional Functions screen.

B Common Settings

Customizing Communications Settings H

ltem Settings Ap;;:;:ble

TX Settings

Unit Name 24 characters maximum p. 1-16

Data Compression Ratio High Ratio, Normal*, Low Ratio p. 7-4

Retry Times 0-5 times; 3 times™ p. 7-7
Store, Initialize; Color mode,

Edit Standard Send Settings Document Size, File Format, Stamp, p. 7-9
Resolution, Density, Original Type

T Trmina Pty Festen Oumes e | pre

Gamma Value for Color Send Jobs gzmm: 1:2;’G;£nmmn?a12.4.12, p. 7-21

Sharpness 7 levels; 4* p. 7-23

Register Favorites Button Register/Edit, Erase; M1 to M18 p. 7-25

Color TX Scan Settings Speed Priority*, Image Priority p. 7-33

Default Screen for Send ;?J\tlt(()) r:ssli::fgjngg]t ouch p. 7-35

Initialize TX Settings Yes, No p. 7-37

An asterisk (*) indicates the default settings.

Communications Settings Table




B Common Settings Table Continued

ltem Settings SpplcaRe
Page

RX Settings

Two-sided Print On, Off" p. 7-39
Switch A: On’, Off
Switch B: On’, Off

Select Cassette Switch C: On", Off p. 7-41
Switch D: On*, Off

Receive Reduction On’, Off p. 7-44

Continue Printing When Toner Yes*. No 0. 7-48

Is Out

An asterisk (*) indicates the default settings.

&> NOTE

For instructions on setting the modes not described in this manual, refer to the other
manuals listed in "Manuals for the Machine," inside front cover.

Communications Settings Table
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Data-Compression Ratio for Color Send Jobs

You can set the compression ratio for color scanned data. A high compression ratio
reduces the amount of memory used for the document, but results in low quality
images. On the contrary, a low compression ratio increases the amount of memory
used for the document, but results in high quality images.

(™ MPORTANT
If you have selected [PDF (Compact)] as the file format, this setting is disabled.

> NOTE

« If [PDF (Compact)] or [JPEG] is selected as the file format, set [Data Compression Ratio]
to 'Normal' or 'Low Ratio". If [Data Compression Ratio] is set to 'High Ratio', the images
that are output may be of a low quality even if 'Image Priority' is selected in Color TX
Scan Settings in TX Settings under <Common Settings> in Communications Settings
(from the Additional Functions screen).

« If you are sending documents by fax, this setting is disabled.

* The default setting is 'Normal'.

1 Press (® (Additional Functions) = [Communications

Settings].
[5] Select an Additional Functions feature.

Common Settings Copy Settings

» M
Timer Settings Communications

b Settings M
Ad justment/ Frinter Settings
Cleaning e M
Report Settings Address Book

¥ Settings M
System Settings

Done e

System Monitor
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2 Press [TX Settings] under <Common Settings>.

I3 Select a Custom Fax Settings feature.

= Common Settings mFay Settings
T# Settings User Settings
b b
R¥ Settings T¥ Settings
¥ ¥
R¥ Settings
'_

[T Settings]

Unit Name

1 L
Data Compression Ratio

» ormal [m
Retry Times

¥ e 1

1/3

System Monitor

&> NOTE

If the desired setting is not displayed, press [¥] or [A] to scroll to the desired
setting.
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4 Select [High Ratio], [Normal], or [Low Ratio] — press [OK].

PRy ot bivan]

[£3] [Data Compression Ratiol Select a Data
Compression Ratio.(Only effective with full color).

| |Low Ratio

High Ratio

Cancel | 0K, o

System Monitor )

Details of each item are shown below.

[High Ratio]: A small amount of memory is used for the document, but the
images are of a low quality.

[Normal]: The amount of memory used for the document and the quality
of the images are moderate, between the High and Low Ratio
settings.

[Low Ratio]: A large amount of memory is used for the document, but the

images are of a high quality.

The selected mode is set.

5 Press [Done] repeatedly until the Send Basic Features screen
appears.
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Nuwr of Retry Attempts

Retry Times is the mode which automatically resends data when the data cannot
be sent. This occurs because the receiver is busy sending or receiving, or when an
error occurs. This setting determines the number of retry attempts. You can set
from one to five retry attempts, or select '0' to turn the Retry Times mode 'Off'.

&> NOTE

The default setting is '3' times.

1 Press (® (Additional Functions) = [Communications Settings]
— [TX Settings] under <Common Settings>.

If necessary, see the screen shots in steps 1 and 2 of "Data Compression Ratio
for Color Send Jobs," on p. 7-4.

2 Press [Retry Times].

[T Settings]

UnitPName m
Dati [r:qnon;pn]]ran?ssinn Ratio m
(il

&> NOTE

If the desired setting is not displayed, press [¥] or [A] to scroll to the desired
setting.
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3 Press [-] or [+] to set the number of Retry Times — press [OK].

| Tty |

B &\ [Retry Tines]

Cancel | 0K, J

System Monitor 4

If the number of retry times is set to '0', the machine will not resend the data.

The selected mode is set.

&> NOTE

* You can also use @ - ® (numeric keys), and © (Clear) to clear your entries.

* You can change the value by pressing [-] or [+], even if you have entered the value
using ©® - ® (numeric keys).

« If you enter a value outside the setting range, a message prompting you to enter an
appropriate value appears on the screen.

4 Press [Done] repeatedly until the Send Basic Features screen
appears.
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Stgﬁrd Send Settings

This mode enables you to change the standard settings for the Send function,
including the scan mode and file format. (See "Selecting a Scan Mode," on p. 3-2,
and "Sending Methods," on p. 4-2.)

&> NOTE

« If you are sending documents by fax, the color mode and file format set here are

disabled.

* The default settings are:
Color Mode: B&W
Document Size: Auto
File Format: TIFF
Stamp: Off
Resolution: 200 x 200 dpi
Density: 5 (center)
Original Type: Text

Standard Send Settings 7-9
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Storing the Standard Send Settings

1 Press (@ (Additional Functions) = [Communications Settings]
— [TX Settings] under <Common Settings>.

If necessary, see the screen shots in steps 1 and 2 of "Data Compression Ratio
for Color Send Jobs," on p. 7-4.

2 Press [Edit Standard Send Settings].

BT Settings]

Edit Standard Send Settings m
T¥ Terminal 1D g
0N

Gamma Yalue for Color Send Jobs

w Gamma 1.8 m
Sharpness

$ ]
243

System Monitor

&> NOTE

If the desired setting is not displayed, press [V¥] or [A] to scroll to the desired
setting.

3 Press [Store].

I o et |

[l [Standard Settings]

Select Store or Initialize.

‘Store

‘Initialize

Dane o
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4 select [Color] or [B&W].

) [Edit Standard Send Settings]

o Resolution :
[ Z0M200dpi
Documant
Auto Size b .
[ oooomEoooo M
TIFF Stamp :
File .
Format ¥ i

Cancel

5 Press [Document Size] — select a document size — press
[Donel.

[Document Size] Select the document size.

[LTR_O][LTRe a][LeL_ ]| awe
[ma7alfsnr o) [snmec)| W

El /B-size

o)

System Monitor ]

For more information on about the Document Size setting, see "Document Size,"
on p. 3-9.
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6 Press [File Format] — select a file format for sending your
document — press [Done].

[File Format]

= BEN

FOF

JPEG

| POF (Compact)

|:| Divide into Pages

o))

If you want to separate multiple images and send them as separate files, each of
which consists of only one page, press [Divide into Pages].

If you want to send multiple images as a single file without dividing them, do not
press [Divide into Pages].

File Formats:

[TIFF]:
[PDF:

[JPEG]:

[PDF(Compact)]:

( MPORTANT

Sends the file in the TIFF format. This file format is available
only when you scan the document in the B&W mode.

Sends the file in the PDF format. This file format is available
only when you scan the document in the B&W mode.

Sends the file in the JPEG format. This file format is
available only when you scan the document in the Color
mode.

Enables you to send files containing text originals or text/
photo originals using a high compression ratio. This file
format is available only when you scan the document in the
Color mode.

If you select [PDF (Compact)] as the file format, it is
recommended that you set the original type setting to either
‘Text/Photo' or 'Text', depending on the image type.

« If you select [JPEG] as the file format, Divide into Pages is automatically set to 'On’.

« If you select [PDF (Compact)] as the file format, the Color mode is set to [Color]
and the resolution is set to [300x300 dpi] automatically, and the original type setting

is disabled.

* The color mode and resolution you can set differ depending on the file format you
select. Follow the instructions on the screen.

7-12
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&> NOTE

« If you are sending documents by fax, the file format set here is disabled.

« To view a JPEG file, a software application that supports the JPEG format is
required.

- To view a TIFF file, a software application that supports the TIFF format (such as
Imaging for Windows) is required.

« To view a PDF file, Adobe Reader/Adobe Acrobat Reader is required.

» For more information on the different file formats, see "File formats," in the
Glossary, on p. 12-15.

7 Set the Stamp mode.

B [Fdit Standard Send Settings]
. . Resolution:

200%200dpi

Document
futo Size K

[@ oonowooon @

File
Faormat b

If you want to stamp every document you scan for sending, press [Stamp].
Otherwise, do not press [Stamp].

&> NOTE

« To cancel this setting, press [Stamp] again.

« If you set Document Size to anything but 'Auto,' [Stamp] is grayed out and you
cannot set Stamp to 'On'.

Standard Send Settings 7-13
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8 Press the Resolution drop-down list — select the desired
resolution.

B [eoit stendard Send Sefl ooy 00dpi

Color 150x150ckpi }

200100 dpi
(Mormal)

Document
Auto ‘ Size

200400 dp
Stamp ||| (SoperFine)

|:| 300x300cki

G | )
G00xE00d

9 Press [A], [Light] or [Dark] to adjust the scan density — press
[OK].

Sl [Edit Standard Send Settings]

Resalution:

200%200ckn

Documernt
Auto ‘ Size 8

Stamp

0K a

System Monitor 3

Press [A] to set the machine to automatically adjust the scan density to the level
best suited to the quality of the original.

Press [Light] to move the indicator to the left to make the density lighter.

Press [Dark] to move it to the right to make the density darker.
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10 Press the original type drop-down list — select the original
type ([Text/Photo], [Photo], or [Text]) — press [OK].

& [Edit Standard Send Settings]
, . Resolution:

200x200dpi

Document
Auto Size

The selected mode is set.

&> NOTE

For details about each original type, see "Original Type Selection," on p. 3-17.

11 Press [Done] repeatedly until the Send Basic Features screen
appears.
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Initializing the Standard Send Settings

You can restore the Standard Settings to their default settings.

1 Press (® (Additional Functions) — [Communications Settings]
— [TX Settings] under <Common Settings>.

If necessary, see the screen shots in steps 1 and 2 of "Data Compression Ratio
for Color Send Jobs," on p. 7-4.

2 Press [Edit Standard Send Settings].

BT+ settings]

Edit Standard Send Settings

T¥ Terminal 1D
» 0N

Gamms Yalue for Color Send Jobs
w Gamma 1.8

Sharpness
LK

2/3

&> NOTE

If the desired setting is not displayed, press [¥] or [A] to scroll to the desired
setting.
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3 Press [Initialize].

IR cetbivnn 1

i [Standard Settings]

Select Store or Initialize.

Store Initialize
¥ ¥

System Monitor ]

4 Press [Yes].

Iy oot

fod] [Ctancard Cottiree]

[Initialize]

I it Ok to initialize?

Wa

System Monitor ,§

To cancel initializing the Standard Send Settings, press [No].

The message <lInitialized.> appears for approximately two seconds on the touch

panel display.

5 Press [Done] repeatedly until the Send Basic Features screen

appears.

Standard Send Settings
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PriE‘ g the TX Terminal ID

The TX Terminal ID information is printed at the top of documents that you send via
fax or I-fax. Information such as your fax number, name, and |-fax address is
printed, enabling the recipient to know who sent the document.

The TX Terminal ID setting enables you to specify how the TX Terminal ID appears
on the document the other party receives: where the TX Terminal ID information is
printed (outside or inside image), and which telephone # mark (TEL or FAX) is
applied.

& NOTE
The default settings are:
- Printing Position: Outside
- Telephone # Mark: FAX

1 Press (@ (Additional Functions) = [Communications Settings]
— [TX Settings] under <Common Settings>.

If necessary, see the screen shots in steps 1 and 2 of "Data Compression Ratio
for Color Send Jobs," on p. 7-4.

2 Press [TX Terminal ID].

[T Settings]

Edit Standard Send Settings m
T# Terminal 1D

> o =)
Gamma Yalue for Color Send Jobs

» Gamma 1.8 m
Sharphness

Vi L

2/3

System Monitor
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&> NOTE

If the desired setting is not displayed, press [¥] or [A] to scroll to the desired
setting.

3 Press [Option].

IR covbivnnd

3] [TH Terminal D]

System Monitor

4 Select the printing position — select [FAX] or [TEL] for
<Telephone # Mark> — press [OK].

I rrve cebionn 1

2] [T Terminal 0]

mPrinting Position

mTelephone # Mark

System Monitor ]

Printing Position

[Insidel]: The Terminal ID information is printed inside the image area on the
recipient's paper.

[Outside]:  The Terminal ID information is printed outside the image area on
the recipient's paper.

Printing the TX Terminal ID 7-19
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Telephone # Mark

[FAX]: "FAX" or "IFAX" is printed before the fax number or |-fax address.

[TEL]: "TEL" is printed before the telephone number.

Example: If you set TX Terminal ID and Display Destination Name to 'On’, the
Terminal ID information is printed on the recipient's paper as
follows:

Outside{ 12/092005 10:50 .. XXX@XXXX.XXX CANON -->- Atlanta office (

[

FAX/IFAX/TEL  Original Area

12/092005 10:50 :..: XXX@XXXX.XXX CANON ->->-> Atlanta office

The selected mode is set.

5 Press [Done] repeatedly until the Send Basic Features screen
appears.
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Gaﬁa Value for Color Send Johs

You can set the gamma value for color scanned data. If the set value corresponds
to the gamma value at the recipient's machine, the scan exposure of the output
data at the recipient's machine is automatically adjusted to the level best suited to
the quality of the original. Gamma values are expressed as input-output
characteristics. Output is darkened when the gamma value is increased, and it is
lightened when the gamma value is decreased. If the density of images received at
the destination is excessively light or dark, the gamma value can be changed
before resending the images.

&> NOTE

« If you are sending documents by fax, this setting is disabled.
¢ The default setting is 'Gamma 1.8'.

~N

1 Press (¢) (Additional Functions) — [Communications Settings]
— [TX Settings] under <Common Settings>. -

If necessary, see the screen shots in steps 1 and 2 of "Data Compression Ratio
for Color Send Jobs," on p. 7-4.

2 Press [Gamma Value for Color Send Jobs].

[T Settings]

Edit Standard Send Settings m
T¥ Terminal 1D

g .
Gamma Yalue for Color Send Jobs

w Ganma 1.8 ' m
Sharpness

Hi ]

273

Customizing Communications Settings

&> NOTE

If the desired setting is not displayed, press [¥] or [A] to scroll to the desired
setting.
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3 Select the gamma value ([(Gamma 1.0], [Gamma 1.4], [Gamma
1.8], or [Gamma 2.2]) — press [OK].

IRy ot |

I31 [Gamma Yalue for Color Send Jobs]

Ganma 1.0 Ganna 1.4

Gamma 1.8 | Gamma 2.2
Cancel | I3 o

Details of each item are shown below.

[Gamma 1.0]: Although light output results can be obtained, the overall color
impression is pale.

[Gamma 1.4]: Output results that are slightly lighter than the default gamma
value can be obtained.

[Gamma 1.8]: The default setting. Dark output results can be obtained, while
the detail of the darkest portion is not solid.”

[Gamma 2.2]: Dark output results can be obtained overall, although the detail
of the darkest portion may be solid.*

* The word "solid" indicates that if you adjust the exposure to a darker setting
when making copies of an image, the fine details of the image may appear as
blended in with the background. As a result, the fine details may not show in a
distinct fashion.

The selected mode is set.

4 Press [Done] repeatedly until the Send Basic Features screen
appears.
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Ad'!ﬂ'ng the Contrast (Sharpness)

This mode enables you to scan original images with a sharper or softer contrast. To
scan originals with text or lines with a sharper contrast, use [High] as the setting. To
scan originals containing printed images or other halftones with a softer contrast,
use [Low] as the setting.

(™ IMPORTANT
If you have selected [PDF (Compact)] as the file format, this setting is disabled.

N Low
If you scan an original containing halftones, such as a printed image, using the Photo
mode, the moiré effect (a shimmering, wavy pattern) may occur. However, you can lessen
this moiré effect by using [Low] as the setting to produce a clearer image.

H High
This setting enhances the edges of original images so that faint or fine text is scanned
with a sharper contrast. This setting is particularly suited for scanning blueprints and faint
pencil drawn images.

1 Press (¢) (Additional Functions) — [Communications Settings]
— [TX Settings] under <Common Settings>.

If necessary, see the screen shots in steps 1 and 2 of "Data Compression Ratio
for Color Send Jobs," on p. 7-4.

2 Press [Sharpness].

[2](T4 Settings]

Edit Standard Send Settings m
T¥ Terminal 1D

g ]
Gamma Walue for Color Send Jobs

> G 1.8 o
Sharpness

g (=
2/3 ’

/
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&> NOTE

If the desired setting is not displayed, press [¥] or [A] to scroll to the desired
setting.

3 Press [Low] or [High] to adjust the sharpness — press [OK].

IRy ot |

2] [Sharpness]

+
ﬂﬂﬂ@l‘lﬂl‘lg

‘High

Cancel | 0k o

To scan text or lines clearly, the setting should be towards [High]. To scan
originals containing printed images or other halftones, the setting should be
towards [Low].

The selected mode is set.

4 Press [Done] repeatedly until the Send Basic Features screen
appears.
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Fa es Buttons

You can set any possible combination of send settings and register them in a
favorites button in memory. There are 18 favorites buttons and they can be
assigned names for increased convenience. This feature is useful for registering
frequently used send settings.

&> NOTE

» The send settings registered as favorites buttons in memory are not erased, even if the
power is turned OFF.

« If an address included in a favorites button is deleted from the Address Book, it is also
deleted from the settings registered in the favorites button.

Registering a Favorites Button

1 Specify the send settings that you want to register.

Ready to send. Dest.: 0 12/08/05 10:50
| Bl
Jahin { 200x200cpi
johniBexamnple. com ¢ oputo

System Monitor

&> NOTE

In the example above, an e-mail address is specified as the destination, and PDF is
selected as the file format.

2 Press (¢) (Additional Functions) = [Communications Settings]
— [TX Settings] under <Common Settings>.

If necessary, see the screen shots in steps 1 and 2 of "Data Compression Ratio
for Color Send Jobs," on p. 7-4.
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3 Press [Register Favorites Button].

EJ(% Settings]

Register Favarites Button

Color TH Scan Settings
» Image Priority

Default Screen for Send
» Initial Function

Initialize TX Settings

373

&> NOTE

If the desired setting is not displayed, press [¥] or [A] to scroll to the desired

setting.

4 Select a Favorites Button ([M1] to [M18]) for registering the

send settings — press [Register/Edit].

3 [Register Favorites Button] [ & Ji2] w ]
M2 M3 )

M5 ME

M7 M3 M3

If the desired Favorites Button is not displayed, press [¥] or [A] to scroll to the
desired Favorites Button.

&> NOTE

Keys that already have settings stored in them are displayed with a black square

(M) in the lower right corner of the key.
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5 Press [Register].

il [Store/Edit]Press [Store/Edit] to store the curre
settings. Press [Mame] to register the hutton na

i

M

Register .g

|Name

.élMZ

&> NOTE

« If you select a key that already has settings stored in it, the settings are displayed.
« If there are more stored send settings than are currently displayed, you can scroll

through the list by pressing [V] or [A].

@ If you select a key without settings:

U A screen appears, asking for your confirmation to store the settings.

O Press [Yes].

5l [Store/EditIPress [StoredEdit] to store the curre

Do you wish to store this setting?

Dest.: 0
BE 00k Z00dpi PDF
Auto Qooooioomoe E
Two-siced
ilriginal

e

fes ]

To cancel storing the settings, press [No].

System Monitor

The message <Stored in memory.> appears for approximately two seconds on

the touch panel display.

The stored settings are displayed.

Favorites Buttons
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@ If you select a key that already has settings stored in it:

U A screen appears, asking for your confirmation to overwrite the previous
settings.

O Press [Yes].

il [Store/EditIPress [StoresEdit] to store the curre
Do you wish to overwrite the previous setting?

Dest.: 0 e
B Z200x200dpi PDF

Auto Qoo §

Tuo-sided i
Original -

Yes

System Monitor

To cancel overwriting the settings, press [No].

The message <Stored in memory.> appears for approximately two seconds on
the touch panel display.

The stored settings are displayed.

&> NOTE

You can also assign a name to a favorites button by pressing [Name]. For
instructions on naming favorites buttons, see "Naming a Favorites Button," on
p. 7-28.

6 Press [Done] repeatedly until the Send Basic Features screen
appears.

Naming a Favorites Button

1 Press (@ (Additional Functions) — [Communications Settings]
— [TX Settings] under <Common Settings>.

If necessary, see the screen shots in steps 1 and 2 of "Data Compression Ratio
for Color Send Jobs," on p. 7-4.

2 Press [Register Favorites Button].

If necessary, see the screen shot in step 3 of "Registering a Favorites Button," on
p. 7-25.
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&> NOTE

If the desired setting is not displayed, press [¥] or [A] to scroll to the desired
setting.

3 Select a Favorites Button ([M1] to [M18]) to name — press
[Register/Edit].

Gi [Fegister Favorites Button] . §1/2 - g‘

W3
=
ME
T Ma M3
(HegisterlEdit lErase g

System Monitor

If the desired Favorites Button is not displayed, press [¥] or [A] to scroll to the
desired Favorites Button.

&> NOTE

Keys that already have settings stored in them are displayed with a black square
() in the lower right corner of the key.

4 Press [Name].

B3 [Store/EditlPress [Store/Edit] to store the curre
settings. Press [Mame] to register the button na

Dest.: 1 S
Color Z00xZ00dpi JPEG

Auto Joooosoome

Divide into !
Pages -

|Hegister é UName é]l M

System Monitor
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&> NOTE

« If you select a key that already has settings stored in it, the settings are displayed.
« You can also name keys with no settings stored in them.

« If there are more stored send settings than are currently displayed, you can scroll
through the list by pressing [V¥] or [A].

5 Enter a name for line 1 — press [Next] — enter a name for line 2
(if necessary) — press [OK].

@[Hegister Mame] (Line 1: Max 10 characters)
[t | Aphabet
| - §| > ] |Backspace ] |Entry Macke §

Cancel ] [4 Back ] [ mext >

System Monitor

Two lines can be used for a favorites button name.
You can enter up to 10 characters per line.

The assigned name appears on the key.

&> NOTE

« For instructions on entering characters, see Chapter 2, "Basic Operations," in the
Reference Guide.

« If you press [OK] without entering any characters, the key name reverts to its
current name (default: M1 to M18).

6 Press [Done] repeatedly until the Send Basic Features screen
appears.
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Erasing a Favorites Button

1 Press (® (Additional Functions) = [Communications Settings]

— [TX Settings] under <Common Settings>.

If necessary, see the screen shots in steps 1 and 2 of "Data Compression Ratio

for Color Send Jobs," on p. 7-4.

2 Press [Register Favorites Button].

If necessary, see the screen shot in step 3 of "Registering a Favorites Button," on

p. 7-25.

&> NOTE

If the desired setting is not displayed, press [¥] or [A] to scroll to the desired

setting.

3 Select the Favorites Button with the send settings that you

want to erase — press [Erase].

[ [Register Favorites Button] a e[ w ]
L
W2 L]
2
M5 ME
M3 M3

Dane J

Register /Edit y| |Erase g'

System Monitor

If the desired Favorites Button is not displayed, press [¥] or [A] to scroll to the

desired Favorites Button.

A screen appears, asking for your confirmation to erase the settings.

(™ MPORTANT

Make sure to check the settings first before erasing them.

Favorites Buttons
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&> NOTE

* Keys that already have settings stored in them are displayed with a black square

(M) in the lower right corner of the key.

« If there are more stored send settings than are currently displayed, you can scroll

through the list by pressing [V¥] or [A].

4 Press [Yes].

il [Fedister Favorites Button] [ d1al w1

Is it OK to erase this setting?

Dest.: 1
BN 200x200dpi TIFF

Auto Qooooaoome B

s

Ves Mo

System Monitor

To cancel erasing the settings, press [No].

The message <Erased.> appears for approximately two seconds on the touch

panel display.

The stored send settings are erased.

&> NOTE

Key names are not erased. For instructions on changing a key name, see "Naming

a Favorites Button," on p. 7-28.

5 Press [Done] repeatedly until the Send Basic Features screen

appears.
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chn;/Settings for Color Send Jobs

You can set the priority for color scanned data. Selecting Speed Priority reduces
the time spent in sending the document, but results in low quality images.
Conversely, selecting Image Priority increases the time spent in sending the
document, but results in high quality images.

&> NOTE

The default setting is 'Speed Priority'.

1 Press (® (Additional Functions) = [Communications Settings]
— [TX Settings] under <Common Settings>.

If necessary, see the screen shots in steps 1 and 2 of "Data Compression Ratio
for Color Send Jobs," on p. 7-4.

2 Press [Color TX Scan Settings].

[ T Settings]

Register Favorites Button m
Color T¥ Scan Settings

= mace Priority [m
Default Screen for Send

» Initial Function memﬁ
Initialize T Settings m

373

System Monitor ]

&> NOTE

If the desired setting is not displayed, press [¥] or [A] to scroll to the desired
setting.
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3 Select [Speed Priority] or [Image Priority] — press [OK].

PRy ot bivan]

[23] Color TH Scan Settings

Speed
Priorit |

Cancel | 0K, o ]
i

System Monitor )

Details of each item are shown below.

[Speed Priority]: Less time is spent in sending the document, but the images are
of a low quality.

[Image Priority]:  More time is spent in sending the document, but the images
are of a high quality.

The selected mode is set.

4 Press [Done] repeatedly until the Send Basic Features screen
appears.
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Initial"Send Screen Display

This mode enables you to set whether the [Favorites] or [One-touch] tab, or the
Send Basic Features screen is displayed when the power is turned ON, ® (Reset)
is pressed, or the Auto Clear mode is activated.

&> NOTE

The default setting is 'Initial Function'.

1 Press (® (Additional Functions) = [Communications Settings]
— [TX Settings] under <Common Settings>.

If necessary, see the screen shots in steps 1 and 2 of "Data Compression Ratio
for Color Send Jobs," on p. 7-4.

2 Press [Default Screen for Send].

[T Settings]

Register Favorites Button m
Color T¥ Scan Settings

» image Priority m
Default Screen for Send

» Initial Function 'm]
Initialize T¥ Settings m

&> NOTE

If the desired setting is not displayed, press [¥] or [A] to scroll to the desired
setting.

Initial Send Screen Display 7-35

Customizing Communications Settings H



Customizing Communications Settings H

3 Select [Favorites Buttons], [One-touch Buttons], or [Initial
Function] — press [OK].

TR rrvw reddicnnd |
&3] [Default Screen for Send]

Favarites One-tauch

Buttons Buttons

System Monitor

The selected mode is set.

4 Press [Done] repeatedly until the Send Basic Features screen
appears.
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Ini!;a_ﬂ' zing TX Settings

You can restore almost all of the TX settings to their default settings.

(™ IMPORTANT
You cannot initialize the Retry Times, Unit Name, and TX Terminal ID settings.

&> NOTE

If you initialize the TX Settings, the settings stored in the favorites buttons are also

initialized.

1 Press (® (Additional Functions) = [Communications Settings]
— [TX Settings] under <Common Settings>.

If necessary, see the screen shots in steps 1 and 2 of "Data Compression Ratio

for Color Send Jobs," on p. 7-4.

2 Press [Initialize TX Settings].

[T Settings]

Register Favorites Button m

Color T¥ Scan Settings
» image Priority m

Default Screen for Send
» |nitial Function m

Initialize T¥ Settings [m

vl =

&> NOTE

If the desired setting is not displayed, press [¥] or [A] to scroll to the desired

setting.

Initializing TX Settings
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3 Press [Yes].

B (1% Settings]

[Initialize]

!
Is it OK to initialize? §
]

To cancel initializing the TX Settings, press [No].

The message <lInitialized.> appears for approximately two seconds on the touch
panel display.

The TX settings are initialized.

4 Press [Done] repeatedly until the Send Basic Features screen
appears.
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Tw

ided

Printing

You can print received documents on both sides of the paper, enabling you to save

paper.

&> NOTE

The default setting is 'Off".

1 Press (® (Additional Functions) = [Communications

Settings].

le3] Select an Additional Functions feature,

Common Settings

Copy Settings

¥ ¥
Timer Settings Communications

M Settings M
b justment/ Printer Settings
Cleaning ¥ ¥
Report Settings Address Book

M Settings M
System Settings

;|

System Monitor ]

= Common Settings

Select a Custom Fax Settings feature.

mFay Settings

|T>< Settings E

User Settings

|H>< Settings

k

‘T}{ Settings

R¥ Settings

Two-Sided Printing
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3 Press [Two-sided Print].

EJrx Settings]
Two-sided Print
Select Cassette m
Receive Reduction
o ]

&> NOTE

If the desired setting is not displayed, press [¥] or [A] to scroll to the desired
setting.

4 select [On] or [Off] = press [OK].

I row cedbivnnn 1 1

Bl [Two-sided Print]

]

Cancel |

System Monitor

The selected mode is set.

5 Press [Done] repeatedly until the Send Basic Features screen
appears.
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Paperrawer Selection

You can set how the machine prints documents when there is no paper matching
the size of the received document.

There are four printing methods (Switches A, B, C, and D):

« Switch A: The image is printed over two sheets of paper that have the same
combined size as the received document.

Received Data (Original) Output

74

11" x 17" LTR LTR

- Switch B: The image is printed with blank space on paper that has the same
width as the received document.

Received Data (Original) Output

>
. p

LTR 11" x 17"

Paper Drawer Selection 7-41
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« Switch C: The image is reduced and printed on paper that differs in width from
the received document.

Received Data (Original) Output

LTRR

11" x17"

« Switch D: The image is printed on paper that is larger in size than the received
document.

Received Data (Original) Output

LTRR

11" x 17"

&> NOTE

« For more information on selecting a paper source for printing received documents, see
Chapter 3, "Customizing Settings," in the Reference Guide.

* The default setting for all switches is 'On'.

1 Press (® (Additional Functions) = [Communications Settings]
— [RX Settings] under <Common Settings>.

If necessary, see the screen shots in steps 1 and 2 of "Two-Sided Printing," on
p. 7-39.
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2 Press [Select Cassette].

[Z)(FX Settings]

Two-sided Print
» Off

Select Cassette

Receive Reduction
w 0n

1/2

&> NOTE

If the desired setting is not displayed, press [¥] or [A] to scroll to the desired

setting.

3 Select [On] or [Off] for the respective switches — press [OK].

I e cebinn

il [Select Cassettel]

Switch &

Switch B

Switch C

Switch D

—
T

Cancel

0K

J)

The selected mode is set.

System Monitor 4

4 Press [Done] repeatedly until the Send Basic Features screen

appears.

Paper Drawer Selection
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ReE‘ng a Received Document

You can set the machine to automatically reduce received documents so that the
whole document is printed within the printable area of the paper.

&> NOTE

The default settings are:

- Receive Reduction: On

- RX Reduction: Auto

- Reduce %: 90%

- Reduce Direction: Vertical Only

1 Press (® (Additional Functions) = [Communications Settings]
— [RX Settings] under <Common Settings>.

If necessary, see the screen shots in steps 1 and 2 of "Two-Sided Printing," on
p. 7-39.

2 Press [Receive Reduction].

EaFx Settings]
Two-sided Print
Select Cassette m
Receive Reduction
o ]

&> NOTE

If the desired setting is not displayed, press [¥] or [A] to scroll to the desired
setting.
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3 select [On] or [Off].

I roe coddivend

[Receive Reduction]

R
Reductian

Reduce

90%

Reduse
Direction

Ver. W
Har. |

Cancel

0K &)

(M iMPORTANT

« If you select [Off], the received document is not automatically reduced to fit the size
of the paper. If the size of the received document exceeds the printable area, the
image is divided into equal sections and printed onto separate sheets of paper.
However, if the size of the received document exceeds the recording paper slightly
(1/2" (12 mm) or less), the part of the image that does not fit on the paper is not

printed.

* Regardless of the settings you set for Receive Reduction, if the area of the image
which exceeds the printable area is less than 1/2" (12 mm), it will not be printed.

@ If you select [On]:

U Select [Auto] or [Fix. Red.] for <RX Reduction>.

I rowe covdivennd

53] [Receive Reduction]

< RA
i Reduction

Reduce 4

o0¥

Reduce
Direction

Yer. i
Har. |

Cancel |

System Monitor \f

Reducing a Received Document
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RX Reduction

[Auto]: The image is automatically reduced by a suitable
reduction ratio that can range from 90% to 100% of the

received document size.

[Fix. Red.]: The image is reduced by the reduction ratio set for
<Reduce %>.

U If you selected [Fix. Red.], select the reduction ratio.

I o cmttinnn

[] [Feceive Reduction]

R
Reduction

Reduce ¥ |

Reduce
Direction

Cancel

System Monitor

You can select 75%, 90%, 95%, and 97% for the reduction ratio.

QO Select [Ver. Hor.] or [Vertical Only] for <Reduce Direction> — press [OK].

| C |

[Receive Reduction]

R¥
Reduction

Auta

off

Reduce &

a0

Reduce
Direction

War. ¥
Har. |

Cancel

Reduce Direction

System Monitor

[Ver. Hor.]: The image is reduced in both the vertical and

horizontal directions.

[Vertical Only]: The image is reduced in the vertical direction only.

The selected mode is set.
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@ If you select [Off]:
U Press [OK].

I rr coddivnnd

Bl (Receiva Reduction]

on < Rt
i Reduction

Reduce &

Reduce
Direction

Cancel

The selected mode is set.

4 Press [Done] repeatedly until the Send Basic Features screen

appears.

Reducing a Received Document
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CDE' ue Printing When Toner Is Out

You can set whether the machine continues printing received documents and
reports when it is running out of toner. If you set the machine not to continue
printing, the machine stops printing when the toner starts to run low, and
automatically stores the received documents in memory.

&> NOTE

» When the machine starts to run out of toner, the message <Prepare the toner.> appears
on the display.

* The default setting is 'Yes'.

1 Press (@ (Additional Functions) = [Communications Settings]
— [RX Settings] under <Common Settings>.

If necessary, see the screen shots in steps 1 and 2 of "Two-Sided Printing," on
p. 7-39.

2 Press [Continue Printing When Toner Is out].

[EIR: Settings]

Cantinue Printing When Toner |5 out m
» 0N

2"”2 Done o

System Monitor

&> NOTE

If the desired setting is not displayed, press [¥] or [A] to scroll to the desired
setting.
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3 Select [Yes] or [No] — press [OK].

A Cedtivcene

I [Continue Printing Yhen Toner Iz out]

‘

System Monitor ]

Press [No] to set the machine stop printing received documents and reports
when it is running out of toner, and receive the remainder of the documents in
memory. Press [Yes] to set the machine ignore the warning and keep printing
until the document is completely printed. This setting is convenient when a new
toner cartridge is not at hand. However, please note that even if the toner
cartridge is completely out of toner, the machine will not receive the document in
memory and the document will be printed as a blank page. After installing a new
cartridge, make sure to select [No] for this setting.

The selected mode is set.

4 Press [Done] repeatedly until the Send Basic Features screen
appears.

Continue Printing When Toner Is Out 7-49

Customizing Communications Settings H



ettings

This chapter describes how to register various addresses in the Address Book and how to edit
and erase registered information.

Address Book Settings Table . .. ... . 8-2
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H Storing/Editing Address Book Settings

Adgy_e'ss Book Settings Table

The following items can be stored or set in Address Book Settings from the
Additional Functions screen.

. Applicable
Item Settings Page
Register New Add
Register Address Edit p. 8-5
Erase
One-touch Buttons Register/Edit, Erase p. 8-27

&> NOTE

For instructions on setting the modes not described in this manual, refer to the other
manuals listed in "Manuals for the Machine," inside front cover.

8-2
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Abgu_ﬂhe Address Book

The Address Book is a feature used for storing fax, e-mail, I-fax, and file server
destinations. The Address Book is divided into an Address Book and one-touch
buttons. You can store up to 300 destinations in the Address Book and 200
destinations in one-touch buttons, for a total of 500 destinations in the whole
Address Book. Registering a destination in the Address Book saves you the effort
of entering that destination's address each time you send a job. By storing your own
e-mail address, you can specify a reply-to e-mail address.

The following types of destinations can be stored in the Address Book.

& NOTE

« Since each address entry is treated as a single entry, if an e-mail address is registered in
a group address, that e-mail address and the group address are counted as two entries.

» Fax numbers can also be stored in the Address Book. For details, see Chapter 5,
"Storing/Editing Address Book Settings," in the Facsimile Guide.

« Destinations stored in the Address Book can be exported to your computer as a file,
which can be imported into the machine. For information on exporting the Address Book,
see Chapter 3, "Customizing Settings," in the Remote Ul Guide.

B Fax
You can store fax numbers. For more information, see Chapter 5, "Storing/Editing Address
Book Settings," in the Facsimile Guide.

H E-mail
You can store e-mail addresses.

W |-fax
You can store the I-fax address, the mode, and the destination conditions.

H File
You can register a protocol, host name, file path, etc. for storing scanned documents in a
file server.

&> NOTE

For examples of settings needed for sending to a file server, see the Network Guide.

About the Address Book 8-3
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N Group
You can register multiple destinations of various types in a group address. You can group
and use these registered destinations according to your needs.

&> NOTE

You cannot register new destinations in a group address. New destinations need to be
registered in the Address Book before you can register them as part of a group address.

8-4
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Sto@' New Addresses

If you register a destination in the Address Book, you can save yourself the effort of
entering the destination every time it is used. That destination can also be selected
from the Address Book for use in any other customized setting.

&> NOTE

For instructions on storing fax numbers, see Chapter 5, "Storing/Editing Address Book
Settings," in the Facsimile Guide.

E-Mail Addresses

1 Press (® (Additional Functions) — [Address Book Settings].

= Storing/Editing Address Book Settings

[e3] Select an Additional Functions feature,
Common Settings Copy Settings
’.
Timer Settings Communications
M Settings M
b justment/ Printer Settings
Report Settings Address Book
M Settings M
System Settings
System Monitor ]
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H Storing/Editing Address Book Settings

2 Press [Register Address].

EJ [:cdress Book Settings]

Register Address 'm
One-touch Buttaons m

[Register Address] = Type

Canon USa(FAR) O3 THEEHEE
Sales(I-F4H) 1003@1fax
sales (FTP) 1004, ftphost | w
Sales (GROUP) 2

Canon (Fa%) PEREEEE S

Register New Add

4 Press [E-mail].

I - . 1 - Tone |
[Heglster New .ﬂ.ddress]
E-mail I-Fax

¥ " »
& File

*u
&5 Gurop

[;

Dane J
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5 Enter the e-mail address — press [Next].

[Z)[E-mail Address] (Max 120 characters)

Cancel

You can enter up to 120 characters for the e-mail address.

6 Enter a name for the e-mail address — press [OK].

[2)(Fegister Name] (Max 16 characters)
f Joh} | Dhiphabet

| - §| »> ngaDkspace §|Entry Hacle §

Cancel |4 Back || i J)

System Monitor |

You can enter up to 16 characters for the name.

The display returns to the Send Basic Features screen.

&> NOTE

« For instructions on entering characters, see Chapter 2, "Basic Operations," in the
Reference Guide.

* The first character that you enter for the name is used for sorting the address list
when you press keys, such as [ABC] and [DEF], on the Address Book screen.

7 Press [Done] repeatedly until the Send Basic Features screen
appears.

Storing New Addresses 8-7
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I-Fax Addresses

1 Press (® (Additional Functions) — [Address Book Settings] —
[Register Address].

If necessary, see the screen shots in steps 1 and 2 of "E-Mail Addresses," on
p. 8-5.

2 Press [Register New Add].

B [Register Address] u Type

| @ all ﬁ
Destination
Canon US& (FARY  ORTHRIO00
Sales (I-FAX) 100201 Fax 172

B Sales(FTF) 1004 . fphost
@ Sales (GROUP) 2
[E Canon(Fax) EREEEEEEES

mﬁmmmﬁmwﬂlm
|Heg|ster New Acd ’g Erase E m

System Monitor

3 Press [I-Fax].

|C— I ) = Tunn 1
E [Heglster Hew .ﬁ.ddress]
Fax E-mail I-Fax
K ’ i
& File
’-u
&2 Gurop
F|

System Monitor ]
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4 Enter the I-fax address — press [Next].

[2)(I-Fax Address] (Max 120 characters)

| 100301 fax

|

> ! |Eackspace

13

Cancel

Back

You can enter up to 120 characters for the I-fax address.

5 Enter a name for the I-fax address — press [OK].

[2)(Fegister Name] (Max 16 characters)

| Sales (T-FAK)

| iDther

e i |Backspace

System Monitor |

You can enter up to 16 characters for the name.

The display returns to the Register New Address screen.

&> NOTE

« For instructions on entering characters, see Chapter 2, "Basic Operations," in the

Reference Guide.

« The first character that you enter for the name is used for sorting the address list
when you press keys, such as [ABC] and [DEF], on the Address Book screen.

6 Press [Done] repeatedly until the Send Basic Features screen

appears.

Storing New Addresses
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File Server Addresses

(™ MPORTANT

If Language Switch in Common Settings (from the Additional Functions screen) is set to
'On', the Host Name and File Path of the file server destination may not be displayed
correctly, so you may not be able to refer to them.

&> NOTE

« For examples of the settings needed to send to a file server, see the Network Guide.

« For instructions on entering characters, see Chapter 2, "Basic Operations," in the
Reference Guide.

« You can enter up to 16 characters for the file server name.
* You can enter up to 120 characters for the host name.
* You can enter up to 120 characters for the file path.
* You can input the user name as follows:
- If [FTP] is selected:
Up to 24 characters
- If [Windows (SMB)] is selected:
When inputting the user name: Up to 20 characters
When inputting the domain name\user name: Domain name: Up to 15 characters, User
name: Up to 20 characters
« Up to 24 characters (14 characters when [Windows (SMB)] is selected) can be entered
for the password.

1 Press (@ (Additional Functions) — [Address Book Settings] —
[Register Address].

If necessary, see the screen shots in steps 1 and 2 of "E-Mail Addresses," on
p. 8-5.
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2 Press [Register New Add].

[Register Address] u Type

[@an K

03 THHHREY

Canan US4 (Fax)

Sales(I-FAX) 100361 fam

B Sales(FTR) 1004, ftphost
@1 Sales (GROUP) 2
Canan {FAK) O3 THHHRHEE

I 0 gl |
|Heglster Mew A ..g Erase § m

3 Press [File].

| = I - - T
[Heglster Meaw F'.ddress]

Fax E-mail |-Fax
s [ K

= File
..u

&5 Gurop
".

System Monitor

Storing New Addresses

8-11

= Storing/Editing Address Book Settings



H Storing/Editing Address Book Settings

protocol.

4 Press the Protocol drop-down list — select the desired

B [Fie

Protoc

‘Hnst Name

FTP

Wincows (SMB )

File Path

’.
Uszer

}.

Pazsword
¥

Cancel

System Monitor

The following protocols may be used:

[FTP]:

[Windows (SMB)J:

Select this protocol if you are sending documents to a
computer running Sun Solaris 2.6 or later, Mac OS X or
later, Internet Information Server 4.0 under Windows NT
Server 4.0, Internet Information Services 5.0 under
Windows 2000 Server, Internet Information Services 5.1
under Windows XP Professional, Internet Information
Services 6.0 under Windows 2003 Server, or Red Hat Linux
7.2.

Select this protocol if you are sending documents to a
computer running Windows NT 4.0 or Windows 98/Me/
2000/XP/Server 2003.

5 Set [Host Name], [File Path], [User], and [Password].

B [File]

Protocal:

IFre

x

U=er

A

anst Wame
".
File Path

Pazsword

X

7

Cancel

J [«

Back
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&> NOTE

For instructions on specifying each of the settings for FTP and Windows (SMB),
see "Specifying a File Server," on p. 2-9.

6 Press [Next].

7 Enter a name for the file server address — press [OK].

[=)(Fegister Name] (Max 16 characters)
[ sales (FTP)|

Cancel ] [d Back

You can enter up to 16 characters for the file server name.

The display returns to the Send Basic Features screen.

&> NOTE

« For instructions on entering characters, see Chapter 2, "Basic Operations," in the
Reference Guide.

« The first character that you enter for the name is used for sorting the address list
when you press keys, such as [ABC] and [DEF], on the Address Book screen.

= Storing/Editing Address Book Settings

8 Press [Done] repeatedly until the Send Basic Features screen
appears.
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= Storing/Editing Address Book Settings

Group Addresses

The Group Address feature enables you to create a group of up to 499 stored
destinations as a single destination.

(™ MPORTANT

If you want to store a group address, the destinations must be stored beforehand, such
as fax numbers, e-mail addresses, and file server addresses.

&> NOTE

Fax numbers can also be stored in a group address. For details, see Chapter 5, "Storing/
Editing Address Book Settings," in the Facsimile Guide.

1 Press (® (Additional Functions) — [Address Book Settings] —
[Register Address].

If necessary, see the screen shots in steps 1 and 2 of "E-Mail Addresses," on
p. 8-5.

2 Press [Register New Add].

Bl [Register Address] u Type

I@.ﬁ.ll ﬁ

Canon USA(FARY O3 THEEKHEE
Sales (I-F&x) 100381 fax 142
B sales(FTF) 1004, fphost
% Sales (GROUP) 2

[E Canon(Fax) EREER RS

o s G
Register New Add ’g Erase E [ e

System Monitor
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3 Press [Group].

Fe

N

- T

[Register Mew Address]

Fax E-mail I-Fax

» » b
& File

".
& Burop

".

4 Press [Address Book].

[Group]

Destination

hddress
Book:

Cancel

J[«  Back

0|

Canan USA(FA

O3 THHHKRAK

Sales(I-FAK)

10031 fax

Zales(FTP)

1004, ftphost

O3 THRKREAK

=

=
Canon (Fax)
John (E-mail)

johnidexample. comn

Cancel

0K

&)

Systen Monitor )

Storing New Addresses

8-15

= Storing/Editing Address Book Settings



= Storing/Editing Address Book Settings

To cancel a selected destination, select the destination again to clear the check
mark.

Press the alphanumeric keys (e.g., [ABC]) to display the individual keys for each
letter or number. You can select a letter or number to restrict the displayed range
of entries. Press [All] to return to the full address list.

2] [iddress Book] u Type

Dest.: 0 I @ Al é

Canon USa(Fe (312345678
Canon(FAx) 0312345678
Canon (I-FAKY 100801 fax

(FTP) 1009, ftphost

18 e R
Cancel | 'Iﬂl

If the desired destination is not displayed, press [¥] or [A] to scroll to the desired
destination.

You can restrict the type of destinations displayed in the results list by pressing
the Type drop-down list.

[4cidress Book]

De Fau

= 03 : i
Sales -y Torff B EA 172
El Sales(FTPy 10| i -Fan w |
IE

Canan (FAX 03 EFil
john(E-mai)  jof

el
Cancel | 0k J

System Monitor
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You can select a destination and press [Details] to display the screen shown
below. This enables you to confirm the detailed information related to the

selected destinations. Press [Done] to return to the previous screen.

[E—mail]
mhfane = ne-tausch
- Johi (E-mail)y 007
mE-mail  Address &= johnBexanale. com

System Monitor

6 Repeat steps 4 and 5 to add other destinations.

[Group]

Jobn{E-mail)

Destination
Canon USACFAX) O3 T0HEHIN
E Canan(FTF) 1003, ftphost
Catan {Fax) 0312345678

hddress
Baak:

Erasze

[ Cancel ][4

Back ]"

Wext

>

The destination you have selected is listed.

Storing New Addresses
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® To erase a destination:

Q Select a destination from the group address list = press [Erase].

Canon USA(FAKY O3 THERERNS I3
[l Canon(FTP) 1009, ftphost 11
Canan (FAX) 0312345678 |

John(E-mail}) Jjohn@example. com

Cancel

If the desired destination is not displayed, press [¥] or [A] to scroll to the
desired destination.

The selected destination is erased.
7 When you have finished storing destinations, press [Next].

8 Enter a name for the group address — press [OK].

F\ Fegister Mame] (Max 16 characters)
| saled | Alphabet °
[ A [ » ] [Backspace | [Entry Made

Cancel ] [4

System Monitor 3

You can enter up to 16 characters for the name.

The display returns to the Register New Address screen.

&> NOTE

« For instructions on entering characters, see Chapter 2, "Basic Operations," in the
Reference Guide.

« The first character that you enter for the name is used for sorting the address list
when you press keys, such as [ABC] and [DEF], on the Address Book screen.
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9 Press [Done] repeatedly until the Send Basic Features screen
appears.
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H Storing/Editing Address Book Settings

Ediu_rrg' Address Details

You can change destination details as necessary.

1 Press (® (Additional Functions) — [Address Book Settings] —
[Register Address].

If necessary, see the screen shots in steps 1 and 2 of "E-Mail Addresses," on
p. 8-5.

2 Select the destination to be changed — press [Edit].

8 [Fegister Address] = Type
I @ all ﬂ
[Type [Mame | Destination

Canon(I-FAX)  1008Eifax [

Bl CanoniFTR) 1003, ftphost
Jane janelexample. com
Sales(FTP) 100381 fax

252
|
e

o s |
|Hegis‘ter Mew Add ..§|Erase E Dane o

System Monitor ]

You cannot edit multiple destinations at the same time.

In this example, an e-mail address is selected.

8-20 Editing Address Details



Press the alphanumeric keys (e.g., [ABC]) to display the individual keys for each
letter or number. You can select a letter or number to restrict the displayed range
of entries. Press [All] to return to the full address list.

[Address Book]
Dest.:

L

Canon USA(FA

u Type

Dastination
O3 TR R HE

I@P.II é

Canon (Fax) O3 THH R

Canon (I-FAX) 100801fax

(FTF) 1003, Ftphost

Cancel

] | @pg Register

0K )

Systen Monitor ]

If the desired destination is not displayed, press [¥] or [A] to scroll to the desired

destination.

You can restrict the type of destinations displayed in the results list by pressing

the Type drop-down list.

If you select [All] in the Address Book drop-down list, the destinations stored in
the one-touch buttons are displayed. However, you cannot edit these
destinations. For instructions on storing and editing one-touch buttons, see
"Storing/Editing One-Touch Buttons," on p. 8-27.

The current settings for the selected destination appear.

= Storing/Editing Address Book Settings
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= Storing/Editing Address Book Settings

3 Edit the address details — press [Next].
The screen differs depending on the address type you select in step 2.

You can only change the name of a destination registered as a group address.

@[E—mail bddress] (Max 120 characters)

| jane@exanple. con | [Alphabet |

-

] |Entry e |

i |Backspace

[ Jang | Alphabet

[ 4 4] ®» ] [Backspace ] [Entry Moce ]

Cancel ] ] ”

System Monitor ]

The display returns to the Register New Address screen.

&> NOTE

« For instructions on setting fax numbers, see Chapter 5, "Storing/Editing Address
Book Settings," in the Facsimile Guide.

« For instructions on setting e-mail addresses, see "E-Mail Addresses," on p. 8-5.
« For instructions on setting |-fax addresses, see "I-Fax Addresses," on p. 8-8.

« For instructions on setting file server addresses, see "File Server Addresses," on
p. 8-10.
« For instructions on setting group addresses, see "Group Addresses," on p. 8-14.
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5 Press [Done] repeatedly until the Send Basic Features screen
appears.
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Ergﬂ' g Addresses

You can erase destinations stored in the address book.

1 Press (® (Additional Functions) — [Address Book Settings] —
[Register Address].

If necessary, see the screen shots in steps 1 and 2 of "E-Mail Addresses," on
p. 8-5.

2 Select the destination to be erased — press [Erase].

[ [Fegister Address] =Type
@ Al

Sales (I-F&K) 100381 fax

El SalesiFTP) 1004, fiphost
G5 Sales(GROUP) 2
Canon {(FAaX) EEREEEEEEES

.53 0 R

System Monitor

You cannot erase multiple destinations at the same time.
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Press the alphanumeric keys (e.g., [ABC]) to display the individual keys for each
letter or number. You can select a letter or number to restrict the displayed range
of entries. Press [All] to return to the full address list.

[Address Book] u Type
Dest.: 0 I @ Al é
Destination
Canon USA(FA O3 TEH R
Canon (Fax) O3 THH R 141

Canon{I-FAX)  1008@1fam

.. (FTP) 1003, fiphost
C ERmCEmeE
Cancel | Lﬁnﬂﬂeglster Ok P

System Monitor

If the desired destination is not displayed, press [¥] or [A] to scroll to the desired
destination.

You can restrict the type of destinations displayed in the results list by pressing
the Type drop-down list.

If you select [All] in the Address Book drop-down list, the destinations stored in
the one-touch buttons are displayed. However, you cannot erase these
destinations. For instructions on erasing one-touch buttons, see "Erasing
One-Touch Buttons," on p. 8-37.

3 Press [Yes].

[Register Address] = Type

| [Address Book List]

Is it OK to erase the destination?

i

ST EVET e

System Monitor

To cancel erasing, press [No].
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The message <Erased.> appears for approximately two seconds on the touch
panel display.

Bl [Register address] = Type

[address Book List]

Erased.

The selected destination is erased.

4 Press [Done] repeatedly until the Send Basic Features screen
appears.
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Sto@ /Editing One-Touch Buttons

You can store up to 200 destinations in the one-touch buttons. This section
describes how to store/edit the destinations with the one-touch buttons feature.

(™ IMPORTANT

If Language Switch in Common Settings (from the Additional Functions screen) is set to
'On’, the Host Name and File Path of the file server destination may not be displayed
correctly, so you may not be able to refer to them.

&> NOTE

« Destinations stored in one-touch buttons are also displayed in the Address Book.

* A new destination cannot be registered in a group destination that is stored in a
one-touch button the destination must be registered in a one-touch button in advance.

» Fax numbers can also be stored in one-touch buttons. For details, see Chapter 5,
"Storing/Editing Address Book Settings," in the Facsimile Guide.

* You can use @ - ® (numeric keys) to enter numbers, and © (Clear) to clear your entries.

« For instructions on entering characters, see Chapter 2, "Basic Operations," in the
Reference Guide.

1 Press (@) (Additional Functions) — [Address Book Settings] —
[One-touch Buttons].

[ [Address Book Settings]

Regizter Address m

One-touch Buttons [

System Monitor ]
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H Storing/Editing Address Book Settings

2 Select a one-touch button to store or change — press
[Register/Edit].

B & [Register One-touch Button]

Lanon Ush(F

a0z Hot Registered

[Sales(FTP) o] [Sales(BROUP)ad [ Canon (Fax)

..

| Jorin (E-mail) o] |Caron (T-FAR)@d |Canon(FTP) i

[#011

s:sg

[#010 4

] [Fo1z

[Register /Edit [z

System Monitor

If the desired one-touch button is not displayed, press [¥] or [A] to scroll to the

desired one-touch button.

You can also specify the one-touch button's number by entering the three digit
number of the desired one-touch button using @ - ® (numeric keys).

&> NOTE

+ One-touch buttons that already have destinations stored in them are displayed with
a black square (H) in the lower right corner of the key.

« If you select a one-touch button that already has destinations stored in it, the

destinations are displayed.

« If you register multiple destinations as a group address in a one-touch button, the
number of destinations registered in the group address is displayed.

3 Select [Fax], [E-mail], [I-Fax], [File], or [Group].

I e e - -

L N —] —l

B [Register New &

ddress]

‘Fax

‘E—mail
F

| I-Fax
'.

Done o

System Monitor

If you select a one-touch button already storing a destination, skip this step.
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If you select [Fax], see Chapter 5, "Storing/Editing Address Book Settings," in the
Facsimile Guide, for the rest of the procedure.

4 Store or edit address details.

@ If you select [E-mail]:

U Enter the e-mail address — press [Next].

[EAE-nail Address] (Max 120 characters)

| ™ §| - §|Backspace

System Monitor

You can enter up to 120 characters for the e-mail address.

Storing/Editing One-Touch Buttons
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= Storing/Editing Address Book Settings

U Enter a name for the e-mail address — press [Next].

[ (Revister Name] (Max 16 characters)
f dabr| | hphabet |
| - §| > |Backspace ] |Entry ole

Cancel ] [-l Back ] Menxt » |

You can enter up to 16 characters for the name.

&> NOTE

The first character that you enter for the name is used for sorting the address list
when you press keys, such as [ABC] and [DEF], on the Address Book screen.

U Enter a name for the one-touch button — press [OK].

[ (Register Dest. :x001]Key Mame (Max 12 char.)
|c|ne_1| | Phlphabet
| ] §| ] |Backspace ! |Entry hode ]

)

Cancel ] [-1 Back

System Monitor

You can enter up to 12 characters for the one-touch button name.
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@ If you select [I-Fax]:

U Enter = enter the I-fax address — press [Next].

[ [1-Fax Address] (Max 120 characters)

[ 10030 fax | iAlphabet

[ 4 1 » ] [Backspace ] [Entry Hode ]

(=[]

Cancel |4 Back |

System Monitor 3

You can enter up to 120 characters for the I-fax address.

U Enter a name for the I-fax address — press [Next].

@[I—Fax Address] (Max 120 characters)

[ 1003w £

i |Backspace

Cancel Back

System Monitor

You can enter up to 16 characters for the name.

&> NOTE

The first character that you enter for the name is used for sorting the address list

when you press keys, such as [ABC] and [DEF], on the Address Book screen.

Storing/Editing One-Touch Buttons
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U Enter a name for the one-touch button — press [OK].

[ Register Dest. :x001Key Mame (Max 12 char.)
fone_i | hphabet |
| - §| > |Backspace ] |Entry ole

Cancel

System Monitor )

You can enter up to 12 characters for the one-touch button name.

@ If you select [File]:

O Press the Protocol drop-down list = select the protocol.

& [File] (——
Protoc)| IS 'é| ]
|H|:|5t Mame Windows{SHB)

File Path 3 |
"u
|l=er I

Password I

"

o

[ cancel |[«  Back |[_ser w]

The following protocols may be used:

[FTP]: Select this protocol if you are sending documents to a
computer running Sun Solaris 2.6 or later, Mac OS X or
later, Internet Information Server 4.0 under Windows NT
Server 4.0, Internet Information Services 5.0 under
Windows 2000 Server, Internet Information Services 5.1
under Windows XP Professional, Internet Information
Services 6.0 under Windows 2003 Server, or Red Hat
Linux 7.2.

[Windows (SMB)]:  Select this protocol if you are sending documents to a
computer running Windows NT 4.0 or Windows 98/Me/
2000/XP/Server 2003.
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U Set [Host Name], [File Path], [User], and [Password].

SNEE
Protocal: [FTP | s
Host Mame I
’.
File Path
F

|

| |

Uzar | I |

Password I |
k

[ cancel ||« Bak [ =t w]

System Monitor 3

&> NOTE

For instructions on specifying each of the settings for FTP and Windows (SMB),
see "Specifying a File Server," on p. 2-9.

U Press [Next].

U Enter a name for the file server address — press [Next].

[E[Register Namel (Max 16 characters)
| Sales(FTP) | ihlphabet °

| ™ §| > §|Backspace { [Entry Hode §

Cancel ] [4 Back ] [

System Monitor

You can enter up to 16 characters for the name.

&> NOTE

The first character that you enter for the name is used for sorting the address list
when you press keys, such as [ABC] and [DEF], on the Address Book screen.
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= Storing/Editing Address Book Settings

U Enter a name for the one-touch button — press [OK].

[ Register Dest. :x001Key Mame (Max 12 char.)
fone_i | hphabet |
| - §| > |Backspace ] |Entry ole

cancel [« Back |

System Monitor

You can enter up to 12 characters for the one-touch button name.

@ If you select [Group]:
U Press [Address Book].

Type Destination

Address P
Bk

[ cancel |[«  Back |[_ser w]

System Monitor
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U Select the destinations to store in the group address — press [OK].

Canon WsaFa O3 THHEK

Sales (I-FAX)  1003@ifax 142
Bl Zales(FTP) 1004, fiphost w ]
[E Canon (FAX) Q3TN .

F=E]l JohniE-maily john@example. com tails

I T e e - |
| ———

L

System Monitor 3

Only destinations that are already stored in one-touch buttons can be selected
as part of a one-touch button group address.

U Press [Next].

U Enter a name for the group — press [Next].

@[Hegister Mame] (Max 16 characters)
| Sales (GROUP)| | hiphabet °

| - §| ™ §|Backspace { [Entry Mooe §

1]

Cancel ] [4

System Monitor \f

You can enter up to 16 characters for the name.

&> NOTE

The first character that you enter for the name is used for sorting the address list
when you press keys, such as [ABC] and [DEF], on the Address Book screen.
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U Enter a name for the one-touch button — press [OK].

[ Register Dest. :x001Key Mame (Max 12 char.)
fone | hphabet |
| - §| > |Backspace ] |Entry ole

Cancel

System Monitor )

You can enter up to 12 characters for the one-touch button name.

The display returns to Register One-touch Button screen.
5 To register or edit another destination, repeat steps 2 to 4.

6 Press [Done] repeatedly until the Send Basic Features screen
appears.
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Ergﬂ g One-Touch Buttons

You can erase the destinations that you have stored in one-touch buttons.

1 Press (@ (Additional Functions) — [Address Book Settings] —
[One-touch Buttons].

If necessary, see the screen shot in step 1 of "Storing/Editing One-Touch
Buttons," on p. 8-27.

2 Select the one-touch button containing the destination(s) you
want to erase — press [Erase].

Ju[ > ]
ooz FE1 LJane (E-mail} iane@ex=amnple. con |
Canon USA(Fha] [CRACHEMIEINIE| | Sales (TFA) o)
[Sales(FTP) w1 |Sales(6ROUP)e] |Canon(FAX) ]
[Jonn(E-nail) ] [Canon (I-Fa)e] [CanonFTF) o]

[ & [Renister One-touch Button]

= Storing/Editing Address Book Settings

[#010 A [*on A [*012 A

|HegisterlEdit » |Erase §

Systen Monitor ]

If the desired one-touch button is not displayed, press [¥] or [A] to scroll to the
desired one-touch button.
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H Storing/Editing Address Book Settings

If you know the one-touch button's three digit number, enter the three digit
number of the desired one-touch button using @ - ® (numeric keys).

( MPORTANT
Make sure that you verify the settings first before you erase them.

&> NOTE

+ One-touch buttons that already have destinations stored in them are displayed with
a black square (H) in the lower right corner of the key.

« If you select a one-touch button that already has destinations stored in it, the
destinations are displayed.

« If you register multiple destinations as a group address in a one-touch button, the
number of destinations registered in the group address is displayed.

3 Press [Yes].

B & [Register One-touch Button]

[Erase]

Is it OK to erase the destination?

F

[
I
[
[
[
[
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To cancel erasing, press [No].

The message <Erased.> appears for approximately two seconds on the touch
panel display.

[

P —

[ &5 [Register One-touch Buttonl| . § 1714 | = g

[Erase]

Erased.

Systen Monitor ]

The destinations stored in the selected one-touch button are erased.

4 Press [Done] repeatedly until the Send Basic Features screen
appears.

Erasing One-Touch Buttons
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y/stem Settings

This chapter describes the System Settings items that are related to the Send function.

System Settings Table . ... ... .. 9-2
Communications Settings. . . .. ... 9-4
E-Mail/l-Fax Settings . . ... ..ot 9-4
Memory Lock Settings . . .. ... o 9-9
Forwarding Settings . . .. .. ..ot e 9-15
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When Forwarding Destinations Do Not Match the Forwarding Conditions. . . .............. 9-26
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Printing Forwarding Settings . ... ... ... e 9-34
Restricting Access to Destinations . . . ... .. 9-36
Restricting New Addresses . ... 9-36
Allow Fax Driver TX ... 9-38
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H System Settings

Syw Settings Table

The following items can be stored or set in System Settings from the Additional
Functions screen.

B System Settings

Item Settings Apg:;:ble
Communications Settings
E-mail/l-Fax
Maximum TX Data Size 0 to 99 MB; 3 MB"
p. 9-4

Divided TX over Max.Data Size On, Off*

40 characters maximum;
Attached Image*

Default Subject

Fax Settings

33600 bps®, 14400 bps, 9600 bps, See the

Send Start Speed 7200 bps, 4800 bps, 2400 bps Facsimile
Receive Start Speed 33600 bps', 14400 bps, 9600 bps, | 1%
7200 bps, 4800 bps, 2400 bps
Memory Lock Settings On, Off*
Memory Lock Password Seven digits maximum
Report Print On, Off* p. 9-9
Memory Lock Time Settings %%gf&;mgr;ogcl‘koéijﬁ;:e

An asterisk (*) indicates the default settings.
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B System Settings Table Continued

ltem Settings Apghcable
age

Receive Type, Validate/Invalidate,

Forwarding Settings Register, Forward w/o Cond., p. 9-15
Detail/Edit, Erase, Print List

Restrict Access to Destinations

Restrict New Addresses On, Off" p. 9-36

Allow Fax Driver TX On, Off* p. 9-38

An asterisk (*) indicates the default settings.

& NOTE

For instructions on setting the modes not described in this manual, refer to the other
manuals listed in "Manuals for the Machine," inside front cover

System Settings Table
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CoEunications Settings

This section describes the e-mail, I-fax, and Memory Lock settings.

E-Mail/l-Fax Settings

You can change the e-mail and I-fax transmission settings. The following settings
are available.

B Maximum Data Size For Sending
Sets the maximum data size for outgoing e-mail messages and |-fax documents. If the
e-mail message exceeds this data size limit, it is split up into several e-mail messages
before being sent. However, if an I-fax transmission exceeds the data size limit, it is
handled as an error, and it is not sent.

H Divided TX over Max.Data Size
Sets whether to divide a document into separate files when it is sent if its size exceeds the

data size you specify.

B Default Subject
The subject that you enter here is used as the default subject whenever you do not enter a

subject when sending a job.

> NOTE

The default settings are:

- Maximum TX Data Size 3 MB
- Divided TX over Max.Data Size: Off
- Default Subject: Attached Image

9-4
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1 Press (@ (Additional Functions) — [System Settings].

Select an Additional Functions Teature.

‘Common Settings ‘Cnpy Settings
k

Timer Settings Communications

b Settings b
i justment, Printer Settings
Cleaning M M
Report Settings fddress Book

¥ Settings ¥
System Settings

:

If the System Manager ID and System Password have been set, enter the System
Manager ID and System Password using ® - ® (numeric keys) = press

(Log In/Out).

2 Press [Communications Settings].

Select the System Setting features.

System Manager Device Info
Settings ; Settings ;
Department User D

D Management ¥ Manacement ¥
Hetwark Communications
Settings ; Settings b
Forwarding Remote UI

Settings ¥ on/0ff ¥

172 [ J_e ]

[ Dore  J

& NOTE

If the desired setting is not displayed, press [¥] or [A] to scroll to the desired

setting.

Systen Monitor )

Communications Settings
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3 Ppress [E-mail/l-Fax].

@ [Communications Settings]

E-mail/ I-Fax m
Fax Settings m
Memory Lock Settings

4 Set the Maximum TX Data Size.

U Press [-] or [+] to specify the maximum data size for sending.

I T
(&1 [E-mail/ -Fax]
mMzximum T¥ Data Size

{0-99) MB

mDivided TX over Max.Data Size

mDefault Subject

I.ﬂ.ttached Inage | Sub ject k

System Monitor

You can set the Maximum TX Data Size from 0 to 99 MB in 1 MB increments.
You can also use @ - ® (numeric keys) to enter values, and ® (Clear) to clear
your entries.

You can change the value by pressing [-] or [+], even if you enter the value
using ® - ® (numeric keys).

(M MPORTANT
The maximum data size for sending must not be greater than the maximum data

size of the mail server.

Communications Settings



&> NOTE

« If you enter 0 MB as the data size, there is no size limit on the data that is sent.

» The maximum data size for sending can be setin 1 MB increments. If the size of an
e-mail message exceeds the set limit, the message is split up by page and sent out

as smaller e-mail messages, each of which is within the set limit. I-fax data that

exceeds the set limit is handled as an error, and is not sent. For more information,
contact your local authorized Canon dealer.

5 Press [On] or [Off] for <Divided TX over Max.Data Size>.

| I T S e

[=] [E-mail/ -Fax]
mifaximum T¥ Data Size
(0-99)

mlefault Subject

I.ﬂ.ttached Inage

| Sub ject
¥

Cancel

0K )

System Monitor )

Select [On] if you want the document to be divided into files when the data size
of the document exceeds the maximum TX data size you specify.

Otherwise, select [Off].

6 Press [Subject].

A v ik icans, Tk b i

[=) [E-mails -Fax]
miaxinum Tx Data Size
(0-9a)

mhivided TX over Max.Data Size

B

m[efault Subject

[ sttached Inage [[eeet )

\

Cancel

0K )

Systen Monitor )

Communications Settings
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7 Enter the default subject — press [OK].

@[Subject] {Max 40 characters)
ISales Repor] | EAmhabe?mE
| - §| > ] |Backspace ! |Entry ode |

Cancel |

You can enter up to 40 characters for the default subject.

&> NOTE

For instructions on entering characters, see Chapter 2, "Basic Operations," in the
Reference Guide.

8 Press [Done] repeatedly until the Send Basic Features screen
appears.
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Memory Lock Settings

There may be occasions when you want to store all incoming documents into
memory until you are ready to print or send them. Locking the machine to receive
and store all documents in memory is called Memory Lock. After Memory Lock is
turned 'On’, the machine will enter the Memory Lock mode. Documents received
when the machine is in the Memory Lock mode are stored in memory until you
unlock the memory with a password, and print them. You can also set the machine
to automatically enter and leave the Memory Lock mode at a specified time.

This section explains how to define a memory lock password, receive |-fax/fax
documents in memory, and set the time for the machine to enter and leave the
Memory Lock mode.

(M mPORTANT
Additional documents cannot be received in memory if either of the following is true:

- When a total of 97 documents have been stored
- When a total of approximately 1,300 pages have been stored

&> NOTE

* Received documents that are stored in memory are displayed on the RX Job Status
screen. You can erase or check the details of the received documents from the RX Job

Status screen.
* The default setting is 'Off'.

H System Settings

1 Press (@ (Additional Functions) — [System Settings] —
[Communications Settings].
If necessary, see the screen shots in steps 1 and 2 of "E-Mail/l-Fax Settings," on
p. 9-4.

If the System Manager ID and System Password have been set, enter the System
Manager ID and System Password using ® - ® (numeric keys) = press
(Log In/Out).

&> NOTE

If the desired setting is not displayed, press [¥] or [A] to scroll to the desired
setting.
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2 Press [Memory Lock Settings].

@ [Communications Settings]

E-mail/ I-Fax m
Fax Settings m
Memory Lock Settings

=)

If a password has been set for the Memory Lock Settings screen, enter the
password using @ - ® (numeric keys) = press [Next].

| T

i %[Memnry Lock Settings] Enter the password
using the numeric keys.

Cancel ] [4 Back ] Met -

3 Select [On] — press [Option].

| T Sy S S |

Bl Mewory Lock Settings]

System Monitor 3

9-10 Communications Settings



If you do not want to set the Memory Lock mode, select [Off] = press [OK] —
proceed to step 7.

4 If you want to set a password for the Memory Lock mode,
enter a password using (© - ® (numeric keys) — press [Next].

I roccornweiccbicunn, Cocbbiven 1

& %[Memnry Lock Settings] Enter the password
using the numeric keys.

]

Press [Mext] if no settings need
to be made.

tancal ] [-1 Back l

If you set a password, it will be necessary to enter the password whenever you
want to change the Memory Lock mode settings, or cancel the Memory Lock

mode.

If you do not want to set the Memory Lock with a password, press [Next] without
entering any numbers.

You cannot store a password with only zeros as the number, such as <0000000>.
If you enter a number that begins with zeros, the leading zeros are ignored.

Example: If <0321> or <0000321> is entered, <321> is stored.

H System Settings

(M iMPORTANT
Since there is no way to check a stored password, make sure that you write it
down, and keep it in a safe place.

&> NOTE

If you make a mistake when entering the password, press © (Clear) to clear your
entry — enter the correct password.
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5 Specify the memory lock settings.

@ If you want to print the reports which are set to be printed
automatically in Report Settings:

U Press [On] for <Report Print>.

I rocomm it icune, Codtbive

[&] [Memory Lock Settings]

Report Print

Memory Lock Time Settings

[ Cancel ] [-1 Back ] [ ik, J)|

If you do not want to print these reports, press [Off].

&> NOTE

« For report samples, see Chapter 12, "Appendix."
* The default setting is 'Off'.

@ If you want to specify the Memory Lock Time Settings:

U Press [On] for <Memory Lock Time Settings> — press [Next].

I T

I3 [Memory Lock Settings]

Report Print n

Memory Lock Time Settings

Gancel ][4 Back Mext I-||]

9-12
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QU Press [Memory Lock Start Time] — specify the time to enter the Memory Lock
mode using ® - ® (numeric keys).

TN et v imm b i bk finnam T

B B5[Time Settings] (00:00-23:59)

Memary Lock
End Time |

[ cancel ||« Bak [ = ]

© 09:05 |

System Monitor 3

U Press [Memory Lock End Time] — specify the time to exit the Memory Lock
mode using ©® - ® (numeric keys) — press [OK].

T e ik i, bbb
& %[Time Settings] (00:00-23:59)
@ 09:05
Memory Lock
Start Time |
[ cancel J[ Bak [ v ]

System Monitor 3

Enter all four digits of the time (including zeros), using 24-hour notation.
9:05 a.m. - 0905
4:18 p.m. - 1618

Examples:

&> NOTE

« If you make a mistake when entering the time, press © (Clear) to clear your entry

— enter another four digit number.
« If you do not want to specify the start time, press [Cancel].

« If you set the same time for Memory Lock Start Time and Memory Lock End Time,

the machine will be in the Memory Lock mode through the entire day.

Communications Settings
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@ If you do not want to specify the Memory Lock Time Settings:

U Press [Off] for <Memory Lock Time Settings> — press [OK].

I T

L] [Memory Lock Settings]

Report Print n

Memary Lock Time Settings

[ cancel ][« Back oK J

System Monitor 3

If [Off] is selected, the Memory Lock mode will not start automatically at a
specified time. The machine enters the Memory Lock mode only when you
manually set Memory Lock to 'On' from the Memory Lock Settings screen.

6 When all settings are complete, press [OK].

B [ creaniciccdicons, Codbdines ]

[ [Memory Lock Settings)

Report Print on Off

Memory Lock Time Settings
0n

Cancel ] [4 Back

System Monitor

The selected modes are set.

7 Press [Done] repeatedly until the Send Basic Features screen
appears.
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ForEding Settings

You can set the machine to forward received fax/I-fax documents to other machines
or file servers. If a received document matches the forwarding conditions, it is
forwarded to the specified destination. This section explains the conditions for
forwarding, and how to register, change, and erase forwarding destinations.

(™ IMPORTANT
If an error occurs when forwarding a document, the received fax/I-fax document is erased
from memory even if the Memory Lock mode is set to 'On'.

&> NOTE

The maximum number of forwarding settings that you can store is 10.

Storing Forwarding Settings

1 Press (® (Additional Functions) — [System Settings] —
[Forwarding Settings].

H System Settings

(€3] Select the System Setting features.
System Manager Device Infa
Settings ¥ Settings
Department =
D Management [ Manacement [
Hetwork Communications
Settings ; Settings M
Farwarding Remote Ul
Settings ¥ on/0ff ¥
e | e il ] [Coe )

If the System Manager ID and System Password have been set, enter the System
Manager ID and System Password using ® - ® (numeric keys) = press
(Log In/Out).

&> NOTE

If the desired setting is not displayed, press [¥] or [A] to scroll to the desired
setting.
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2 Press [Register].

B (Forvarding Settings] wfReceive Type

OM/OFF | Condition Mame

I@.ﬁ.ll ﬁ

‘ Register | |Forward

M lw/o Cond. K

Print g
List Dane o

Forwarding

i mReceive Type: UE)Fax
Londitions M| wrax Number:  disregarded
b
Cancel ] ["l Back
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4 Enter a name for the forwarding condition — press [OK].

[ Condition Name] (Max 50 characters)

| Sales report

5

You can enter up to 50 characters for the condition name.

&> NOTE

For instructions on entering characters, see Chapter 2, "Basic Operations," in the

Reference Guide.

5 Press [Forwarding Conditions].

&3l [Register]

ﬁgggltlon |§ ISales report
|

Forwardind 4 | wRacaive Type: [E)Fax
wFay Wumber:  disregarded
v
Cancel [« Back [ Mext )

System Monitor

Forwarding Settings
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6 Select [Fax] or [I-Fax] — press [Next].

@ [Forwarding Conditions Settings]

mReceive Twhe:

)

Cancel ] [-1 Back

7 Set the forwarding conditions.

@ If [Fax] is selected as the receive type:

U Press the Fax Number drop-down list = select the forwarding condition.

4 3

mFay Wumber :

(Max 20 char | does not exist

enuals
differs from
heging with
ends with

Cancel ] contains K J|

does not contain
ToweT i

The available forwarding conditions are:

[disregarded]: Disregards the Fax Number information as a forwarding
condition.

[does not exist]: Forwards the document if the Fax Number information
does not exist.

[equals]: Forwards the document if the Fax Number information
matches all of the characters entered.

[differs from]: Forwards the document if the Fax Number information
differs from the characters entered.

[begins with]: Forwards the document if the Fax Number information

begins with the characters entered.

9-18
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[ends with]: Forwards the document if the Fax Number information
ends with the characters entered.

[contains]: Forwards the document if the Fax Number information
contains the characters entered.

[does not contain]: Forwards the document if the Fax Number information
does not contain the characters entered.

Q Enter the forwarding criterion using ® - ® (numeric keys) — press [OK].

@ %[Furwarding Conditions Settings]

mFax Wumber: | eguals | M

(Max 20 char. )| 123000 |

|Space §|+ §| 4 §| B §|Eackspace g

[ cancel ||« Bak | ik J

System Monitor

Details of each item are shown below.

[Space]: Press to insert a space between numbers.

[+]: Use to insert a country code. Press [+] after the country
code, and before the fax number.

[«] [»]: Press to move the position of the cursor.

[Backspace]: Press to delete the last number entered.

If you want to change the criterion for the forwarding conditions without
changing the forwarding condition for the Fax Number drop-down list, press
© (Clear) = enter the new criterion = press [OK].

You can enter up to 20 characters for the Fax Number forwarding criterion.
The characters that can be entered are:

0to 9, [Space], [+]

The forwarding conditions are set, and the display returns to the Register
screen.

&> NOTE

If [disregarded] or [does not exist] is selected as the forwarding condition, you
cannot enter any criteria.
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@ If [I-Fax] is selected as the receive type:

U Press the Destination, From, or Subject drop-down list.

&8 [Forwarding Conditinns Settinas ]
LRIV L
enuals
wFroi: differs from
hegins with
ends with
®Subject: contains
does not cantain
[ cancel J[« Back [ w4

The available forwarding conditions are:

[disregarded]:
[equals]:
[differs from]:
[begins with]:
[ends with]:
[contains]:

[does not contain]:

Disregards the Destination, From, or Subject information
as forwarding conditions.

Forwards the document if the From or Subject information
matches all of the characters entered.

Forwards the document if the Destination, From, or
Subject information differs from the characters entered.

Forwards the document if the Destination, From, or
Subject information begins with the characters entered.

Forwards the document if the Destination, From, or
Subject information ends with the characters entered.

Forwards the document if the Destination, From, or
Subject information contains the characters entered.

Forwards the document if the Destination, From, or
Subject information does not contain the characters
entered.
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QO Select the forwarding condition — press [Set.].

&3] [Forwarding Conditions Settings]

=To: [ begins with T
| 1(EE)
=From: [ disregarded
mSub ject : [ disregarded
[ cancel ||« Bak [ = ]

U Enter the forwarding criteria = press [OK].

EJbestinations] (Max 120 characters]
|marketind | iAlphabet

| - §| ™ §|Backspace { [Entry Hode §

Cancel | 0K, o

System Monitor \f

U If necessary, repeat this step for the other drop-down list(s).

If you want to change the criteria for the forwarding conditions without
changing the forwarding condition for the Destination, From, and Subject
drop-down lists, press [Set.] next to the criteria you want to change — enter

the new criteria = press [OK].

U Press [OK].
The forwarding conditions are set, and the display returns to the Register
screen.

&> NOTE

« If [disregarded] is selected as the forwarding condition, you cannot enter any

criteria.
« For instructions on entering characters, see Chapter 2, "Basic Operations," in the

Reference Guide.
* You can enter up to 120 characters for the Destination, and 128 characters for the

From or Subject forwarding criteria.
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8 Press [Next].

[Register]

I Sales report

mReceive Type: I-Fax
uTo: heqging with
I marketing
wFrom: disrenarded
3
w5k ject: equals
I sales
Cancel  |[4  Back [ wext Ib||]

System Monitor

9 Press [Forwarding Destination].

[Fegister]

Farwarding
Destination

|

Hrr

Cancel

J[« Bk [ = )

System Monitor
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10 Select a destination — press [OK].

[Address Book]
Dast.: 1
[+ Type [Name  [Destin:
. Canan USA{FS O3 THHHNNN
Sales(I-F&x) 1003@1fax 142
E Sales(FTP) 1004, ftphost | w !
Canon (Fax) O3 THHRHE
3 : [e-
JohniE-maily  john@examnple. com tails
e o I

You cannot select multiple destinations at the same time. To forward to multiple
destinations, select a group address.

Press the alphanumeric keys (e.g., [ABC]) to display the individual keys for each
letter or number. You can select a letter or number to restrict the displayed range
of entries. Press [All] to return to the full address list.

[Address Book]

Dest.: 1

o Type [Name  |De
. Canan US4 (FA O3 THEREEKK
Zales(I-FAX) 1003Bifax 142
El Sales(FTP) 1004, ftphost | w i

;\E B E B E ;lg;:xziﬁﬁle. con Egﬁs
= P
)

If the desired destination is not displayed, press [¥] or [A] to scroll to the desired
destination.

You can restrict the type of destinations displayed in the results list by pressing
the Type drop-down list.

You can specify fax numbers, e-mail addresses, |-fax addresses, file server
addresses, and group addresses as forwarding destinations.

If you selected a fax number as the forwarding destination, proceed to step 12.
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&> NOTE

11

« To view the detailed information of a selected destination, select the destination =
press [Details].

« To be able to select a forwarding destination, it is necessary to register destinations
in the Address Book beforehand. (See "Storing New Addresses," on p. 8-5.)

Press [File Format] — select the file format of the document
you want to forward — press [Done].

] [File Format]

([

\:l Divide into Pages

(=)

System Monitor ]

You can select the file format only if you are sending the document to an e-mail
address or a file server.

This part of the procedure is not necessary if either of the following is true:

» A fax number is specified as the destination.

* An |-fax address is specified as the destination.

If you want to separate multiple images and send them as separate files, each of
which consists of only one page, press [Divide into Pages].

If you want to send multiple images as a single file without dividing them, do not
press [Divide into Pages].

File Formats:

[TIFF]:  Forwards the file in the TIFF (B&W) format.

[PDF]:  Forwards the file in the PDF format regardless of the color mode.

NOTE

« To view a TIFF file, a software application that supports the TIFF format (such as
Imaging for Windows) is required.

« To view a PDF file, Adobe Reader/Adobe Acrobat Reader is required.

« For more information on the different file formats, see "File formats," in the
Glossary, on p. 12-15.

9-24

Forwarding Settings



12 Press [OK].

&2l [Register]

; I Johin John@exzample.

Cancel ][4 Back [ Jll]

The selected mode is set.

13 Press [Done] repeatedly until the Send Basic Features screen
appears.
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System Settings

When Forwarding Destinations Do Not Match the
Forwarding Conditions

You can store the forwarding destinations of a received document if the forwarding
settings of the received document are not registered, or if the received document
does not match all of the forwarding conditions that you have specified.

&> NOTE

Forwarding destinations can be stored one at a time, according to the receive type of the
received document.

1 Press (® (Additional Functions) — [System Settings] —
[Forwarding Settings].
If necessary, see the screen shot in step 1 of "Storing Forwarding Settings," on
p. 9-15.
If the System Manager ID and System Password have been set, enter the System
Manager ID and System Password using @ - ® (numeric keys) = press
(Log In/Out).

&> NOTE

If the desired setting is not displayed, press [¥] or [A] to scroll to the desired
setting.

2 Press [Forward w/o Cond.].

i [Forwarding Settings] =Receive Type

OW/OFF | Condition Mams

Off Sales report

@ all

Forward
win Cond, ¥

Print
List Done J

Renister

4

System Monitor
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3 Press the Receive Type drop-down list — select [Fax] or

[I-Fax].

[Forward wassss

mReceive Typ

Cancel

System Monitor ]
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5 Select the forwarding destination — press [OK].

B [uddress Book] = Type

Dest.: 1 I @ Al ﬁ

Canaon USAFA  O3THKNKKE
Sales (I-FaX)  100301fax
E Sales(FTP) 1004 ftphost
Canon (FAX) HEREEEEREES
John(E-mail)y  john@example. com

Cancel |

You cannot select multiple destinations at the same time.

Press the alphanumeric keys (e.g., [ABC]) to display the individual keys for each
letter or number. You can select a letter or number to restrict the displayed range
of entries. Press [All] to return to the full address list.

) [todress Book] = Type

Dest.: 1 M
| T lbleene I recdbieediene |
Canon USA(FA O3 THEO0NE |20
Sales (I-Fax)  1003@ifax 172
B Bales (TS Th0d Fiphoet =]

B B B B ;ggigzzgﬁle. com
m—)

System Monitor 3

If the desired destination is not displayed, press [¥] or [A] to scroll to the desired
destination.

You can restrict the type of destinations displayed in the results list by pressing
the Type drop-down list.

You can specify fax numbers, e-mail addresses, |-fax addresses, file server
addresses, and group addresses as forwarding destinations.

If you select a fax number as the forwarding destination, proceed to step 8.

NOTE

« To view the detailed information of a selected destination, select the destination =
press [Details].

« To be able to select a forwarding destination, it is necessary to register destinations
in the Address Book beforehand. (See "Storing New Addresses," on p. 8-5.)
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6 Press [File Format] — select the file format of the document
you want to forward — press [Done].

G [File Format]

(—)

Divide into Pages

o)

System Monitor |

This part of the procedure is not necessary if either of the following is true:
A fax number is specified as the destination.
» An |-fax address is specified as the destination.

If you want to separate multiple images and send them as separate files, each of
which consists of only one page, press [Divide into Pages].

If you want to send multiple images as a single file without dividing them, do not
press [Divide into Pages].

File Formats:
[TIFF]: Forwards the file in the TIFF (B&W) format.
[PDF]: Forwards the file in the PDF format regardless of the color mode.

H System Settings

&> NOTE

« To view a TIFF file, a software application that supports the TIFF format (such as
Imaging for Windows) is required.
« To view a PDF file, Adobe Reader/Adobe Acrobat Reader is required.

« For more information on the different file formats, see "File formats," in the
Glossary, on p. 12-15.

7 Press [OK].

The selected mode is set.

8 Press [Done] repeatedly until the Send Basic Features screen
appears.
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Checking/Changing Forwarding Settings

You can check or change forwarding settings that have been stored.

1 Press (@ (Additional Functions) — [System Settings] —
[Forwarding Settings].
If necessary, see the screen shot in step 1 of "Storing Forwarding Settings," on
p. 9-15.

If the System Manager ID and System Password have been set, enter the System
Manager ID and System Password using ® - ® (numeric keys) — press
(Log In/Out).

&> NOTE

If the desired setting is not displayed, press [V¥] or [A] to scroll to the desired
setting.

2 Select the forwarding setting whose details you want to check
— press [Detail/Edit].

Bl [rorvarding Settings] ® Receive Type

I @ All g
fowiore Toceaiticn tlogae Ty ]
—

Off  Without Conditions (-Fax RX)
Off  Sales report 141

Validate/ | |Register é Faorward Detail!
Invalidate win Cond, »f |Edit &

Print
List [ane o

Eraze

If the desired forwarding setting is not displayed, press [¥] or [A] to scroll to the
desired forwarding setting.
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3 Check or change the forwarding settings — press [OK].

& [Detail/Edit]

Johniexample.

)

&> NOTE

For instructions on changing forwarding settings, see "Storing Forwarding
Settings," on p. 9-15.

4 Press [Done] repeatedly until the Send Basic Features screen
appears.

Forwarding Received Documents

You can set whether received documents are forwarded.

1 Press (® (Additional Functions) — [System Settings] —
[Forwarding Settings].
If necessary, see the screen shot in step 1 of "Storing Forwarding Settings," on
p. 9-15.
If the System Manager ID and System Password have been set, enter the System
Manager ID and System Password using ® - ® (numeric keys) = press
(Log In/Out).

&> NOTE

If the desired setting is not displayed, press [V¥] or [A] to scroll to the desired
setting.
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2 Select the desired forwarding setting — press
[Validate/Invalidate].

Bl [Forvarding Settings] ® Receive Type

I @ all g
[Toine |
On Without Conditions (1-Fa "
Off  Sales report 141
24

Yalidate/ | |Register é Farward é Detail/ >§
Invalidate win Cond.

Eraze Print
List Done J

\

System Monitor

If the desired forwarding setting is not displayed, press [¥] or [A] to scroll to the
desired forwarding setting.

When you select the desired forwarding setting and press [Validate/Invalidate],
the "On" or "Off" status displayed on the left side of the Condition Name is
switched. ("On" becomes "Off", and "Off' becomes "On".)

<On>: The received document is forwarded to the specified destination if
it matches the forwarding conditions.

<Off>: The received document is not forwarded to the specified
destination even if it matches the forwarding conditions.

To cancel forwarding, press [Validate/Invalidate] again.

The selected forwarding setting is enabled.

3 Press [Done] repeatedly until the Send Basic Features screen
appears.
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Erasing Forwarding Settings

You can erase forwarding settings that have been stored.

1 Press (@ (Additional Functions) — [System Settings] —

[Forwarding Settings].

If necessary, see the screen shot in step 1 of "Storing Forwarding Settings," on

p. 9-15.

If the System Manager ID and System Password have been set, enter the System
Manager ID and System Password using ® - ® (numeric keys) = press

(Log In/Out).

&> NOTE

If the desired setting is not displayed, press [V¥] or [A] to scroll to the desired

setting.

2 Select the forwarding setting that you want to erase — press

[Erasel.

53] [Forwarding Settings] =Receive Type

I @ All é
Off  Sales repart 141
.
UETally

Invalidate ¥

EIGECT g HEQISTEr EE]
wio Cond. M |Edit ¥

Erasze Primt
List

If the desired forwarding setting is not displayed, press [¥] or [A] to scroll to the

desired forwarding setting.

Forwarding Settings
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3 Press [Yes].

B (Forvarding Settings] I'HECEWE Type

_— 1
[0 [Erase]

Is it Ok to erase?

[N

To cancel erasing the forwarding setting, press [No].

The selected forwarding setting is erased.

4 Press [Done] repeatedly until the Send Basic Features screen
appears.

Printing Forwarding Settings

You can print a list of the stored forwarding settings.

1 Press (@ (Additional Functions) — [System Settings] —
[Forwarding Settings].
If necessary, see the screen shot in step 1 of "Storing Forwarding Settings," on
p. 9-15.
If the System Manager ID and System Password have been set, enter the System
Manager ID and System Password using ® - ® (numeric keys) = press
(Log In/Out).

&> NOTE

If the desired setting is not displayed, press [¥] or [A] to scroll to the desired
setting.
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2 Press [Print List].

2] [Forwarding Settings] =Receive Type

aff Sales report

I @ All = é

Yalidates |Hegister Farward Dertail!
Invalidate M |w/o Cond. W |Edit K

Erasze

Primt
List

&> NOTE

The forwarding settings can be printed only if 11" x 17", LGL, LTR, or LTRR paper
(plain or recycled paper) is loaded in the paper sources whose settings in Other in
Drawer Eligibility For APS/ADS in Common Settings (from the Additional Functions
screen) are set to 'On'. (See Chapter 3, "Customizing Settings," in the Reference

Guide.)

3 Press [Yes].

i3] [Forwarding Settings] I'HEGEWE Type

m [Forwarding Conditions List]

Print the Forwarding Conditions
List?

[N

To cancel printing, press [No].

The Forwarding Conditions List is printed.

4 Press [Done] repeatedly until the Send Basic Features screen

appears.
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Reﬁting Access to Destinations

You can restrict the entering of new addresses, and set whether to disable
transmission from the fax driver.

Restricting New Addresses

This mode enables you to restrict the entering of new destinations. When you set
Restrict New Addresses to 'On' you cannot specify a destination using ® - ®
(numeric keys) or New Address tab.

&> NOTE

The default setting is "Off'.

1 Press (® (Additional Functions) — [System Settings] —
[Restrict Access to Destinations]

&3] Select the System Setting features.

Restrict Access Job Log Display

to Destinations  ®

License >-§
Registration

Uza USE Device

Display Dept. D/

272 | e % i % Done J|

System Monitor 3

If the System Manager ID and System Password have been set, enter the System
Manager ID and System Password using @ - ® (numeric keys) = press
(Log In/Out).

&> NOTE

If the desired setting is not displayed, press [¥] or [A] to scroll to the desired
setting.
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2 Press [Restrict New Addresses].

[ [Restrict New fddresses]

Restrict Mew fddresses
» Off

Allaw Fax Driver TX

Cancel

0K J]
]

The selected mode is set.

System Monitor

4 Press [Done] repeatedly until the Send Basic Features screen

appears.

Restricting Access to Destinations

9-37

H System Settings



= System Settings

Allow Fax Driver TX

This mode enables you to restrict sending via the fax driver.

> NOTE

The default setting is "Off".

1 Press (® (Additional Functions) — [System Settings] —
[Restrict Access to Destinations].

If necessary, see the screen shot in step 1 of "Restricting New Addresses," on

p. 9-36.

If the System Manager ID and System Password have been set, enter the System
Manager ID and System Password using ® - ® (numeric keys) = press

(Log In/Out).

&> NOTE

If the desired setting is not displayed, press [¥] or [A] to scroll to the desired
setting.
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2 Press [Allow Fax Driver TX].

[E) Restrict Mew Addresses]

Restrict Wew Addresses
v bt ()
Allow Fax Driver TX

System Monitor

3 Select [On] or [Off] — press [OK].

| o T e il

i3] [allow Fax Driver TH]

Cancel | 0k J

System Monitor

Details of each item are shown below.

[On]: The machine can send documents via the fax driver.

[Off]:  The machine cannot send documents via the fax driver.

The selected mode is set.

4 Press [Done] repeatedly until the Send Basic Features screen
appears.
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Printi
eports

This chapter explains the method of setting the contents of a communications report and
printing lists.

Report Settings Table . . . .. ... . e 10-2
Specifying Report Settings . . . .. ... o 10-3
X REPOI . . 10-3
Activity Report . .. 10-6
RX REPOIt. .« 10-8
Printing Lists. . .. .o e 10-10
Address Book List. . . .. ..o 10-10
User's Data List . .. ... .. . i 10-13
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E Printing Communication Reports

Repil Settings Table

The following items can be stored or set in Report Settings from the Additional
Functions screen.

B Settings
ltem Settings Applicable Page
TX Report ;eri:tr?/rvft)hm%/x Icr)’:égj)ef:fOn*, off p-10-3
Activity Report
Auto Print On’, Off p. 10-6
Send/Receive Separate On, Off"
RX Report For Error Only, On, Off* p. 10-8

An asterisk (*) indicates the default settings.

M Print List

Item

Settings

Applicable Page

Address Book List

One-touch Buttons, Address
Book: Yes, No

p. 10-10

User's Data List

Yes, No

p. 10-13

&> NOTE

For instructions on setting the modes not described in this manual, refer to the other
manuals listed in "Manuals for the Machine," inside front cover

10-2
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Spﬂ' ing Report Settings

You can specify how various reports are printed.

&> NOTE

Reports can be printed only if 11" x 17", LGL, LTR, or LTRR paper (plain or recycled

paper only) is loaded in the paper sources whose settings in Other in Drawer Eligibility
For APS/ADS in Common Settings (from the Additional Functions screen) are set to 'On'.
(See Chapter 3, "Customizing Settings," in the Reference Guide.)

TX Report

The TX Report enables you to check whether the documents were sent correctly to

their intended destinations. A TX Report can be printed automatically after the

documents are sent. You can also set the machine to print a TX Report only when a
transmission error occurs, and set to print the first part of the document as part of

the report to remind you of the document's contents.

&> NOTE

* The results of fax, e-mail, I-fax and file server transmissions can be printed.
+ For more information on the TX Report, see "TX Report/Error TX Report," on p. 12-2.

* The default settings are:

- TX Report:
- Report With TX Image:

For Error Only

On

1 Press (® (Additional Functions) — [Report Settings].

] Select an Additional Functions feature.

‘Common Settings

‘Cnpy Settings

Timer Settings

Communications
Settings

i justment,/
Cleaning

‘Printer Settings

( Report Settings

bdddress Book
Settings

€

System Settings

Specifying Report Settings
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E Printing Communication Reports

2 Press [Settings].

@ Select the Report Settings features.

‘Se‘t‘tings |Print List
b b

Dane o

3 Press [TX Report].

I ricrd dlr Prcied Coddbiiss fmedwns 1

B [Repart Settings]

T# Report

» For Error Only m‘
Activity Report m
R Report

System Monitor

4 Select [On], [For Error Only], or [Off].

IR coicd e Dot Cocbdbivee focdbiwees |

[T# Report]

Report With TX Image
E |oft

Cancel | 0k o
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@ If you select [On] or [For Error Only]:
U4 Select [On] or [Off] for <Report With TX Image> — press [OK].

I T e |

EJ (T4 Repart]

On Far Errar On

Report With T Image
off

Cancel

System Monitor 3

Report With TX Image
[On]: Part of the sent document is printed on the report.

[Off]: The contents of the sent document are not printed on the report.

The selected mode is set.

@ If you select [Off]:

QO Press [OK].
The TX Report is not printed.

The selected mode is set.

5 Press [Done] repeatedly until the Send Basic Features screen
appears.
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Printing Communication Reports

Activity Report

The Activity Report is a printed log that shows the results of send and receive jobs.
The Activity Report can be printed automatically when the number of send and
receive transmissions reaches 40. The send and receive logs can also be printed
separately.

An Activity Report can be printed manually from the System Monitor screen. (See
"Printing the Send Job Log (Activity Report)," on p. 6-5, and "Printing the Receive
Job Log," on p. 6-10.)

> NOTE

« If Job Log Display in System Settings (from the Additional Functions screen) is set to
'Off', [Activity Report] is not displayed.

« If Job Log Display in System Settings (from the Additional Functions screen) is set to
'On’, the Auto Print setting is switched to 'Off' automatically.

« The fax, e-mail, I-fax, and file server transmission logs can be combined and printed.

« For an example of an Activity Report, see "Activity Report," on p. 12-6.

* The default settings are:

- Auto Print: On
- Send/Receive Separate: Off

1 Press (® (Additional Functions) — [Report Settings] —
[Settings].

If necessary, see the screen shots in steps 1 and 2 of "TX Report," on p. 10-3.

2 Press [Activity Report].

I coint e Pt Cobdbivee focdbinees |

l1 [Feport Settings]

TH Report

» For Error Only m
bctivity Report m
R¥ Report

System Monitor
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Select [On] or [Off] for <Auto Print>.

I it e Dewcwt Cobdbiven Frediwec

(&3] [Fax sctivity Report]

mjuta Print

m Send/Receive
Separate

Auto Print

[On]: The Activity Report is automatically printed when the number of send
and receive transactions reaches 40.

[Off]: The Activity Report is not automatically printed when the number of

send and receive transactions reaches 40.

Select [On] or [Off] for <Send/Receive Separate>— press [OK].

I it e Dewcwt Cobdbiven Frediwec

(&3] [Fax sctivity Report]

mjuta Print

E Printing Communication Reports

mSend/Receive On
Separate

ER—)

Send/Receive Separate
[On]: The send and receive logs are printed separately.

[Off]: The send and receive logs are not printed separately.

The selected mode is set.
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H Printing Communication Reports

5 Press [Done] repeatedly until the Send Basic Features screen
appears.

RX Report

The RX Report enables you to check whether documents were sent correctly from
the sender's machine and received successfully by this machine. An RX Report
can be printed automatically after documents are received, and you can also set
the machine to print an RX Report only when a reception error occurs.

&> NOTE

« For an example of an RX Report, see "RX Report," on p. 12-5.
* The default setting is 'Off'.

1 Press (® (Additional Functions) — [Report Settings] —
[Settings].

If necessary, see the screen shot in steps 1 and 2 of "TX Report," on p. 10-3.

2 Press [RX Report].

B Celend Hln Deancwd Cocbdiveas Foodinene

(3] [Report Settings]

T# Report
» For Error Only m
Activity Report m

R¥ Report
==

System Monitor
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3 Select [On], [For Error Only], or [Off] — press [OK].

IR ricrdt dbn Prarcid Cedbiiin o s 1

Bl (R Repart)

For Errar Only

System Monitor 4

Details of each item are shown below.
[On]: Prints a report each time a document is received.
[For Error Only]: Prints a report only when a reception error occurs.

[Off]: Does not print a report.

The selected mode is set.

4 Press [Done] repeatedly until the Send Basic Features screen
appears.
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Pript_m' g Lists

You can print the contents of the Address Book or the settings specified from the
Additional Functions screen.

&> NOTE

Lists can be printed only if 11" x 17", LGL, LTR, or LTRR paper (plain or recycled paper)
is loaded in the paper sources whose settings in Other in Drawer Eligibility For APS/ADS
in Common Settings (from the Additional Functions screen) are set to 'On’. (See
Chapter 3, "Customizing Settings," in the Reference Guide.)

Address Book List

You can print the contents of the Address Book (Address Book or One-touch
Buttons). This is useful for checking the details of destinations that have been
stored in the Address Book.

&> NOTE

For an example of an Address Book List, see "Address Book List," on p. 12-9.

1 Press (® (Additional Functions) — [Report Settings].

&3 Select an Additional Functions feature.

‘Enmmnn Settings |I30p3.r Settings

Communications

Timer Settings
b Settings :

Ad justment/ Frinter Settings
Cleaning ¥ b
Report Settings Address Book

b Settings H
System Settings

System Monitor ]
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2 Press [Print List].

Select the Report Settings features.

Settings ‘Print List
¥

3 Press [Address Book List].

IR rolemt dle ot Coddicon fredwme

[Report Settings]

Address Book List 'm
User’s Data List m

System Monitor

4 Press [One-touch Buttons] or [Address Book].

I roocd b Mewcad Coddivesn oo
[4doress Book List]
One-touch Address
Buttans ¥ |Book ¥

Printing Lists 10-11
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5 Press [Yes].

IR coicd e Dot Cocbdbivee focdbiwees |

&3] Ticnrace Danl |ict]
[iddress Book List]

Do you wish to print Address Book
List?

l‘Yes ‘Nn

To cancel printing, press [No].

The Address Book List is printed.

6 Press [Done] repeatedly until the Send Basic Features screen
appears.
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User's Data List

You can print the contents of the settings specified from the Additional Functions
screen. This is useful for checking the details of the settings.

&> NOTE

For an example of a User's Data List, see "User's Data List," on p. 12-11.

1 Press (© (Additional Functions) — [Report Settings] — [Print
List].

If necessary, see the screen shots in steps 1 and 2 of "Address Book List," on
p. 10-10.

2 Press [User's Data List].

I it e Dewcwt Cobdbiven Frediwec

i [Report Settings]

Address Book List m
lser's Data List m

Printing Lists 10-13
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3 Press [Yes].

IR coicd e Dot Cocbdbivee focdbiwees |

s [Doncwt Cottinec ]

[Uzer’s Data List]

Print the User’s Data List?

F

To cancel printing, press [No].

The User's Data List is printed.

4 Press [Done] repeatedly until the Send Basic Features screen
appears.
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r;ubleshooting

This chapter describes the procedures for taking corrective action in the event that trouble
occurs. The end of the chapter shows you how to respond to error messages, and contains a
list of frequently asked questions and answers.

When Problems OCCUN . . .. ... it e e 11-2
Sending DOCUMENES . . . ..ottt 11-2
Receiving DocumeNts. . . . ... e 11-4
Other Situations . . . ... o 11-4

Error MESSages . ..o v ittt e 11-5
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E Troubleshooting

Wgﬂrohlems Occur

Sending Documents

Canceling transmissions.

Q
A

Do you want to cancel a transmission while a document is being scanned?

Press £ (Stop) on the control panel, or press [Cancel] on the touch panel
display.

Do you want to cancel a transmission after a document has been scanned?

If you are sending the document by any other sending method besides fax,
press [System Monitor] = [RX/TX] = [TX Job Status] — select the document
that you want to cancel — press [Cancel] — [Yes]. However, documents that are
being sent may not be canceled even if you press [Cancel]. (See "Using the
System Monitor Screen," on p. 1-42.)

If you want to cancel a fax transmission, see Chapter 1, "Introduction to Fax
Functions," in the Facsimile Guide.

Document cannot be sent.

Q

A
Q
A

[9]

Is the destination setting correct?
Check the destination setting of the recipient.
Is the destination stored in the Address Book correct?

Check the destination in the Address Book. (See "Editing Address Details," on
p. 8-20.)

Has any trouble occurred in the recipient's machine?

Check to ensure that the recipient's machine can receive documents. If it
cannot, check to see whether the machine is turned OFF, is out of recording
paper, or has insufficient available memory.
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Document cannot be sent to an e-mail address, |-fax address, or file server.

Q If you are sending an e-mail message or I-fax, are the SMTP Server and DNS
Server settings correct?

A Check the SMTP Server and DNS Server settings.

Q If you are sending to a file server, are the user and password settings correct?

A Check the user and password settings, and send the document again.

Q If you are sending to a file server, are the shared folder settings correct?

A Check the shared folder settings. (See Chapter 4, "Using a NetBIOS Network,"
in the Network Guide.)

Memory is full.
Q Are unnecessary documents stored in memory?
A Check the TX Document and RX Document stored in memory, and erase any

unnecessary documents or documents with errors from memory. (See "Erasing
Received I-Fax Documents," on p. 5-9.)

The document does not print clearly on the recipient's machine.

Is the platen glass clean?

Use your machine to make a copy of the document, and check it for streaks. If
streaks appear, clean the platen glass. (See Chapter 6, "Routine Maintenance,
in the Reference Guide.)

The density of the documents sent to a recipient's machine is too light.

Q

Is the density setting set towards 'Light' and the Original Type setting set to
‘Photo'?

Change the density setting to 'Dark’, and the Original Type setting to ‘Text'. Try
sending the document again. (See "Scan Density and Original Type Settings,"
onp. 3-14.)
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Receiving Documents

The machine does not receive documents.

_ Does the machine have sufficient memory?

A Erase unnecessary documents and documents with errors from memory to
increase the amount of available memory. (See "Erasing Received I-Fax
Documents," on p. 5-9.)

The machine does not receive documents (e-mail, I-fax, or file server).

_ Are network settings specified?

A Documents cannot be received if the appropriate network settings are not
specified. Confirm this with your System Manager.

Documents cannot be received in memory.

_ Is there sulfficient available memory?

A Erase unnecessary documents and documents with errors from memory to
increase the amount of available memory. (See "Erasing Received I-Fax
Documents," on p. 5-9.)

A Erase unnecessary documents from the memory. (See "Erasing Received I-Fax
Documents," on p. 5-9.)

The quality of printed originals is uneven.

_ Is the platen glass of the sender's machine clean?

A Make a few copies using your machine. If the copies are not streaked, the
problem is in the sender's machine. Contact the sender and ask them to send
the document again.

Other Situations

Transmissions are slow.

_ Are documents being sent at a high resolution?

A It is recommended that you send documents containing text only with a lower
resolution.
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Err essages

This section explains the various messages that appear on the touch panel display,
along with possible causes and remedies.

For explanations of messages that are not listed here, see the Reference Guide
and Network Guide.

Self-Diagnostic Display

Perform the necessary procedures according to the displayed self-diagnostic error

message.

Self-diagnostic error messages appear on the touch panel display at the following

times:

« When scanning or printing cannot be performed because of an operational error
- When you need to make a decision or take some action during scanning or

printing

« When you need to make a decision or take some action while browsing the

network

The following is a list of self-diagnostic error messages, along with their possible

causes and remedies.

Out of resources. Wait for a moment, then perform operation again.

Cause

Remedy

You cannot browse the network. There is a lack of TCP/IP resources because
documents have just been continuously sent or are being continuously sent via
FTP or Windows (SMB).

H Troubleshooting

Wait for a while, and then try browsing again.

Set the IP Address.

Cause

Remedy

This machine is not set with an IP address.

Specify the IP Address Settings in TCP/IP Settings in Network Settings in
System Settings (from the Additional Functions screen), turn the machine's
main power OFF, and then back ON. (See Chapter 3, "Using a TCP/IP
Network," in the Network Guide.)
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No response from the server. Check the settings.

Cause The specified server settings are incorrect, or the server is not turned ON.
Alternatively, the machine's TCP/IP resources may be low.

Remedy  Wait for a while, and then try browsing again. If there is still no response from
the server, try selecting another server.

There are too many subdirectories.

Cause You have exceeded the maximum number of subdirectory levels allowed.

Remedy  Specify a different destination because the directory level that you are trying to
access cannot be specified.

No response.

Cause 1 | The server was not running when you tried to send.
Remedy  Make sure that the server is ON, and check the destination.

Cause 2 | The network connection was lost when you tried to send. (Either you could not
connect to the destination, or the connection was lost before the job could be
completed.)

Remedy  Check the status of the network.
Cause 3 | A TCP/IP error occurred when you tried to send an e-mail message or an I-fax.

Remedy  Check that the network cables and connectors are properly connected.

Check the TCP/IP.

Cause The machine's TCP/IP connection is not operating.

Remedy  Check the IP Address Settings (IP Address, DHCP, RARP, BOOTP) in TCP/IP
Settings in Network Settings in System Settings (from the Additional Functions
screen). (See Chapter 3, "Using a TCP/IP Network," in the Network Guide.)

Cannot find the selected server. Check the settings.

Cause The IP address that the machine should connect to cannot be determined.

Remedy 1 Check the DNS Server Settings in TCP/IP Settings in Network Settings in
System Settings (from the Additional Functions screen). (See Chapter 3, "Using
a TCP/IP Network," in the Network Guide.)

Remedy 2 Check whether the DNS server's DNS settings are correct.
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Cannot connect to the selected server. Check the settings.

Cause

Remedy

The machine cannot connect to the specified IP address/port.

Check the Gateway Address setting in IP Address Settings in TCP/IP Settings
in Network Settings in System Settings (from the Additional Functions screen).
(See Chapter 3, "Using a TCP/IP Network," in the Network Guide.)

List of Error Codes without Messages

If an error occurs while a document is being sent or received, an error code is
displayed in the job log on the System Monitor screen, and is included in various
reports. Check the error code, and then take the required steps to resolve the
problem. (See Chapter 8, "Checking/Changing the Send/Receive Status," and
"Report and List Samples," on p. 12-2.)

# 0001

Cause Paper or originals are jammed.

Remedy Place the document properly into the feeder or on the platen glass, and remove
any jammed paper or originals. (See Chapter 7, "Troubleshooting," in the
Reference Guide.)

# 0003

Cause Communications that take longer than the preset time (64 minutes) caused the
error.

Remedy 1 Reduce the resolution or divide the document into two or more parts, and then
try sending the document again. (See "Resolution," on p. 3-12.)

Remedy 2 When receiving a document, ask the sender to either reduce the resolution at
which the document is scanned, or divide the document into two or more parts
before sending it.

# 0009

Cause 1 | There is no paper.

Remedy Load paper. (See Chapter 6, "Routine Maintenance," in the Reference Guide.)

Cause 2 | The paper drawer is not correctly inserted into the machine.

Remedy Insert the paper drawer properly. (See Chapter 6, "Routine Maintenance," in the

Reference Guide.)
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#0012

Cause The document could not be sent because the recipient's machine was out of
paper.

Remedy  Ask the recipient's to load paper into their fax machine.

#0018

Cause 1 | The recipient's machine did not respond when your machine redialed.

Remedy  Confirm that the recipient's machine is able to communicate, and then try again.

Cause 2 The documents could not be sent because the recipient's machine was busy.

Remedy  Confirm that the recipient's machine is able to communicate, and then try again.

Cause 3 | The settings on your machine do not match the settings on the recipient's
machine.

Remedy  Check that the settings on your machine match those on the recipient's
machine, and that the recipient's machine is able to communicate. Try sending
again.

# 0037

Cause Documents could not be received because there is insufficient memory
available.

Remedy  Erase unnecessary documents and documents with errors from memory to

increase the amount of available memory. (See "Erasing Received I-Fax
Documents," on p. 5-9.)
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#0703
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Cause The memory for image data is full when sending color documents.

Remedy 1 Wait a few moments, and then try sending again after other send jobs are
complete.

Remedy 2 Erase documents stored in memory. If the machine still does not operate
normally, turn the main power OFF, and then back ON.

#0705

Cause The send operation was interrupted because the size of the image data is larger
than the Maximum TX Data Size set in E-mail/l-Fax in Communications Settings
in System Settings (from the Additional Functions screen).

Remedy 1 Change the setting for the Maximum TX Data Size in E-mail/l-Fax in
Communications Settings in System Settings (from the Additional Functions
screen).

Remedy 2 Select a lower resolution.

Remedy 3 If you are using I-fax, decrease the number of pages containing images that you
are sending each time, so that you do not exceed the Maximum TX Data Size.

Remedy 4 Set Divide into Pages to 'On' in the File Format screen.

#0751

Cause The server is not functioning. The network is down (the server is unable to
connect to the network or was disconnected).

Remedy  Check the recipient's address.

Check that the network is up.
#0752
Cause The SMTP server name for e-mail or I-fax is not correct, or the server is not
functioning.
The domain name or e-mail address may not be set.
The network is down.
Remedy  Check the SMTP Server name, domain name, and E-mail Address in E-mail/

I-Fax in Network Settings in System Settings (from the Additional Functions
screen).

Check that the SMTP server is operating properly.

Check the network status.
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#0753

Cause A TCP/IP error occurred while sending an e-mail message. (Socket, Select
error, etc.)

Remedy  Check the network cables and connectors. If the machine still does not operate
normally, turn the main power OFF, and then back ON.

# 0801

Cause 1 | A timeout error occurred while the machine was communicating with the SMTP
server to send an e-mail message or send/receive an I-fax.

Remedy 1 Check that the SMTP server is functioning normally.

Remedy 2 Check the network status.

Cause 2 | The SMTP server returned an error while trying to connect. The destination is
not correct. An error occurred on the server side during transmission to a file
server.

Remedy 1 Check that the SMTP server is functioning normally.

Remedy 2 Check the network status.

Remedy 3 Check the destination setting.

Remedy 4 Check the status and setting of the file server.

#0802

Cause The name of the SMTP Server in E-mail/l-Fax in Network Settings in System
Settings (from the Additional Functions screen) is incorrect.
The DNS server name in DNS Server Settings in TCP/IP Settings in Network
Settings in System Settings (from the Additional Functions screen) is incorrect.
(See Chapter 3, "Using a TCP/IP Network," in the Network Guide.)
Connection to the DNS server failed.

Remedy  Check the name of the SMTP Server in E-mail/l-Fax in Network Settings in

System Settings (from the Additional Functions screen).

Check the DNS server name in DNS Server Settings in TCP/IP Settings in
Network Settings in System Settings (from the Additional Functions screen).
Check that the DNS server is functioning normally.
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#0804

Cause You have no permission to access the folder.
Remedy Change the setting on the server to enable access to the folder.
# 0806
Cause 1 | Anincorrect user name or password was specified for the sending of a file to a
file server.
Remedy Change the user name or password. (See "Specifying Destinations," on p. 2-2.)
Cause 2 | An incorrect destination was specified for the sending of an e-mail message or
I-fax.
Remedy  Check the e-mail or I-fax address.
# 0808
Cause 1 | A timeout error occurred while the machine was communicating with the FTP
server.
Remedy 1 Check that the FTP server is functioning normally.
Remedy 2 Check the network status.
Cause 2 | The FTP server returned an error while trying to connect. The destination is not
correct. An error occurred on the server side during transmission.
Remedy 1 Check that the FTP server is functioning normally.
Remedy 2 Check the network status.
Remedy 3 Check the destination setting.
Remedy 4 Check the status and setting of the file server.

Error Messages
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#0810

Cause 1 | A POP (Post Office Protocol) server connection error occurred while receiving
an |-fax.

Remedy  Check the POP Server name in E-mail/l-Fax in Network Settings in System
Settings (from the Additional Functions screen).
Confirm that the POP server is functioning normally.
Check the network status.

Cause 2 | The POP server returned an error during the connection.

Remedy  Check the POP Server name in E-mail/l-Fax in Network Settings in System
Settings (from the Additional Functions screen).
Confirm that the POP server is functioning normally.
Check the network status.

Cause 3 | A timeout error occurred on the server while connecting to the POP server.

Remedy  Check the POP Server name in E-mail/l-Fax in Network Settings in System
Settings (from the Additional Functions screen).
Confirm that the POP server is functioning normally.
Check the network status.

#0812

Cause The POP password setting is incorrect.

Remedy  Check the POP Server password in E-mail/l-Fax in Network Settings in System
Settings (from the Additional Functions screen).

#0813

Cause The POP Server name setting is incorrect.

Remedy  Check the POP Server name in E-mail/l-Fax in Network Settings in System
Settings (from the Additional Functions screen).

#0819

Cause You have received data that cannot be processed (MIME information is
incorrect).

Remedy  Check the settings, and then ask the sender to resend the data.
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#0820

Cause You have received data that cannot be processed (BASE 64 or uuencode is
incorrect).
Remedy  Check the settings, and then ask the sender to resend the data.
# 0821
Cause You have received data that cannot be processed (TIFF analysis error).
Remedy  Check the settings, and then ask the sender to resend the data.
#0827
Cause You have received data that cannot be processed (contains MIME information
that is not supported).
Remedy Check the settings, and then ask the sender to resend the data.
# 0829
Cause Data that contains more than approximately 1,300 pages is received.
Remedy  This machine can print or store up to approximately 1,300 pages of data in

memory, but will delete any data that exceeds this limit. Ask the sender to
resend the remaining pages.
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ngirons & Answers

Q
A

Can the machine automatically resend documents when there are errors in
transmission?

Specify the Retry Times setting. To access the Retry Times setting, press @ (Additional
Functions) = [Communications Settings] — [TX Settings] under <Common Settings> —
[Retry Times]. (See "Number of Retry Attempts," on p. 7-7.)

What happens to documents that are sent to my machine while the power switch on the
control panel is turned OFF?

These documents are automatically stored and printed when all of the pages of the
documents have been received.

>0

What happens if I-fax documents arrive when the machine is being used for copying?

While you are making copies, the documents are automatically received and stored in
the machine's memory, and are printed automatically when copying is complete.

| frequently send documents using the same settings. Can the machine be set to
automatically restore those settings when the power is turned ON or after an operation
completes?

You can store the desired settings in a favorites button and recall them as needed.
Alternatively, you can set the desired settings as the Standard Send Settings so that they
are always specified when the machine is turned ON or after an operation completes.

>0

What happens to received documents if a paper jam occurs while they are printing?

If documents are not printed correctly, they are held in memory. When the paper jam is
cleared, printing resumes from the page at which the paper jam occurred.

Q
A

What happens to a document that has not been completely received when a blackout
occurs?

The document, up to the last page that was successfully received, is printed.
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Q
A

What happens to documents in memory and the memory settings if power is
interrupted?

Documents that are stored in the system's memory remain in memory even when power
to the machine is interrupted. Similarly, the contents of the Address Book are also stored
permanently in memory. However, if power is interrupted while a document is being
received, it is not stored in memory. After the power is restored, the sender or mail
server may resend the interrupted job. If the interrupted job was sent from a POP server
as I-fax, the job is stored in the POP server, and the machine will receive it again.

>0

How can | save paper?

You can set for received documents to be printed on both sides of the paper. (See
"Two-Sided Printing," on p. 7-39.)

You can set for received documents to be forwarded to e-mail destinations, or receive
documents in memory, and then send them to the desired destinations. (See
"Forwarding Settings," on p. 9-15.)

You can set the machine not to print reports. (See "Specifying Report Settings," on
p. 10-3.)

>0

Can | turn the machine's power OFF if the Delayed Send mode is set?

When you are not using the machine, you may turn OFF the control panel power switch,
but leave the main power switch turned ON. Documents that are set with the Delayed
Send mode are automatically sent from memory at their specified time.

>0

Can | change the data size of an e-mail message or I-fax before sending it?

You can specify the Maximum TX Data Size setting according to your needs. To access
this setting, press ® (Additional Functions) = [System Settings] = [Communications
Settings] — [E-mail/I-Fax]. For e-mail messages, the send job is split up into several
e-mail messages before being sent, so that the data size of each e-mail message does
not exceed the set limit.

The result in the Activity Report shows "--." How can | tell if the document was
successfully sent?

"--" is displayed when sending is successful, but it is not confirmed whether the e-mail
message or |-fax you sent, or the file that you sent to an imageWARE Document
Manager folder, was actually delivered. Contact the recipient to check whether your
document was received.
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Repirl and List Samples

&> NOTE

The fax numbers and addresses used in these sample reports are fictitious.

TX Report/Error TX Report

The TX Report is a printed report that informs you of whether a send job has been
successfully delivered to its destination. A TX Report can be set to print
automatically after each job is sent, or only when there are transmission errors.

(See "TX Report," on p. 10-3.)

12/09 2005 10:50 FAX 123XXXXXX

CANON 0001

TX/RX NO
DEPT. ID

DESTINATION ID
ST. TIME

TIME USE
PAGES SENT
RESULT

TRANSMISSION OK

RECIPIENT ADDRESS sales@example.com

sk ks s s ok o sk s sk ok ok sk sk o ok ok ok ok

0003
0000001

09/12 10:50
0011

1
OK

&> NOTE

* The default settings are:
- TX Report:
- Report with TX Image:

For Error Only
On

* The results of fax, e-mail, I-fax, and file server transmissions can be printed.

« Even if Report with TX Image is set to 'On’, the contents of the sent document are not
printed on the report if you are sending to e-mail addresses or file servers, the first page
is not in black-and-white, and an I-fax address is not included in the destination.

« If a field exceeds its display capacity, only those characters that fit in the display are

printed.

B REPORT NAME

When the document transmission is completed successfully, a "TX Report" is printed.
When a send error occurs, an "Error TX Report" is printed.

B MESSAGE

A message describing the transmission result is printed.
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H TX/RX NO
The four digit number, that is automatically assigned when the document is accepted for
sending, is printed.

B DEPT. ID
If Department ID Management is set, the Department ID is printed.

B RECIPIENT ADDRESS
The address of the recipient is printed.

H DESTINATION ID
The name of the recipient is printed.

H ST. TIME
The date and time (in 24-hour notation) at which the document started to be transmitted
are printed.

B TIME USE
The time taken (in minutes and seconds) to send the document is printed.

B PAGES SENT
The number of pages that were sent successfully to the recipient is printed.

B RESULT
If the documents were transmitted successfully, "OK" is printed.
If a sending error occurred, "NG" (No Good) is printed.
If a sending error occurred, the page number in which the error occurred and the error
code number are printed.
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Multiple Communication Result Report

This report is used to check whether documents were sent successfully to the
intended destinations when a sequential broadcast transmission was performed.

You can set whether to automatically print a Multiple Communication Result Report
after sending documents. (See "TX Report," on p. 10-3.)

12/09 2005 10:50 FAX 123XXXXXX CANON 0001
ek ok MULTI TX/RX REPORT > 3%k
st s s s e s sk o sk s sl ook s ko ok s sk o ok sk o
TX/RX NO 0010
PGS. 1
DEPT. ID 0000001

TX/RX INCOMPLETE
TRANSACTION OK

[ 001]034XXXXXX
ERROR INFORMATION

[ 002]TO8XXXXXX

> NOTE

You cannot print a Multi TX/RX Report with an image of the sent original attached to it
even if Report With TX Image is set to On in the TX Report setting. (See "TX Report," on
p. 10-3.)

B TX/RX NO

The four digit number, that is automatically assigned when the document is accepted for
sending, is printed.

N DEPT.ID
If Department ID Management is set, the Department ID is printed.

H PGS.
The number of pages that were sent successfully to the destinations is printed.

H TX/RX INCOMPLETE
If a transmission is incomplete, the address and name of the destination are printed. If
there is no applicable destination, "_ _ _ _ _ " is printed.

Bl TRANSACTION OK
The address and name of the destination of a completed transmission are printed. If there
is no applicable destination, "_ _ _ _ _ " is printed.

H ERROR INFORMATION

If an error in transmission occurs, the address and name of the destination are printed. If
there is no error, " " is printed.
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RX Report

This report is used to check if documents were received successfully in this
machine.

You can set whether to automatically print an RX Report. (See "RX Report," on
p. 10-8.)

12/09 2005 10:50 FAX 123XXXXXX CANON 0001

>k ok RX REPORT ek ok

RECEPTION OK

TX/RX NO 5003

RECIPIENT ADDRESS sales_hongkong @example.com
DESTINATION ID HONG KONG SALES

ST. TIME 09/12 10:50

TIME USE 00'17

PGS. 1

RESULT OK

&> NOTE

The default setting is 'Off".

B REPORT NAME

An RX report is printed when the reception of the document is completed successfully,
and also when a receiving error occurs.

B MESSAGE
A message describing the reception result is printed.

H TX/RX NO
The four digit number, that is automatically assigned when the document is received, is
printed.

H RECIPIENT ADDRESS
The address of the sender is printed.

E Appendix

H DESTINATION ID
The name of the sender is printed.

M ST. TIME (Start Time)

The date and time (in 24-hour notation) at which the document started to be received are
printed.
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B TIME USE
The time taken (in minutes and seconds) to receive the document from start to finish is
printed.

H PGS.
The number of pages that were received successfully is printed.

B RESULT
If the documents were received successfully, "OK" is printed.
If a reception error occurred, "NG" (No Good) is printed.

If a reception error occurred, the page number in which the error occurred, and the error
code number are printed.

Activity Report

This report is a list which enables you to check the results of all sending and
receiving transactions. An Activity Report can be printed either automatically or
manually.

An Activity Report is automatically printed when either the number of
communication results reaches 40, or a specified time is reached. The send and
receive logs can also be printed separately.

An Activity Report can be printed manually at any time from the System Monitor
screen. (See "Printing the Send Job Log (Activity Report)," on p. 6-5.)

12/09 2005 10:50 FAX 123XXXXXX CANON 0001
##%  ACTIVITY REPORT * %k
ST. TIME DESTINATION TEL/ID NO. MODE PGS. RESULT
#09/12 09:16 | LONDON sales@example.com | 5001 | AUTO RX ECM 4 OK 0014
#09/12 09:27 0001 | MANUALTX ECM 1 OK 0200
09/12 09:30 | LONDON sales@example.com | 0002 | TRANSMIT ECM 1 OK 0017
09/12 09:53 | john john@example.com 5002 | AUTO RX ECM 1 OK 0014
09/12 10:20 | bob bob@example.com | 0003 | TRANSMIT ECM 0 NG 0000
0 STOP
09/12 10:20 | NY TTIXXXXXX 0004 | TRANSMIT ECM 0 NG 0000
0 #0018
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&> NOTE

* The default settings are:
- Auto Print: On
- Send/Receive Separate: Off

« A list of fax, e-mail, I-fax, and file server transmissions is printed.

« If a field exceeds its display capacity, only those characters that fit in the display are
printed.

B DEPT. ID
If Department ID Management is set, the Department ID is printed. Transmission logs are
listed according to Department ID.

B ST. TIME (Start Time)
The date and time (in 24-hour notation) at which the document started to be transmitted
or received are printed. An asterisk (*) indicates a job that has already been printed. If
User ID Management is set to 'On’, the user name used for login is displayed below the
start time. When the machine cannot specify the user (for example, when automatically
forwarding), the user name is not displayed.

H DESTINATION TEL/ID
The name and address of the recipient are printed.
If the send job is sent to a file server (FTP or SMB), the path name is printed on the
second line.

H NO.
The four digit number, that is automatically assigned when the document is accepted for
sending or receiving, is printed. Numbers between 0001 and 4999 are for sending, while
numbers between 5001 and 9999 are for receiving.

H MODE
The type and mode of transmission are printed.

H PGS.
The number of pages that were sent or received successfully is printed.
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B RESULT

"OK," "NG," or "- -," and the transmission time are printed.

If the documents have been received successfully by the recipient, "OK" is printed.

If a sending error occurs, "NG" (No Good) is printed, and the error code is printed on the

second line.

When sending is successful, but it is not confirmed whether the e-mail message or I-fax,
or the file that you sent to an imageWARE Document Manager folder, was actually

delivered, "--" is printed.

Forwarding Conditions List

You can print the contents of the forwarding settings that have been specified.
Manually print the Forwarding Conditions List whenever necessary. (See "Printing

Forwarding Settings," on p. 9-34.)

12/09 2005 10:50 FAX 123XXXXXX

CANON

0001

EEE

CONDITION NAME

ON/OFF

FORWARDING DESTINATION
FWDING DESTIN. TYPE
FWDING DESTIN. NAME

FILE TYPE

DEVIDE INTO PAGES

CONDITION
ON/OFF

FORWARDING CONDITIONS LIST > %k

WITHOUT W/O CONDITIONS ( I-FAX RX )
OFF

I-FAX
MEXICO
TIFF
OFF

Sales report
OFF

&> NOTE

For more information on specifying Forwarding Settings, see "Forwarding Settings," on

p. 9-15.
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Address Book List

You can print the contents of the Address Book (Address Book or One-touch

Buttons). Manually print the list of the selected Address Book whenever necessary.

n H n
(See "Address Book List," on p. 10-10.)
09/12 2005 10:50 FAX 123XXXXXX CANON 0001
EEES ADDRESS BOOK LIST EEEY
DESTINATION NAME TX TYPE DESTINATION ADDRESS

BEIGING E-MAIL BEIGING @example.com

PARIS FAX 088XXXXXX

HEADQUARTERS GROUP
LONDEN FAX 034XXXXXX
NY FAX TOXXXXXX
MEXICO IFAX ifax @example.com
BEIGING E-MAIL BEIGING @example.com
PARIS FAX 088XXXXXX

12/09 2005 10:50 FAX 123XXXXXX CANON 0001

st sk stk ootk sk sk ok skl sk ok ok sk Rk sk sk Rk sk sk lok R slok kR kR ok sk Rk kR Rk R ok
dokon ADDRESS BOOK LIST ( ONE-TOUCH BUTTONS ) EEES

DESTINATION NAME TX TYPE DESTINATION ADDRESS

[001]

LONDON FAX 034XXXXXX

[002]

NY FAX TOSXXXXXX

[003]

LONDON E-MAIL sales @example.com

[004]

MEXICO TFAX ifax @example.com

&> NOTE

The fax numbers, e-malil, I-fax, file server, and group addresses are displayed in the

Destination Address column.

W LIST NAME

"ADDRESS BOOK LIST" or "ADDRESS BOOK LIST (ONE-TOUCH BUTTONS)" is

printed depending on the Address Book List you print.

H DESTINATION NAME

The name of the specified destination is printed.

When printing the contents of a one-touch button, the number of the one-touch button is

printed on the first line.

B TXTYPE

The specified destination's transmission mode is printed.

Report and List Samples
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B DESTINATION ADDRESS

* If the TX TYPE is "FTP" or "SMB" (file server):
The host name is printed on the first line, and the folder path on the second line.

* If the TX TYPE is "I-FAX" or "MAIL":
The |-fax address or e-mail address is printed.

* If the TX TYPE is "FAX":
The fax number is printed.

« If the TX TYPE is "GROUP":
The destinations stored in the group address are printed on the second line and
continue down in a list. If a file server is stored in the group address, no additional
information is printed on the second line.

12-10
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User's Data List

The User's Data List prints out the settings made from the Additional Functions
screen, and the device configuration. Manually print the User's Data List whenever

necessary. (See "User's Data List," on p. 10-13.)

12/09 2005 10:50 FAX 123XXXXXX

0001

sl s sl s o R RSl R RSk Kk
ok k USER’S DATA LIST EERd

sl s ok s sl RSl R RSk Kk

1. COMMON SETTINGS
INITIAL FUNCTION

SELECT INITIAL FUNCTION COPY
SYSTEM MONITOR SCREEN AS INITIAL FUNC. OFF
DEVICE AS THE DEFAULT FOR SYSTEM MONITER ON
AUTO CLEAR SETTING INITIAL FUNCTION
AUDIBLE TONES
ENTRY TONE ON
VOLUME 1
ERROR TONE ON
VOLUME 1
OFF

Super G3 FAX Board-T1
NETWORK I/F BD F1
Simple send kit-A1 JP

OPTION ROM 32MB
TOTAL MEMORY 256MB

Additional Finisher Tray-C1
CARPS2 PRINTER KIT-

iR 256MB ExpansionRAM-D1

Al

Report and List Samples
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Sp;w;rn' ications

Specifications are subject to change without notice for product improvement or
future release.

Universal Send Kit

M Scan Features

ltem Specifications

Communication Protocol | FTP (TCP/IP), SMB (TCP/IP)

Data Format TIFF (B&W), PDF (B&W), JPEG (Color), PDF (Compact)
(Color)

Resolution 100 x 100 dpi, 200 x 100 dpi, 200 x 200 dpi,
200 x 400 dpi, 300 x 300 dpi, 400 x 400 dpi, 600 x 600 dpi
Windows 98/Me/NT (SP6a)/XP, Windows 2000 Server/

System Environment Professional (SP1 or later), Windows Server 2003, Solaris
Version 2.6 or later, Mac OS X, Red Hat Linux 7.2

Interface USB 2.0, 100BASE-TX, 10BASE-T

Color Mode Color, B&W (black and white)

Original Type Text, Text/Photo, Photo

Others Browse Windows (SMB) File Server

12-12  Specifications



H E-mail and I-Fax Features®

Item

Specifications

Communication Protocol

SMTP, POP3, I-Fax (Simple mode)

For Sending E-mail

100 x 100 dpi, 200 x 100 dpi,
200 x 200 dpi, 200 x 400 dpi,

Resolution 300 x 300 dpi, 400 x 400 dpi,
600 x 600 dpi
For Sending I-Fax 200 x 100 dpi, 200 x 200 dpi,
TIFF (B&W), PDF (B&W),
E-mail JPEG (Color),
Format PDF (Compact) (Color)
I-Fax TIFF (MH)
E-mail 11" x 17", LGL, LTR, LTRR,
STMT, STMTR
Original Size
LGL**, LTR, LTRR, STMT**,
I-Fax

STMTR**

Server Software

Microsoft Exchange Server 5.5 (SP2), Sendmail 8.11.2, Lotus

Domino R4.5/R5

* Only the B&W mode is available for sending and receiving I-fax documents.

** Sent as LTR.

Specifications  12-13
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Glgﬁry
A

Activity Report
A record listing all documents that have been sent and received.

ADF

Automatic Document Feeder. Originals placed in the feeder are automatically fed
sheet by sheet to the platen glass for scanning. The feeder also automatically turns
over two-sided originals to make one- or two-sided copies.

ASCII code

ASCII (American Standard Code for Information Interchange) is a set of standardized
codes used to represent letters, numbers, punctuation marks, a few symbols, and
control characters. A seven digit (or seven bit) binary number can represent one of
128 distinct codes.

C

CCITT/ITU-T

A committee that sets international standards for telecommunications. CCITT/ITU-T
was formerly known as CCITT (Consultative Committee for International Telegraph

and Telephone), but is now succeeded by ITU-T (International Telecommunications
Union-Telecommunications Sector).

D

Delayed Send

Also called "Delayed TX." You can set a time for a document to be sent, and you do
not have to be present when the document is sent at the specified time. You can
reserve up to 70 delayed send jobs.

DNS server

Domain Name System server. A server which maintains a database that translates
the domain names of Internet servers, such as www.w3.org, into Internet Protocol
(IP) addresses, such as "18.176.0.26". This enables clients to connect to a server
with a host name rather than a numeric IP address.

12-14  Glossary



Domain

A management concept that divides large scale networks into groups for identifying
individual computers and users. The Internet is managed by classifying domains
according to geographical location or type (business, organization, educational
institution, etc.).

dpi
Dots Per Inch. A measure of screen and printer resolution that is expressed as the
number of dots that a device can print or display per linear inch.

ECM

Error Correction Mode. Reduces system and line errors when sending or receiving
from another fax machine with ECM capability. ECM divides a page into blocks and
inspects each block for data lost through poor transmission. If part of the data is
missing in a certain block, ECM retransmits that data from the beginning of the block
until it confirms that all the data within the block has been transmitted successfully. In
this way, ECM guarantees that a good image can be received at the receiving end.
ECM is very effective where the telephone lines are in poor condition. However, ECM
slows the transmission speed, and you may turn this mode off, if it is not needed.

Error indicator

The error indicator flashes red when a paper jam occurs or the machine has run out
of toner or paper.

F

File formats

File formats are used to save image data. This machine supports three different file
formats: TIFF (B&W), PDF (B&W), JPEG (Color), PDF (Compact) (Color).

File server

A personal computer or workstation to which two or more users on client personal
computers can gain access via a LAN (Local Area Network), to share and use its hard
disk drive.

E Appendix

Forwarding

The process of sending a received fax/I-fax document to another destination. For
example, if your machine at work receives a document, you can have the machine
forward the document to a machine at your home.

Glossary 12-15
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FTP

I-fax

File Transfer Protocol. A client-server protocol enabling a user to transfer files on one
computer to and from another computer over a TCP/IP network. The File Transfer
Protocol also governs the client program with which the user transfers files.

I-fax (Internet fax) enables you to send and receive a scanned original converted to
TIFF (Tagged Image File Format) or PDF (Portable Document Format) image data as
an e-mail attachment to/from any I-fax compatible facsimile or personal computer with
Internet e-mail functionality.

imageWARE

Canon imageWARE is a software suite for business environments that provides
functions to efficiently capture, create, manage, and distribute documents. The
imageWARE suite also supports on-demand printing and publishing.

For more information, please see the imageWARE Web site at
http://www.imageware.com.

imageWARE Document Manager Gateway

Software for sending scanned documents from imageCLASS machines equipped
with the Send function, to imageWARE Document Manager folders via the network.
imageWARE Document Manager Gateway is a standard feature of both the
Workgroup Edition and the Enterprise Edition of imageWARE Document Manager. It
consists of two programs: imageWARE Document Manager Gateway Server, that
stores the documents, and imageWARE Document Manager Gateway Administrator,
that makes settings for the document storage destinations.

Internet Protocol (IP)

The underlying set of networking rules that describes how data is transmitted across
the Internet. Internet Protocol enables data from one computer to be split into
packets, and sent to another computer with a specific IP address.

IP address

Internet Protocol address. A 32-bit numeric address used by IP (Internet Protocol) to
specify a computer or device on the Internet. The IP address is usually written as four
numbers delimited by periods. For example, 128.121.4.5.

12-16
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JBIG

JPEG

M

Joint Bi-level Image Experts Group. An experts group file specification that defines a
standard for compressing (reducing the size of) image files without any loss in image
information. Files containing photographic images in Web pages are generally
compressed so they can be transferred across the Internet more quickly. JPEG, the
format currently used, causes some loss in image data after compression, and so
reduces image quality. JBIG compression overcomes this shortcoming.

Joint Photographic Experts Group. An experts group file specification that defines a
standard for compressing (reducing the size of) photographic and photorealistic
image files. The image compression method used involves some loss of information,
and so reduces image quality. Files containing photographic images in Web pages
are generally compressed by using the JPEG format so they can be transferred
across the Internet more quickly.

Memory Lock

N

Usually a document is printed as soon as it is received; but with Memory Lock, all
documents received are stored in memory until you enter a password to print them.
This enables you to attend to the documents at your own leisure, and prevents printed
documents from piling up in the output tray.

NetBEUI

NetBIOS Enhanced User Interface. NetBEUI is a network protocol originally designed
by IBM, and later extended by Microsoft and Novell. In a small network, NetBEUI is
more efficient than other protocols, such as TCP/IP. It is supported natively by IBM
operating systems and Microsoft Windows to provide services, such as file sharing
and printing.

NetBIOS

Network Basic Input Output System. A program that enables applications on different
computers to communicate within a LAN (Local Area Network). NetBIOS is used in
Ethernet, Token Ring, and Windows 2000/NT/XP networks.

Glossary 12-17

E Appendix



E Appendix

o)

One-Touch Buttons

0s/2

PDF

One-Touch buttons enable you to specify a destination, dial its number, and send a
document, all at the push of one key. You can store up to 500 destinations.

A family of multitasking operating systems developed by IBM for Intel x86-based
computers. OS/2 provides a graphic user interface similar to Windows, as well as a
command line interface similar to DOS. Add-ons to OS/2 enable it to run DOS and
Windows applications.

Portable Document Format. The page description language used in Adobe Systems'
Acrobat document exchange system, which is restricted neither by device nor
resolution. PDF displays documents in a way that is independent of the original
application software, hardware, and operating system used to create those
documents. A PDF document can contain any combination of text, graphics, and
images.

Protocol

R

Resol

RX

A set of rules that govern the transmission of data across a network. Examples of
protocols are FTP, DHCP, BOOTP, RARP and TCP/IP.

ution

The density of dots attained by an output device, such as a fax, scanner, or printer, in
producing an image. Expressed in terms of dots per inch (dpi). Low resolution causes
font characters and graphics to have a jagged appearance. Higher resolution means
smoother curves and angles, as well as a better match to traditional typeface designs.
Resolution values are represented by horizontal data and vertical data (e.g., 600 x
600 dpi).

Abbreviation for "Reception/Receiving."

12-18
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S

Scanning Area

The area that is actually scanned is slightly smaller than the size of the original
document, so words or images near the edges of the document may not be scanned.
Therefore, you should allow some margin on all sides of the document that you are
sending.

Sequential Broadcast

SMB

SMTP

Sequential Broadcasting enables you to send a scanned document to up to 501
destinations simultaneously. If you frequently send documents to the same
destinations, it is highly recommended that you register the numbers as a group in a
one-touch button for group dialing.

Server Message Block. A protocol that provides file and printer sharing over a
network for Windows computers.

Simple Mail Transfer Protocol. A TCP/IP protocol for sending messages from one
computer to another on a network.

Stamp

TIFF

TTI

X

Applies a stamp (about 1/8" (3 mm) in diameter) on the front side of originals after
they have been scanned, so that you can distinguish already scanned originals from
others.

Tagged Image File Format. A file format that saves images as high-density bitmaps,
and is suitable for large amounts of image data. The information field (tag) at the start
of each image data record indicates the type of data represented.

E Appendix

Transmit Terminal Identification. Also called the TX Terminal ID. The TTl is the name
of a person or an organization and the facsimile number of the machine that sends a
document.

Abbreviation for "Transmission/Sending."
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Indaa_(

A

Abbreviations used in this manual, xi
Activity Report, 6-5, 10-2, 10-6, 12-6, 12-14
Address Book
About the Address Book, 8-2
Address List sample, 12-9
Editing addresses, 8-20
Erasing addresses, 8-24
Printing the Address Book, 10-10
Storing new addresses, 8-5
Address Book key, 1-6
Address Book List, 10-2
Address Book Settings table, 8-2
ADF (Automatic Document Feeder), 1-31, 1-37,
12-14
ASCII code, 12-14

B

Before using this machine
Registering the machine's fax number, 1-15
Registering the Sending Record, 1-9
Registering the unit's name, 1-16
Selecting the type of telephone line, 1-10
Setting the current date and time, 1-11
Setting the display language, 1-10
Setting the line type, 1-9
Things to do, 1-9

Browse key, using, 2-16

C

Canceling jobs
Using the Stop key, 1-41
Using the System Monitor screen, 1-42
Using the touch panel display, 1-40
CCITT/ITU-T, 12-14
Color/B&W keys, 1-7
Color Mode
B&W, 3-7
Changing, 3-5
Color, 3-5
Color TX Scan Settings, 7-33
Communications Settings table, 7-2
Continue Printing When Toner Is out, setting,
7-48
Copyright, xii

D

Date and time, setting, 1-11
Data Compression Ratio, setting, 7-4
Daylight saving time, 1-11
Default Screen for Send, 7-35
Delayed send, 12-14
Density Adjustment keys, 1-7
Destinations, checking/changing, 2-25
Destinations, erasing
From the Address Book, 8-24
From the destination list, 2-28
From the one-touch buttons, 8-37
Destinations, specifying
About specifying destinations, 2-2
Using the Address Book, 2-2
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Using the Favorites Buttons, 2-22
Using the New Address tab, 2-5
Using the One-touch Buttons, 2-21
Details key, 1-5
Different Size Origin key, 1-7
Different Size Originals, 3-21
Disclaimers, xii
Display language, setting, 10
Displays used in this manual, x
Dividing a Document into Files, 4-27
DNS server, 12-14
Document size
About document sizes, 1-31, 3-9
Specifying, 3-9
Document Size key, 1-7
Domain, 12-15
dpi, 12-15

E

ECM, 12-15
E-Mail/ I-Fax, 9-4
Default Subject, 9-4

Divided TX over Max.Data Size, 9-4
Maximum Data Size For Sending, 9-4

Erase key, 1-5

Error indicator, 12-15
Error messages, 11-5
Error code list, 11-7

F

Favorites Buttons

About the Favorites Buttons, 2-22, 7-25

Erasing, 7-31

Naming, 7-28

Registering, 7-25
Favorites Buttons key, 1-6

Feeder, 1-31, 1-37
File Format key, 1-5
File formats, 12-15
File server, 12-15
Flow of sending operations, 1-19
Forwarding, 12-15
Forwarding Conditions List sample, 12-8
Forwarding settings
About forwarding settings, 9-15
Checking/Changing, 9-30
Erasing, 9-33
Forwarding without conditions, 9-26
Printing, 9-34
Storing, 9-15
Turning the forwarding function On/Off, 5-7,
9-31
FTP, 12-16

G

Gamma Value for Color Send Jobs, setting, 7-21
Glossary, 12-14

I-fax, 12-16
I-fax jobs
Available paper size, 5-12
Checking the arrival of an I-fax, 6-12
I-fax settings, 9-4
imageWARE, 12-16
imageWARE Document Manager Gateway,
12-16
Internet Protocol (IP), 12-16
IP address, 12-16
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J |-fax addresses, 8-8

JBIG, 12-17
Job Recall, 4-31 ()
JPEG, 12-17
One-touch Buttons
About the One-touch Buttons, 2-21, 12-18
K Erasing, 8-37
Storing/Editing, 8-27
Keys used in this manual, x One-touch Buttons key, 1-6
Orientation
Horizontal placement, 1-32
L Vertical placement, 1-32

Original type
Photo mode, 3-18
Selecting, 3-17
Text mode, 3-17
Text/Photo mode, 3-17
Original Type key, 1-8
Overview, 1-4

Legal notices
Copyright, xii
Disclaimers, xii
Trademarks, xii

Line type, setting, 1-9

M
Memory lock, 12-17 P
Setting, 9-9 )
Using, 5-4 Paper drawer selection, 7-41
Paper sizes, 5-12
PDF, 12-18
N Photo mode, 3-18
Placing originals
NetBEUI, 12-17 About placing originals, 1-31
NetBIOS, 12-17 Document size, 1-31
New Address key, 1-6 Feeder, 1-31, 1-37
New addresses, specifying Orientation, 1-32
E-mail address, 2-5 Platen glass, 1-31, 1-33
File server address, 2-9 Platen glass, 1-31, 1-33
|-fax address, 2-7 Protocol, 12-18

New addresses, storing
E-mail addresses, 8-5
File server addresses, 8-10 Q

Group Addresses, 8-14
Q&A, 11-14
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R

Recall key, 1-6

Receive jobs
Checking receive job details, 6-7
Checking the arrival of an I-fax, 6-12

Checking/Changing the status of receive jobs

6-2

Checking/Changing the status of receive jobs,

6-2
Printing the receive job log, 6-10
Receiving documents
About receiving documents, 5-2
Erasing received documents, 5-9
Forwarding received documents, 5-7
Reducing received documents, 7-44
Report settings
Activity Report, 10-6
RX Report, 10-8
Specifying, 10-3
TX Report, 10-3
Report Settings table, 10-2
Resolution, 3-12, 12-18
Resolution key, 1-7
Restricting access to destinations, 9-36
Retry Times, 7-7
RX, 12-18
RX Report, 10-2, 10-8

S

Samples
Activity Report, 12-6
Address List, 12-9
Forwarding Conditions List, 12-8

Multiple Communication Result Report, 12-4

RX Report, 12-5
TX Report/Error TX Report, 12-2
User's Data List, 12-11

Scan density

Automatic density adjustment, 3-15

Manual density adjustment, 3-14
Scan mode, selecting, 3-2
Scan settings

Color mode, 3-5

Different size originals, 3-21

Document size, 3-9

Original type, 3-14

Resolution, 3-12

Scan density, 3-14

Two-sided originals, 3-19
Scan Settings key, 1-5
Scan Settings Screen, 1-7
Scanning area, 12-19
Select Cassette, 7-41
Self-diagnostic display, 11-5
Send Basic Features screen, 1-5
Send jobs

Checking send job details, 6-2

Checking/Changing the status of send jobs,

6-2
Printing the send job log, 6-5
Send Settings key, 1-5
Sending methods
Delaying send jobs, 4-23
Sending e-mail messages, 4-2
Sending an I-fax, 4-11
Sending jobs to a file server, 4-18
Stamping originals, 4-25
Sending record, registering, 1-9
Sequential broadcast, 12-19
Sharpness, adjusting, 7-23
SMB, 12-19
SMTP, 12-19
Specifications, 12-12
Standard send settings, 7-9
Stamp, 4-25, 12-19
Symbols used in this manual, ix
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System Monitor key, 1-6
System Settings table, 9-2

T

Telephone line, selecting the type, 1-10
Text mode, 3-17
Text/Photo mode, 3-17
TIFF, 12-19
Trademarks, xii
Troubleshooting
Error messages, 11-5
Other situations, 11-4
Q&A, 11-14
Receiving documents, 11-4
Sending documents, 11-2
Two-sided Original key, 1-7
Two-sided printing, 7-39
TX, 12-19
TX settings, initializing, 7-37
TX Terminal ID, printing, 7-18
TX Report, 10-2, 10-3, 12-2

U

Unit name, registering, 1-16
User's data

Printing, 10-13

User's Data List sample, 12-11
User's Data List, 10-2
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