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Preface

Thank you for purchasing this Canon product. Please read this manual thoroughly before
operating the product in order to familiarize yourself with its capabilities, and to make the
most of its many functions. After reading this manual, store it in a safe place for future
reference.

How to Use This Manual

Symbols Used in This Manual

The following symbols are used in this manual to explain procedures, restrictions,
handling precautions, and instructions that should be observed for safety.

@ IMPORTANT Indicates operational requirements and restrictions. Be sure to read
these items carefully in order to operate the product correctly, and to
avoid damage to the product.

&> NOTE Indicates a clarification of an operation, or contains additional
explanations for a procedure. Reading these notes is highly
recommended.

Buttons Used in This Manual

The following button names are a few examples of how buttons to be clicked are
expressed in this manual:

Buttons on Computer Operation Screens: [Button Name]
Examples: [OK]
[Next]
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Displays Used in This Manual

Screen shots of computer operation screens used in this manual may differ from
the ones you actually see, depending on the operating system and the model or
options that come with your machine.

The buttons that you should click are marked with a ), as shown below.

When multiple buttons can be clicked, they are highlighted and mentioned in the
order in which they should be clicked.

5 In the first dialog box of the Fax Driver Setup Wizard, click
[Next].

40 Fax Driver - Fax Driver Setup Wizard x|

‘Welcome to the Setup Wizard for the Raster/PCLSe Fax
Driver

This wizard will install the: B aster/PCLSe fax driver on
Your computer.

Tao continue the installation, click [Mext].

—— Click this button
for operation.




Abbreviations Used in This Manual

In this manual, product names and model names are abbreviated as follows:

Microsoft® Windows® 98 operating system: Windows 98

Microsoft® Windows® Millennium Edition operating system: Windows Me

Microsoft® Windows NT® 4.0 operating system: Windows NT 4.0
Microsoft® Windows® 2000 operating system: Windows 2000
Microsoft® Windows® XP operating system: Windows XP
Microsoft® Windows Server™ 2003 operating system: Z\(/)iggows Server




Legal Notices

Trademarks

Canon, the Canon logo, imageRUNNER, imageCLASS, imagePASS, iR, LASER
CLASS, and NetSpot are trademarks of Canon Inc.

Citrix, MetaFrame, and MetaFrame XP are trademarks of Citrix Systems, Inc. in the
United States and other countries.

Microsoft, the Windows logo, Windows, and Windows NT are registered
trademarks of Microsoft Corporation in the United States and other countries.

Windows Server is a trademark of Microsoft Corporation in the United States and
other countries.

Novell, NDPS, and NetWare® are trademarks of Novell, Inc.

Other product and company names herein may be the trademarks of their
respective owners.

Copyright 2005 by Canon Inc. All rights reserved.

No part of this publication may be reproduced or transmitted in any form or by any
means, electronic or mechanical, including photocopying and recording, or by any
information storage or retrieval system without the prior written permission of
Canon Inc.




Disclaimers

The information in this document is subject to change without notice.

CANON INC. MAKES NO WARRANTY OF ANY KIND WITH REGARD TO THIS
MATERIAL, EITHER EXPRESS OR IMPLIED, EXCEPT AS PROVIDED HEREIN,
INCLUDING WITHOUT LIMITATION, THEREOF, WARRANTIES AS TO
MARKETABILITY, MERCHANTABILITY, FITNESS FOR A PARTICULAR
PURPOSE OF USE OR AGAINST INFRINGEMENT OF ANY PATENT. CANON
INC. SHALL NOT BE LIABLE FOR ANY DIRECT, INCIDENTAL, OR
CONSEQUENTIAL DAMAGES OF ANY NATURE, OR LOSSES OR EXPENSES
RESULTING FROM THE USE OF THIS MATERIAL.
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efore You Start

CHAPTER

This chapter describes the system environments required for using the fax driver. It also
explains where to find help and information regarding the installation and use of this driver.

INtrodUCHION. . . .. e 1-2

Supported Canon Products . . . ... ... 1-2
System RequUirements . ... ... e 1-5
Whereto FInd Help. . . . ... oo 1-7




Before You Start l

Int ction

The fax driver gives users of Microsoft Windows 98, Windows Millennium Edition,
Windows NT Version 4.0, Windows 2000, Windows XP, or Windows Server 2003
(hereafter called Windows 98/Me/NT 4.0/2000/XP/Server 2003) operating system
the ability to make full use of the fax function of the printer. If your printer is
equipped with the optional fax subsystem, the fax driver enables you to access the
fax function.

The fax driver is conceptually akin to a printer driver. A user would select [Print]
from any Windows application software, select the Canon fax driver as the printer,
and specify its destination(s) and options.

The fax driver would then convert this into an image that conforms to standard fax
protocols, to be printed or stored on the recipient fax machine(s).

Supported Canon Products

The Fax Driver Version 3.95 is available for the following Canon products:

Printer Name

Driver Name

Color imageRUNNER C2620

Canon iR C2620 (FAX)

imagePASS-C1 (Color iR C2620-C1)

Canon iR C2620-C1 (FAX)

imagePASS-C2 (Color iR C2620-C2)

Canon iR C2620-C2 (FAX)

Color imageRUNNER C3200

Canon iR C3200 (FAX)

imagePASS-C1 (Color iR C3200-C1)

Canon iR C3200-C1 (FAX)

Color imageRUNNER C3220

Canon iR C3220 (FAX)

imagePASS-C1 (Color iR C3220-C1)

Canon iR C3220-C1 (FAX)

imagePASS-C2 (Color iR C3220-C2)

Canon iR C3220-C2 (FAX)

imageRUNNER C3100 Canon iR C3100 (FAX)
imagePASS-E1 (iR C3100-E1) Canon iR C3100-E1 (FAX)
imageRUNNER C3170i Canon iR C3170 (FAX)
imageRUNNER C3170U Canon iR C3170 (FAX)
imageRUNNER C5800 Canon iR C5800 (FAX)
imagePASS-D1 (iR C5800-D1) Canon iR C5800-D1 (FAX)
imageRUNNER C5870U Canon iR C5870 (FAX)
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Printer Name

Driver Name

imagePASS-G1 (iR C5870-G1)

Canon iR C5870-G1 (FAX)

imageRUNNER C6800

Canon iR C6800 (FAX)

imagePASS-D1 (iR C6800-D1)

Canon iR C6800-D1 (FAX)

imageRUNNER C6870U

Canon iR C6870 (FAX)

imagePASS-G1 (iR C6870-G1)

Canon iR C6870-G1 (FAX)

imageRUNNER 2010F Canon iR1600-2000 (FAX)
imageRUNNER 2016 Canon iR2016 (FAX)
imageRUNNER 2020 Canon iR2020 (FAX)
imageRUNNER 2230 Canon iR2230 (FAX)
imageRUNNER 2830 Canon iR2830 (FAX)
imageRUNNER 2870/2270 Canon iR2270/iR2870 (FAX)

imageRUNNER 2870G/2270G

Canon iR2270/iR2870 (FAX)

imageRUNNER 3300/2800/2200

Canon iR2200-3300 (FAX)

imageRUNNER 3300i

Canon iR2200-3300 (FAX)

imageRUNNER 3320G

Canon iR2220/iR3320 (FAX)

imageRUNNER 3320i/2220i

Canon iR2220/iR3320 (FAX)

imageRUNNER 3320N/2220N

Canon iR2220/iR3320 (FAX)

imageRUNNER 3530

Canon iR3530 (FAX)

imageRUNNER 400/330

Canon iR330-400 PCL (FAX)

imageRUNNER 400/330 with Network
Multi-PDL Printer Board-P1

Canon iR330-400-P1/R1 PCL (FAX)

imageRUNNER 400/330 with Network
Multi-PDL Printer Board-R1

Canon iR330-400-P1/R1 PCL (FAX)

imageRUNNER 4570/3570 Canon iR3570/iR4570 (FAX)
imageRUNNER 4570G/3570G Canon iR3570/iR4570 (FAX)
imageRUNNER 5070 Canon iR5070 (FAX)

imageRUNNER 6570/5570

Canon iR5570/iR6570 (FAX)

imagePASS-M3 (iR6570/5570-M3)

Canon iR5570/iR6570-M3 (FAX)

imageCLASS 2300

Canon iC2300 (FAX)

LASER CLASS 510

Canon LASER CLASS 500 (FAX)

LASER CLASS 700 series

Canon LC700 (FAX)

MF7280

Canon MF7200 series (FAX)

Introduction
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Before You Start l

@ wPORTANT
« The fax options are available only if a fax board is installed in your printer.
e The LASER CLASS 510 supports only Windows 98/Me/2000/XP/Server 2003.
« In this guide, these printer names are hereafter referred to as the following:
- imagePASS-C1 (Color iR C2620-C1): Color imageRUNNER C2620-C1
- imagePASS-C1 (Color iR C3200-C1): Color imageRUNNER C3200-C1
- imagePASS-C1 (Color iR C3220-C1): Color imageRUNNER C3220-C1
- imagePASS-C2 (Color iR C2620-C2): Color imageRUNNER C2620-C2
- imagePASS-C2 (Color iR C3220-C2): Color imageRUNNER C3220-C2
- imagePASS-D1 (iR C5800-D1): imageRUNNER C5800-D1
- imagePASS-D1 (iR C6800-D1): imageRUNNER C6800-D1
- imagePASS-E1 (iR C3100-E1): imageRUNNER C3100-E1
imagePASS-G1 (iR C5870-G1): imageRUNNER C5870-G1
imagePASS-G1 (iR C6870-G1): imageRUNNER C6870-G1
imagePASS-M3 (iR6570/5570-M3): imageRUNNER 6570/5570-M3
imageRUNNER C3170i: imageRUNNER C3170
imageRUNNER C3170U: imageRUNNER C3170
imageRUNNER C5870U: imageRUNNER C5870
imageRUNNER C6870U: imageRUNNER C6870

- imageRUNNER 400/330 with Network Multi-PDL Printer Board-P1 and R1:
imageRUNNER 400/330-P1/R1

1-4
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Sy&m Requirements

The fax driver can be used in the following system environments:

B Operating System Software
» Microsoft Windows 98
o Microsoft Windows Me
o Microsoft Windows NT 4.0
» Microsoft Windows 2000
o Microsoft Windows XP
o Microsoft Windows Server 2003

B With a Server-Based Computing Environment
o Compatible Windows Terminal Server (Service)
- Microsoft Windows NT 4.0 Terminal Server Edition
- Microsoft Windows 2000 Server
- Microsoft Windows Server 2003
o Compatible Software
- Citrix MetaFrame XP
- Citrix MetaFrame 1.8
- Citrix MetaFrame Presentation Server 3.0
- Citrix Presentation Server 4.0

System Requirements 15
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B Computer
Any computer which runs the above operating system software properly

(M wPORTANT

If you are using the Color imageRUNNER C2620-C1, Color imageRUNNER C2620-C2,
Color imageRUNNER C3200-C1, Color imageRUNNER C3220-C1, Color
imageRUNNER C3220-C2, imageRUNNER C3100-E1, imageRUNNER C5800-D1,
imageRUNNER C5870-G1, imageRUNNER C6800-D1, imageRUNNER C6870-G1,
imageRUNNER 400/330, imageRUNNER 400/330-P1/R1, or imageRUNNER 6570/
5570-M83, after selecting a port, you need to specify a queue as described below. (You
cannot specify <Direct> as the queue for the imageRUNNER 400/330.)
- LPR

For Windows TCP/IP, enter either <Print>, <Hold>, or <Direct> as the queue.

- RAW
The following four port numbers are available:
9100: Enter either <Print>, <Hold>, or <Direct> as the queue.
9101: The queue will be set to <Direct>.
9102: The queue will be set to <Print>.
9103: The queue will be set to <Hold>.
- SMB
Select any of the three queues displayed after selecting a printer from the network tree.

1-6
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Wgﬁ to Find Help

Here is where to get immediate help if you are having problems installing or using
the fax driver.

B README. TXT file
Any hints, enhancements, limitations, and restrictions you need to be aware of when
installing and using your fax driver are included in the README.TXT file provided with the
driver. This file is located in \FAX\us_eng.

B Online Help
You can locate additional help for questions you may have regarding your fax in the Online
Help file provided with the driver. In the fax properties dialog box, you can click [Help] to
display additional information about every feature and option in the fax driver. You can
also click [12]] (Help) in the upper right corner of most dialog boxes, and then click a
specific item in the dialog box for help on that item.

H Canon Authorized Dealers or Service Providers
If the Online Help file does not provide the information you need, contact your local
authorized Canon dealer or service provider.

Where to Find Help 1-7
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;tting Started

This chapter describes instructions for installing the software and specifying the installed fax

memory.
Installing the Software .. ... . . . e 2-2
Installing the Fax Driver . . ... ... 2-2

USB Connection Installation (Windows 98/Me/2000/XP/Server 2003) . .................. 2-22
Installing the Canon Driver Information Assist Service. . ............. .. ... ... ... ..... 2-36
Updating the Existing Fax Drivers . . ... ... ... e 2-39
Updating the Alternate Fax Driver (Windows NT 4.0/2000/XP/Server 2003). ... ........... 2-43
Uninstalling the Fax Driver . . . ... ... 2-46
Specifying the Installed Optional FaxBoard. .. ....... ... ... ... .. 2-48
Specifying the Installed Fax Memory .. ... 2-51
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Getting Started

This section describes instructions for installing the software.

n Installing the Fax Driver

Before using the fax function on your printer, you must install the fax driver for it.

Refer to the figure below in order to decide which procedure to use and read the
corresponding pages in this manual.

With the Installer

\

\

To manually configure
the printer port

—

See "Standard Installation,"
on p. 2-3.

\

To automatically find
a network printer port

See "Dynamic Installation,"
onp.2-11.

Without the Installer

\

To configure a USB
printer port

See "USB Standard Installation
(Windows 98/Me/2000/XP/
Server 2003)," on p. 2-22 of
"USB Connection Installation
(Windows 98/Me/2000/XP/
Server 2003)."

To install the printer
driver for a local or
network printer

See "Using the Add Printer
Wizard," on p. 2-20.

\

To configure a USB
printer port in a USB
driver installed
environment

See "USB Installation Using
the Add Printer Wizard," on
p. 2-23.

\

To install the printer
driver through a USB
connection

Depending on your OS, see
"Plug and Play Installation"
(p. 2-24 to p. 2-36) of "USB
Connection Installation
(Windows 98/Me/2000/XP/
Server 2003)."

2-2 Installing the Software




(M mPORTANT

« For Windows NT 4.0/2000/XP/Server 2003, log on as the Administrator when you install
the driver.

« If you use the Installer, you can also update existing drivers simultaneously while
installing a new driver, or update existing drivers without installing a new driver. Canon

machines whose fax drivers can be updated are listed under "Supported Canon
Products," on p. 1-2.

Standard Installation

Standard installation is when you select an existing printer port manually.

You can also install a network printer or set up a shared printer by following the
procedure below.

&> NOTE

If you are using a printer connected to a network using TCP/IP protocol, you can
automatically search for a port to install the fax driver. For instructions, see "Dynamic
Installation," on p. 2-11.

1 Insert the Fax Driver Software CD-ROM into the CD-ROM
drive.

2 Double-click the [My Computer] icon — the CD-ROM drive
icon.

3 Double-click the following folders: [FAX] — [us_eng].

4 Double-click the [Setup.exe] icon to start the installation
process.

Installing the Software 2-3
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Getting Started H

5 In the first dialog box of the Fax Driver Setup Wizard, click
[Next].

‘J Fax Driver - Fax Driver Setup Wizard ﬂ

‘whelcome to the Setup ‘wizard for the Raster/PCLSe Fax
Crriver

Thiz wizard will install the Faster/PCLEe fax diver on
MOUr COMpUteEr.

To continue the installation, click [Mest].

Cancel |

The [License Agreement] dialog box is displayed.

6 Read the license agreement carefully. If you agree to the terms
— click [Yes].

7 Select [Manually Set Port to Install] — click [Next].

4). Fax Driver - Fax Driver Setup Wizard

Fax Installation
Select fax installation.

r— Fax Installation
L
- " Search for Network Fazes to lnstall

e
I™ | Reactivate Faxes inthe Sleep Mode and Search

Specify a port to install local or network faxes. You can also specify other settings, such as
setting & fax as & shared fax.

< Back ' I Nest > I I Cancel

N——

Installing the Software



&> NOTE

If you have installed Canon Driver Information Assist Service and are using an

operating system equipped with Windows Firewall, when the following message

box is displayed, click [Yes] or [No].

- If you select [Yes], Windows Firewall will be configured to unblock the connection

for Canon Driver Information Assist Service, so that you can set up the
configuration automatically or use the Job Accounting feature.

- If you select [No], you cannot use Canon Driver Information Assist Service.

Warning

Canon Driver Infarmation Assist Service is already installed,
! Ta use Canaon Driver Information Assist Service,
you must remove the Windows Firewall block set against this program.
Do you want ko change the Windows Firewall settings so that the black will be removed?

8 click [Next).

a’ ax Driver - Fax Driver Setup Wizard

Select Process

Select the items to install and the process ta install the fax driver.

¥ | Raster/FELG: Fay Diiver

™ iCanon Driver Information Assist Semvice

Irnztall thiz service only if you want to add shared faxes, obtain device information,
or uze the job accounting function.

< Back “ Mest > I' Cancel

Installing the Software
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If the required drivers have already been installed using the installer, the
following screen is displayed. Select an option under [Process to Install Fax
Driver] = click [Next].

a’ Fax Driver - Fax Driver Setup Wizard

Select Process
Select the items to install and the process ta install the fax driver.

[V {Raster/PCL5e Fax

Process ta Install Fax Driver
" Add Faxes and Update Existing Drivers

% Add Fares

" Update Existing Drivers

[~ Canon Driver Infarmation Assist Service

Inztall this service only if you want to add shared faxes, obtain device infoimation, or uze the job
accaunting function.

< Back “ Next > II Cancel |

N——

[Process to Install Fax Driver]

- [Add Faxes and Update Existing Drivers]: You can install a new driver and
update existing drivers simultaneously.

- [Add Faxes]: You can add a new driver without affecting existing drivers.

- [Update Existing Drivers]: You can update the existing drivers already installed
without having to add a new one. To do this, see "Updating the Existing Fax
Drivers," on p. 2-39.

If you want to install the Canon Driver Information Assist Service together with the
fax driver, also select [Canon Driver Information Assist Service].

2-6
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&> NOTE

« If you are using a shared fax in the Print Server (Point and Print) environment, it is
necessary to install the Canon Driver Information Assist Service in the server PC in
order to set up the fax configuration automatically or to use the Job Accounting
feature.

« If the Canon Driver Information Assist Service is already installed on your
computer, [Canon Driver Information Assist Service] does not display.

« If you are using an operating system equipped with Windows Firewall, when the
following message box is displayed, click [Yes] or [No].

- If you select [Yes], Windows Firewall will be configured to unblock the connection
for Canon Driver Information Assist Service, so that you can set up the
configuration automatically or use the Job Accounting feature.

- If you select [No], you cannot use Canon Driver Information Assist Service.

Warning

) Ta use Canon Driver Information Assist Service, you must remave the Windows Firewall block set against this
5 program,

= Do you want ko change the Windows Firewall settings so that block will be removed?

9 Select the fax driver(s) you want to install from [Fax List] —
click [Add].

Q’ Fax Driver - Fax Driver Setup Wizard

Select Faxes to Instal
Select the faxes to add, and then click [Add].
The zame fax can be selected mare than once.

Fax List:

Canon iR C3200-C1 [FAK) ;I
Canon iR C3220 [Fax)

Canon iR C3220-C1 [FAK)

Canon iR C5200 [Fax]

Canon iR C5200-071 [F&X)

Canon iR CH370 [Fax]
Canon iR CE200 [F&x] J
Canon iR CES00-D7 [FA
L.

Add | LT Femave |

FEax List for Driver Installation:

< Back I Text s I Cancel |

The fax driver(s) you selected is added to [Fax List for Driver Installation].
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&> NOTE

To delete a fax driver that you do not want to install from [Fax List for Driver
Installation], select the appropriate fax driver = click [Remove].

10 Verify that the fax driver(s) you want to install is selected in
the [Fax List for Driver Installation] — click [Next].

’3 Fax Driver - Fax Driver Setup Wizard

Select Fares to Instal
Select the faxes to add, and then click [Add]
The same fax can be selected more than once.

Fax List:

Canaon iR CHS70 [FAx)
Canon iR CEB00 [Fa) J
Canon iR I0-07 [Féx

[~

111  Remowe

FEax List for Driver Installation:

LCanon iR

< Back | Next > | Cancel

11 Select a port.

’3 Fax Driver - Fax Driver Setup Wizard

Fax Information

Set the part to be used for the selected fax.
Also, pou can specify a name for the Fax,

Selected Fax: Canon iR CEETO [FAx)

| le Clrivar [~z Bactar /R e Mrivar Var v e

Part:

Ean Marne: ILJanon IH LhE AU R

™ Set as Default
™ Use as Shared Fax

Shared K ame: I

Dirivers toAdd...

Current Fax: 1
Mumber of Fares to Set: 1

< Back I Next > I Cancel |
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&> NOTE

« If more than one fax driver is selected, this dialog box will reappear to enable
selection of different ports for other fax drivers.

« If you are using the Color imageRUNNER C2620-C1, Color imageRUNNER
C2620-C2, Color imageRUNNER C3200-C1, Color imageRUNNER C3220-C1,
Color imageRUNNER C3220-C2, imageRUNNER C3100-E1, imageRUNNER
C5800-D1, imageRUNNER C5870-G1, imageRUNNER C6800-D1,
imageRUNNER C6870-G1, or imageRUNNER 6570/5570-M3, only LPR, RAW, or

SMB can be selected as the port. The machine is not compatible with NetWare and
IPP.

@ If you want to set a standard port:

U Select the printer port you want to use from [Port].

@ If you want to set a port for a network printer:
Q Click [Add Port].
U Select [Network] from [Add Port] dialog box = click [OK].

zl

Select the port to add, and then click [OK].

Port to Add:

()

Stardard TCPAP Part

==
U Select the network printer = click [OK].
x
Select a shared fax with which to create a port.
=] E Metwork Computer
E|.'|"|' “windows NT Remote Printers
El-gh EASTERN

bAMN-MNCI25

kA ARLID T4 0NE

Cancel |
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@ If you want to add a port:
Q Click [Add Port].

Q Select the printer port you want to

O

Select the part to add, and then click [OK].

Pt o ddd

add from [Add Port] dialog box — click [OK].

x|

FDF Part
Standard TCRAP Port

] Cancel

Ports displayed in the [Add Port] dialog box vary depending on the operating

system you are using.

QO Specify the settings for the port you want to add in the dialog box displayed —

click [OK].

12 Enter a fax name in [Fax Name] if necessary — select [Set as
Default] if you want to set the fax as the default printer — click

[Next].

Q Fax Driver - Fax Driver Setup Wizard

Fax Information

Set the port to be used for the selected fax.
Also, pou can specify a name for the Fax.

Selected Fax: Canon iR CES7O0 [Fax)

Use Driver: Canon Raster/PCLEe Driver Wer. x

Port LF'TT: 'I
AddPot. |

Fax Mame: ICanon iR CEE70 [Fax) '

I et az Detault

™ Use as Shared Fax

Shared W ame: I

Dirivers toAdd..

Current Fax: 1
Murnber of Faxes to Set: 1

< Back I Nexst > I

Cancel |

N —
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&> NOTE

« If you want to specify shared fax settings, or are installing an alternate driver in
Windows NT 4.0/2000/XP/Server 2003, select [Use as Shared Fax]. For
instructions on how to specify detailed settings for a shared fax, see steps 2 to 4 of
"Alternate Fax Driver (Windows NT 4.0/2000/XP/Server 2003)," on p. 2-18.

« If you have selected [Network] in the [Add Port] dialog box, you cannot set [Fax
Name] and [Use as Shared Fax].

13 Verify the installation settings — click [Start].

a’ Fax Driver - Fax Driver Setup Wizard

The setup program will install the drivers with the fallowing settings
Confirm the settings.

Faxr List for Diiver Installation

=4dd =

Fax: Canon iR CBETO [Fax)
Driver  : Canon iR CES70 [FAk)
Fart (LPT1:

— The information
shown in the
window may differ
according to your

Click [Star] to instal system
parameters.
< Back "TI. Cancel |
N—

14 After the files are copied, click [Exit] to finish the installation.
If you want to restart your computer, select [Restart My Computer Now].

The printer icon is displayed in the [Printers] folder. The driver is now installed.

Dynamic Installation

If you are using a printer connected to a network using TCP/IP protocol, you can
automatically search for its printer port. To install the fax driver by dynamic
installation, follow the procedure below.

@ wPORTANT
You can search only for printers in the same subnet as your computer.

&> NOTE

« If you are using a local printer or a printer connected to a network using a protocol other
than TCP/IP, see "Standard Installation," on p. 2-3.

» Dynamic Installation is not available for the LASER CLASS 510, because this model
does not come with a network interface.
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1 Insert the Fax Driver Software CD-ROM into the CD-ROM
drive.

2 Double-click the [My Computer] icon — the CD-ROM drive
icon.

3 Double-click the following folders: [FAX] — [us_eng].

4 Double-click the [Setup.exe] icon to start the installation
process.

5 In the first dialog box of the Fax Driver Setup Wizard, click
[Next].

“welcome to the Setup Wizard for the Raster/PCLGe Fax
Drriver

Thiz wizard will install the Faster/PCLEe fax diver on
Your computer

. Tocontinue the installation, click [Mest].

! Cancel |

The [License Agreement] dialog box is displayed.

6 Read the license agreement carefully. If you agree to the terms
— click [Yes].

Installing the Software



7 Select [Search for Network Faxes to Install] — click [Next].

'2' Fax Driver - Fax Driver Setup Wizard

Fax Installation
Select fax installation.

—Fau Installation

" Manualy Set Port to Instal

: ?;,.Q (ﬁ" iSearch for Metwork, Fares to InstaIE)
&/“\g | Heachvate Faxes in the Slzep Mode and Search

Installs faes connected to the TCPAAP netwark.

< Back “ Mest > I' Cancel

&> NOTE

« To search for faxes in sleep mode on the network, select [Reactive Faxes in the
Sleep Mode and Search].

« If you have installed Canon Driver Information Assist Service and are using an
operating system equipped with Windows Firewall, when the following message
box is displayed, click [Yes] or [No].

- If you select [Yes], Windows Firewall will be configured to unblock the connection
for Canon Driver Information Assist Service, so that you can set up the
configuration automatically or use the Job Accounting feature.

- If you select [No], you cannot use Canon Driver Information Assist Service.

Warning

To use Canon Driver Information Assist Service,
yau must remove the Windows Firewall black set against this program.
Do you want ko change the Wwindows Firewall settings so that the block will be removed?

1 Canon Driver Infarmation Assist Service is already installed.
L)
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8 click [Next).

ﬁ Fax Driver - Fax Driver Setup Wizard

Select Process

Select the items to install and the process ta install the fax driver.

¥ | Raster/PELEe Fay Driver

[ iCanaon Driver [rformation Assist Service

Install this service only if you want to add shared faxes, obtain device information,
or use the job accounting function.

< Back “ MNext > ” Cancel |

N —

If the required drivers have already been installed using the installer, the

following screen is displayed. Select an option under [Process to Install Fax
Driver] = click [Next].

‘J Fax Driver - Fax Driver Setup Wizard

Select Process
Select the items to install and the process ta install the fax driver.

¥ | Baster/PELEe Fay Driver,
Process to Install Fax Driver
" Add Fases and |pdate Existing Drivers

I~ Canon Driver Information &ssist Service

Install this service only if you want to add shared faxes, obtain device infarmation, or use the job
accaunting function.

< Back ' I Next » I ' Cancel |

N —

[Process to Install Fax Driver]

- [Add Faxes and Update Existing Drivers]: You can install a new driver and
update existing drivers simultaneously.

- [Add Faxes]: You can add a new driver without affecting existing drivers.

If you want to install the Canon Driver Information Assist Service together with the
fax driver, select [Canon Driver Information Assist Service] = click [Next].

2-14
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&> NOTE

« If you are using a shared fax in the Print Server (Point and Print) environment, it is
necessary to install the Canon Driver Information Assist Service in the server PC in
order to set up the fax configuration automatically or to use the Job Accounting

feature.

« If the Canon Driver Information Assist Service is already installed on your

computer, [Canon Driver Information Assist Service] does not display.
« If you are using an operating system equipped with Windows Firewall, when the
following message box is displayed, click [Yes] or [No].
- If you select [Yes], Windows Firewall will be configured to unblock the connection
for Canon Driver Information Assist Service, so that you can set up the
configuration automatically or use Job Accounting feature.

- If you select [No], you cannot use Canon Driver Information Assist Service.

Warning

'j Ta use Canon Driver Information Assist Service, you must remave the Windows Firewall block set against this

F/u program,

Do you want ko change the Windows Firewall settings so that block will be removed?

9 Select the fax driver(s) you want to install from [Fax List] —

click [Add].

‘J Fax Driver - Fax Driver Setup Wizard

Select Faxes to Instal
Select the fazes to add, and then click. [&dd].

Fax List: il Search Again |
Diminn bloes Lo | =T | YN,
A C3100 A C3100 17228720 000085365CC1 '
1 |+
Add | L T Femave |
FEax List for Driver Installation:
Device Name | Product Mame | IP Address | MAC Addiess
1| | >
™ Set Fax Information
< Back | Tert > | Cancel |

If you want to select all the fax drivers found, click [Select All].

If the Fax List is not displayed, click [Search Again].

Installing the Software
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The fax driver(s) you selected is added to [Fax List for Driver Installation].

&> NOTE

« To delete a fax driver that you do not want to install from [Fax List for Driver
Installation], select the appropriate fax driver — click [Remove].

« If the appropriate fax machine cannot be found, refer to "Standard Installation," on
p. 2-3, to install the fax driver.

10 Check that the fax driver(s) you want to install is selected in
the [Fax List for Driver Installation] dialog box.

11 If you want to specify the fax settings, including the name or
default fax setting, select [Set Fax Information] — click [Next].

£). Fax Driver - Fax Driver Setup Wizard

Select Fares to Instal
Select the faxes to add. and then click [Add]

Fax List: Select Al Search Again

Device Mame | Product Marme | IP Address | MALC Address

< |2

Add | 11 FRemove |

FEax List for Driver Installation:

Device Mame | Product Mame | IP &ddress | MAL Address
iR C3100 iR C3100 172.25.7.201 000085365CC1
< | 2]
< Back ' I Newt > I ' Cancel |
N—

If you do not want to specify these settings, click [Next] = skip to step 13.
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12 Enter a fax name in [Fax Name] if necessary — select [Set as
Default] if you want to set the fax as the default printer — click

[Next].

le Fax Driver - Fax Driver Setup Wizard

Fax Information

Set the port to be uged for the selected fax.
Alzo, you can specify a name for the fax.

Selected Faux: Canon iR C3100 [Fa&x)

Usze Driver: Canaon Raster/PCLEe Driver Yer. .

Port: [F17225.7.201 =
bddot.. |

Fax Name: iFi 5100 J

™ Set as Default

I Use as shared Fax

Shared Mame: I

Dirivers toddd... |

Curent Fax: 1
Number of Fares to Set: 1

< Back “ Hext > I' Cancel |

&> NOTE

If you want to specify shared fax settings, or are installing an alternate driver in
Windows NT 4.0/2000/XP/Server 2003, select [Use as Shared Fax]. For
instructions on how to specify detailed settings for a shared fax, see steps 2 to 4 of
"Alternate Fax Driver (Windows NT 4.0/2000/XP/Server 2003)," on p. 2-18.

13 Verify the installation settings — click [Start].

’3 Fax Driver - Fax Driver Setup Wizard

The setup program will install the drivers with the fallawing settings.
Confirm the settings.

Fax List for Diiver Installation:

=hdd=

Fax iR C3100
Driver  : Canon iR C3100 [FAx)
Pott o IP_172.25.7.20

— The information
shown in the
window may differ
according to your

Click [Start] to install

/| system
parameters.

< Back " Start I' Cancel |

N —
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14 After the files are copied, click [Exit] to finish the installation.

If you want to restart your computer, select [Restart My Computer Now].

The printer icon is displayed in the [Printers] folder. The driver is now installed.

Alternate Fax Driver (Windows NT 4.0/2000/XP/Server 2003)

If you are using one or more shared printers in Windows NT 4.0/2000/XP/Server
20083, you can install an alternate fax driver. Installing an alternate fax driver
enables you to install a fax driver on a client PC via a network.

To specify settings for the shared fax, follow the procedure below.

1 Start the Installer — follow the instructions in the dialog

boxes.

See steps 110 11 of "Standard Installation," on p. 2-3.

2 Select [Use as Shared Fax] — enter a share name.

Q Fax Driver - Fax Driver Setup Wizard

Fax Information

Set the port to be uzed for the selected fax

Also, pou can specify a name for the fax.

Selected Fax: Canon iR CEE70 [FAX)
Use Driver: Canon Raster/PCLEe Driver Wer.
Port JHet et =l
Add Port....

Fax Mame: ICanon iR CEST0 [Fax)
[ _Setas Nefaul

: = ~
F 52 2 Shared Fan

Shared Name: [imcea7or

)
LANYETS 10 A0

Murnber of Faxes to Set: 1

Current Fax: 1

< Back I Next > I

Cancel |

If you want to set the operating system on which the driver will run, click [Drivers

to Add].
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3 Select operating system from [Drivers to Add] — click [OK].

Select systems for additional diivers [altemate diivers| that vou want to
install from the list below sa that users on the fallawing systems can
dawnload them automatically when they cannect.

Cirivers ko Add:
Wwindows 98/Millennium E dition ;IJ

“windows NT 4.0

|
0k I Cancel |

4 In the [Fax Information] dialog box, click [Next].

!3 Fax Driver - Fax Driver Setup Wizard

Fax Information

Set the port to be uged for the selected fax.
Alzo, you can specify a name for the fax.

Selected Fax: Canon if CEE70 [Fax)

Usze Diiver: Canaon Raster/PCLGe Driver Wer. x.x

Port: INUl Set j
Add Part... |

Fax Mame: ICanon if CEBTO [Fax)

" Set as Default

I i

Shared Narme: |iR CEE7O0F

Livers to Add... |

Curent Fax: 1
Number of Fares to Set: 1

< Back I Mext = I Cancel |

N——

5 Follow the instructions in the dialog or message boxes to
complete the installation.

See steps 13 to 14 of "Standard Installation," on p. 2-3.

M wPoRTANT

To use the fax driver on the client PC, double-click the shared printer icon for the
alternate fax driver on the server PC.
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Using the Add Printer Wizard

To install a fax driver from the [Printers] folder in the Windows Control Panel, follow
the procedure below.

1 On the [Start] menu, point to [Settings] — click [Printers].

&> NOTE

« If you are using Windows XP Professional/Server 2003, on the [Start] menu, click
[Printers and Faxes].

« If you are using Windows XP Home Edition, on the [Start] menu, click [Control
Panel] = [Printers and Other Hardware] — [Printers and Faxes].

2 In the [Printers] folder, double-click the [Add Printer] icon to
start the Add Printer Wizard — follow the instructions on the
screen to continue the installation.

3 Insert the Fax Driver Software CD-ROM into the CD-ROM drive
— click [Have Disk].

Add Printer Wizard

Add Printer Wizard
The manufacturer and model determine which printer to use.

./g Select the manutacturer and model of your printer. IF pour printer came with an installation
\.\T ¢ disk. click Have Disk. If your printer iz not listed, consult your printer documentation for a
compatible printer.

Manufacturers: Printers:
APS-PS | | Canon iR1EO0-2000 PCLSe -]
AST 1 | Canon iR2230 PCLSe
ATET Canon iR2270/iR 2870 PCLEe =
Brather Canon iR2200-3300 PCLGe
Buill Canon iR22204iR 3320 PCLSe

LCaron Camon iR2830 PCLSe
[itiean j 2o iR P Fa id|

‘windows |pdate ! Have Dizk.. | '

< Back I Next > I Cancel |
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4 Click [Browse] to select the folder of the driver you want to

install — click [OK].

Insert the manufacturer's installation disk into the drive
selected, and then click DK

LCopy manufacturer's files from;

b

Ix

Cancel |

[=

j Browse...

d

You can select the driver from the following folders on the CD-ROM:

(01]

Path

Windows 98/Me:

\FAX\us_eng\win98_me

Windows NT 4.0:

\FAX\us_eng\winnt40

Windows 2000/XP/Server 2003:

\FAX\us_eng\win2k_xp

5 Select your fax model from [Printers] — click [Next].

Add Printer Wizard

Add Printer Wizard

The manufacturer and model determine which printer to use.

=+ Select the manufacturer and madel of yaur printer. If your printer came with an installation
ch
..q disk, click Hawve Disk. IF pour printer iz not listed, conzult your printer documentation for a

compatible printer.

Prrimbars

Canon iR1600-2000 [Fas)
Canon iR2016 [FA)

Canon iR2020 [Fax)

Canon iR2200-3300 [Fax)
Canon iR2220/R3320 [Fax)
Canon iR2230 [FAx)

Cannn iR FNARZRTO [FAX]

windows Update | T

< Back | Mest > | Cancel

N —

6 Follow the instructions on the screen to continue — click

[Finish] to start copying the files.

The printer icon is displayed in the [Printers] folder. The driver is now installed.
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USB Connection Installation (Windows 98/Me/2000/XP/
Server 2003)

If your printer supports a USB port, you can send faxes via the USB port. The
following fax driver installation methods enable you to do so.

B If a USB driver has been installed on your computer:
If you have performed a USB installation using the Canon PCL5c, PCL5e, PCL6, PS,
UFR, or UFR Il printer driver on your computer, the USB driver has already been installed.
In this case, you can install the fax driver by following either the standard installation or the
Add Printer Wizard procedure.

H If a USB driver has not been installed on your computer:
Install the USB driver and the fax driver according to the Plug and Play procedure.

&> NOTE
« If you are using the Color imageRUNNER C2620, Color imageRUNNER C3200, Color

imageRUNNER C3220, imageRUNNER C3100, imageRUNNER C3170, imageRUNNER
C5800, imageRUNNER C6800, imageRUNNER 2016, imageRUNNER 2020,
imageRUNNER 2230, imageRUNNER 2830, imageRUNNER 2870/2270,
imageRUNNER 2870G/2270G, imageRUNNER 3530, imageRUNNER 4570/3570,
imageRUNNER 4570G/3570G, imageRUNNER 5070, imageRUNNER 6570/5570,
LASER CLASS 510, or MF7280, you can fax in a USB environment. However, you
cannot set up the fax configuration automatically or use the Job Accounting feature in a
USB environment.

« If you are using an operating system equipped with Windows Firewall, the Found New
Hardware Wizard may be displayed during installation. In this case, select [No, not this
time] — click [Next] — install the USB driver and fax driver according to the Plug and Play
procedure.

USB Standard Installation (Windows 98/Me/2000/XP/Server 2003)

1 Start the Installer — follow the instructions in the dialog
boxes.

See steps 1to 10 of "Standard Installation," on p. 2-3.
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2 Select [Use Standard Port] from [Port Settings] — click
[Settings].

iig Fax Driver - Fax Driver Setup Wizard

Fax Information
Set the port uzed for the selected fax

Click Mext to proceed

Selected Fax: Canon iF C3200 [FAx)
Use Driver: Canon R azter/PCLSe Driver Ver xxx
~

Port Settings: & Use Standard Port

" Use Netwark Printer

= fdd Port Sl |
Paort Set: Mot Set
Ea Mame: [Canan R C3200 (FAX)
I Setas Default

Tnistal[5fiEld
< Back Cancel |

3 Select the USB port from the list — click [OK].
4 In the [Fax Driver Setup Wizard] dialog box, click [Next].

5 Follow the instructions in the dialog box or message boxes to
complete the installation.

See steps 13 to 14 of "Standard Installation," on p. 2-3.

USB Installation Using the Add Printer Wizard (Windows 98/Me/2000/
XP/Server 2003)

1 On the [Start] menu, point to [Settings] — click [Printers].

&> NOTE

« If you are using Windows XP Professional/Server 2003, on the [Start] menu, click
[Printers and Faxes].

« If you are using Windows XP Home Edition, on the [Start] menu, click [Control
Panel] = [Printers and Other Hardware] — [Printers and Faxes].
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2 In the [Printers] folder, double-click the [Add Printer] icon to
start the Add Printer Wizard — follow the instructions on the
screen to continue the installation.

3 When the port setting screen is displayed, select the USB
port.

Add Printer Wizard

Select the Printer Port
Computers communicate with printers through ports

Select the port you want your printer to use. [f the port is not listed, you can create a
e port.

& Use the following port:

Part | Diescription | Printer |:|
COM2: Serial Port
COM3: Serial Port
COmM4: Serial Port
FILE: Print to File:

LI5E 001 ‘irtual printer port for LISE

Mote: Most computers uge the LPT1: port to communicate with a local printer.

" Create a new port:
Type: Local Part j

< Back I Hexst > I Cancel |

4 Follow the instructions in the dialog box or message boxes to
complete the installation.

See steps 3 to 6 of "Using the Add Printer Wizard," on p. 2-20.

Plug and Play Installation (Windows 98)

1 Connect the cable from the printer's USB port to the PC's USB
port, and then turn the printer ON.

2 Start Windows, and then insert the Fax Driver Software
CD-ROM into the CD-ROM drive.

The Add New Hardware Wizard starts.

3 In the first dialog box of the Add New Hardware Wizard, click
[Next].
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4 Select [Search for the best driver for your device.
(Recommended)] — click [Next].

Add Mew Hardware Wizard

Wwhat do you want ‘wWindows to do?

i) Search for the best driver for your device
{{Recommended).

" Display a list of all the drivers in a specific
localion, so vou can select the driver you want.

< Back | Mest > | Cancel

5 Select [Specify a location] — click [Browse] to select
[\FAX\us_eng\usbport\win98] on the CD-ROM — click [Next].

Add New Hardware Wizard
‘whindowes will search for new drivers in its diiver database

on your haid drive, and in any of the following selected
locations. Click Mext to start the search.

™ Floppy disk drives
I CD-ROM diive

= Microsaftiyindawsllndate

¥ Specify a location:

< Back | Mext » | Cancel

\

6 Follow the instructions on the screen — click [Finish] after the
files are copied.

The USB driver is now installed. The Add New Hardware Wizard restarts.
Continue with the installation to install the fax driver.

7 In the first dialog box of the Add New Hardware Wizard, click
[Next].
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8 Select [Display a list of all the drivers in a specific location, so
you can select the driver you want] — click [Next] — follow the
instructions on the screen.

Add New Hardware Wizard

“What do you want ‘Windows to do?

= Search for the best driver for pour device.
[Fecommended).

iDizplay a list of all the drivers in a specific
docation, so pou can select the diver you want.:

< Back | Mext » ‘ Cancel

9 Click [Have Disk].

Add New Hardware Wizard

./_f? Select the manufacturer and model of your hardware device. If you have a
..,!T ¥ disk that contains the updated driver, click Have Disk. To install the updated
driver, click Finish.

Manufacturers: fdodels:

Canon Bubble-Jet BJ-10e

| Canon Bubble-Jet B.J-10ex
Canon Bubble-let BJ-10sx
Canon Bubble-let BJ-20
Canon Bubble-Jet BJ-30
Canon Bubblelet BJ-100

LI Cannn Rubhles et R-130 LI

Have Disk...

< Back I Mext > I Cancel |

10 Click [Browse] to select the folder containing the driver you
want to install — click [OK].

Install From Disk X!
Insart the manufacturer's installation disk into -
@ the drive selected, and then click OK.
Cancel |

Copy manufacturer's files from:

Iﬁ j Browse. .

i
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You can select the driver from the following folder on the CD-ROM:
\FAX\us_eng\win98_me

11 Select your fax model from [Models] — follow the instructions
on the screen — click [Finish] after the files are copied.

Add New Hardware Wizard

|"§ Select the manufacturer and model of wour hardware device. If you have a
..!j = disk that containz the updated driver, click Have Disk. To install the updated
driver, click Finish.

bl

Canon iR C3100 Fax]
Canon iR CHO0-ET [FAX)
Canon iR T3 70 [Fax)
Canon iR C3200 [Fax)
Canon i/ C3200-C1 [FAK)
Canon iR C3220 [Fax]
Cannn B CA220-01 (FAX)

Have Disk. |

¢ Back I MNext » I Cancel |

The fax driver is now installed.

Plug and Play Installation (Windows Me)

1 Connect the cable from the printer's USB port to the PC's USB
port, and then turn the printer ON.

2 Start Windows, and then insert the Fax Driver Software
CD-ROM into the CD-ROM drive.

The Add New Hardware Wizard starts.
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3 In the first dialog box of the Add New Hardware Wizard, select
[Automatic search for a better driver (Recommended)] — click
[Next].

Add New Hardware Wizard
Windows has found the following new hardware:

iR C3200
‘Windows can automatically search for and install saftware
that supports your hardware. If your hardware came with

installation media, insert it now and click Next.

What would you like to do?

((: Automatic search for a better driver [Hecummendad})

" Specify the location of the driver [Advanced)

< Back ' I Mext > ” Cancel

N —

4 Select the [FXUUSBME.INF] file in the [Select Other Driver]
dialog box — click [OK].

Select Other Driver x|

‘Windows has found mare than ane driver that may work for your hardware, Please select the driver that
matches pour language and device.

I Diriver Description | Laocation
I= —

| Drriver Date I

RAFAAS_ENGALSBPOR T WINMESFXULSBME INF E- 8-2000 )

(et |

5 Follow the instructions on the screen — click [Finish] after the
files are copied.

The USB driver is now installed. The Add New Hardware Wizard restarts.
Continue with the installation to install the fax driver.

6 In the first dialog box of the Add New Hardware Wizard, click
[Next].
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7 Select [Specify the location of the driver (Advanced)] — click

[Next].

8 Select [Display a list of all drivers in a specific location, so you
can select the driver you want] — click [Next].

9 Select [Printer] as the device type — click [Next].

10 click [Have Disk].

=7 Select the manufa
&

disk that containg

SF diver, click Firish,

Manufacturers:

Add New Hardware Wizard

cturer and model of your hardware device. If pau have a
the updated driver, click Have Digk. Toinstall the updated

Madels:

Canaon Bubble-let BJ-10e
—1 |Canon Bubble-let BJ-10ex
Canar Bubble-let BJ-10sx

Canon Bubble-let BJ-20
Canaon Bubble-let BJ-30
Canaon Bubble-let BJ-100

j Cannn Bubhle-let B30 j
Have Disk. |
< Back Nexst » Cancel |

11 Click [Browse] to select the folder containing the driver you
want to install — click [OK].

Install From Disk

Insert the manfa
@ the drive sslected, and then click QK.

Copy manufacturer's files fram:

x

II_

cturer's installation disk into 0K

Cancel |

[=

|

j Erowse...

You can select the driver from the following folder on the CD-ROM:

\FAX\us_eng\win

98_me

Installing the Software
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12 Select your fax model from [Models] — follow the instructions
on the screen — click [Finish] after the files are copied.

Add New Hardware Wizard

./.;9' Select the manutacturer and model of your hardware device. If pou have a
QT ¥ disk that containg the updated driver, click Have Disk. To install the updated
driver, click Finish.

b ndal=:

Canon iR C3100 [FA)
Canon iR C3100E1 [FA)

Canon iR C3170 [Fa&x)
Canon iR C3200 [Fa]
Canon iR C3200-C1 [FAx)
Canon iR C3220 [F&s]
Cannk iR CAZA0-C1 (FAX)

Have Disk...

< Back I Mext > I Cancel |

The fax driver is now installed.

Plug and Play Installation (Windows 2000)

1 Connect the cable from the printer's USB port to the PC's USB
port, and then turn the printer ON.

2 Start Windows, and then insert the Fax Driver Software
CD-ROM into the CD-ROM drive.

The Found New Hardware Wizard starts.

3 In the first dialog box of the Found New Hardware Wizard,
click [Next].
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4 Select [Display a list of the known drivers for this device so
that | can choose a specific driver] — click [Next].

Found New Hardware Wizard

Install Hardware Device Drivers
A device driver is a software program that enables a hardware device to wark with
ah operating systen.

This wizard will complete the inztallation for thiz device:

@ Unknawn

A device driver is a software program that makes a hardware device work. Windows
needs driver files for your new device. To locate diver filez and complete the
inztallation click Next.

‘what da you want the wizard to da?

£~ Search for a suitable driver for my device [recommended)

[(:' Display a list of the known drivers for this device so that | can choose a specific ]
driver

Getting Started

< Back ' I Next > I ' Cancel |

N —

5 Select [Printers] from [Hardware types] — click [Next].

6 click [Have Disk].

Found New Hardware Wizard

Add Printer Wizard

Select the manufacturer and madel of wour printer. If your printer came with an installation
disk. click Have Disk. If pour printer iz not listed, consult your printer documentation for &
compatible printer.

e

Manufacturers: FPrinters:
BPSPS | | Canon Bubble-et BJ-10e f’
AST — | Canon Bubble-let BJ-10ex
ATET Canar Bubble-let BJ-10:x
Erother Canon Bubhle-let BJ-20
Eull Canan Bubble-let BJ-30
(A j Canon Bubble-let BJ-100
Cibiman amewn Boibblas ot LA 20

< Back I Newt > I Cancel
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7 Click [Browse] to select the folder containing the driver you
want to install — click [OK].

Install From Disk

Insert the manufacturer's installation disk into the drive
zelected, and then click OK
Cancel |

Ix

x

Copy manufacturer's files from:

Iﬁ j Browse. .

d

You can select the driver from the following folder on the CD-ROM:
\FAX\us_eng\win2k_xp

8 Select your fax model from [Printers] — follow the instructions
on the screen — click [Finish] after the files are copied.

Found New Hardware Wizard

Add Printer Wizard .

157 Select the manufacturer and model of pour printer. |F your printer came with an installation
P disk, click Have Disk. If pour printer is not listed, consult your printer documentation for a
compatible printer.

Db

Caror iR1E00-2000 [FA4)

)
Canon LASER CLASS 500 [FAx)
Canon LC700 (FAX)

Have Disk.... |

< Back I Mest > I Cancel |

The fax driver is now installed.
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Plug and Play Installation (Windows XP/Server 2003)

1 Connect the cable from the printer's USB port to the PC's USB
port, and then turn the printer ON.

2 Start Windows, and then insert the Fax Driver Software
CD-ROM into the CD-ROM drive.

The Found New Hardware Wizard starts.

&> NOTE

If you are using an operating system with Windows Firewall, the following dialog
box may be displayed. In this case, select [No, not this time] — click [Next] to
proceed to step 3.

Found New Hardware Wizard

Welcome to the Found NHew
Hardware Wizard

indows will search for current and updated zoftware by
looking on your computer, on the hardware installation CD, or on
the Windows Update ‘Web site [with your permission).

Flead out privacy palicd

Can 'windows connect to Windows Update to search for
software?

0 Yes, this time anly

‘ez now and every lime | connect a device

& Mo, riot this fime

Click MNext to continue.

¢ Back | Mext > | Cancel I

N ——
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3 Select [Install from a list or specific location (Advanced)] —
click [Next].

Found New Hardware Wizard

Welcome to the Found New
hiI\ Hardware Wizard
S

This wizard helps you install software far:

Canonif C3200

j If your hardware came with an installation CD

\:,)ﬂ or floppy disk, inzert it now.
What do you want the wizard to do?

 Ingtall the software autamatically [Recommended)

& Install from a list or gpecific location [Advanced)

Click Mext bo continue.

< Back " Hest > I' Cancel |

N —

4 Select [Don't search. | will choose the driver to install] — click
[Next].

Found New Hardware Wizard

Please choose pour search and installation options.

" Search for the best driver in these locations.

Uze the check boxes below ta limit ar expand the default zearch, which includes local
paths and removable media. The best driver found will be installed.

¥ Search removable media (fappy, CO-HOM. |

I Include this lazation ir the search:

|I3'\ | Browse

( Don't search. | will choose the driver to install.i)

Chaose thiz aption ta select the device diver from a list. \Windows does nat guarantee that
the driver you chooze will be the best match for your hardware.

< Back “ Mest > I' Cancel

N —

5 Select [Printer] from [Hardware types] — click [Next].
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6 click [Have Disk].

Add Printer Wizard

A% Select the manufacturer and model of wour printer. |F your printer came with an installation
disk, click Have Disk. If your printer iz not listed, consult your printer documentation for a

compatible printer.

(5 This diiver is digitally signed.
Tell me why driver signing is important

M anufacturer |ﬂ Printers |ﬂ
AST —1 | ¥ Canon Bubtleet BJ-10e -
’B” gfr: 5k Carion Bubiblz-Jet BJ-10ex
i 53F Canan Bubble-Jet BJ-10sx

¥ Canon Bubble-let BJ-20
W ;I T n Dbl Lk B30

¢ Back I Next > I

Cancel |

7 Click [Browse] to select the folder containing the driver you

want to install — click [OK].

Install From Disk x|

\.g

Insert the manufacturer's installation disk, and then
make sure that the conect drive is selected below.

Cancel |

LCopyp manufacturer's files from:

L (e |

You can select the driver from the following folder on the CD-ROM:

\FAX\us_eng\win2k_xp

Installing the Software

2-35

Getting Started H



Getting Started H

8 Select your fax model from [Printers] — follow the instructions
on the screen — click [Finish] after the files are copied.

Found New Hardware Wizard

Add Printer Wizard .

3> Select the manufacturer and model of your printer. |f your printer came with an installation
= disk, click Hawe Disk. If your printer is not listed, consult your printer documentation for a
compatible printer.

Caron iR1E00-2000 [F4x)
C.anon iR 22002300 [FAx]

Canon (L2300 (FA%)
Canon LASER CLASS 500 &)
Canon LETO0 (Fak)

Have Disk... |

< Back I Hest > I Cancel |

The fax driver is now installed.

Installing the Canon Driver Information Assist Service

After installing the fax driver, you can setup the fax configuration automatically and
use the Job Accounting feature. If you are using a shared fax in the Print Server
(Point and Print) environment, it is necessary to install the Canon Driver Information
Assist Service in the server PC.

If the software is not installed in your computer, follow the procedure below to install
it.

1 Insert the Fax Driver Software CD-ROM into the CD-ROM
drive.

2 Double-click the [My Computer] icon — the CD-ROM drive
icon.

3 Double-click the following folders: [FAX] — [us_eng].

4 Double-click the [Setup.exe] icon to start the installation
process.
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5 In the first dialog box of the Fax Driver Setup Wizard, click

[Next].

Fax Driver - Fax Driver Setup Wizard

“wiglcome to the Setup wizard for the R aster/PCLSe Fax
Driver

Thiz wizard will install the R aster/PCLEe fax driver on
YOUI COMPUtET,

To continue the installation, click [Mext].

Cancel |

The [License Agreement] dialog box is displayed.

6 Read the license agreement carefully. If you agree to the terms

— click [Yes].

7 Select [Manually Set Port to Install] — ¢

ﬁ' Fax Driver - Fax Driver Setup Wizard

Fax Installation
Select fax installation.

—Fau Installation

lick [Next].

" Search for Network Fares to Instal

I™ | Reactivate Fares in the Sleep Mods and|Search

Specify a port to install local or network faxes. You can also specify other settings, such as
sefting a fax as a shared fax.

< Back “ Mest > II Cancel

N —
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8 Select [Canon Driver Information Assist Service] — click
[Next].

Q Fax Driver - Fax Driver Setup Wizard

Select Process
Select the items to inzstall and the process to install the fax driver.

¥ | Baster/PELEe Fay Driver,

(|7 iLanon Driver Information Assist Service )

Install this service anly it you want to add shared faxes, obtain device information,
or use the job accounting function.

< Back ' I Next » I ' Cancel

N —

&> NOTE

If you are using an operating system equipped with Windows Firewall, when the

following message box is displayed, click [Yes] or [No].

- If you select [Yes], Windows Firewall will be configured to unblock the connection
for Canon Driver Information Assist Service, so that you can set up the
configuration automatically or use the Job Accounting feature.

- If you select [No], you cannot use Canon Driver Information Assist Service.

Warning

program,

'j Touse Canon Driver Information Assist Service, you must remove the Windows Firewall block set against this
L]
Do wou wank ko change the Wwindows Firewall settings so that block will be removed?

9 After the files are copied, click [Exit] to finish the installation.
If you want to restart your computer, select [Restart My Computer Now].

The Canon Driver Information Assist Service is now installed.
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Updating the Existing Fax Drivers

(M mPORTANT
Canon machines whose fax drivers can be updated using this version of the driver are

listed under "Supported Canon Products," on p. 1-2.

Using the Installer

If you use the Installer to install new fax drivers, the Installer updates the existing
ones at the same time that the new drivers are installed.

You can also update the existing drivers already installed without having to add a
new driver by following the procedure below.

&> NOTE

You can also update an old version of the alternate printer driver simultaneously.

1 Start the Installer — follow the instructions in the dialog
boxes.

See steps 1 to 8 of "Standard Installation," on p. 2-3.

2 Select [Update Existing Drivers] — click [Next].

ﬁ Fax Driver - Fax Driver Setup Wizard

Select Procass

Select the items to install and the process ta install the fax driver.

¥ Raster/PCLSe Fax Diiver

Process to Install Fax Driver

= Add Faxes and Update Existing Drivers

" Add Faes

' & |pdate Existing Drivers '
I\

[~ Canon Driver Information Assist Service

Install this zervice only if you want to add shared faxes, obtain device information, or use the job
accounting function.

< Back | I Mext > I I Cancel

N——

Installing the Software 2-39

Getting Started n



Getting Started H

3 Verify the installation settings — click [Start].

'a' Fax Driver - Fax Driver Setup Wizard

The zetup program will inztall the diivers with the following settings
Canfirmn the settings.

Fax List for Driver Installation:

=Update =

Fax: Canaon iR C3200 [FAx)
Driver  : Canon iR C3200 [Fax]
Part LFT1

Click. [Start] to instal.

< Back 'I Start I ' Cancel

4 After the files are copied, click [Exit] to finish the installation.
Restart your computer when a message appears prompting you to do so.

The fax drivers already installed are now updated.

(M mMPORTANT

To use the updated alternate printer driver on the client PC, first uninstall the
current printer driver = double-click the shared printer icon for the updated
alternate printer driver on the server PC.

Using the Add Printer Wizard

1 Insert the Fax Driver Software CD-ROM into the CD-ROM
drive.

2 On the [Start] menu, point to [Settings] — click [Printers].

&> NOTE
« If you are using Windows XP Professional/Server 2003, on the [Start] menu, click
[Printers and Faxes].

« If you are using Windows XP Home Edition, on the [Start] menu, click [Control
Panel] — [Printers and Other Hardware] — [Printers and Faxes].
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3 In the [Printers] folder, right-click the fax driver icon you want
to update — click [Properties].

4 Click the [Details] tab (Windows 98/Me), [General] tab
(Windows NT 4.0), or [Advanced] tab (Windows 2000/XP/
Server 2003).

5 Click [New Driver] — follow the instructions on the screen.

Canon iR 2200-3300 (FAX) Properties KB

Geneal  Details | Edit Address Book I Fiegister Caver Sheet | Special I Configuration |

Add Pot... |

Delete Part... |

Print using the follawing driver:
Canon iR 2200-3300 [F&) ;i Hew Driver... | '

LCapture Printer Part... | End Capture... |

Timeout setting:

Mot selected: 15 seconds

Tranzmizszion ety (180 seconds

Spool Settings... | Part Settings..

ak I Cancel Lol Help

&> NOTE

For Windows NT 4.0, take note of the fax name displayed at the top of the [Details]
sheet.
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6 Click [Have Disk] to specify the driver path on the CD-ROM —
follow the instructions on the screen.

Add Printer Wizard

./g Click the manufacturer and model of your printer. |f vour printer came with an
\.\T ¥ installation disk, click Have Disk. If your printer iz not listed, consult your printer
documentation for a compatible printer.

Manufacturers: Printers:

Canon iR5000-6000 P53 ;I
Canon R2200-3300 P53

Canon R7200 P53

Canon iR105 P53

Canon iRB500 P53 —
Canon RE000-6000-L1 PCLE

;I Cannn BRANN-1 PR ll

L i

< Back | Mext > | Cancel |

If you are using Windows NT 4.0, proceed to step 7.
If you are using Windows 98/Me/2000/XP/Server 2003, skip to step 8.
For Windows 98/Me/2000/XP/Server 2003, the fax driver is updated.

7 i a message box appears asking whether you want to replace
the existing driver, select [Replace existing driver] — click
[OK].

Add Printer Wizard [ %]
Canon iR2200-3300 [F4x)
A driver iz already installed for this printer. “w'ould you like

to keep the existing driver or use the new ane? Your
programa may print differently if you uze the new driver

" Keep existing driver [recommended]

& Replace existing driver

( ok |] Cancel |

The fax driver is updated.

&> NOTE

Check whether the fax name has been changed. If so, rename the fax with its
original name, which you have taken note of in step 5. For example, you may see
the fax name being changed in the following way: from <Canon iR2200-3300
(FAX)> to <Canon iR2200-3300 (FAX) (Copy 2)>.
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8 Repeat steps 1 to 7 for all other existing Canon fax drivers, if
necessary.

9 Restart the computer.

10 Check the fax configuration settings in the [Configuration]
sheet (for Windows 98/Me) or [Device Settings] sheet (for n
Windows NT 4.0/2000/XP/Server 2003), and then reconfigure
them if they have been changed.

& NOTE

« For the imageRUNNER 400/330 and imageRUNNER 400/330-P1/R1,
[Configuration] sheet is displayed regardless of the operating system you are
using.

« If you are using a shared fax in the Print Server (Point and Print) environment, it is
necessary to install the Canon Driver Information Assist Service in the server PC in
order to set up the fax configuration automatically or to use the Job Accounting
feature. (See "Installing the Canon Driver Information Assist Service," on p. 2-36.)

Getting Started

Updating the Alternate Fax Driver (Windows NT 4.0/2000/

XP/Server 2003)

If you use a shared fax on a network, and an alternate fax driver is installed on the
server, the alternate fax driver is updated simultaneously when you install a new
driver with the Installer. To update the alternate fax driver manually without using
the Installer, follow the procedure below.

Windows NT 4.0

1 On the [Start] menu, point to [Settings] — click [Printers].

2 In the [Printers] folder, right-click the shared fax driver you
want to update — click [Properties].

3 In the fax properties dialog box, click the [Sharing] tab.
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4 Select the alternate fax driver you want to update from
[Alternate Drivers] — click [OK].

‘ Canon iR2200-3300 [FAX] Properties [ 2] %]

Generall Parts I Scheduing Sharing |Secunty| Configurationl

;ig) Canon iR2200-3300 (F&)

Mot Shared
i Shared

Share Mame: IEannanZI

Fou may inztall altemnate drivers so that users on the following systems can
daownload them automatically when they connect.

Alternate Drivers:

‘windows NT 4.0 486 (Installed) ZI
Windows NT 4.0 MIPS

“windows MT 4.0 Alpha J
Windows NT 4.0 PFC

Windows NT 35 0r 351 86

‘windows NT 3.5 or 3.51 MIPS ﬂ

To modify the permizsions on the printer, go ta the Security tab.

U ak I] Cancel HEl

5 When a message appears prompting you to insert the
CD-ROM, insert the Fax Driver Software CD-ROM into the
CD-ROM drive — click [OK].

6 Click [Browse] to specify the driver path in the CD-ROM —
click [OK].

The alternate fax driver is updated.

(M mPORTANT

To use the updated fax driver on the client PC, first uninstall the current fax driver —
double-click the shared printer icon for the updated alternate fax driver on the

server PC.
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Windows 2000/XP/Server 2003

1 On the [Start] menu, point to [Settings] — click [Printers].

&> NOTE

« If you are using Windows XP Professional/Server 2003, on the [Start] menu, click
[Printers and Faxes].

« If you are using Windows XP Home Edition, on the [Start] menu, click [Control
Panel] = [Printers and Other Hardware] — [Printers and Faxes].

2 Click [Server Properties] on the [File] menu to open the [Print
Server Properties] dialog box — click the [Drivers] tab.

3 Select the alternate fax driver you want to update — click
[Update] (Windows 2000), [Replace] (Windows XP), or
[Reinstall] (Windows Server 2003).

&% Print Server Properties ﬂﬁl

Farms I Ports  Dirivers |Advanced|

@ MANIWATA

Installed printer drivers:

A 0
La

obn
nor | ]

‘windows 2
r windows 2

o0
00

Add.. | BRemave ' Update | I Properties... |
N —
Ok I Cancel | Apply |

4 When a message appears prompting you to insert the
CD-ROM, insert the Fax Driver Software CD-ROM into the
CD-ROM drive — click [OK].
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5 Click [Browse] to specify the driver path in the CD-ROM —
click [OK].

The alternate fax driver is updated.

(O mPORTANT

To use the updated fax driver on the client PC, first uninstall the current fax driver —
double-click the shared fax icon for the updated alternate fax driver on the server
PC.

Uninstalling the Fax Driver

It is recommended that you use the Uninstaller to uninstall an unnecessary driver.

1 On the [Start] menu, point to [Programs] — [Canon Printer
Uninstaller] — click [Raster PCL5e Fax Driver Uninstaller].

2 In the [Delete Fax] dialog box, select the fax driver you want to

delete.
% Delete Fax E
To start deleting, select the fax you want to delete and then click Delete.
| Diriver Mame | Wersion |
Canon iR C3200 [Fax) A
Select All | Delete |

3 click [Delete].
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4 Click [Yes] to confirm the deletion.

& Aure pouy sure you want to delete the fax ‘Canon iF C3200 [FA]?

5 Click [Exit] in the [Delete Fax] dialog box.

BF Delete Fax x|
To start deleting, select the fax you want to delete and then click Delete:
Fax Mame | Diriver Mame | ersian |

&> NOTE

You can also start the Uninstaller from the Fax Driver Software CD-ROM. To do so,

double-click the [UNINSTAL.exe] icon in the following folder:
\FAX\us_eng\misc

Installing the Software
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Sp(;o_rry' ing the Installed Optional Fax Board

Before sending a document by fax, you may need to specify the optional fax board
installed in your fax.

The fax configuration can be setup automatically while installing the driver,
depending on the port selected for the machine. If the machine cannot be
configured automatically, follow the procedure below in order to do it manually.

&> NOTE

« A fax board can be specified for the imageRUNNER C3170, imageRUNNER 2010F,
imageRUNNER 2870/2270, imageRUNNER 2870G/2270G, imageRUNNER 4570/3570,
imageRUNNER 4570G/3570G, imageRUNNER 5070, imageRUNNER 6570/5570, and
LASER CLASS 700 series.

« You can specify the line to use for fax transmission after specifying the optional fax board.

1 On the [Start] menu, point to [Settings] — click [Printers].

&> NOTE

« If you are using Windows XP Professional/Server 2003, on the [Start] menu, click
[Printers and Faxes].

« If you are using Windows XP Home Edition, on the [Start] menu, click [Control
Panel] = [Printers and Other Hardware] — [Printers and Faxes].

2 In the [Printers] folder, right-click the printer icon for your fax
— click [Properties].
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3 In the fax properties dialog box, click the [Configuration] tab
(for Windows 98/Me) or [Device Settings] tab (for Windows NT
4.0/2000/XP/Server 2003).

The [Configuration] sheet (for Windows 98/Me) or [Device Settings] sheet (for
Windows NT 4.0/2000/XP/Server 2003) is displayed.

Canon iR1600-2000 [FAX] Properties EES

General | Detaits | Edit Address Book | Register Cover Sheet | Specidl  Configuration I

Fax Board Options: Mone =

™ Job Accounting Setfings.. |

Get Device Status | About |

ok I Cancel | Lpply | Help |

&> NOTE

For the imageRUNNER 400/330 and imageRUNNER 400/330-P1/R1,
[Configuration] sheet is displayed regardless of the operating system you are
using.

4 Select an optional fax board from [Fax Board Options].

5 ciick [0K].

The installed optional fax board is specified.
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&> NOTE

o After the optional fax board is selected, set the telephone line for fax transmission
from [Line Selection] in the [Special] sheet.

« Clicking [Get Device Status] automatically specifies the optional fax board. If you
are using a shared fax in the Print Server (Point and Print) environment, however, it
is necessary to install the Canon Driver Information Assist Service in the server PC
in order to set up the fax configuration automatically by clicking [Get Device
Status]. (See "Installing the Canon Driver Information Assist Service," on p. 2-36.)

« If you are using a local fax (connected to an LPT port, USB port, etc.), you cannot
set up the fax configuration automatically.
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Spﬂ' ing the Installed Fax Memory

Before sending a document by fax, you need to specify the amount of fax memory.

&> NOTE
» Fax memory can be specified for the imageRUNNER 400/330 and imageRUNNER 400/ n
330-P1/R1.

« The number of recipients to which you can send simultaneously depends on the fax
memory.

Getting Started

1 On the [Start] menu, point to [Settings] — click [Printers].

&> NOTE

« If you are using Windows XP Professional/Server 2003, on the [Start] menu, click
[Printers and Faxes].

« If you are using Windows XP Home Edition, on the [Start] menu, click [Control
Panel] = [Printers and Other Hardware] — [Printers and Faxes].

2 In the [Printers] folder, right-click the printer icon for your fax
— click [Properties].
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3 In the fax properties dialog box, click the [Configuration] tab
(for Windows 98/Me) or [Device Settings] tab (for Windows NT
4.0/2000/XP/Server 2003).

The [Configuration] sheet (for Windows 98/Me) or [Device Settings] sheet (for
Windows NT 4.0/2000/XP/Server 2003) is displayed.

2]
Generall Sharingl Paorts I Advancadl Securi |
Fax Memary: |32 B 'l
About |
ok I Cancel | Lpply | Help |
&> NOTE

For the imageRUNNER 400/330 and imageRUNNER 400/330-P1/R1,

[Configuration] sheet is displayed regardless of the operating system you are
using.

4 Select the amount of memory from [FAX Memory].

5 click [OK].

The installed memory size is specified.
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Faﬂ' a Document

This section describes how to fax a document and how to send a document to the
memory box of the recipient's fax.

Sending a Document

To send a document by fax, follow the procedure below.

1 In application software, with the document open, select
[Print].

2 In the [Print] dialog box, select your fax from [Name] — click
[Properties].

The fax properties dialog box opens.

&> NOTE

Some application software may have a different method with which to select a fax
driver.
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3 Specify the various settings in the [Edit Address Book],
[Register Cover Sheet], and [Special] sheets — click [OK].

Canon iR2200-3300 (FAX] Properties
Edit Address Book. | Fiegister Cover Sheell Speciall
Show: Jan |

Addiess Book:

Recipient Mame

Fax Nurnber

3
€2 Sales
ﬁ Fiobert Brown Y2 Corporation Spstem 01 2w
ﬁF’eler “wilzan ABC Company 123w
€5 Management
ﬁLucle Jornes HYZ Corporation Sales [ EEEEY
gJohn Smith ¥YZ Corporation Swpstem O 2o
Andren lobne AR Comnann 1R =
H ol
Dretails:

Motes : ;I

John Smith : 07 2xses
Riobert Brown : 01 2uks

H o

Add Person |
Add Group... |
Edi... |

Delete |

Specify a Falder... | Import... | Expart...

| Abaut |

Apply | Help |

(| oK I] Cancel |

4 Click [OK] in the [Print] dialog box.
The [Fax Sending Settings] dialog box opens.

Faxing a Document
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5 In the [Sending Settings] sheet, specify the name and fax
number of the fax recipient — click [Add to Recipient List].

Fax Sending 5ettings 7| x|

Sending Settings | Edit Address Book | Cover Sheet |

Recipient Mame: lHobert Brawn )
Fax Mumber. “D‘I 2 '
Advanced Funchion: Subaddress - Off Settings |

ficd to Address Book |

( Add to Recipient List |}

Fecipiert List.
Recipient Name | Fax Number | Address Book... |
[VElete |
Mumber of Recipients: 0

[~ Setthe Time to Send

Sending Time : oo oo jl [0 b 2355

oK I Cancel Help

6 Click the [Cover Sheet] tab — specify a format for the cover
sheet attachment.

Fax Sending Settings HE

Sending Seltingsl Edit &ddress Boo]  Cover Sheet |

LCower Sheet Attachment:

Style: Template 1

Sender
Sender Name: ‘es

Itemsz to Include:

Fax Nuriber: Yes

[
j
Fiecipient _Ij
e
Settings.. |
[~ Ingert Attention Mote

Aettentior kate: Lirgent j

Comment to |nclude:

1= =]

Preview |
ak I Cancel | Help |

Faxing a Document



7 Click [OK] in the fax properties dialog box.

The fax is sent to the specified recipient(s).

&> NOTE

For the Color imageRUNNER C2620-C1, Color imageRUNNER C2620-C2, Color
imageRUNNER C3200-C1, Color imageRUNNER C3220-C1, Color
imageRUNNER C3220-C2, imageRUNNER C3100-E1, imageRUNNER
C5800-D1, imageRUNNER C5870-G1, imageRUNNER C6800-D1,
imageRUNNER C6870-G1, or imageRUNNER 6570/5570-M3, print jobs sent from
the fax driver are not recorded on the controller job log.

Sending to a Remote Memory Box

This mode is useful for sending a confidential document by fax. Documents that are
to be sent and stored in the memory box of the recipient's fax require a valid
subaddress and password.

&> NOTE

« Obtain the subaddress and password of the memory box of the recipient's fax from the
recipient.

« This function is not available for the imageRUNNER 2016, imageRUNNER 2020,
imageRUNNER 400/330, imageRUNNER 400/330-P1/R1, LASER CLASS 510, and
MF7280.

1 In application software, with the document open, select
[Print].

2 In the [Print] dialog box, select your fax name from [Name] —
click [Properties].

The fax properties dialog box opens.

&> NOTE

Some application software may have a different method for selecting a fax driver.

Faxing a Document 3-5
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3 Specify the various settings in the [Edit Address Book],
[Register Cover Sheet], or [Special] sheet — click [OK].

Canon iR2200-3300 [FAX) Properties
Edit Address Book | Fiegister Cover Sheet I Speciall
Show: Jan |

Address Book:

Recipient Nare

Fax Murnber

£
€ Sales
ﬁ Fobert Brown Y2 Corporation Spstem 01 2w
ﬁ Peter wilzon ABC Company 23R
€5 Managemert
g Lucie Jones #Z Corporation Sales [ E
gJohn Smith Y2 Carporation Spstem 01 2w
nckew dnhns  ARC Coranann 1 I =
il ol
Dietais:
Mates : ;I

John Smith : 07 Zxxee
Robert Brown : 07 2xmxs

i o

Add Perzon |
Add Group.. |
Edit.. |

Delete |

Specify a Folder. . | Impart.... | Ezpart...

| b |

(| 0k I] Cancel |

Apply | Help |

4 Click [OK] in the [Print] dialog box.
The [Fax Sending Settings] dialog box opens.

5 In the [Sending Settings] sheet, specify the name and fax

number of the recipient.

3-6
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6 Click [Settings].

Fax Sending Settings

Sending Settings I Edit Address Book | Cover Sheet |

Riecipient Mame: |Hubert Brown

Fax Mumber: ID‘I s
Advanced Function: Subaddress i l Settings... |]
Addto Address Book |
e e L |
Recipient List:
Recipient Mame | Fax Mumber | Address Book... |
[EfEte |
Mumber of Recipients: a

™ Setthe Time to Send

Setding Time ¢ oo oo :II [0 b 23:54]

o]

Cancel Help

7 Select [Use Subaddress] — enter the subaddress and

password of the memory box of the recipient's fax — click

[OK].

Advanced Function Settings

S ubaddress
Subaddress: I

Pazsword: I

[| ok I] Cancel | Help |

8 Click [Add to Recipient List].

Faxing a Document
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9 Click the [Cover Sheet] tab — specify the format of the cover
sheet attachment.

Fax Sending Settings HE

Sending Seltingsl Edit &ddress Boo]  Cover Sheet |

LCower Sheet Attachment:

Style: Template 1

Sender

Itemsz to Include:

Fa Nuriber: ‘es

[
j
Fiecipient _Ij
e
Settings.. |
[~ Ingert Attention Mote

Aettentior kate: Lirgent j

Comment to |nclude:

1= =]

Preview |
ak I Cancel | Help |

10 click [OK] in the [Fax Sending Settings] dialog box.

The document is sent to and stored in the memory box of the recipient's fax.

&> NOTE

The data can be output only if the correct password is specified on the recipient's
fax.
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Spﬂ' ing Recipients

You can specify the names and fax numbers of people you want to send a fax to, by
adding them to [Recipient List]. You can add recipients by:

« Entering a new name and a new fax number in [Recipient Name] and [Fax
Number].
« Selecting a recipient in the [Select Recipient from Address Book] dialog box.

&> NOTE

For Windows NT 4.0/2000/XP/Server 2003, you can use or edit the Address Book only if
you are permitted access to the folder where the Address Book file is saved (by default,
Power Users and higher have access to the folder). If you are not permitted access to the
folder, you can use the Address Book in one of the following ways:

- Log on as a user who has access to the folder.

- Click [Specify a Folder] in the [Edit Address Book] sheet, and save the Address Book
file in a folder, such as the My Documents folder, where you have Write permission.

Specifying Recipients 3-9
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Adding a New Name and Fax Number

1 From the [Fax Sending Settings] dialog box, display the
[Sending Settings] sheet.

Fax Sending Seltings K E

Sending Settings | Edit Address Book | Cover Shest |

Recipient Mame: I

Fau Mumber: |
Advanced Function: Subaddress - Off Settings.. |
el e el e |
fiddlte Becment et |
Recipient List:
Recipient Mame | Fax Mumber | ‘ Address Book i
Fiobert Brown 01 2
Delete |
Mumber of Fecipients: 1
[~ Setthe Time to Send
Sending Time s 0o 0o jl [0 b 22555
0k | Cancel | Help |

For details on how to access the [Fax Sending Settings] dialog box, see "Sending
a Document," on p. 3-2.

2 Enter the name and fax number you want to add in [Recipient
Name] and [Fax Number].

3 Click [Add to Recipient List].

The new recipient is displayed in [Recipient List].

3-10
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Adding a Recipient from the Address Book

1 From the [Fax Sending Settings] dialog box, display the
[Sending Settings] sheet.

Fax Sending Setlings

For details on how to access the [Fax Sending Settings] dialog box, see "Sending
a Document," on p. 3-2.
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2 Click [Address Book].

The [Select Recipient from Address Book] dialog box opens.

Select Recipient from Address Book

7] %]

Address Books: Address Lisk: Search by Recipient: I

FRecipient Name I Company | Dept. /Div. | Fax Mumber | Descripion

ﬁAndrewJUhnsUn ABC Com... 125xmn

ﬁJDhn Smith #rZ Comp... Sustem 01 2

ﬁ Lucie Jones HArZ Comp... Sales 0

€5 Managernent

£ Peter Wwilzon ABC Com.. 123w

gf\o‘bert Brown  *vZComp...  System 01 2 =
|« 1[4 | »
Details:

ol b st

Fiecipient List:
MNurnber of Recipients: 1} Eemaye franm List |

3 Select the address book you want to use from [Address

Books].

&> NOTE

If you want to use an address book other than Canon Fax Driver Address Book,
register the book before using it. (See "Registering Additional Address Books," on

p.3-24.)

4 Select an entry — click [Add to List].

5 Click [OK] in the [Select Recipient from Address Book] dialog

box.

The new recipient is displayed in [Recipient List] in the [Sending Settings] sheet.
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Deﬂ' g Address Book Entries

This section describes instructions for defining person and group entries in the [Edit
Address Book] sheet.

&> NOTE

For Windows NT 4.0/2000/XP/Server 2003, you can use or edit the Address Book only if

you are permitted access to the folder where the Address Book file is saved (by default, n

Power Users and higher have access to the folder). If you are not permitted access to the

folder, you can use the Address Book in one of the following ways:

- Log on as a user who has access to the folder.

- Click [Specify a Folder] in the [Edit Address Book] sheet, and save the Address Book
file in a folder, such as the My Documents folder, where you have Write permission.

Person (Single) Entry

Clicking [Add Person] in the [Edit Address Book] sheet opens the [Add Person]
dialog box for defining a new person (single) entry. You see the same dialog box
under the title [Edit Person], if you click [Edit] in the [Edit Address Book] sheet when
a person (single) entry is selected from [Address Book]. The [Edit Person] dialog
box enables you to change information on an existing person (single) entry.

Fax Driver Options
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New Entry

1 From the fax properties dialog box, display the [Edit Address
Book] sheet.

Canon iR2200-3300 [FAX] Properties 7| x|

Edit Address Book I Fieqister Cover Sheell Speciall

Show: Jan =l

Address Book:

Recipient Mame Fax Mumber Add Persan... |

Add Group.. |
ﬁ Fobert Brown  vZ Corporation System 01 2R Edit.. |
g Peter Wilson 123w =

ABC Company

€2 Managemert Delete |
£ Lucie Jones W2 Corporation Sales 7 A =

ﬁJohn Smith #YZ Carporation Spatem 01 2w
dncran dnkhns  ARC Carnann 1 P =
14 | »
Dietails:

Motes :
John Smith : 07 Zxxee
Robert Brown : 07 2xmxx

i of

Specify a Folder. . | Impart.... | Exzpart... | b |

oK. I Cancel | Lpply | Help |

For details on how to access the fax properties dialog box, see "Sending a
Document," on p. 3-2.

3-14 Defining Address Book Entries



2 Click [Add Person].
The [Add Person] dialog box opens.

Add Person 7| x|
Prefia: FEirst: Last: Suifis:

I )l [ | [

Fiecipient Mame: I

LCompany: I

Dept/Div.: |

— Fax Number

Primary Murnber:

Description:

Secondary Mumber:

Description:
Advanced Function: Subaddress ﬂ
Primary Mumber Qff
Secondary Mumber: Off LI
Settings...
Motgs: ’ ;I

aK I Cancel | Help |

3 Enter information about the new person, such as [Recipient
Name] and [Company].

4 Enter the fax number.

You can enter two fax numbers: a primary number and a secondary number.

5 Enter information about the fax numbers in each respective
[Description].

6 If you want to send documents to the memory box of the
recipient's fax, click [Settings].

If you do not want to use this option, skip to step 8.

&> NOTE

For the imageRUNNER 2016, imageRUNNER 2020, imageRUNNER 400/330,
imageRUNNER 400/330-P1/R1, LASER CLASS 510, and MF7280, [Settings] is
not displayed. If you are using one of these models, skip to step 8.

Defining Address Book Entries 3-15
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7 Select [Use Subaddress for Primary Number] and/or [Use
Subaddress for Secondary Number] — enter the subaddress
and the password of the recipient's fax — click [OK].

Advanced Function Settings 7| x|

~ Subaddre:
(|7 il g2 Subaddress for Primary Numbel‘;)

Subaddress: I

Password:

I™ Use Subaddress for Secondary Mumber
Subaddress:

Fassword:

&> NOTE

« Obtain the subaddress and password of the memory box of the recipient's fax from
the recipient.

« You can leave the password blank if password is not registered at the recipient's
fax.

8 Enter any additional information about the person in [Notes].

9 Click [OK] to create the new person (single) entry.

&> NOTE

If you specify two fax numbers for one person, two entries for that person are
displayed in [Address Book].
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Edit Entry

1 From the fax properties dialog box, display the [Edit Address

Book] sheet — select [Person] from [Show].

Canon iR 2200-3300 [FAX] Properlies EES

Edit &ddress Book I Register Cover Sheetl Special'

Show: u Perzon j )
Addiess Book:
Recipient Mame Compan Diept. /Div. Fax Mumber [Diescriptior Add Persan... |
w Johns...  ABC Compary 2 Add
ﬁJUhn Smith ¥YZ Corporation Spstem 01 2 $I
Q Lucie Jones ¥rZ Corporation Salez 07 o Edi.. |
ﬁ Peter Wilson ABC Company 123w —
ﬁ Robert Brown  %YZ Carporation Supstem O Zutwset D
Delete |
<] | i
Detailz:
Prefix : -
First : Andrew
Last :Johnzon
Suffix :
Notes :
Kl _>l_I
Specify a Falder... | Import... | Expart... | Abaut |
ok I Cancel | Lpply | Help |

For details on how to access the fax properties dialog box, see "Sending a

Document," on p. 3-2.

All person (single) entries are displayed in [Address Book].

Defining Address Book Entries
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2 Select the person you want to edit — click [Edit].

The [Edit Person] dialog box opens.

Edit Person x|
Prefix: First: Last: Suffiz:
I j IFlobert IBern I j
Fiecipient Name: IHUbarl Brown
LCarmpany: |><YZ Corparatiom
Dept./Div. ISystam
r— Faw Nurnber
Primary Mumber: IEI'I D
Description: I
Secondary Mumber: I
Description: I
Advanced Function: Subaddress ﬂ
Primary Mumber  : Off
Secondary Number : OFff LI
Settings... |
Notgs: || ;I
[ |
’TI Cancel | Help |

3 Update the information if necessary.

4 Click [OK] to modify the selected person (single) entry.

Delete Entry

1 Select the person (single) entry you want to delete from

[Address Book].

2 Click [Delete].
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Clicking [Add Group] in the [Edit Address Book] sheet opens the [Add Group] dialog
box for defining a new group. A group can contain both persons and other groups.
You see the same dialog box under the title [Edit Group], if you click [Edit] in the
[Edit Address Book] sheet when a group entry is selected from Address Book.

The [Edit Group] dialog box enables you to change information on an existing group
entry.

New Group

1 From the fax properties dialog box, display the [Edit Address
Book] sheet.

Canon iR2200-3300 (FAX) Properties 7] x|

Edit &ddress Book I Register Cover Sheetl Special'

Show: Jan =l
Addiess Book:
Recipient Mame Fax Mumber Add Persan... |
m Sals Add Group... |
ﬁ Robert Brown  =YZ Corporation Syztem 01 2 Edi.. |
QF’eler Wilzon ABC Company 123w —
€5 Management Delte |
£ Lucie Jones Y2 Coporation. Sales e —
gJohn Smith #YZ Corporation Swpstem O 2w
Ardem lobre ARC Crmnaen 1 e ¥
4 | »
Detailz:
Hotes : ;I
John Smith : 07 2xses
Robert Brown : 01 2xkxx
¥
K| 3

Specify a Falder... | Import... | Expart... | Abaut |

ok I Cancel | Lpply | Help |

For details on how to access the fax properties dialog box, see "Sending a
Document," on p. 3-2.
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2 Click [Add Group].
The [Add Group] dialog box opens.

Add Group K E

Group Mame: I‘

— Recipients to Add
Shaow: IPelson j

Awailable Recipients:

Recipient Name I Company | Dept /D | F au Mumber | Deseription
gAndrew Johns... ABC Company 1 25mmmn

ﬁJohn Smith #YZ Corporation System 01 2z

ﬁ Lucie Jones #rZ Corporation Sales 07 4

ﬁ Peter wilzon ABC Company 23R

ﬁ Robert Brown  »vZ Corporation Syztem 01 2R

1] | o

Add |1t Delete |
— Detail

Current Group Members:

Motes:

Ok I Cancel Help

3 Enter the new group name.

4 Select persons or groups as members of the new group from
[Available Recipients] — click [Add].

If you want to add a group to the new group, select [Group] or [All] from [Show]
to view group entries.

To remove an entry from [Current Group Members], select it = click [Delete].

&> NOTE

You can select multiple entries by holding down [SHIFT] or [CTRL] on the keyboard
and clicking each entry that you want to select.

5 ciick [OK] to create the new group entry.
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Edit Group

Book] sheet — select [Group] from [Show].

Canon iR 2200-3300 [FAX] Properlies EES

Edit &ddress Book I Register Cover Sheetl Special'

show g

Addiess Book:

FRecipient Name Company | Diept. /Div. | Fax Mumber | Descriptior Add Persan... |
£ Management
0 Sales Add Group... |
€5 System = |

Delete |

<] | i
Detailz:
Motes : ;I

Peter Wilzon : 123xmes

i o

Specify a Falder... | Import... | Expart... | Abaut |

ok I Cancel | Lpply | Help

For details on how to access the fax properties dialog box, see "Sending a

Document," on p. 3-2.
To view all person (single) and group entries, select [All] from [Show].

All group entries are displayed in [Address Book].

1 From the fax properties dialog box, display the [Edit Address

Defining Address Book Entries
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2 Select the group you want to edit — click [Edit].
The [Edit Group] dialog box opens.

Edit Group K E

Group Mame:

— Recipients to Add
Shaow: IPelson j

Awailable Recipients:

Recipient Name I Company | Dept /D | F au Mumber | Deseription
gAndrew Johns... ABC Company 1 25mmmn

ﬁ Lucie Jones W2 Corporation Sales 1 e

ﬁ Peter Wilson ABC Company 12 3kmmn

1] | o

Add |1t Delete |
— Detail
Curent Group Members: Jahin Srith 072

Fiobert Brown 01 Zxes

Motes:

Ok I Cancel Help

3 Change the group name if necessary.

4 Edit the group.

® To add a person or a group to the selected group:
Q Select the person or group you want to add from [Available Recipients].
Q Click [Add].

® To remove a member of the selected group:
QO Select the person or group you want to remove from [Current Group Members].
U Click [Deletel].

&> NOTE

You can select multiple entries by holding down [SHIFT] or [CTRL] on the keyboard
and clicking each entry that you want to select.

5 ciick [OK] to modify the selected group entry.
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Delete Group

1 Select the group entry you want to delete from [Address
Book].

2 Click [Delete].

Defining Address Book Entries
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ReE‘ ering Additional Address Books

You can select fax recipients from address books other than the Canon Fax Driver
Address Book if they are registered with the fax driver. Follow the procedure below
to register the address books you want to use.

&> NOTE

You can register the Messaging AP| Address Book and the Windows Address Book.

1 From the fax properties dialog box, click the [Special] tab.

Canon iR2200-3300 [FAX) Properties

Edit Address Bookl Register Cover She

Page Size

~ Drientation

& Portrait
" Landscape

— Resalution

" Ultra Fire:
& Fine

™ Specify Dutside Dialing Prefi

([atside Dialing Brefis I

Address Books... | BRestore Defaults |

ak. I Cancel | Lpply | Help |

For details on how to access the fax properties dialog box, see "Sending a
Document," on p. 3-2.

2 Click [Address Books].
The [Address Books] dialog box opens.
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3 Click [Register].

Address Books HE

Addiess Book List:

HE]

' Begister. | . Edi... | Elete |

Ok I Cancel |

The [Register Address Book] dialog box opens.

4 Select the address book you want to register from [Available
Address Books] — click [OK].

Register Address Book EHE

Auvailable Address Books:
ICanUn Fax Diiver Address Book

oK I Cancel |

The dialog box corresponding to the selected address book opens.

5 Specify the required settings in the dialog box.

For detailed information about an item in the dialog box, click [ 2]] (Help) = click
the specific item in the dialog box you want to know about.

Registering Additional Address Books 3-25
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6 Click [OK] in the dialog box.

The registered address book is added to [Address Book List] in the [Address
Books] dialog box.

Address Books EHE

Address Book List:

gdt. | Dekte |

oK | Cancel |

7 Click [OK] in the [Address Books] dialog box.
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Attall'fing a Cover Sheet to a Fax

This section describes instructions for attaching a cover sheet to an outgoing fax.

1 From the [Fax Sending Settings] dialog box, click the [Cover

Sheet] tab.

Fax Sending Settings

Sending Settings | Edit Address Boo]  Cover Sheet |

Cover Sheet Attachment:

None

-

Stile

[Eeme b neEliEes

I Template 1

ez
Yes
e
Yes

j
]
o

Settings..
I | eert dsttention Hote
Aftention H{Etes Urgent j
[Eamment to | helide:

=
]

Eresiew

oK I Cancel | Help |

For details on how to access the [Fax Sending Settings] dialog box, see "Sending

a Document,” on p. 3-2.

2 Select an option for attaching the cover sheet to the fax from

[Cover Sheet Attachment].

3 Select a cover sheet template from [Style].

4 Click [Settings] to specify the items to include on the cover

sheet.

The [ltem Settings] dialog box opens.

Attaching a Cover Sheet to a Fax
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5 Display the [Sender] sheet — select check boxes according to
the information you want to print on the cover sheet — enter
the information in the text boxes for the selected items.

Item Settings 7| x|

Sender | Hecipient' Logo | Signaturel Sheets to Send'

v Include Company

LCompary: I

¥ Include Dept./Div.
Diept D I

v Include Fax Murber
Fax Mumber: I

Impart Sender. .. | Save Sender... |

(n]:4 I Cancel | Help |

You can select the following check boxes:
e [Include Sender Name]

e [Include Company]

¢ [Include Dept./Div.]

o [Include Fax Number]

&> NOTE

You can save the information entered in the [Sender] sheet in a file by clicking
[Save Sender]. Then, when you send a fax, you can import the information by using
[Import Sender], instead of entering the sender information each time you send a
fax.

3-28

Attaching a Cover Sheet to a Fax



6 Click the [Recipient] tab — select check boxes according to

the information you want to print on the cover sheet.

Item Settings

Send| Recipient | ogo I Slgnaturel Sheets to Sendl

¥ Include Company
¥ Include Dept. /Div.
¥ Include Fax Mumber

ok I Cancel

| Help

You can select the following check boxes:
e [Include Recipient Name]

¢ [Include Company]

e [Include Dept./Div.]

e [Include Fax Number]

&> NOTE

The information of the recipients specified in the [Sending Settings] sheet prints on

the cover sheet.

Attaching a Cover Sheet to a Fax
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7 Click the [Logo] or [Signature] tab.

Item Settings HE

Sender I Recipier] Logo | Signaturel sheets ta Send |

File Hame: I

Erowse.. |

I= | Harual Sealng
st I 100 jl 2 [ e 20|

Easitiary

g ) E x I 0 [ S
) D:I it I WIS el
i . [ Ee fa Eenter

aK I Cancel | Help |

8 Select [Print with Logo] or [Print with Signature] to include a
logo or signature on the cover sheet.

9 Click [Browse] — select a bitmap logo or signature file name in
[File Name].

10 Specify the magnification and position of the selected logo or
signature.
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11 Click the [Sheets to Send] tab — select [Include Number of
Sheets to Send] — enter the number of sheets you are going
to send as a fax.

Item Settings [ 2] x]

Senderl Flecipiantl Logo I Signatul' Sheets to Send |'

['7 include Mumber of Sheets to Send
MNurnber of Sheets to Send: 1 ;ISheets [1ta 9939]
il I = J

oK. I Cancel Help

12 Click [OK] in the [Item Settings] dialog box.

13 Select [Insert Attention Note] — select a note from [Attention
Note] or enter a note.

14 Enter any other information you want to include on the cover
sheet in [Comment to Include].

15 Click [Preview] if you want to check the preview image on the
cover sheet.

16 click [OK].

The specified cover sheet is attached to the fax when the fax is sent.
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C;non Cover Sheet Editor

This chapter describes instructions for installing the Canon Cover Sheet Editor, launching the
editor, and creating and registering original cover sheets.
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WEES the Cover Sheet Editor?

The Canon Cover Sheet Editor is software for creating original fax cover sheet
templates for use with a Canon fax driver.

After registering cover sheets created with this software in your fax driver, you can
use them with any fax. If you specify fields instead of manually entering data for
sender or recipient information, the actual sender or recipient information that you
select in the fax driver is automatically entered in the cover sheet when the fax is
sent.

With the Canon Cover Sheet Editor, you can do the following:

« Insert text using different fonts, font styles, and font sizes into a cover sheet.
« Insert a variety of objects, such as drawings and images, into a cover sheet.

« Use the field feature for creating cover sheets for sending faxes to multiple
recipients.

« Add fields for specifying remarks and comments in addition to the sender and
recipient information fields.

« Easily edit the display order and position of objects, and group different objects.
« Align objects on a grid while you work with them.
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Insﬂing the Cover Sheet Editor

This section describes how to install and uninstall the Canon Cover Sheet Editor.

Installation

To install the Canon Cover Sheet Editor, follow the procedure below.

1 Insert the Fax Driver Software CD-ROM into the CD-ROM n
drive. s
&
©
2 Double-click the [My Computer] icon — the CD-ROM drive %
icon. o
3
)
[
3 Double-click the following folders: [FAX] — [us_eng] — [CSE]. %
)

4 Double-click the [setup] icon to start the installation process.

5 In the first dialog box of the Installer, click [Next] — follow the
instructions on the screen to continue the installation.

iii;j" Canon Cover Sheet Editor - InstallShield Wizard [ x|

Welcome to the InstallShield Wizard for Canon
Cover Sheet Editor

The InstallShield(R) Wizard will install Canon Cowver Sheet Editor
on your computer. To continue, dlick Mext,

WARNING: This program is protected by copyright law and
international treaties,

pre=— ﬂ >n pemm—

Installing the Cover Sheet Editor 4-3



Canon Cover Sheet Editor H

The [Canon Cover Sheet Editor License Agreement] dialog box is displayed.

6 Read the Canon Cover Sheet Editor license agreement
carefully. If you agree to the terms, select [l accept the terms
in the license agreement.] — click [Next] — follow the
instructions on the screen to continue the installation.

7 In the dialog box for selecting a setup type, select [Complete]
or [Custom] — click [Next].

i@ Canon Cover Sheet Editor - Install5 hield Wizard

Setup Type

Choose the setup bype that best suits your needs,

Flease select a setup bype.

|l program Features will be installed. (Requires the most disk.
pace. )

hoose which program Features wou want installed and where they
ill be installed. Recommended For advanced users,

InistallShield

< Back ' I MNext = I ' Cancel

\S J/

&> NOTE

If you select [Custom] in the dialog box for selecting [Setup Type], you can specify
the directory into which the Canon Cover Sheet Editor is to be installed.
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8 Click [Install] to start copying the files.

i'.{:— Canon Cover Sheet Editor - InstallS hield Wizard

Ready to Install the Program \
The wizard is ready ko begin installation. 1

Click Install ko begin the installation.

If you want ko review or change any of your installation settings, click Back, Click Cancel ka
exit the wizard.

Ty [5fiield

< Back. Cancel |

To start the Cover Sheet Editor, follow the procedure below.

1 On the [Start] menu, point to [Programs] — [Canon] — [CSE] —
click [Cover Sheet Editor].

The Canon Cover Sheet Editor starts.

42 Canon Cover Sheet Editor - [New Cover Sheet1] (8]
@) Fle Edt Yew Insert Drawing Layout Window Help -8 x|

028G Famx | o [Ehhe =)
RlaAlsoooa]

I i | EHB U
EEEEL T
[ & | 7 fe o

Ready (3 Letter(@.504x10.984) [1s 6180, 0.001 [
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If it becomes necessary to uninstall the Canon Cover Sheet Editor, follow the
procedure below.

1 On the [Start] menu, point to [Settings] — click [Control Panel].

2 Double-click the [Add/Remove Programs] icon — select
[Canon Cover Sheet Editor] — click [Add/Remove].

3 When the [InstallShield Wizard] dialog box appears, follow the
instructions on the screen.

The Canon Cover Sheet Editor is uninstalled.
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Opﬂg, Saving, and Closing a File

This section describes how to create, open, save, and close files.

Opening a File
Creating a New File

To create a new cover sheet, follow the procedure below.

1 click [ ] (New) on the toolbar.
You can also select [New] from the [File] menu.

The [New] dialog box opens.

2 Select a paper size for the new cover sheet — click [OK].

MNew B
Paper Size:
N

[l Ok n Cancel |

The New Cover Sheet screen appears.
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Opening a Saved Cover Sheet
You can open a saved cover sheet by specifying its file name.

To open a saved cover sheet, follow the procedure below.

1 Click [ﬁ] (Open) on the toolbar.
You can also select [Open] from the [File] menu.

The [Open] dialog box opens.

2 Specify the file name of the cover sheet that you want to open.

&> NOTE

Clicking [Preview] displays an image of the selected cover sheet.

3 Click [Open].

The selected cover sheet appears.

Saving and Closing a File

Saving a New File

If you save a cover sheet, you can register it later in the fax driver for use as an
original cover sheet.

1 ciick [F] (Save) on the toolbar.
You can also select [Save] or [Save as] from the [File] menu.

The [Save as] dialog box opens.

2 Enter a name for the file in [File name] — specify the location
where you want to save the file — click [Save].

The file extension is automatically set to ".cse".
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Saving an Existing File
Follow the procedure below to save an existing cover sheet after editing it.

1 ciick [F1] (Save) on the toolbar.

You can also select [Save] from the [File] menu.

(M MPORTANT

« To preserve the opened file as it was before editing, select [Save As] and specify a
different name or location for saving the edited file. Selecting [Save] will overwrite
the existing file.

« Selecting the [Save as] command is necessary only to specify a different file name
or a different location to save the cover sheet.

Closing a File

Follow the procedure below to close a currently open cover sheet without exiting
the Canon Cover Sheet Editor.

1 Click the lower [ %]] (Close) at the top-right corner of the
Canon Cover Sheet Editor main window.

= E3
=1 x|

You can also select [Close] from the [File] menu.

&> NOTE

If you close a cover sheet that has not been saved after editing, a message
appears asking whether you want to save the changes. Click [Yes] to save the
changes, or [No] if you do not want to save changes. Click [Cancel] if you do not
want to close the cover sheet.
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Crﬁg an Original Cover Sheet

This section describes how to insert text, adjust text properties, specify fields,
create objects, adjust objects, and specify grid options in order to create an original
cover sheet.

Inserting Text

You can insert text and numbers into the cover page. The properties of any text or
the text box itself can also be changed. To edit the text, change to the edit mode by
clicking anywhere inside of a text box, and then place the cursor on the text that you
want to edit.

1 Click [A] (Text Box) on the toolbar.

You can also select [Text Box] from the [Insert] menu.

2 Drag the pointer on the area of the cover sheet to insert text.

A square or rectangular text box appears.

3 Click inside the text box.

The cursor for editing text appears.

4 Enter the desired text.

4-10 Creating an Original Cover Sheet



Adjusting Text Properties

You can change text properties whenever you want. When you change text
properties, all text inside the selected text box is affected.

Formatting
1
Font Font Size Font Color Bold Underline
Italic
{[asii ' =20 =] [ Elack B I Ul==-=
1 i 1
Center
Left Right
| I——

Alignment n
&> NOTE

Text properties for field settings inside a text box are also changed according to the text
properties you specified. For details on field features, see "Specifying Fields," on p. 4-16.

Font

1 cClick inside the text box.

The text box is now ready for editing.

Canon Cover Sheet Editor

2 Select the desired font from the [Font] drop-down menu on the
toolbar.

Font Size

1 cClick inside the text box.

The text box is now ready for editing.

2 Select the desired font size from the font [Size] drop-down
menu on the toolbar.

You can also enter the desired font size directly into [Size].
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Font Color

1 Click inside the text box.

The text box is now ready for editing.

2 Select the desired font color from the font [Color] drop-down
menu on the toolbar.

Bold Formatting

1 Click inside the text box.

The text box is now ready for editing.

2 cClick [ B] (Bold) on the toolbar.
To undo the bold formatting, click [ B] (Bold) once more.

Italic Formatting

1 click inside the text box.

The text box is now ready for editing.

2 Click [ £ ] (italic) on the toolbar.

To undo the italic formatting, click [I] (Italic) once more.

Underlining

1 Click inside the text box.

The text box is now ready for editing.

2 click [U] (Underline) on the toolbar.

To undo the underlining, click [H] (Underline) once more.
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Aligning Text

1

Click inside the text box.

The text box is now ready for editing.

2 Click [=] (Align Left), [=] (Align Center), or [=] (Align Right)

on the toolbar.

Specifying Text Properties

You can specify all of the properties for text inside a text box simultaneously.

[Preview] inside the [Text Properties] dialog box displays a preview of how the text

would appear with the currently selected settings. Use it as a guide if you are

specifying settings.

1

2

Click inside the text box.

The text box is now ready for editing.

Click [@] (Properties) on the toolbar.
You can also select [Properties] from the [Edit] menu.
You can also right-click inside the text box = click [Properties].

The [Text Properties] dialog box opens.

Creating an Original Cover Sheet
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3 Select [Font], [Font Style], and [Size] from the respective list
boxes.

Text Properties K E

This iz a TrueT ype fort. This same fant will be used on bath your printer and pour
sCreeh

Preview: abc
Font Font Shule: Size
IAriaI |F|egular |1 1]
Avial Black 3 Italic j 11
Arial Marow Bold 12
B Book Antiqua Bold Italic il I
B Bookman Oid Style )] 16

Effects: I~ Stikethrough
I Underine

Calor: I- Black - I

Alignmert: & Align Left
€ Align Center
" align Bight

Cancel

You can also enter the desired font size directly into [Size].

4 Select [Strikethrough] or [Underline] to draw a line through or
to underline text.

5 Select the desired text color from [Color].
6 Specify [Alignment] for the text.

7 Click [OK].
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Specifying Text Box Properties

Follow the procedure below to specify the type of border, border color, and
background color of the selected text box.

1 Click anywhere on the border of the text box.

The border of the text box is selected.

2 Click [@] (Properties) on the toolbar.
You can also select [Properties] from the [Edit] menu.

You can also display the [Text Box Properties] dialog box by double-clicking
anywhere on the border of the text box.

The [Text Box Properties] dialog box opens.

Text Box Properties E1E3
Lire Style: I_ Solid j
Wit |F:|| mm (0.1 to 50.0]

LColar: Ii Black j
Fili: ~ J_Twhite =l
Cancel |

3 Select the desired border type from [Line Style].

4 Specify the [Width] setting to set the thickness of the border.

&> NOTE
The [Width] setting is available only if [Line Style] is set to 'Solid'.

5 Select the desired color of the border from [Color].

6 Select the desired background color for the text box from [Fill
in].

/ Click [OK].
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Specifying Fields

You can show sender or fax recipient information, such as the name, fax number,
company name, and department/division name on the cover sheet using a feature
called a "field."

Fields are objects in the cover sheet that you can replace with data when sending a
fax. Actual sender and recipient information as specified in the fax driver is
automatically inserted in the corresponding fields on the cover sheet during
transmission.

[Remark] [Confidential]
FAX Substituted FAX
e when the fax B
rom ; rom
Sender Name] is sent. George Smith
To To
Recipient Name] Mr. David Walters

Available fields:

« Sender information: Name, Fax Number, Company, Dept./Div.

« Recipient information: Name, Fax Number, Company, Dept./Div.
« Sheets to send

« Other information: Remark, Comment

A recipient information field that contains multiple values is called a "repeating
field." This feature is convenient for using the same cover sheet to send faxes to
multiple recipients.

The repeating field is used to insert data for every recipient specified in the fax

driver.
FAX Substituted FAX Dept. C
for each Mr. Green
[Recipient Company]| | recipient when || XXX Company
[Begin Repeat] the fax is sent. | | Dept. A Dept.D .
[Recipient Dept./Div| | Dr. Curtis Ms. Harrison
[Recipient Name] Dept. B
[End Repeat] Mr. Alter
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In addition to the [Sender Information] and [Recipient Information] fields, you can
also insert [Sheets to Send], [Remark], and [Comment] fields on the cover sheet.
When the fax is sent, the number of sheets to send as a fax specified in the fax
driver is inserted in the [Sheets to Send] field, information specified in the fax driver,
such as [Urgent] or [Confidential] is inserted in the [Remark] field, and comments
specified in the fax driver are entered in the [Comment] field.

Inserting Sender and Recipient Information Fields When Editing Text

1 Inside the text box, place the cursor to where you want to
insert the field.

2 Click the [Insert] menu — point to [Sender Information] or
[Recipient Information] — select the field (such as [Name],
[Fax Number], [Company], and [Dept./Div.]) to insert.

The selected field is inserted.

&> NOTE

If you select [Insert All], all of the available fields for sender or recipient information
are inserted simultaneously. The fields are inserted in this order: [Name], [Fax
Number], [Company], and [Dept./Div.]. You can change the position of the fields as
needed.

Inserting Sender and Recipient Information Fields When Not Editing
Text

1 Click the [Insert] menu — point to [Sender Information] or
[Recipient Information] — select the field (such as [Name],
[Fax Number], [Company], and [Dept./Div.]) to insert.

2 Drag the pointer on the area of the cover sheet to where you
want to insert the field.

A square or rectangular text box containing the selected field appears.

&> NOTE

If you select [Insert All], all of the available fields for sender or recipient information
are inserted simultaneously. The fields are inserted in this order: [Name], [Fax
Number], [Company], and [Dept./Div.]. You can change the position of the fields as
needed.
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Inserting Repeating Fields

Follow the procedure below to show information for multiple recipients on the cover
sheet when sending a fax.

1

2

Insert the desired recipient information field, such as [Name],
[Fax Number], [Company], and [Dept./Div.].

Inside the text box, place the cursor to the left of the field to
repeat.

Click the [Insert] menu — point to [Recipient Information] —
click [Begin Repeat].

The [Begin Repeat] field is inserted.

Inside the text box, place the cursor to the right of the field to
repeat.

Click the [Insert] menu — point to [Recipient Information] —
click [End Repeat].

The [End Repeat] field is inserted.

The field between the [Begin Repeat] and [End Repeat] fields is replaced with
multiple recipients' information when sending a fax.

&> NOTE

The text box may not be able to accommodate all of the actual data for a repeating
field if a large number of recipients are specified for sending a fax. In this case, a
new page is automatically created and data that does not fit into the text box
displays from the top of the new page.
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Inserting Borders Between Repeating Fields

When you specify a repeating field for recipient information, you can also select
whether to insert borders between the values for easier reading.

1 Click the [Insert] menu — point to [Recipient Information] —
click [Borders].

The [Border Settings] dialog box opens.

2 Select [Insert a Border Between Repeats] to insert borders
between multiple values in a repeating recipient information
field.

Border Settings B4

(F Inzert a Barder Between Hepeats)

Line Style: |_Solid =l
WWidth: |u.2 :| mm (0.1 to 10.0]

LCalor: Ii Black j

Cancel |

If you do not want to insert borders between the values, deselect this check box
— click [OK].

3 Select the type of line to use as the border from [Line Style].

4 Specify the [Width] setting to set the thickness of the borders.

&> NOTE

The [Width] setting is available only if [Line Style] is set to 'Solid'.
5 Select the desired color of the borders from [Color].

6 click [OK].
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Inserting Sheets to Send Field When Editing Text

1 Inside the text box, place the cursor where you want to insert
the field.

2 From the [Insert] menu, select [Sheets to Send].
The [Sheets to Send] field is inserted.

Inserting Sheets to Send Field When Not Editing Text

From the [Insert] menu, select [Sheets to Send].

2 Drag the pointer on the area of the cover sheet to insert the
field.

A square or rectangular text box containing the selected field appears.

Inserting Remark and Comment Fields When Editing Text

1 Inside the text box, place the cursor to where you want to
insert the field.

2 From the [Insert] menu, select either [Remark] or [Comment].

The [Remark] field or the [Comment] field is inserted depending on your selection.

Inserting Remark and Comment Fields When Not Editing Text

1 From the [Insert] menu, select either [Remark] or [Comment].

2 Drag the pointer on the area of the cover sheet to insert the
field.

A square or rectangular text box containing the selected field appears.
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Creating Objects

You can draw lines, rectangles, rounded rectangles, or ovals on the cover sheet.
You can also change their properties once they are drawn.

Lines

1 ciick [#°] (Line) on the toolbar.

You can also select [Line] from the [Drawing] menu.

2 Drag the pointer on the area of the cover sheet to draw the
line.

Rectangles

1 Click [E2] (Rectangle) on the toolbar.

You can also select [Rectangle] from the [Drawing] menu.

2 Drag the pointer on the area of the cover sheet to draw the
rectangle.

To draw a square, hold down [SHIFT] on the keyboard while dragging.

Rounded Rectangles

1 Click [Z)] (Rounded Rectangle) on the toolbar.

You can also select [Rounded Rectangle] from the [Drawing] menu.

2 Drag the pointer on the area of the cover sheet to draw the
rounded rectangle.

To draw a rounded square, hold down [SHIFT] on the keyboard while dragging.

You can adjust the degree of the curve or the roundness of the corners of the
rounded rectangle. To do so, click anywhere outside the newly created rounded
rectangle = click the rounded rectangle again = click and drag the inner handle
in its upper right corner to change the degree of the curve.
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Ovals

1 click [ ] (Oval) on the toolbar.

You can also select [Oval] from the [Drawing] menu.

2 Drag the pointer on the area of the cover sheet to draw the
oval.

To draw a circle, hold down [SHIFT] on the keyboard while dragging.

Inserting Images

1 click [&d] (Image) on the toolbar.
You can also select [Image] from the [Insert] menu.

The [Open] dialog box opens.

2 Specify the file name of the bitmap file that you want to insert.

&> NOTE

Clicking [Preview] opens the [Preview] dialog box, where an image of the
highlighted bitmap file is displayed.

3 click [Open].

Editing Objects

You can copy, move, and delete objects, such as lines, rectangles, rounded
rectangles, ovals, images, and text boxes on the cover sheet.

Selecting an Object

1 Click the object to select.
You can also drag the pointer completely over the object.

The object is selected.
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&> NOTE

You can also select multiple objects by holding down [SHIFT] on the keyboard and
clicking each object that you want to select, or by dragging the pointer completely
over the objects. If you want to deselect any of the objects you selected, hold down
[SHIFT] on the keyboard — click the objects that you want to deselect.

Moving an Object within the Same Cover Sheet

1 Select the object to move.

&> NOTE

You can select multiple objects and move them at the same time.

2 Drag the selected object to the desired location.

You can also use any of the four arrow keys [<—], [ T 1,[—] or[ J/ ] to move the
object in the desired direction in 0.1 mm increments.

&> NOTE

« Hold down [SHIFT] on the keyboard while dragging to move the object horizontally
or vertically only.

« Hold down [CTRL] on the keyboard while dragging to copy the selected object and
drag the copy to the desired location.

« If [Snap to Grid] is specified, holding down [SHIFT] on the keyboard while pressing
an arrow key moves the object in the direction of the arrow in half-grid space
increments. If [Snap to Grid] is not specified, holding down [SHIFT] on the
keyboard while pressing an arrow key moves the object in the direction of the arrow
in 2.0 mm increments.

Moving an Object to a Different Cover Sheet

1 Select the object to move.

&> NOTE

You can select multiple objects and move them at the same time.

2 click [¥] (Cut) on the toolbar.

You can also select [Cut] from the [Edit] menu.
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3 Display the second cover sheet.

&> NOTE

If the second cover sheet is open, you can select it from the [Window] menu.

4 Click [@] (Paste) on the toolbar.
You can also select [Paste] from the [Edit] menu.

The selected object is moved to the active cover sheet.

Resizing an Object

1 Select the object whose size you want to change.

&> NOTE

You can select multiple objects and change all of their sizes at the same time.

2 Drag any handle on the selected object to change its size.

&> NOTE

The shape of the pointer changes depending on which handle you place it over.

- Dragging the handles on the top and bottom sides of the object changes its
height.

- Dragging the handles on the left and right sides of the object changes its width.

- Dragging the handles on the corners of the object changes both its height and
width.

Copying an Object by Dragging

1 Select the object to copy.

&> NOTE

You can select multiple objects and copy them at the same time.

2 Hold down [CTRL] on the keyboard — drag the selected
(copied) object to the desired location.

&> NOTE

Dragging the selected object without holding down [CTRL] on the keyboard moves
the object to the new location instead of copying it.
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Copying an Object by Using Button or Menu Commands

You can use button and menu commands to copy an object, such as a line,
rectangle, rounded rectangle, oval, image, or text box on the same cover sheet or to
another cover sheet.

Follow the procedure below.

1 Select the object to copy.

&> NOTE

You can select multiple objects and copy them at the same time.
2 Click [] (Copy) on the toolbar.
3 You can also select [Copy] from the [Edit] menu.

4 If you want to copy the object to a different cover sheet,
display the second cover sheet.

&> NOTE

If the second cover sheet is open, you can select it from the [Window] menu.

5 ciick [[E] (Paste) on the toolbar.
You can also select [Paste] from the [Edit] menu.

The selected object is copied.

&> NOTE

« You cannot copy an object to a different cover sheet by dragging.

« To copy text, drag the pointer over the text to select it = click =] (Copy) or select
the [Copy] command to copy it = click [@] (Paste) or select the [Paste] command.
If you want to copy text within the same text box, hold down [CTRL] on the
keyboard while dragging the selected text.
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Duplicating an Object

Duplicating enables you to copy and paste an object in one operation.

1 Select the object to duplicate.

&> NOTE

You can select multiple objects and duplicate them at the same time.

2 Click [@] (Duplicate) on the toolbar.
You can also select [Duplicate] from the [Edit] menu.

The selected object is duplicated.

Deleting an Object

1 Select the object to delete.

&> NOTE

You can select multiple objects and delete them at the same time.

2 Click [X] (Delete) on the toolbar.

You can also select [Delete] from the [Edit] menu, or press [DELETE] on the
keyboard.

The selected object is deleted.

Grouping Objects

You can edit or handle multiple objects that are grouped together as a single object.
You can move, copy, or change the size of grouped objects in a single operation.
You can also simultaneously modify the properties of all objects in the group.

1 While holding down [SHIFT] on the keyboard, select all the
objects to group.

2 Click [ﬁ] (Group) on the toolbar.

You can also select [Group] from the [Layout] menu.
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You can ungroup objects by selecting the group of objects that you want to
ungroup and clicking [£4] (Ungroup) on the toolbar or selecting [Ungroup] from
the [Layout] menu.

Specifying Object Properties

Follow the procedure below to change the line style, line color, and background
color of objects, such as lines, rectangles, rounded rectangles, ovals, and images.

1 Select the object whose properties you want to change.

& NOTE

You can select multiple objects and change their properties at the same time.

2 Click [E@] (Properties) on the toolbar.

You can also select [Properties] from the [Edit] menu, or display the [Object
Properties] dialog box by double-clicking the selected object.

The [Object Properties] dialog box opens.
3 Select the desired line type for the object from [Line Style].

4 Specify the [Width] setting to set the thickness of the line.

&> NOTE

The [Width] setting is available only if [Line Style] is set to 'Solid'.
5 Select the desired line color for the object from [Color].

6 Select the desired background color for the object from [Fill
in].

& NOTE

[Fill in] cannot be specified if the selected object is either a line or an image.

/ Click [OK].
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Arranging Objects

You can rearrange the order and appearance of objects, such as lines, rectangles,
rounded rectangles, ovals, images, and text boxes on the cover sheet.

Changing the Order of Display

If multiple objects overlap, you can specify the order in which they overlap. Use the
following four commands to change the order of display of overlapping objects:

« [Bring to Front]: Moves the selected object to the front.
« [Send to Back]: Moves the selected object to the back.
« [Bring Forward]: Moves the selected object one level higher.
« [Send Backward]: Moves the selected object one level lower.

1 Select the object whose display order you want to change.

&> NOTE

« You can select multiple objects and change the order of display for all of them at the
same time.

« If the object you want to select lies behind other objects and thus is hidden from
view, press [TAB] on the keyboard repeatedly until the object you want is selected.
You can also select in reverse order by holding down [SHIFT] on the keyboard
while pressing [TAB] on the keyboard.

2 click [Z4] (Bring to Front), [24] (Send to Back), [i] (Bring
Forward), or [-&1] (Send Backward) on the toolbar.

&> NOTE

You can also select [Bring to Front], [Send to Back], [Bring Forward], or [Send
Backward] from the [Layout] menu.
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Aligning Multiple Objects

You can align multiple selected objects according to their left edge, right edge, top
edge, bottom edge, or center in one operation. The position of the last selected
object becomes the point of reference of alignment.

Use the following commands to change the alignment of the selected objects:

« [Align Left]: Aligns the left edge of all objects along the left edge of the last
selected object.

« [Align Center]: Aligns the left-right center axis of all objects along the left-right
center axis of the last selected object.

« [Align Right]: Aligns the right edge of all objects along the right edge of the last
selected object.

« [Align Top]: Aligns the top edge of all objects along the top edge of the last
selected object.

« [Align Middle]: Aligns the top-bottom center axis of all objects along the
top-bottom center axis of the last selected object.

« [Align Bottom]: Aligns the bottom edge of all objects along the bottom edge of the
last selected object.

1 While holding down [SHIFT] on the keyboard, select the
objects to align.

Select the object to be used as the point of reference last.

&> NOTE

If you drag the pointer to select multiple objects, the object positioned in the front is
used as the point of reference.

2 click [[2] (Align Left), [£5] (Align Center), [<] (Align Right),
[17] (Align Top), [+] (Align Middle), or [ 12 ] (Align Bottom)
on the toolbar.

You can also click the [Layout] menu = point to [Distribute Horizontally] or
[Distribute Vertically] = select the type of alignment you want.
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Specifying Grid Options

The grid function is useful for arranging created objects.

Showing Grids

You can display the grid on the cover sheet to help you create and arrange objects.

1 onthe toolbar, click [ ] (Show Grids) to activate the grid.

You can also activate the command by clicking [Show Grids] from the [View]
menu.

Hide the grid by clicking the activated [# ] (Show Grids) to deactivate it or by
clicking [Show Grids] from the [View] menu.

Snapping Objects to Grid

If you activate the [Snap to Grid] setting for the cover sheet, objects are aligned
along the grid when they are moved or resized on the cover sheet.

1 On the toolbar, click [i] (Snap to Grid) to activate the grid.

You can also activate the command by clicking [Snap to Grid] from the [View]
menu.

Deactivate the [Snap to Grid] setting by clicking the activated [#3] (Snap to Grid)
or by clicking [Snap to Grid] from the [View] menu.

&> NOTE

[Snap to Grid] is available only after this setting is specified. It does not affect
objects that are modified before this setting is specified.

Specifying Grid Properties

Follow the procedure below to specify the properties for the grid on the cover sheet,
such as type, color, and spacing. You can also specify whether to display the grid
and whether to snap objects to the grid.

1 Select [Grid Properties] from the [View] menu.
The [Grid Properties] dialog box opens.
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2 Select [Show Grids].

Grid Properties K Ed

¥ Show Grids

Type: * Dotted
" Dashed

Spacing Harizantal: [5.0 j mm [1.0t0 G0.0)

Verlical [0 :II mm (1.0t0 50.0]

¥ Shap to Grid

EestoreDefauItsl 0K I Cancel |

Deselect the check box if you do not want to display the grid.

&> NOTE

Deselecting this check box disables the [Type], [Color], and [Spacing] settings.
3 Select [Dotted] or [Dashed].

4 Click the button to the right of [Color].
The [Color Setting] dialog box opens.

Color Setting 7| x|
Easic colors:

|
I el
I
I
HENE... .
I

LCustom colors:

O Y
o

Define Custom Calors »» |

Cancel |

5 Select a color to use as the grid's basic color in the [Color
Setting] dialog box.

@ To select basic color:

1 Select the color you want from [Basic colors].
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® To create your own color:
Q Click on a color that is the closest to the color you want.
U Click [Define Custom Colors].

The color matrix appears on the left of the [Color Setting] dialog box.

U Adjust the luminosity of the color = click [Add to Custom Colors].

6 Click [OK] in the [Color Setting] dialog box.

7 Specify the [Horizontal] and [Vertical] spacing for the grid.

&> NOTE

You can change the unit of measurement for the spacing in the [Unit Setting] dialog
box displayed by selecting [Unit] from the [View] menu.

8 To align objects along the grid, select [Snap to Grid].

To deactivate [Snap to Grid], deselect the check box.

9 Click [OK].
&> NOTE

Clicking [Restore Defaults] in the [Grid Properties] dialog box restores all [Grid
Properties] settings for the cover sheet to their default values.
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Priﬂ' g a Cover Sheet

Follow the procedure below to print the cover sheet.

1 Click [ﬁ] (Print) on the toolbar.
You can also select [Print] from the [File] menu.

The [Print] dialog box opens.

2 Select the printer — click [OK].

As necessary, click [Properties] to specify detailed print settings.

3 Specify the number of copies to print.
&> NOTE

[All] is the only active selection for the [Print range] setting because the cover sheet
consists of only one page.

4 ciick [OK].
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ReE‘ ering an Original Cover Sheet as a Template

You can register the cover sheet created with the Canon Cover Sheet Editor with
the fax driver for use as a template.

1 On the [Start] menu, point to [Settings] — click [Printers].

&> NOTE

« If you are using Windows XP Professional/Server 2003, on the [Start] menu, click
[Printers and Faxes].

« If you are using Windows XP Home Edition, on the [Start] menu, click [Control
Panel] — [Printers and Other Hardware] — [Printers and Faxes].

2 In the [Printers] folder, right-click the printer icon for your fax
— click [Properties] (Windows 98/Me), [Document Default]
(Windows NT 4.0), or [Printing Preferences] (Windows 2000/
XP/Server 2003).
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3 Click the [Register Cover Sheet] tab.

Canon iR 2200-3300 [FAX] Properlies EE3

General | Detaits | Edit Address Boo|  Fedister Cover Sheet I pecial | Corfiguration |

Template 2
Template 3

Preview Register.. [Elete

ok I Cancel Lol Help

4 ciick [Register].

The [Register Cover Sheet] dialog box opens.

Laak jn: I@ My Pictures =l ﬁl

File name: | Open I

Files of type: ICuverSheEl [*.cze] j Cancel |/
&

5 Select the cover sheet template file — click [Open].
The selected template is added to [Style] in the [Register Cover Sheet] sheet.

&> NOTE

In addition to the default templates, you can add up to 30 templates to the fax
driver.
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pecial Fax Driver Options

This chapter describes instructions for using the Job Accounting features, and for setting the
time to send a fax.

Job Accounting Features .. ... ... 5-2
Job Accounting OVEIVIEW . . . . ..ottt e e e e e e e 5-2
Specifying the ID and Password. . .. ... ... i 5-2
Faxing with Job Accounting (Windows 98/Me). .. ....... ... ... ... ... .. ... ... ... ..., 5-4
Faxing with Job Accounting (Windows NT 4.0/2000/XP/Server 2003). . .. .........covuv... 5-5

Settingthe Fax Send Time . . . .. ... 5-7

CHAPTER

5-1



Special Fax Driver Options H

Joh.Accounting Features

This section describes Job Accounting, how to specify the ID and password for Job
Accounting, and how to fax with Job Accounting.

Job Accounting Overview

Job Accounting enables you to sum fax totals for each department or user for
management purposes, under an ID and a password assigned to each department
or user.

A document will be faxed only if the specified ID and password are verified as valid.

@ wPORTANT

« If you are using a shared fax in the Print Server (Point and Print) environment, it is
necessary to install the Canon Driver Information Assist Service in the server PC in order
to use the Job Accounting feature. (See "Installing the Canon Driver Information Assist
Service," on p. 2-36.)

« If you are using a local fax (connected to an LPT port, USB port, etc.), you cannot use
the Job Accounting feature.

&> NOTE
Job Accounting is not available for the imageRUNNER 400/330, imageRUNNER 400/
330-P1/R1, and LASER CLASS 510.

Specifying the ID and Password

In order to fax documents using the Job Accounting feature, follow the procedure
below to specify the ID and password.

1 On the [Start] menu, point to [Settings] — click [Printers].

&> NOTE

« If you are using Windows XP Professional/Server 2003, on the [Start] menu, click
[Printers and Faxes].

« If you are using Windows XP Home Edition, on the [Start] menu, click [Control
Panel] = [Printers and Other Hardware] — [Printers and Faxes].
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In the [Printers] folder, right-click the printer icon for your fax
— click [Properties].

From the fax properties dialog box, click the [Configuration]
sheet (for Windows 98/Me) or [Device Settings] sheet (for
Windows NT 4.0/2000/XP/Server 2003).

For details on how to access the fax properties dialog box, see "Sending a
Document," on p. 3-2.

NOTE

For the imageRUNNER 400/330 and imageRUNNER 400/330-P1/R1,
[Configuration] sheet is displayed no matter what you are using which operating
system.

Click [Get Device Status] to confirm that [Job Accounting] is
selected, or manually select [Job Accounting] and [Allow
Password Setting] if necessary.

Q' Canon iR2200-3300 [FAX] Properties

Genarall Sharingl Parts I Advancedl Color Management | Security  Canfiguration

Sender: I

W Job Accounting Settings... |

‘ ¥ &llow Password Setting '

( Get Device Status n About |

QK I Cancel | Apply | Help |
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5 Click [Settings] to open the [ID/Password Settings] dialog box
— enter the ID and password.

ID/Password Settings EiE3

0: |
Bassword: I

Yerify |

¥ Confirm |0 /Password when Sending Fax

()4 I Cancel |

&> NOTE

» The ID and password can be changed when faxing a document only if [Confirm 1D/
Password when Sending Fax] is selected in the [ID/Password Settings] dialog box.

» For Windows NT 4.0/2000/XP/Server 2003, you can specify the password in the
[ID/Password Settings] dialog box only if [Allow Password Setting] is selected in the
[Device Settings] sheet.

« You can leave the password blank.

6 Click [Verify] to confirm that the specified ID and password are
valid.

7 Click [OK].

Faxing with Job Accounting (Windows 98/Me)

To fax with Job Accounting, follow the procedure below.

1 In application software, with the document open, select
[Print].

2 Click [Properties] in the [Print] dialog box.

3 Specify the various settings in the fax properties dialog box.

5-4 Job Accounting Features



4 Click [OK] to close the fax properties dialog box — click [OK]
in the [Print] dialog box.

5 If the [Confirm ID/Password] dialog box opens, enter the ID
and the password — click [OK].

Confirm ID/Password

Confirm |0 and passward.

Paszword: I
' ()4 ” Cancel |

The document is faxed with the specified ID and password.

&> NOTE

« The [Confirm ID/Password] dialog box opens only if [Confirm ID/Password when
Sending Fax] is selected in the [ID/Password Settings] dialog box. Otherwise, the
document is faxed under the previously specified ID and password.

« You can leave the password blank.

Faxing with Job Accounting (Windows NT 4.0/2000/XP/

Server 2003)

The procedure for faxing with Job Accounting differs depending on whether [Allow
Password Setting] is selected in the [Device Settings] sheet.

With Allow Password Setting Selected

The password for Job Accounting can be specified in advance in the [ID/Password
Settings] dialog box.

1 In application software, with the document open, select
[Print].

2 Click [Properties] in the [Print] dialog box.
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3 Specify the various settings in the fax properties dialog box.

4 Click [OK] to close the fax properties dialog box — click [OK]
in the [Print] dialog box.

The document is faxed with the specified ID and password.

With Allow Password Setting Not Selected

The password for Job Accounting cannot be specified in the [ID/Password Settings]
dialog box.

1 In application software, with the document open, select
[Print].

2 Click [Properties] in the [Print] dialog box.
3 Specify the various settings in the fax properties dialog box.

4 Click [OK] to close the fax properties dialog box — click [OK]
in the [Print] dialog box.

5 In the [Confirm ID/Password] dialog box, enter the password —
change the ID, if necessary.

&> NOTE

You can leave the password blank.

6 Cclick [OK].

The document is faxed with the specified ID and password.
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Se@ the Fax Send Time

By temporarily storing data in the printer, you can set the time at which a fax will be
sent.

1 In application software, with the document open, select
[Print].

The [Print] dialog box opens.

2 In the [Print] dialog box, select your fax driver name from
[Name] — click [OK].

3 In the [Sending Settings] sheet, specify the name and fax
number of the fax recipient — click [Add to Recipient List].

4 Select [Set the Time to Send] — specify the time to send a fax.

Fax Sending Settings EES

Sending Settings | Edit Address Bookl Cover Sheetl

Recipient Mame: |

Fax Mumber: I
Advanced Function: Subaddress - Off Settings... |
el el el e |
peto Heciprertin |
Recipient List:

Fecipient Mame | Fax Mumber | | Address Book... |

Fiobert Brown 071 2
Delete |
Murnber of Recipients: 1
™ Setthe Time to Send
Sending imes oo oo :II OO b ]
Ok Cancel Help

Setting the Fax Send Time 5-7

Special Fax Driver Options H



Special Fax Driver Options H

5 Click [OK] in the fax properties dialog box.

The data is stored temporarily in the printer, and the fax is sent at the specified
time.
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AEpendix

This chapter provides information about additional software used with the fax drivers.

Additional Software. . .. ... ... 6-2
Canon Port Setting Tool . . ... ... 6-2
Device Status Extension (Windows 2000/XP/Server 2003) . . . .. ... ovii it 6-3
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Adﬂ' nal Software

This section describes additional software used with the fax driver.

Canon Port Setting Tool

The Canon Port Setting Tool enables you to correspond the device driver installed
in your computer with the network address for the device. If you cannot set up the
fax configuration automatically or use the Job Accounting feature properly when
you are using SMB (Server Message Block) or NDPS (Novell Distributed Print
Services), you need to specify the port using the Canon Port Setting Tool.

1 In Windows Explorer, double-click the following folders:
[Program Files] — [Canon] — [Portset].

Appendix H

2 In the [Portset] folder, double-click the [Portset.exe] icon to
start the Canon Port Setting Tool.

&> NOTE

» The Canon Port Setting Tool is installed with the fax driver.

« For more information about using the Canon Port Setting Tool, see the Online Help.
To display the Online Help, start the Canon Port Setting Tool — click [Help].
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Device Status Extension (Windows 2000/XP/Server 2003)

If you use a shared fax in Windows 2000/XP/Server 2003, you can browse
information on the shared fax and manage fax jobs through a web browser.

Installing Device Status Extension in Windows 2000/XP/Server 2003 enables you
to browse detailed information on faxes supporting Device Status Extension.
Device Status Extension also enables you to start the NetSpot Console from the
[Device Status Extension] window to set up faxes. NetSpot Console is software
which monitors job status and devices connected to the network.

&> NOTE

« For instructions on how to install and use the Device Status Extension, see the
README.TXT file located in the following folders on the Printer Driver Software
CD-ROM:

- \DSE\english\win2000
- \DSE\english\winxp
- \DSE\english\winServer2003
« Some products do not come with the Device Status Extension.
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Glgs_sary

C

Canon Driver Information Assist Service

A software module that is specialized in retrieval of information from devices. When
you are using a shared printer in the Print Server (Point and Print) environment, it is
necessary to install the Canon Driver Information Assist Service in the server PC in

order to set up the printer configuration automatically or to use the Job Accounting
feature.

D

Device Status Extension

An extension for Windows 2000/XP/Server 2003 that enables you to view information
about shared printers, and to manage print jobs using your Web browser. If you are
using NetSpot Console, Device Status Extension also enables you to start NetSpot
Console from the Device Status Extension screen to set up printers.

L

Log on

Entering a user name and password as a means of user authentication to start a
computer session or access to a service.

N

NDPS
Novell Distributed Print Services. A printing system developed by Novell, for
managing printers in a network environment.

NetSpot Console

A web-based version of NetSpot. Being browser enabled, it can be used to browse
and manage network devices.
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P

Port Setting Tool

A software utility that enables you to confirm and reset the correspondence between
the port of the device driver installed in Windows and its network address. The Port
Setting Tool is useful when the printer driver is unable to acquire the device status
information properly. If NetSpot Job Monitor is installed in your computer, you can
also use this utility to set the update interval for acquiring information and for checking
device types.

Protocol
A set of rules that govern the transmission of data across a network.

S

Sender's Name

Your personal or organization name. The sender's name, fax number, date, and time
sent are printed on each page that you send. You can register up to 99 sender
names, that are selected using the TTI selector, before sending.

SMB

Server Message Block. A protocol that provides file and printer sharing over a
network for Windows computers.

Subaddress

Subaddress is the Global telecommunications standard provided by ITU-T
(International Telecommunication Union - Telecommunication Standardization
Sector). As long as the remote party's machine supports the same standards,
confidential or relayed communications are possible by attaching a subaddress and a
password in advance.

T

TCP/IP

Transmission Control Protocol/Internet Protocol. The protocol used to connect to the
Internet and to wide area networks.

Transmission Time

A fax transmission consists of three stages: the machine sending the fax connects
with the machine receiving it, the message is then transmitted, after which the sender
and the receiver exchange signals to confirm the end of transmission. The
transmission time described in this guide is not the total time required for the entire
transmission, but only the time taken for the message transmission.
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Add Port, 2-10

Add Printer Wizard, 2-20

Additional software, 6-2
Canon Port Setting Tool, 6-2

Device Status Extension (Windows 2000/XP/

Server 2003), 6-3
Address book, 3-11, 3-12, 3-13, 3-24
Address book entries, 3-13
Group entry, 3-19
Person (single) entry, 3-13
Alternate fax driver, 2-43
Attaching cover sheet, 3-27

C

Canon Driver Information Assist Service, 2-6,
2-14, 2-36, 2-43, 2-50, 5-2, 6-4
Canon Port Setting Tool, 6-2, 6-5
Client PC, 2-18
Confidential document by fax, 3-5
Cover Sheet, 3-4, 3-8, 3-27
Cover sheet template, 3-27, 4-2
Creating original cover sheet, 4-10
Adjusting text properties, 4-11
Arranging objects, 4-28
Creating objects, 4-21
Editing objects, 4-22
Inserting text, 4-10
Specifying field, 4-16
Specifying grid options, 4-30
Specifying object properties, 4-27

D

Device status extension (Windows 2000/XP/
Server 2003), 6-3, 6-4

Driver Information Assist Service, 2-6, 2-14,
2-36, 2-43, 2-50, 5-2, 6-4

Dynamic installation, 2-11

F

Fax board, 2-48
Fax memory, 2-51
Fax send time, setting, 5-7
Faxing document, 3-2
Sending document, 3-2
Sending to Remote Memory Box, 3-5
Faxing with Job Accounting, 5-5
With allow password, 5-5
Without allow password, 5-6
Field, 4-16
Border between repeating fields, 4-19
Remark and comment, 4-20
Repeating fields, 4-18
Sender and recipient information, 4-17
Sheets to send, 4-20
Field feature, 4-2

G

Grid options, specifying, 4-30
Showing grids, 4-30
Snapping objects to grid, 4-30
Specifying grid properties, 4-30
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Group entry, 3-19
Delete group, 3-23
Edit group, 3-21
New group, 3-19

H

Help, 1-7

Installing Cover Sheet Editor, 4-3
Installation, 4-3
Launching, 4-5
Uninstalling, 4-6
Installing fax driver, 2-2
Alternate fax driver (Windows NT 4.0/2000/XP/
Server 2003), 2-18
Dynamic installation, 2-11
Standard installation, 2-3
Using Add Printer Wizard, 2-20
Installing software, 2-2
Canon Driver Information Assist Service, 2-6,
2-14, 2-36, 2-43, 2-50, 5-2, 6-4
Fax driver, 2-2
Fax driver through USB connection, 2-22
Uninstalling fax driver, 2-46
Updating alternate fax driver (Windows NT 4.0/
2000/XP/Server 2003), 2-43
Updating existing fax driver, 2-39
Introduction, 1-2
Supported Canon products, 1-2

J

Job Accounting features, 5-2
Faxing with job accounting, 5-4, 5-5
Overview, 5-2

Specifying ID and password, 5-2

L

License agreement, 2-4, 2-12, 2-37
Log on, 2-3, 6-4
Logo sheet, 3-30

M

Memory box, 3-2, 3-5, 3-7, 3-15

Messaging API Address Book, 3-24

Microsoft Windows 2000, 1-2, 1-5

Microsoft Windows 98, 1-2, 1-5

Microsoft Windows Me (Millennium Edition), 1-2,
1-5

Microsoft Windows NT 4.0, 1-2, 1-5

Microsoft Windows Server 2003, 1-2, 1-5

Microsoft Windows XP, 1-2, 1-5

N

NDPS (Novell Distributed Print Services), 6-2,
6-4

NetSpot Console, 6-3, 6-4

Network printer, 2-3, 2-9

o)

Objects, arranging, 4-28

Aligning multiple objects, 4-29

Changing order of display, 4-28
Objects, creating, 4-21

Inserting images, 4-22

Lines, 4-21

Ovals, 4-22

Rectangles, 4-21

Index
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Rounded rectangles, 4-21
Objects, editing, 4-22
Copying by dragging, 4-24
Copying by using button or menu commands,
4-25
Deleting, 4-26
Duplicating, 4-26
Grouping, 4-26
Moving to different cover sheet, 4-23
Moving within same cover sheet, 4-23
Resizing, 4-24
Selecting, 4-22
Online Help, 1-7
Opening, saving, and closing file, 4-7
Closing file, 4-9
Creating new file, 4-7
Opening file, 4-7
Opening saved cover sheet, 4-8
Saving and closing file, 4-8
Operating system software, 2-21

P

Password, 3-5, 3-7, 3-16
Person (single) entry, 3-13
Delete entry, 3-18
Edit entry, 3-17
New entry, 3-14
Port selection, 2-8
Preview, 4-8
Primary number, 3-15
Printing cover sheet, 4-33
Process to install Fax Driver, 2-6, 2-14
Protocols, 1-2, 6-5

R

README. TXT file, 1-7

Recipient sheet, 3-29
Recipients, specifying, 3-9
Adding new name and fax number, 3-10
Adding recipient from address book, 3-11
Registering additional address book, 3-24
Registering original cover sheet as template,
4-34
Remote Memory Box, 3-5
Repeating field, 4-16, 4-18

S

Secondary number, 3-15
Sender sheet, 3-28
Shared fax, 2-43
Shared printer, 2-18
Signature sheet, 3-30
SMB (Server Message Block), 6-2, 6-5
Specifying installed fax memory, 2-51
Specifying installed optional fax board, 2-48
Standard installation, 2-3
Standard port, 2-9
Subaddress, 3-5, 3-7, 3-16, 6-5
Subnet, 2-11
Supported Canon products, 1-2
System requirements, 1-5
Computer, 1-6
Operating system software, 1-5, 2-21
With server-based Computing Environment,
1-5

T

TCP/IP protocol, 2-11

Text properties, 4-11
Aligning text, 4-13
Bold formatting, 4-12
Font, 4-11
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Font color, 4-12

Font size, 4-11

Italic formatting, 4-12
Specifying text properties, 4-13
Text box properties, 4-15
Underlining, 4-12

U

Updating existing fax drivers, 2-39
Using Add Printer Wizard, 2-40
Using Installer, 2-39
USB connection installation, 2-22
Plug and Play installation, 2-24, 2-27, 2-30,
2-33
USB installation using Add Printer Wizard,
2-23
USB standard installation, 2-22
USB port, 2-22

W

What is Cover Sheet Editor?, 4-2
Where to find Help, 1-7

Canon authorized dealers, 1-7

Online Help, 1-7

README. TXT file, 1-7
Windows Address Book, 3-24

Index
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Canon

CANON INC.

30-2, Shimomaruko 3-chome, Ohta-ku, Tokyo 146-8501, Japan

CANON U.S.A_, INC.

One Canon Plaza, Lake Success, NY 11042, U.S.A.

CANON CANADA INC.

6390 Dixie Road Mississauga, Ontario L5T 1P7, Canada

CANON EUROPA N.V.

Bovenkerkerweg 59-61 1185 XB Amstelveen, The Netherlands

CANON FRANCE S.A.S.

17, quai du Président Paul Doumer 92414 Courbevoie Cedex, France

CANON COMMUNICATION & IMAGE FRANCE S.A.S. (Pour les utilisateurs de I'imprimante laser uniquement)
12, rue de I'Industrie 92414 Courbevoie Cedex, France

CANON (U.K.) LTD.

Woodhatch, Reigate, Surrey, RH2 8BF, United Kingdom

CANON DEUTSCHLAND GmbH

Europark Fichtenhain A10, 47807 Krefeld, Germany
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