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How the Manuals Are Divided

——— How the Manuals Are Divided

The manuals for the machine are divided as follows. Please read them as necessary to make full use of the machine.
Manuals included with optional equipment are included in the list below. According to the product you have bought
and the system configuration, you may not have some of these manuals.

How to Use the Machine and Function Overview

Read this manual to learn the basic operations of the machine, grasp a basic
knowledge of what the machine can do, or find out what kind of useful functions
Canon it has. Keep it next to the machine for future reference.

Easy
Operation [N el

Guide
®The Control Panel ® The Additional Functions Mode
® Making a Copy ®How to Make the Machine More Convenient

Easy Operation Guide

ImageCLASS
nF7ze0

® Using the Send Function
® Other Useful Functions

Connecting the Machine to a

Network or Computer

Read this manual to learn
Network Guide how to connect the machine
to a network.

canon

ImageCLASS
WF7280

®Using the Machine in a TCP/IP
Network

©®Using the Machine in a NetBIOS
Network

Operating the Machine from a
Computer

Read this manual to learn

how to access the machine

from a computer to operate

and confirm jobs, and edit
canon the various settings of the
imagectass machine.

mWF?7280

Remote Ul Guide

@ Confirming the Status of the
Machine

@ Operating Jobs

@ Editing the Address Book and the
Various Settings of Machine

Handling and Operating the Machine

Reference Guide/ Read this manual to learn about the things to take care of when using the
User’s Guide machine, basic operations, optional equipment, machine maintenance and
paper jam removal procedures.
Canon

IMRIRETRRT o
®Before Using the Machine ©® System Manager Settings

o N B . ® Operating the Touch Panel Display ®Loading Paper

® Using Optional Equipment ®Replacing Toner Cartridges

©® Additional Functions ®Removing a Paper Jam

Read this manual to learn how to copy documents, and the various copying

Copying Guide features.
Canon
Imag s et ®Basic Copying Procedure

® Useful Copying Features

Copying Guide

®Memory Mode
® Changing the Settings to Suit Your Needs

Read this manual to learn how to send scanned documents to fax destinations.
Facsimile Guide

® Fax Function ® Registering/Editing an Address in the

imageCLASS
NF7280 ®Basic Fax Methods Address Book

Canon

Facsinile Guide ® Useful Fax Functions ® System Settings

@ Checking/Changing the Fax Status ® Printing Communication Reports

@ Troubleshooting

@ Customizing Fax Settings

Using the Machine as a Printer

Read these manuals to learn

PCL/UFRII how to edit the settings in
Printer Guide order to use the machine as
a printer.

canon

imageCLASS
WF7280

PCL/VFRIIFTinter Glide)

Setting the Various ltems in
Settings Menu

Setting the Various Items in Utility
Menu

Using the Machine as a
Scanner

Read these manuals to learn
how to edit the settings in
order to use the machine as
a scanner.

Sending Guide

canon

imageCLASS
nNF7280

@ |Installing the Drivers
@®How to Send
@ Various Send Features

Driver Guides

Fax Driver Guide

Read this manual to learn how to install and use the
driver which enables you to fax documents created
on a computer with the machine.

PCL Driver Guide
UFR Il Driver Guide

Read this manual to learn how to install and use the
driver which enables you to print from a computer.

Other Guides

Network Quick Start Guide

Read this manual to start learning how to install and
use the driver of the machine.

Starter Guide
Read this manual to start using this machine first.




What You Can Do with This Machine

——— What You Can Do with This Machine

The ImageCLASS MF7280 brings to you all the elements you

will ever need in a digital multitasking machine.

The ImageCLASS MF7280 incorporates a rich array of input and output features that
can greatly enhance your efficiency. Equipped with features that meet the needs

of document work in a digitized office, the ImageCLASS MF7280 represents the
ultimate in digital multitasking machines.

Send Outside the Company

Fax

Original
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Function
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Copying Function

Enables you to save costs with features such as
printing a single sided document on both sides of
the paper, or printing two pages of a document on
each sheet of paper. Also with the Collate mode, the
Copying function is perfect for creating materials for
meetings.

Send Function

Enables you to send scanned documents. You can
also send to multiple destinations, and forward
received faxes as well. You can send by Fax, I-Fax, E-
mail, or File Server.

Enables you to print on both sides of paper, output
sets of printouts, and use various other useful features
when printing documents from a computer.

Refer to this manual for examples of the useful

ways in which you can use your machine.

To Enlarge/Reduce an Image to Copy

to a Different Size Paper ........cccccecevevnvvneevcneninenns P.9

To Collate Sets of Output Together ........cccccevvvivvvvciienns P.9

To Copy onto Irregular Sized Paper..........ccccovevvicininnne P.10

To Make Two-Sided COPIES .......cvviiererecirinireseseeicieierenens P.10

To Copy Facing Pages in @ BOOK..........ccccceevvirnicncncneene P11

S To Copy Different Size Originals Together .........c.ccccoeuene P11

‘g To Adjust the Contrast (Sharpness) ..........c.coveeeeeccrennnns P12

"'5_, To Copy Multiple Originals onto One sheet of Paper ....... P.12

% To Recall Commonly Used Settings .......c.cccoveevicecicrnnnnne P13

8 To Erase the Dark Border when Copying a Book.............. P14

To Select a Desitnation from the Address Book............... P.21

To Send Documents Clearly .........cooveevcecerennneeccen. P.21

To Delete a Destination...........ccccccovviiiiciiiiiisicccne P.21

To Confirm a Destination ...........ccccoveeeecccnnrreces P.22

To Recall the Last Destinations ............cccccocevnnrecccnnne P.22

g To Send Documents Specifying the File Format.............. P.22

:§ To Specify the Destination Using the Numeric Keys........ P.22

u=. To Specify the Time to Start Sending........ccccovveeieinne P.23
g To Stamp Originals

»n Which Have Already Been Scanned..........c............ P.23

To Register the Favorite Settings.........ccccoeevvvrinrneeciennne P.24

To Edit a Destination from a Computer..........cccccoveueunee. P.24

To Send Fax from a Computer..........cccccvecuervnnneeceee. P.24
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The Control Panel

The Control Panel

The control panel consists of a touch panel display, for setting the various functions, and physical keys such as the
Start key, Stop key, and the Control Panel Power Switch. The following is an explanation of the keys used in this
manual. For more information, see Chapter 1, “Before You Start Using This Machine,” in the Reference Guide.

Reset Key

Press to restore the standard settings of the machine.

lTouch Panel Display

The settings screen for each function is shown on this

display.

To Confirm or Edit the Job Status

Copy  §AGTH ] Fax 1 Print

mPaper Information = Scanner
= = |
Bi=LTR [ ;
Rl L
= Fay

miyail, Memory o 993
mRecovery Steps

= fetwork TH

= Network R

System Monitor Screen

Press [System Monitor] to
display the screen on the
left, enabling you to confirm
the job status, and cancel
print jobs. You can also see
the machine status, such
as the amount of remaining
paper.

To Switch Functions

futo

Paper Select

Two-sided

System Monitor 4

‘Additional Functions key

Press to specify additional functions.

For more information about additional
functions, see p.27.

Select an Additional Functions feature.
‘Gnmmon Settings >§ ‘Copy Settings >§

Timer Settings Communications
Settings

il justment/ Printer Settings

Cleaning

Report Settings Address Book
Settings

System Settings

System Monitor

]
0 COPY key

Press to use the Copy function.

Press to use the Send function.

Ready to send. Dest.r O 12708705 700450
. BEN
= 200x200cdpi
Auto
£t Recall Scan
Settings
Address
Book
TIFF
File
Format
Favarites One-touch  Ehlew i Send
Buttons Buttons Address iSettings

Swstem Monitor

Send Basic Features screen

J

ON/OFF Q

ABC

2
JKL

5

TUV

8

Additional
Functions * 0

@ Log In/Out Clear

o

Processing/
Data

Display D
Contrast

Error Power

©® Control Panel Power Switch

Numeric Keys

———@Log In/Out Key

Press after entering your ID and
password when Department ID

Management is set.

@ Display Contrast Dial

Use to adjust the brightness of the touch panel

display.

Press to enter numeric values.

Press to turn the control panel ON or OFF.

~—————@Serial No. Key

Preface

Press to display the serial No. on the touch panel

display.

@ Stop Key

Press to stop a job in progress (scanning only), such

as a scan job, copy job, or fax job.

@ Start Key

Press to start an operation.

® Clear Key

Press to clear entered values.



Copying Functions

Making a Copy

—— Making a Copy

The following is an explanation of the basic procedure for copying a document. For more detailed procedures, see the

references to other guides.

Preparations

Ready to copy.

100% @ TR O ]

System Monitor

Copy Basic Features screen

]
Press | ‘a7 | to switch to the Copy

function.

®If the following screen is displayed, enter the
[Department ID] and [Password] - press (©) on
the control panel.

BhEnter the Department I and Password using the
Umeric: Keys.

Department D ]
=]

After entering [0 and Passyord, press the D
Hey. After using the machine, press the D
ey again.

System Monitor !:j

Tuv wxyz

7 8

Additional
Functions * o
@ Log In/Out Clear

Display
D contrast

Processing/
Data

@ If Department ID Management is set, it is
necessary to enter an ID and password. (If an
optional Card Reader-E1 is attached, insert a
control card.)

For more information, see Chapter 2, “Basic
Operations,” in the Reference Guide.

Place Your Originals

Placed in the feeder

Placed on the platen glass

Place your originals.

®|f you have placed your originals on the platen
glass, close the feeder/platen glass cover after
placing your originals.

@ If necessary, set copy modes in the Copy Basic
Features screen.

For more information on the copy modes you can
set in the Copy Basic Features screen, see p. 9.

® To set the various copy modes, press [Special
Features].

For more information on the copy modes you can
set in the Special Features screen, see p. 11.

®You can also place paper in the stack bypass to
copy. (For more information, see Chapter 2, “Basic
Operations,” in the Reference Guide.)

Specify the Number of Copies

Serial No.

Additional
Functions *
@ Log In/Out
Displa ID
1) play

Contrast

Enter the desired number of copies (1 to 99)
with the numeric keys.

®If you make a mistake when entering values, press
(© = enter the correct values.

The number of copies you specify is displayed on
the right side of the Copy Basic Features screen.

System Monitor

Start Copying

Log In/Out Clear

Display | D C

Contrast

Error Power

Press .

® When copying is complete, remove your originals.

®If the following screen is displayed, follow the
instructions on the screen and press (») once for
each original. When scanning of the originals is
complete, press [Done].

0001:(F 1) Ready to scan.
Change the original and press the Start key. I

nAutu "
| tooe BUTR D sl ben 9%
il | Sheet Copy

- 3 EuiDDDDIE .

Cancel

=g 0001 Copy
Waiting to scan...

@®If Department ID Management is set, press ®.

To cancel, or continue copying

®To cancel scanning
- Press £5.

®To cancel using the touch panel display

- Press [Cancel] on the pop-up screen that appears while
the machine is scanning, printing, or waiting to print.

®To make another copy while printing

> Press [DOne]. 0BT 1) rintr.

= Place the next original. ] o BUR D

T Sheet  Copy Print_Monitor

liiiwany  ul ,

| il wen. 9By

Cancel

o
=
)
9]
(&)

Functions




Copying Functions

What You Can Do with This Machine (Copy Basic Features Screen)

(Copy Basic Features Screen)

The following is an explanation of the features often used
when copying a document. For more detailed procedures,
see the references to other guides.
To use more convenient functions (Special Features), press
[Special Features] to access the Special Features screen.

——— What You Can Do with This Machine

Ready to copy.

Auto

I

* The numbers in the illustrations refer to operation steps.

To Enlarge/Reduce an Image to Copy to a

Different Size

Paper

Useful when enlarging or reducing an original of one
standard paper size to another, such as enlarging an LTR
sized original to LGL size, or reducing LGL to LTR size.
Simply select the desired paper size from the displayed
keys to automatically set the optimal zoom ratio.

Th2 LBLPLTR !

eric key entry

[i0]:

200 K.

‘ TS%IH{IT»LGLg (50-200)

1292 LTRMI1HIT

‘64%nm>m§ — .t

03¢ WIN. i

Copy
Ratio K } 0

Auto

(2] e

1212 LBLHITHIT o

System Monitor !;

Paper Select

Original

N
g

|i

i

Y

To Copy onto Irregular Sized Paper

To copy onto non-standard size paper, simply set the type
(such as Plain, Heavy) of the paper, and load it into the

stack bypass.

[Stack Bypass] Select the paper size. 1

LTR D) e 0w
7o [T D [emeo] &

EXEC [ |
Envelope
ﬂ AfB-size ﬂ

Copying Guide Chapter 2

[Stack Bypass] Select the paper type.

Feryrled E Color E
3-hale Eonel
punch 2 E E

Hesawy 0 3 ‘ Hesawy 0 3 ‘ Hesawy 0 3

Paper | Paper & Paper 3

To Make Two-Sided Copies

Copying Guide Chapter 2

When copying many single sided originals, printing on both the front and back sides of paper can help you save

half of the paper costs.

Two=sided

To Collate Sets of Output Together

as shown below.

Finisher

v

[Finisher] Select a collate feature.

Cancel

System Monitor !j

Copies are automatically collated into sets
arranged in page order, and output to the trays,

Original

3 Copies

1 -Sided 3 |Eook-2—5\ueu g

Original

[systen Manitor

iiiiiiii
ifiiii

In the screen on the left, press
[Option] to set the orientation of the
two-sided copies.

For more information on Special Features, see p. 11 to p. 14.

10

o
=
2
Q
(&)

Functions




Copying Functions What You Can Do with This Machine (Special Features Screen)

——— What You Can Do with This Machine

(Special Features Screen)

The following is an explanation of the
features often used when copying a
document. For more detailed procedures,
see the references to other guides.

100% 87RO

Twu:u ae age Frame Erase
Sepa?a%nn j#nmghlnatlnn ‘ : To Adjust the Contrast (SharpneSS) Copying Guide Chapter 3

Different Size Sharpness
Originals ¥

This mode enables you to make copies of the
original with sharper or softer contrast.

When you copy a blurry image, use [High] to
make it sharper, and use [Low] to copy an image
containing halftones with a softer contrast.

F Sh Py the ki 1o adjust the sh
System Monitor [IE\?ETIF.I”ESS] ress the keys to adjust the sharpness

* The numbers in the illustrations refer to operation steps. Special Features screen

Functions

o
=
2
Q
(&)

1<

Sharpnegg 3 } DDDDEDDDD
To Copy Facing Pages in a Book Copying Guide Chapter 3 m—
System Monitor !.;
It is common for the paper size to become too large when copying an opened § J

book. Use this mode to copy facing pages in a book or bound original.

Original Copy To Copy Multiple Originals onto One sheet of
24 P 9 Copying Guide Chapter 3
Paper
T — This mode enables you to reduce
[k . . . -
Separation @ multiple originals or two-sided originals =1
= to fit onto one sheet of paper. This is Original ®
- useful for arranging a variety of originals g
on one sheet of paper for easy viewing or )
and for saving paper and space when S —
. - storing printouts. 1 20n1
(two pages on one sheet of paper)
o Copy
To Copy Different Size Originals Together Copying Guide Chapter 3
This mode can enable you to copy a mix of different size originals in the feeder together, l[:mnamgheinatinn t
depending on the mix of sizes. You can copy a mix of originals such as 11x17 and 40n1
LTR (originals with different widths), or LTR and STMT (both width and height slightly v (four pages on one sheet of paper)
different).
. [Image Combination] Specify the original size. ;!nggﬁrgomblnatlon] Select an mage Combination [Image Combination] Select a paper siZe.
ge:;fnegesnt Size Originals] Specify the type of 11x17 Original % ‘LGL [=| %F%IE%\‘ ) g ’E —
| a a [txiza)sr alfsnnacy | | f —
LTR Original =
] ) |0 e = > | S
Jrigeats : ' - M,;:d:: T Direction to load ; D we-sie T L T |
their back edge. the paper g Cancel Cancel Cancel
__Cancel l 0K, J) ? IE —
LI L )
. J

11 12



Copying Functions What You Can Do with This Machine (Special Features Screen)

——— What You Can Do with This Machine (Special Features Screen)

100% iR o Two-page Inage Frame Erase g : . . .
Separ ation Combination  » To Erase the Dark Border when Copying a Book Copying Guide Chapter 3
Different Size Sharpness Mode Memary
Originals ¥ ¥ ¥
This enables you to erase the dark border, as well as center and contour lines
Frame Erase > Y _ _ _ >0
K that appear if you are copying facing pages in a book or bound original onto a
single sheet of paper.
Copy
[Frame Erase] Select a Frame Erase feature. o 2
. . g0
System Manitor Original With Original 246
0 = Frame Erase 8 g
g Original Frame Binding E:> LL
* The numbers in the illustrations refer to operation steps. Special Features screen |§E§§E........j
® =2
- . . Cancel - Back H e
To Recall Commonly Used Settings Copying Guide Chapter 3 o o ) Without Original
Frame Erase
Mode Memory Commonly used combinations of modes can be stored in
¥ Mode Memory to be recalled with the touch of a button.
v Specify the Copy Settings you want to store beforehand, [oosk Frane Erase] Speoity tre size ot the bock Copy
and store the settings. “Bal (LTre 0 oL o o
[Hode Memory] Select the memory key for mode recall. STMT D | STMTIBCI' **
Original With Book 1 l
; B B Frame Erase Wi =
i e B E| L ]| #ve-size o * e D .
; % Cancel I - Back Mext [ i COp)
Gl i m. T >
w: EEEELLC Without Book =
System Monitor :g v Frame Erase 1 (
A 4 Wa :
[Book Frame Erase] Specify the frame erase width. .
[Mode Memory] Select the memory key for mode recall. [Store] Select the storage location. [Store] Select the storage location. é é
[Store/Erase] Select an item. Do ywou wish to store this setting? A16-1_1541
. : & 1]
100 AUtD 1 Quonoioocon EIE e
e ’él ) ’3 Frogter fome ’3 é‘F\msher é:éﬂffset )i ﬂ égéﬁsglm.
: #+ Collate i - ﬂ » e Original
- With Binding Erase
Done J e |YBS 1 ‘NU ; © i.illlll- [:> g
System Monitor !g °
o
............................................................................................................... Without Binding Erase
[Mode Memory] Press the OK key to recall the mode.
100x  Auto 1 ooonioooon E1E] .
To recall stored settings, display the Mode Memory screen - select the key in U - Y J
which the settings are stored - press [OK]. ;
< | store/
System Monitor :g
\ J

13 14



Copying Functions

Overview of Copy Features

—— Overview of Copy Features

Use the Copy Basic Features screen and the Special Features screen to set the various copy modes.

15

N
Copy Basic Features Screen Copying Guide Chapters 1 and 3
OPaper Select
Press to select the paper size/type and the paper source.
Feady To Gopy. ODirect
Bt Press to make copies in the same size as your original. OAdjust Contrast
] 00 % & LT R D ] Press to manually control the copy exposure. Press [A] to select or
Direct 0oy @©Copy Ratio (see p. 9) cancel the automatic exposure control.
Press to reduce or enlarge the copy size.
@0riginal Type Selection
©Finisher (see p. 9) Press to change the original type when the originals include
Press to select the Collate, Group, or Staple mode. photos, etc.
OTwo-sided (see p. 10)
System Mo
\. J
N
Special Features screen Copying Guide Chapters 4 and 5
OFrame Erase (see p. 14)
Press to eliminate dark border areas and lines that appear around
- I - - : ©Two-page Separation (see p. 11) original images or shadows from binding holes.
| | Two—page mage rame. Erase
o ‘Separatiun [ g Combination Q>§ ‘ ‘»ﬁ o Press to copy facing pages of an opened book onto separate copy © Mode Memory (see p. 13)
- - - sheets. '
eJ ‘Blrfi;malgt S'I.BNE |5h3"p”995 .é ‘Mﬂde Memary e Press to store or recall copy modes.
_9 ©®Image Combination (see p. 12)
e_ 9 Press to automatically reduce two or four originals to fit onto a OSharpness (see p. 12)
one-sided or two-sided copy sheet. Press to sharpen or soften the image of the original in the copy.
©Different Size Originals (see p. 11)
Press to make copies when feeding different size originals
together in one group, by placing them in the feeder.
\. J
16
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Send Functions

—— Sending a Fax

Sending a Fax

The following is an explanation of the basic procedure for sending a fax. For more information on the settings, see the
references in each step.

Preparations Place Your Originals Enter the Fax Number Start Sending the Fax

Placed in the feeder

Serial No. Ul
Ready to send. Dest.: 0 12/08/05 7050 8
[ opaw j
. 200x200ckgi ° 0]
Auto

Log In/Out Clear

Display l D C

Contrast

Additional
Functions

@ Log In/Out Clea
Display | D C

o Contrast

Error Power

System Monitor

Enter the fax number manually.

Send Basic Features screen Placed on the platen glass

[7)
. 1 c
Press E to switch to the fax mode. Place your originals. T.0
=
O
(7
©®If Department ID Management is set, it is ®For bound or irregular sized originals, place them E
necessary to enter an ID and password. (If an on the platen glass. ® To specify two or more destinations, use the ®When scanning is complete, remove your originals.
optional card reader is attached, insert a control Address Book, one-touch buttons, or favorites
card.) buttons. You can enter one destination using the
numeric keys.
For more information, see Chapter 2, “Basic ga? S zzr:iF ; 0312345878[’9“-: T B;; SR
ANOn
Operations,” in the Reference Guide. = ALY 200200dgi
Auto
Details Erase Fecall Scan
Settings
5 Address
A TIFF
&= Specifying the Fax Number Using an Address Book e
. . . . Favorites  #One-touch giew i Send i
You can also specify the fax destination using an TR Peatii 71 i Theress Book] Buttons  WlButtans gy jiddress | Settigs b
address book if you have registered a fax destination L= 20nc20
in the address book in advance. SO ——y
é“ﬁ"ma — Settigs et T e By pressing [One-touch Buttons], you can also
= I ; i o—— specify destinations you have registered in
Fornat (e o [ o] e s ] v2 {o-o] advance.
For instructions on registering destinations in the address Favorites d\lne—touch flien e ) . ) )
book, see p.43 St Gl LDeTlins, e stthe 2l e e ——®By pressing [New Address], you can enter one ®To send a clear fax, set a high resolution. You can
’ o e e new destination. set the resolution by pressing [Scan Settings].

———@ By pressing [Address Book], you can also specify

destinations you have registered in advance. Py Bt Pestiz 1070 Eg: et
— . . =
Specifying the Fax Number Using a One-touch Dialing (2} By
Auto
' ' - ————
You can also specify the fax destination using a one- R R 1 el & [one-toush] For more information on registering fax o e Lm.mé o
FONT] . . . . . - Dest.: 1 . n
touch dialing if you have registered a fax destination in ©=  oomanp T e destinations, see p.43. Bodk
the address book in advance. : — 72
_mSaIES(GRUUP) _manm(mk) Favorites One—t{ |Color
ﬁgggfss [ Bales (E-mail § [Canon(T-F&) ] [Canon(FTF) Buttons Euttol | 300:300cpi

System Monitor

For more information on registering destinations for the one-

. qe tons
touch dialing, see p.44. [syeton tontor |}

For information on useful fax features, see p. 21.

System Monitor ;E
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Send Functions

—— Sending a Document

Send is function to send a document via a Internet network. The following is an explanation of the basic procedure for
scanning an original to a file server. For more information on the settings, see the references in each step.

Sending a document

Place Your Originals Specify Scan Settings

Start Scanning

You can easily scan paper documents and send
them to one or multiple recipients through e-mail,
or I-fax, bringing to your work environment
increased efficiency in the arena of document
exchange. |-fax enables you to send a fax or
e-mail via an Internet network. The ability to
send documents to FTP and SMB file servers
also serves to help digitize paper documents for
convenient data access and management.

Placed in the feeder

z

Placed on the platen glass
Press E to switch to the send mode.

Place your originals.

For instructions on sending a document, see
Chapter 4, “Sending Documents,” in the Sending
Guide.

For instructions on registering destinations for I-fax
or e-mail in the address book, see p.43.

For instructions on registering destinations for I-fax
or e-mail in the one-touch dialing, see p.44.

For instructions on registering file paths in the
address book or the one-touch dialing, see

Chapter 8, “Storing/Editing Address Book Settings,”
in the Reference Guide.

19

[4ddress Book]

Cancel | @g Redgister

System Monitor

Select a folder to send.

This procedure is specifying a file path from Address Book.

® You can specify various scan settings from the
Scan screen.

For more information on scan settings, see p.21
and p.24.

® Specifying new file path by using the Keyboard

Host Mame él

. . Protocol: | | Windows(SHE) B
E-mail File Server T »3_, |F|Ie é — Narmoe M Iﬂ |
- <> ®You ca\.n register destinations that you send to el o ‘F”e . »
often, in Address Book or One-touch Buttons. It | |
Protacol: [FTP || ‘User | |
| I |

Lser él
Password él

| |
‘File Path él |
| |

|

System Monitor

® Specify ‘User’ and ‘Password’ when the folder
setting up a password.

@®If you do not know the password, consult your
network administrator.

For instructions on specifying a file path, see
Chapter 2, “Basic Sending Methods,” in the
Sending Guide.

Log In/Out Clear

Display | D C

Contrast

Error Power

Press .

® When scanning is complete, remove your originals.

® Specifying new flie path by using the Browse Key

Eggress E_> il
[File] 0 g Dest.:

Password

¥
Cancel

System Monitor

[Browse]
Browsing iz possible.

uFile Server 2
T

W[ ANORONEDS
B YAMADAN

Cancel

System Monitor

®|If a password has been set for the folder, the Enter
Network Password screen is displayed.

®|If you do not know the password, consult your
network administrator.

20
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Send Functions

What You Can Do with This Machine (Send Basic Features Screen)

—— What You Can Do with This Machine (Send Basic Features Screen)

The following is an explanation of functions commonly Ready to send. Dest.: 1 12/03/05 70750

used when sending a fax or when sending a document

to a computer. =10 3 XXXXXXXX 00200

ALto

For more detailed procedures, see the references to

BaY

other guides.

To Confirm a Destination

* The numbers in the illustrations refer to operation steps.

To Select a Destination from the Address Book

=Type

dddress o~ )

Biook:

} [tddress Book]

i ShF

B2 Sales (I-FAX)  100301fax 1/2

B SalesiF TPy 004, fighost >

&5 Sales(BROUFY 2 =
IS Canonqrai) 0312945678
I

__“Eancg\“ & gﬂeg\ster W |

Send Basic Features screen

Facsimile Guide Chapter 2
Sending Guide Chapter 2

You need to register destinations in the
address book beforehand. This can be
done through Address Book Settings
from the Additional Functions screen.

Details

Facsimile Guide Chapter 2

Sending Guide Chapter 2

You can view the detailed information of the destination.

To Recall the Last Destinations

To Send Documents Clearly

Scan 3

Feady fo send. Dest.: 0 _1 09,05 10757 [5can Settings]
i B i | Resolution:
=h | Z00R200p
o i huto
Docment

. [ oonosnoon B

ot &5 [ntion Scan
i !! Settings
£ } Tun-sided

TEF Original

Bt File Different
3003001 Format Size Origin 4

Favorites  E0ne-tf|Color £ Send i
Furttons Buttol [300x300:1 iSettings »i LS e
E System Monitor System Monitor !g

Facsimile Guide Chapter 2
Sending Guide Chapter 3

To send fine text clearly, select [Super
Fine] or [Ultra Fine] for the resolution.
To send faxes which include photos
clearly, select [Photo] Mode for the
Image Quality.

The time it takes to send a fax may
increase according to the selected
resolution and Image Quality.

IHecaII a

[Recall] Fress the O key to recall the mode.

B TORZUOdl TEE
Auto  JooooiooookEE]

Dest.: ] -

System Monitor ;i

Facsimile Guide Chapter 2
Sending Guide Chapter 2

This feature enables you to send
documents to the last three destinations
under the same condition as before.

To Send Documents Specifying the File Format

File

L Faormat
st

b

©
c
[
n

Functions

Send Guide Chapter 4

You can specify the file format from among TIFF, JPEG, PDF and PDF (Compact), when
sending for I-Fax, E-mail or File.

To Specify the Destination Using the Numeric

Keys

To Delete a Destination

Facsimile Guide Chapter 2
Sending Guide Chapter 2

Select the destination you want to delete, and press [Erase].

21

Auto

Teady 1o sent. Dest.r 0 12705705 1075
= Bl
o 200x200dpi

San

Facsimile Guide Chapter 2
Sending Guide Chapter 2

You can specify a new destination using
the numeric keys from [New Address].
You can enter one destination using the

= Cettings .
g o Fa E-ail % FFax I numeric keys
dddress M TIFF
Filt
Fl‘]?mat
5 Send
BUITtonS BUtTONS Adliress Settings
System Monitor ;
L J



Send Functions

What You Can Do with This Machine (Send Basic Features Screen)

What You Can Do with This Machine (Send Basic Features Screen)

The following is an explanation of the Ready to send. best.: 1 12/03705 10050 Facsimile Guide Chanter 2
features often used when using the Fax/ _ | ba . - g acsimile Guiae Lhapter
Send function of the machine. For more = O3 XXXXXKXX 200200 To RegISter the Favorite Settlngs

Sending Guide Chapter 2

detailed procedures, see the references to
other guides.

Ty fes Butone] oot < Fovrtes Euton am You can set any possible combination of send
settings and register them in a favorites button
e — in memory. There are 18 favorites buttons and
Favorites } et i or i oo they can be assigned names for increased
DL ’ (1) convenience. This feature is useful for registering
— frequently used send settings.

System Monitor a

System Monitor

* The numbers in the illustrations refer to operation steps. Send Basic Features screen

Facsimile Guide Chapter 2
Sending Guide Chapter 4

1/2 [Store/EditIPress [Store/Edit] to store the curre [ [store/EditIPress [Store/Edit] to store the curre
/-
setting

......... 5. Press [Name] to register the button na Do you wish to store this setting?

o Dest.: 1 -

BEY TIFF
HE Hew

To Specify the Time to Start Sending

Auto  Jooooioonce F
s } } ,
: L_______ ‘Heg\ster .il ‘Name ,i IMT | lVes J =

7}
To specify the time to start sending a N s 5
document, fOI’ example, tO Send a document |Sy5tem Monitor ,Q o ‘SVSTEIII Honitor .‘ System Monitor :i 5 “6
the first thing the next morning, use Delayed mé

Send. The document is sent at the specified 7
time simply by entering that time.

i Q\[Da\ayed T¥] Use the numeric keys.
iDelayad Send }il i ‘DITEET % . . . .
‘E. ﬁm,ﬁ 12700 3005 10:55 To Edit a Destination from a Computer Remote Ul Guide Chapter 2
i — (c[-=)@
} (00:00-23:59)
Simikeel | e You can edit addresses registered in the address book from a Web browser using the Remote Ul of the
e L L ] e 5__J machine. This is convenient because you can copy and paste Fax numbers E-mail addresses, etc., found on
[aten it [Eystan o] your computer.
. J

To Stamp Originals Which Have Already Been Facsimile Guide Chapter 2 To Send Fax from a Computer Fax Driver Guide
Scanned Sending Guide Chapter 4
21 x| Fax sending Settings 2k
You can stamp every page on the documents Gorrd | s | v sy | S Seg c es k vhe
that are sent or scanned using the stamp % T 0
features. If you place the document horizontally = R e s
' on the feeder, it will be stamped at the position s o - pinwe ssssengos |
shown in the illustration cone e
[Send Settings] —_— . Regipient List:
i —— @Al Number of copies: m } ;:\T Lk YM . R
Bl /Wl—‘ — thenfﬁwpve'mx‘ 1
s e
6( l:we\ 2ovl o Cocel | Heb
Select the print function from the application After entering the destination, press
L ) on your computer - press [Print]. [Add to Recipient List].
* Itis necessary to install the fax driver to send faxes from your computer. The display may differ according to the OS (operating
system) you are using and the fax driver. For more information, see the Fax Driver Guide.
J
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Send Functions Overview of Send Features

—— (Qverview of Send Features

Pressing displays the Send Basic Features screen. For more information on the features described here, see
the Facsimile Guide or the Sending Guide.

Facsimile Guide Chapter 2

OFavorites Buttons

Send Basic Screen : :
Sendlng Guide Chaptel‘ 2 Register your Favorite settings in a button. (see p.24)

ODetails

Enables you to see details about specified send settings. (see p.21)

Ready to Send. Dest.r 1 12/08/05 1050

®=03XKXXKKXX | Zoocrom

Auto

0OOne-touch Buttons
Press to select a destination from the One-touch buttons.

©Address Book

Press to select a destination from the address book. (see p.21) @Scan Settings

Enables you to specify the resolution, image quality, and exposure
of the document to send. (see p.21)

©Erase

Favarites One-touch

Erases the destinations. (see p.21) ONew Address

Set a destination by numeric keys. (see p.22)

System Monitor

ORecall
Enables you to recall one of the last three destination. (see p.22) (7]
OFile Format S g
Select a file format. (see p.22) § "§
7 u=_
~
Send Settings Facsimile Guide Chapter 3 ostamp
Enables you to stamp every page on the documents that are sent
or scanned. (see p.23)
2| [Serd Settings] 6 ODelayed Send ODirect
0 tgam e >§ P @ g Direck c§ 9 Set to send the document at a specified time. (see p.23) Enables you to send a document ahead of other documents
(2} ’Wl | ©®Document Name SO ) i E el
|
2 . : Enter a document name. (Only for E-mail, I-Fax and File
e [Elfs [Subject E
B |Subjec
_' I | ©Subject
u
Message I | y
o— E Enter a subject for the documents. (Only for E-mail and I-Fax)
. D |
memg LGk .l OMessage
System Monitor Enter messages for the documents. (Only for E-mail and I-Fax)
______________________ 7T CClloIiollisiioiiisiisiisiees
[Send Settings] OReply-to
o Reply-to E| | Enter destination name. (Only for E-mail and I-Fax)
g E-mail Priority ©E-mail Priority
Set your e-mail proprity. (Only for E-mail)
e g P g pone J|
\ J
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Additional Functions

——— Additional Functions

Press on the touch panel to display the Additional Functions screen. The Additional Functions screen enables you
to customize the various settings of the machine. You can also make the necessary settings for using the Fax/Send
function, such as the telephone line type and fax number, address book settings, and forwarding conditions.

@ Timer Settings

ETiner Settings]

Date & Time Settings
W 12/08 2005 10:50

huto Sleep Time
» OfT

Auto Clear Tine
> hore L...d

1”1

System Monitor é

Press to make various timer related settings for the machine,
such as the time it takes for the machine to enter into the

Sleep mode.

(3 Adjustment/Cleaning

B justmert/Cleaning]

Transter Roller Cleaning

Drum Cleaning

Fixing Unit Clearing

(® Common Settings

[ (Common Settings]

Initial Function

Auto Clear Setting
» Initial Function

fudible Tones

Toner Save Mode
L iini

-

i [ e

System Monitor tg

Press to specify the settings that are common to the Copy,

Fax, and Send functions.

Readly 1o copy.

COPY SEND

100% B 1R D 1

Drect {Copy  |[Paper Seleot,
Fatio

R S G | e

® Copy Settings

Systen lonitor

enannnssl]
A

unctons

3
- S
_

Control Panel

B [copy Settings]

Image Orientation Priority
» Off

Bt Orientation
»0n

Standard Settings

Initialize Copy Settings

.2

171

Systen Moritor ;;

Select an Additionz| Functiohs feature.

‘ Common Settings ©

I_ﬂmr Settings

Press to edit settings for the Copy function.

@ Communications Settings Seep. 35
Bzl Select a Custom Fax Settings feature.
= Comman Settings wFay Settings
‘TX Settings j |User Settings 4
‘HX Settings j |T>( Settings 4
— ;
. [ settings
Systen Monitor é
Press to edit the Fax and Send Settings according to your
needs.

See PCL/UFR Il Printer Guide

Printer Settings

B2 [Printer Settings]

Feeder Cleaning

16 L] ]

4

¥ K
Timer Settings Communications

¥ Settings o+
Aol justment, Printer Settings
Cleaning k- @

FRINTER SETTINGS
1.0EFAULT PAPERSIZE

Report Settings

System Monitor !g

Press to make fine adjustments to the zoom, adjust the

contrast, or perform cleaning for the machine.

@ Report Settings

Press to set the print conditions for printing a TX Report and
Activity Report, or to print the contents of the Address Book or

B2l Select the Report Setfings features.

Settings ’3 |Prin‘t List é

System Monitor g

Additional Functions.

27

(® System Settings

2 ’

fddress Book

Functions

I KNS

©
c
]
=]
3
<

Settings ®

Syetem Settings
[ 1s

| System Monitor ,g

Select the System Setting features.

System Manager Device Info
Settings Settings

]

Departnent 4 lzer D
D Manacgement Maracenent

J

Metwork
Settings

ommunications »E ‘

4 B
settings

Forwarding
Settings

Femote LI
On,/0ff

J

e [ Jle ]

bore ||

Systen Monitor g

Press to set System Settings, Department ID Management
settings, Network Settings, and other system settings.

For more information, see the PCL/UFR Il Printer Guide.

Address Book Settings

B [heddress Book Settings]

Register Address

L
4

One-touch Buttons

11

Systen Moritor ;;

Press to register destinations in the Address Book.
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Additional Functions

Common Settings

Reference Guide Chapter 3

®Enables you to specify the settings that are common to the Copy, Fax, and Send functions.

Common Settings

v

[Common Settings]

Initial Function

futo Clear Setting
® Initial Function

Audible Tones

Toner Save Mode
w Off

.

175 [ L

(1/5)

@ Initial Function (see p. 39)
Enables you to specify the screen that is displayed when you turn ON the main power. You
can select [Copy] or [Send]. For example, if you often use the Send function, it is convenient
to set the Send function as the initial function.

® Auto Clear Setting
Enables you to set whether the screen specified as the Initial Function is displayed after Auto

Clear initiates.

® Audible Tones (see p. 39)
Enables you to set whether to sound audible tones.

® Toner Saver Mode
Enables you to select the toner consumption for printing.

\/

P Comman Settings]

Printer Denszity

Ihch Entry
» 0n

Drawer Eligibility For &PS/4DS

Register Paper Type

2/5 ﬂr§ A§

® Printer Density
Enables you to set the density for printing.

@®Inch Entry (see p. 39)
Enables you to ensure that the key for entering values in inches is displayed on the various
numeric entry screens.

®Drawer Eligibility For APS/ADS
Enables you to set which paper sources can be used for Automatic Paper Selection and
Auto Drawer Switching. This setting can be made independently for all the different functions
of the machine, and is especially useful when you want to use different paper sources for
different purposes.

®Register Paper Type
Enables you to specify the paper type loaded in each paper source.

\J

[Common Settings]

Energy Consumption in Sleep Mode
= Low

Stack Bypass Standard Settings
w Off

Paper Feed Method Switch

29

®Energy Consumption in Sleep Mode
Enables you to set the amount of energy that the machine consumes when it is in the Sleep
mode.

@ Stack Bypass Standard Settings
Enables you to set the paper size and type that the stack bypass uses beforehand. This
setting is useful if you always load the same paper size and type into the stack bypass.

®Paper Feed Method Switch
Enables you to set the priority of copy speed or copy quality for each cassette.

Common Settings]

Language Switch
» 0n

Reversed Display (B/W)
w OFf

Errar Display for Dirty Feeder
» 0n

45 w1

®Language Switch (see p. 40)
Enables you to select the language displayed on the touch panel display.

® Reversed Display (B/W) (see p. 40)
Enables you to reverse the contrast on the touch panel display for better viewing. The
Reversed Display mode reverses the light and dark areas on the touch panel display.

®Error Display for Dirty Feeder
Enables you to set this mode to ‘On’ to display the error message on the touch panel display
if there is dust in the feeder.

\J

Common Settings]

Initialize Common Settings

5/6

System Monitor

(5/5)

@ Initialize Common Settings
Enables you to restore all of the Common Settings to their defaults (initial settings).
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Additional Functions

Additional Functions

Timer Settings

Reference Guide Chapter 3

®Enables you to make various timer related settings for the machine, such as the time it takes for the machine to
enter into the Sleep mode.

Timer Settings

v

imer Settings]

Date & Tine Settings
B 12708 2005 1050

futo Sleep Time
w Off

Auto Clear Time
» Hone

®Date & Time Settings
Enables you to set current date and time. The date and time set here is used as the time
setting when required for any of the device functions.

® Auto Sleep Time
Enables you to set the machine to automatically switch the control panel power switch OFF
when it has been idle for a certain period of time after the last print job or a key operation is
performed.

®Auto Clear Time
Enables you to set the machine to automatically return to the Basic Features screen of the
selected function when it has been idle for a certain period of time after the last print job or a
key operation is performed.

Adjustment/Cleaning

Reference Guide Chapter 3, 6

®Enables you to make fine adjustments to the zoom, adjust the contrast, or perform cleaning for the machine.

id justment,
Cleaning

v

d justment/Clearing]

TransTer Roller Cleaning

Fixing Unit Cleaning

Feeder Cleaning

.

1/3 | -

System Monitor

® Transfer Roller Cleaning
Enables you to clean the transcription roller in the main unit when the backside of paper is

smudged with printing.

®Fixing Unit Cleaning
Enables you to clean the fuser roller in the main unit when black streaks appear with printing
or you replace the toner cartridges.

®Feeder Cleaning
Enables you to clean the rollers of the feeder by repeatedly feeding blank sheets of paper

through it.

e[l jus tment/Cleaning]

Special Mode M
» Mormal

Special Mode N
w Off

Special Mode O

Special Mode P
w Off

.

System Monitor

3

® Special Mode M
Enables you to improve the print quality or irregular print density.

® Special Mode N
Enables you to prevent paper curling or jamming.

® Special Mode O
Enables you to prevent paper jams with two-sided printing.

® Special Mode P
Enables you to use more efficiently lightweight paper for printing.

Ad justment/Cleaning]

Bond Special Fixing Mode
w Off

Special Mode 5
w Off

futo A justment for
w Off

Dirty Feeder

Maintenance Code

3/3

(3/3)

®Bond Special Fixing Mode
Enables you to specify to perform special fixing for bond paper.

® Special Mode S

Enables you to choose whether to set a high priority on avoiding offset or on speed.

® Auto Adjustment for Dirty Feeder
When this function is set to ‘On’, dust, dirt or foreign objects in the feeder will not be printed.

O,

Report Settings

Facsimile Guide Chapter 7

Sending Guide Chapter 10

® Press to set the print conditions for printing a TX Report and Activity Report, or you can print the contents of the
Address Book or Additional Functions.

Report

Settings

v

(] Select the Report Settings features.

Settings

»g ‘Print List »g

System Monitor

MSettings

Enables you to set the print conditions for printing a TX Report and Activity Report.

®TX Report
Enables you to check whether faxes were sent correctly to the intended destination. A TX
Report can automatically be printed after the documents are sent. You can also set the
machine to print a TX Report only when a transmission error occurs.

® Activity Report
Enables you to show the results of sent and received documents. You can set for the
Activity Report to be printed at a specified time or be automatically printed when the
number of sent and received documents reaches 40. You can also print the send and
receive logs separately.

®RX Report
Enables you to check whether the documents were sent correctly from the sender’s
machine and were received successfully by this machine. A RX Report can be printed
automatically after documents are received. You can also set the machine to print a RX
Report only when a reception error occurs.

BPrint List
Enables you to print an Address Book List or a User’s Data List (contents of the
settings specified from the Additional Functions screen).
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Additional Functions

——— Additional Functions

® Restrict Access to Destinations
See the Facsimile Guide Chapter 6, the Sending Guide Chapter 9

Enables you to restrict sending documents to destinations that are not registered in the
address book.

Select the System Setting features.

See the Reference Guide, Facsimile Guide,

to Destinations

Sending Guide, Network Guide e

eqistration

Restrict fccess >§ ‘Job Log Display >§

System Settings

>§ ‘Use USE Device >§

®Press to set System Manager Settings, Department ID Management settings, Network Settings, and other
system settings.

®License Registration
This setting is not functional in this model.

® System Manager Settings /2 [ | -~ ] [ ooe )
[* See the Reference Guide Chapter 5

Enables you to set the System Manager settings.

v =

®Department ID Management (see p. 41)
Enables you to manage the machine by limiting its use to only those who enter the correct

Department ID and password. This is called Department ID Management. Department
IDs and passwords for up to 1000 departments can be registered. Use Department ID
Management to keep track of the copy, scan, and print totals for each department.

System Settings

®Display Dept. ID/User Name
See the Reference Guide Chapter 5

Enables you to set whether or not to display the Department ID on the Job/Print Status
Display Area of the touch panel display.

Select the System Setting features.

®Job Log Display
See the Reference Guide Chapter 5

Enables you to confirm the jobs using [System Monitor].

System Manager Device Info
Setti Setti

Department
I Management

Communications
Sett

Farwarding >§ Remote Ul >§
Settings On/0ff

®Use USB Device
See the Reference Guide Chapter 5

Enables you to set whether or not to restrict jobs through the USB interface.

® Network Settings
See the Network Guide

Enables you to make the necessary settings to connect the machine to a network.

172 [ [ e ] [ oome )

System Monito

(1/2)

®Forwarding Settings (see p. 42)
Enables you to set the machine to forward received fax/I-fax documents to other machines

or file servers. @ Copy Settings

®Device Info Settings
See the Reference Guide Chapter 5

Enables you to set a unit name and location for the machine.

Copying Guide Chapter 4

® Press to edit settings for the Copy function.

Functions

©
c
]
=]
3
<

Copy Settings ®Image Orientation Priority

®User ID Management k Enables you to set the image orientation priority.
See the Reference Guide Chapter 5
Enables you to set whether or not to use the User ID Management. v ® Auto Orientati
uto Orientation

Enables you to set the machine to use information, such as the size of the original and
the zoom ratio, to determine the most suitable orientation for the specified paper size and

[Copy Settings]

® Communications Settings

See the Facsimile Guide Chapter 5, the Sending Guide Chapter 7
Enables you to make various settings, such as settings for the send/receive start speed and
the reception mode.

Image Orientation Priority
Auto Orientation
> L

automatically rotate the image, if necessary.

@ Standard Settings

Standard Settings m
Initialize Copy Settings m

System Monitor

Enables you to change the Standard Settings to suit your needs, or restore them to their
default settings. The Standard Settings refers to a combination of copy modes that the
machine automatically returns after the power is turned ON, or when () is pressed.

®Remote Ul On/Off
See the Reference Guide Chapter 5

Enables you to set whether to use the Remote Ul of the machine. The Remote Ul enables
you to operate the machine and perform settings from your computer.

@ Initialize Copy Settings (see p. 40)
Enables you to restore all of the Copy Settings to their defaults.
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Additional Functions

@ Communications Settings

Facsimile Guide, Sending Guide

® Press to register or edit the default Communications Settings according to your needs.

Communications
Settings [

v

1 Select a Custom Fax Settings feature,

m Common Settings mFay Settings

‘TX Settings >§ ‘User Settings >§

‘HX Settings

é ‘TX Settings é

R¥ Settings

TX Settings

[T Settings]

Umt»Name m
Dﬁtﬁb ENUDT'%F;SS ioh Ratio m
R St Lod
e —

System Monitor tg

(1/3)

BTX Settings

® Unit Name
See the Facsimile Guide Chapter 1, the Sending Guide Chapter 1
Enables you to register your name or your company’s name as the unit's name (a
department name is optional). The unit name is printed at the top of sent documents. For fax,
the unit name can be displayed on the touch panel display of the receiving party’s machine.

®Data Compression Ratio
See the Sending Guide Chapter 7

Enables you to set the compression ratio for color scanned data.

®Retry Times
See the Sending Guide Chapter 7

Enables you to set the mode which automatically resends data when the data could not be
sent.

35

TX Settings

[T Settings]

Edit Standard Send Settings

L
TH T.qurzl,]inal (1] m
Eamm»as\;?”\rl;; I?é’ Calor Send Jobs m
Shar‘;‘arfss m
e L]

System Monitor !g

(2/3)

® Edit Standard Send Settings
See the Sending Guide Chapter 7
Enables you to change the standard settings for the Send function, including the scan mode.

®TX Terminal ID
See the Facsimile Guide Chapter 5

Enables you to specify whether the Terminal ID information is printed at the top of documents
that you send through fax.

® Gamma Value for Color Send Jobs
See the Sending Guide Chapter 7

Enables you to set the gamma value for color scanned data.

® Sharpness
See the Sending Guide Chapter 7

Enables you to scan original images with a sharper or softer contrast.

TX Settings

BTk Settings)

Fegister Favorites Button

L.

Color TH Scan Settings
» Image Priority

Default Screen for Send
P Initial Function

-

Initialize T Settings

L4

System Monitor !:j

(3/3)

® Register Favorites Button
See the Sending Guide Chapter 7

Enables you to set any possible combination of send settings and register them in a favorites
button in memory.

® Color TX Scan Settings
See the Sending Guide Chapter 7

Enables you to set the priority for color scanned data.

® Default Screen for Send
See the Sending Guide Chapter 7
Enables you to set whether the Favorites buttons, one-touch buttons, or the initial function
screen will be displayed on the initial Send Basic Features screen when the power is turned

ON, or the Auto Clear mode is activated.

@ |Initialize TX Settings
See the Sending Guide Chapter 7

Enables you to restore almost all of the TX settings to their default settings.

1 Select a Custom Fax Settings feature,

m Common Settings mFay Settings

‘TX Settings >§ ‘User Settings >§

‘HX Sattings é ‘TX Sattings é
. [R¥ settings

RX Settings

Bl Settings]

Two-sided Print
» Off

Select Cassette

4

Receive Reduction

.4

7 [yl aaes]

Systen Moritor ;;

(1/2)

BRX Settings

®Two-Sided Print
See the Sending Guide Chapter 7

Enables you to print received documents on both sides of the paper you select.

® Select Cassette
See the Sending Guide Chapter 7

Enables you to set how the machine prints documents when there is no paper matching the
size of the received document.

® Receive Reduction
See the Sending Guide Chapter 7

Enables you to set the machine to automatically reduce received documents so that the
whole document is printed within the printable area of the paper.

RX Settings

Bl Settings]

Continue Printing Yhen Toner Is out
»0n

L.

i [l

Systen Moritor ;;

(2/2)

® Continue Printing When Toner Is out
See the Sending Guide Chapter 7
Enables you to set whether the machine continues printing received documents and reports

when it is running out of toner.
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Additional Fu

nctions

i Select a Custom Fax Settings feature,

m Common Settings mFay Settings

‘ T Settings >§ ‘ Uzer Settings >§

‘HX Settings é ‘TX Settings é

System Monitor

Register Destinations

Blluser Settings]
Unit Telephone #
i | of
Tel Line Type
erd (-
Monitor Yolume Control m

==l
Systen Monitor ;]
1/1)

BUser Settings

® Unit Telephone #
See the Facsimile Guide Chapter 1

Enables you to store the machine’s fax number. The number may also be displayed on the
touch panel display of the receiving party’s machine, depending on their type of machine.

®Tel Line Type
See the Facsimile Guide Chapter 1

Enables you to set the telephone line type.

® Monitor Volume Control
See the Facsimile Guide Chapter 4
Enables you to set the volume for the alarm and monitor tones that this machine emits during

a fax transmission.

i Select a Custom Fax Settings feature,

m Common Settings mFay Settings

T Settings >§ ‘User Settings >§

R Settings » | TH Settings

TX Settings
TX Settings]
M L4
o e -
Autn» Iélenma\ m
Ehec’k Uli‘\a\ Tone Befare Sending m

BTX Settings
®ECM TX

See the Facsimile Guide Chapter 4
Enables you to reduce the effect of system and line errors on documents that occur during

sending or receiving with another fax unit that supports ECM.

®Pause Time
See the Facsimile Guide Chapter 4

Enables you to set the pause time when sending a fax.

® Auto Redial
See the Sending Guide Chapter 4

Enables the machine to automatically redial the recipient’s fax number if the recipient cannot
be reached due to a busy line, or if a sending error occurs.

® Check Dial Tone Before Sending
See the Facsimile Guide Chapter 4

. 2l
Enables you to set whether to check for a dial tone before dialing when sending a fax.
Gystem Monitor ;]
(1/2)
\/
TK Settings] ® Rotate Send
Fotate Send 4 See the Facsimile Guide Chapter 4

e Lzl

System Monitor q
(2/2)
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Enables you to set the mode which automatically corrects the orientation of the document by
rotating the image when sending.

Select a Custom Fax Settings feature,

m Common Settings

mFay Settings

T# Settings é

‘ Uzer Settings >§

R¥ Settings

T¥ Settings

System Monitor

v

File Settings

EiRx Settings)

ECH R
»0n

System Monitor !:j

(11)

BRX Settings
®ECM RX

See the Facsimile Guide Chapter 4

Enables you to receive incoming documents using the Error Correction Mode (ECM).

Address Book Settings

®Press to register destinations that you send often.

Settings

bddress Book §|

v

ddress Book Settings]

Register Address

One-touch Buttons

®Register Address (see p. 43)

Facsimile Guide Chapter 5

Sending Guide Chapter 8

Enables you to save yourself the effort of entering the destination every time it is used.

® One-touch Buttons (see p. 44)

Enables you to store up to 200 destinations in the one-touch buttons.
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Additional Functions

Additional Functions

* The numbers in the illustrations refer to operation steps.

(

* The numbers in the illustrations refer to operation steps.

(
To Set the Send Screen as the Initial Function Reference Guide Chapter 3 To Change the Display Language Reference Guide Chapter 3
E[\nmal Funntmn] AR T mAE: Lest.: 0 L 12703705 1050 E[Lan ] Ready to copy.
Select Initial Fungtion Bat Language Switch 4 guage Switch :
’7 » L Z00xz00dpi [—-———g e AL
- ) |100% BLR O ]

Set System Monitor Screen as nitial

Paper Select

Set [Device] as the default for System Monitor

Cancel
Systen Monitor 3

Systen Monitor 3

Two-gided

Enables you to select the language displayed on the

Enables you to specify the screen that is displayed ;
when you turn ON the main power, or when Auto touch panel display.
Clear initiates. You can also set the Auto Clear

mode.

\_

(
To Turn Off the Audible Tones Reference Guide Chapter 3

\_

(
To Reverse the Contrast of Display

(2]
(=)
=
£
D
N
=
<)
£
£
]
(&)

[ r—————
B (Reversed Display (B/W)]

Reversed Display (B/W)

e st
Gl [hudible Tones]

[system wonitor ]

(2] n .
te?) Job Duration Display i

b= ! 1 ey [ErTor Tone |9 moady

g B e J w0 [BER, Jamnod o S

< Emat Tone !]"]‘ oo Sggg Tone :iﬂ* mOo<h)

o

E Done | Cancel 0K )
E Systen Monitor ]
S

Additional
Functions

Enables you to reverse the contrast on the touch panel
display for better viewing. The Reversed Display mode
reverses the light and dark areas on the touch panel
display. If you find it hard to read what is being shown
kon the touch panel display, try using this mode.

You can set on or off about enter tone and error .
tone ect. Also, you can control the volume of audible e[]

tones.

Systen Monitor 4

N\ J

"o Change the Initial Settings for the Copy Copying Guide Chapter 4

To Enter Values in Inches Reference Guide Chapter 3 )
\_Function

e Ready to cop

Mo foitinnt
[Standard Settings]
Select Store or Inftialize.

B [nch Entry]

B [rregular Size] Enter size using the numeric

L keys,
Standard Settings

]

Inch Entry
S
=
§ Paper Select
e e E
8 Systen Wonitor ]

System Manitor ,3

Enables you to change the Standard Settings to suit
your needs, or restore them to their default settings.
The Standard Settings refers to a combination of copy
modes that the machine automatically returns after the
kpower is turned ON, or when is @ pressed.

Enables you to enter values in inches on screens

in which millimeter units are used. Ensures that the

key for entering values in inches is displayed on the

various numeric entry screens, as in the screen shot
kon the right. Press [Inch] to enter values in inches.

System Monitor
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Additional Functions

Additional Functions

* The numbers in the illustrations refer to operation steps. * The numbers in the illustrations refer to operation steps.

(" 4

To Set a Department ID and Password Reference Guide Chapter 5 To Forward a Fax/I-Fax Sending Guide Chapter 9

[rrrr———— =

e = Mo s oo e Cobdin b [Forwarding Settings] ~ wRecelve Type [Register]
Department ID Management T T [Fegister Dept. D/F i Forwarding Settings =
1 _ [_- W edister DepT. ASSWor Condition 4
-AIIDWID\DPUnknnwl: Fmter Jobs : Lent. [0 Fassword  |Pg Limits Nanme | Rl
[0 [ Total Pris |Copy ———
} . | : Eﬂrgatrﬁm wReceive Type: (E)Fax
AT N s s S ol ] o DS LN wFax Number:  disregarded
| ) 000002 w| 141 i 12) k
Systen Monitor 3 13 | kil g Systen Monitor 3
3, By setting the Department ID Management, |Fegister ] ez JLe1lr ] Enables you to forward Received documents to a
= you can restrict which User can use copy, fgx and " destination that has been registered in the machine [ e ”‘ Rack e]” Nt »)
$ printer. Also you can set the restriction of print totals beforehand. 1
= for each departments. l Systen Monitor
D
L —d
7] v v
>
(D I coimd blm Cvimdomn Coddie Fomdiwne

! %[Hegister] Use the rumeric Keys.

o Depat-tment D g 000001
11111
EI Turn Cimits On/0ff and

Set Page Limits

[ ——

|@ [Regigter]

Canon USA(FAKY 0312345673

TIFF |

Cancel ][1 Back 6 [ 0K J||

* Make sure not to forget your password.

(2]
(=7)
<
-
b d
D
(/2]
£
D
b
(72
>
(/2]

System Monitor

N —

Functions

©
c
]
=]
3
<

System Monitor

[Forwarding Settings] mReceive Type
@ All
Yalidates § | Register Farward Detail!
Invalicate M |w/o Cond. W |Edit b
Erase g Print g
List
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Additional Functions

Additional Functions

* The numbers in the illustrations refer to operation steps.

(To Register Commonly Used Destinations in
._the Address Book

Facsimile Guide Chapter 5
Sending Guide Chapter 8

kOne-touch Buttons

(To Register Commonly Used Destinations as

Facsimile Guide Chapter 5
Sending Guide Chapter 8

Address Book Settings] @ [address Book Settings]
Address Book Settings Realster picess Address Book Settings Realster puress C

g o[ L g Joo2: Hot Registered |

One-touch Butts One-touch Butts
} EZEEE;E?K) :ggj@ga:mt [Sales(FTF) o] [Sales(GROUP) ) [Canon(Fax) o
BB Les (RO 5 0 [Sales(E-naily] [Canon(I-FAx)e] [CanoniFTP) o
1/1 ] g Canonriy 171 | 2010 [z o [0z A
SEC{|[DEF{| GHIF|JKLI|MNOY|PORY(STUY | ViEY) Y2 #013 = | F01d = |05 2
e EEEE | ]l 1| a
i e g Done o e |RegisterIEdit >§ i Done o

You can store the address/number and name of a [Eysten Monitor )} You can store the address/number and name of a

destination in the One-touch Button. This enables
you to easily specify the destination when sending a

v

B %R -~ n . A —l

destination in the Address Book. This enables you
to easily specify the destination when sending a fax,

v

I-fax, E-mail, or to a file server. = 0 document. T
[Register Mew fddress]
Feuer en fd 4 \ |Fax 4 [F=1E-nail >Hl—Fax 4
fY ) l @ Fax ! S »HHM 4 You can select Address Type as follows.
ou can select Address Type as follows. Fax - Normal Fax & Fik o
Fax :Normal Fax e . , : . S
E-mail : Seiqing & filé attached 1o an e-mail messaqe ; E-mail : Sending a file attached to an e-mail message.
el :Sengding Fa by Gomoutor motmork ge. I-Fax : Sending Fax by Computer network.
File Fgl Py - P : File :Scan Folder Path.
GI e ) \S(can N derl at .I | N . A Group : You can register plural destinations in one Address :
» roup : You can register plural destinations in one Address e » button.
= button. SEELERT o \ J > 4
= \ J =
£ v g
‘: (7] kel %Ezae}{]the numeric keys.
o k2 %Elzae}{{he enebiedieyss % mFay Number (Max 120 characters)
8 = Fay Number (Max 120 characters) 8 &= 000 XXXXXXX
? &= 000XXXXXXX » y Sonding Soeed. L ﬁw EE B[, T2
< ] ; ou can set Sending Speed, Long Space
— Palse Tore & i |Backspace (<] 4 (] .g
% You can set Sending Speed, Long ’i’iiTm‘ —— : § Distance, and ECM TX in the Option Lo o % E
< Distance, and ECM TX in the Option < settings. [ ol [« ok [ tec ]| © c
settlngs. anaal - i it . o System Manitor
[ ) I |
Cysten Monitor ,g v

ﬁ[ﬂeg\ster Name] (Max 24 characters)

v

@[Heg\ster Mame] (Max 16 characters)

[sanod | [Ephacet |
| < il §|Entry Mode

R |Backspaoe

In addition to the addresses/numbers and
names of destinations, you can also set
communications settings such as the sending
time and sending speed. For more information,
see Chapter 5, “Customizing Fax Settings” in
the Facsimile Guide and Chapter 7 “Customizing
Communications Settings” in the sending Guide.

[ Cancel ] [4 Back ]|| Next | 6

In addition to the addresses/numbers and
names of destinations, you can also set
communications settings such as the sending
time and sending speed. For more information,
see Chapter 5, “Customizing Fax Settings” in
the Facsimile Guide and Chapter 7 “Customizing
Communications Settings” in the sending Guide.

System Monitor

Ellkey Mame] (Max 12 characters)

[caron e | [Hghabet |

2

> | |Backspaoe

[ cencel [« ek [0 2 0

Systen Monitor
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Other Useful Features Operating the Machine from a Computer (Remote Ul)

—— Operating the Machine from a Computer
(Remote Ul)

For more information, see the Remote Ul Guide.

To Edit the Address Book from a Computer

To Operate the Machine from Your Seat

The Remote Ul enables you to control functions, such as confirming the status of the machine, and job The Remote Ul enables you to edit the Address Book of the machine using the Web browser on your computer.
operations, all from your PC’s web browser. For more information, see the Remote Ul Guide. Select the Address Book in the Remote Ul, and enter a new destination. Destinations registered using the
Remote Ul are stored in the Address Book of the machine. For more information, see the Remote Ul Guide.
m«mﬁ-mnt - &
3 Fw |19 @i o | =] o [t @i e @b ]
a0 2@ 1
ﬁw 2 1@=
. E,,; i
Enter the IP address of the machine into the Web You can perform various functions from the Remote e o
browser on your computer to access the Remote Ul. Ul, such as editing the Address Book. Press [None] to display the screen for registering Specify the type of address from [Type] +» enter
destinations. the necessary infomation depending on the type of
address you have selected - click [OK].
§ J

* The IP address in the above screenshot is fictitious. Ask your
system administrator for the IP address of your machine.

To Check the Remaining Amount of Paper from Your Seat

The Remote Ul enables you to check the machine’s current status, such as the amount of paper remaining in
the various paper sources. This is useful as a guide for knowing when to load paper.

Forwarding Settings System Settings

L STy L =5 P
3

— — —

Features

Other Useful

Select [Device] in the Check the remaining amount of paper.
Remote UI.

Network
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Other Useful Features Printing from Your Computer (Printer Driver)

—— Printing from Your Computer (Printer Driver)

For more information, see the printer and driver guides.

* The following screenshots are when the UFR Il printer driver is installed, and may differ from the ones you see, according to the driver or
operating system you are using.

Page Settings

——®Profile ——®Add Profile —®Output Method ——®Output Size —® Print With Mixed Paper Sizes/ @Finishing Details
Enables you to set the Enables you to save the Enables you to select the Enables you to select the Orientations Enables you to specify detailed finishing
printer driver simply by current settings as a profile. output method for a print size of the paper to print on. Enables you to print a document with settings.
. . . a combination of paper sizes and
selecting an item from the job. orientation. [Fnshinavetats T :
list. Printer drivers settings ] ) — mm%ﬁ lﬁ'_l_. Print Banner Page
for different purposes are t | (oo |] Enables you to print a banner page for each print
registered . . i:z:?::‘m job. A banner page shows user name, date, and
——@ Edit Profile — e - = = file name.
i —@ Page Layout Poper Alprmert Patim 1 Syl Bolice 5 =
<ty Enables you to.edlt the ) ™ Bint ity Uppes Lo ofShe C ® Print with Upper Left of Sheet as Starting Point
(B8 20n 1 [1-sidec] contents of registered Enables you to print T~ Rt it Dt {80 Degrees () )
g zrzr;:d[lsldsdl profiles. multiple pages onto one I S —— Enables you to expand print area.
Pl SedetoFiAd sheet of Raper, or one page g T — —r HW%DM [ sl
onto multiple sheets of Fepg [ Rotate Print Data 180 Degrees
i aper.  Patie =2 .
Page Size pap o L_WE\ Enables you to rotate the image 180 degrees when
Enables you to select  paumz printing.

@ | the size of a document R ik 4ot papr i Lang Ecpe L), ® Advanced Settings

- h ted i Ka] e Biing lacatons of e papers e a ol

i you have created in an U PagesporShest Mgdilntp R Ecellep] When you have trouble outputting with

. application.  Pages pr hes - == finishing options, this enables you to
Froe ke [a¢ = m;:ﬁ; ] g [ o= miptosy display the [Advanced Settings] dialog
24 Output Size: [Match Page 5‘2? . FE,_T e — e = box. v
12 st 96| 16 Pages per Sheet . -
x
[a)© ot (&) Loneme | PRI e [E——® Image Refinement
B peseienan ——
|E| 1 Pags per Sheat o i Thil e Enables you to set whether to perform smoothing.
| Smoothing allows you to soften the jagged edges

K Concel | BesoeDefaits | Hep |

of text and figures when printing.

TDDE‘ A el
[FoNFTENTiAL =
EdlEE T e Manual Scaling
e ( T ~ : . . .
s L Enables you to print each page 2 Special Fine Line Process
; of the document on one sheet of — — I — i
Pl |  Cancel | A | . R Generol | Page Setun Finishing | Paper Souice | Buslty| Enables you to select this option if you have selected [Super Fine]
paper, using manual zooming. = — @ o l@F‘mf—:l (1200dpi) for [Resolution] in the [Detailed Settings] dialog box of the

[Quality] sheet, and find that fine lines do not print correctly.

.1L°_<I ®Page Options

pices | Piint Syle:
Layout Dptions
Enables you to add |.s|uadpnnnng o [J—
page frames, the date, & Wwat K <) Phint vith Mied Paper Sizes/Ctientalions =
moe | ausername, and page atermar = i ® EMF Spooli %9
Fint st ot numbers. You can also Enables you to add transparent —— | g Let ) pooling »n 9
o = i o e | ) A A )
— select whether to use text and print the original. Enables you to specify to spool the print data in the EMF (metafile) 2 a
| Finithire] [Colete = format. Select this to perform spooling in the EMF format, and make the o %
the Overlay mode to @ g software you are using send print data to the machine faster. Deselect = L‘E
print. IeoprenTel - this to print in the RAW format. 5
Fotmat Setings .. Restore Defatks. l m %
Ene o Ao -

o |t

Finishing Delais . . .
\J ® Detailed Settings for Booklet
[EETTE 2 @ View Settings ® Edit Watermark 2l ]| e i
Poge Setup | Fising| Papsr Soucs | Qualty | Device Setings | Lo - | o | Enables you to specify booklet printing
5 Enables you to check a list of Enables you to edit the o options. Selectable when you have
200 0on all the current sheet settings. position and direction of ety ] Print Style —®Binding Location ————® Gutter selected Booklet Printing for Print Style.
g;j?,f%%“é;;m a watermark, or create an o [ —— Enables you to set 1-sided Enables you to select long edge Enables you to specify the gutter [etailed settings for Bookler T |
iy in Lo [ommee R P . P ° N .
s ; original watermark. S = printing, 2-sided printing, or (left) or short edge (top) binding width. okt Pinting Method
tenin Pl . booklet mode. for prints, when you have selected < -
i Seding o 1-sided Printing or 2-sided 2] ]| D s
et o . [T Printing for the Print Style. i =i
e ’ _’[_l 2eied Piiy Gulter: 1= mmlote50) S T e
Dopy 'Eé:' Booklet Piting.
o ShutE el T R ST o ] v | uw |
. J . J

47 48



Other Useful Features

Printing from Your Computer (Printer Driver)

Printing from Your Computer (Printer Driver)

* The following screenshots are when the UFR Il printer driver is installed, and may differ from the ones you see, according to the driver or
operating system you are using.

Paper Source

fect by
‘ @ Paper Souce. © PaperType

Select
‘ [ € Pape Souice

——® Select by Pupasaectar

Papet Selection:

IQ_[] Same Paper for All Pages

Type] for the selection
method.

‘Gerral| Page Setup | Finishing  Paper Source | guaity |

Prctie: [JE) Defeul Setfings @I]@’i Output Method: &5 Print 5«]
! = T Select by ( ‘

‘ lﬁ‘ Paper Source. ] " Paper Type.

Paper Selection;

’ LIy same Poperforat Pages j

Enables you to select Paper Source: o et T
Drawer 1
[Paper Source] or [Paper D2

————@ Same Paper for All Pages

Enables you to set all pages to use the same paper type. You
can still select the paper sources.

lectior

Paper Source:

Stack Bypass
Drawer 1
Diawer 2

——@ Different for First, Others, and Last

Enables you to set a different paper type for the first page, last page,

@ Diffeent for First, Dthers, and Last @)

and other pages. This is useful when you want to add a cover, etc.

@g Diffarent for Fite, Second, Oihers, and Last - (@)

@__] Diffetent tor Cover and Others (@)

View Seltings

Apok

I—ODifferent Cover and Others

Enables you to set a different paper type for the cover when
making a booklet.

Paper Seles

Cayer Pags: [auto
Other Pages: [auto

Lef L

| DJ Different fo First, Othiers, snd Lact

(IS

Firt Page: o >
Other Pages: At =
Last Page: auto -

Stack Bypass

Drawer 1

Dizwer 2

——@ Different for First, Second, Others, and Last

Enables you to set a different paper type for the first page, second
page, last page, and other pages.

Paper Selection:

|% Diffarent for Fist, Second, Dthers, and Last :I
Fist Page: [aut =
Second Page: [auo |
Dther Pages: [Auo |
Last Page: [Auo =]

Stack Bypass
Drawer 1
Diawer 2

Quality

——@ Objective

Enables you to print a document with the ideal print settings
according to its content. When you select an item, a comment
is displayed below the list. To specify more detailed settings,
click [Details], which is on the right.

Genera | Page Setup | Finishing | Paper Souce  Qualy |

Designs [CAD]

Delais .

This made is used wheri printing documents i

Messet: ™ Manual Grayecale Sattings: Az G

I\ Rt Grayscde Sample

®Grayscale Adjustment

Enables you to adjust the brightness and

® Details

Enables you to specify the graphics mode, rendering rate, host
side rasterization and the Toner Save mode.

2]
Rendering Fale: I - |
Flesolution: | 600 dpi =

L Pattem 2 3
Toner Save: (o =

0K | Caed | hep |

® Matching

Enables you to set or edit the matching mode and matching

contrast. method (minimize color difference, make colors more vibrant,
and adjust colors to your monitor).
Grayscale Settings 2 x| [oravscale settings N P
sl At | W | | ot Maiching
—J
= Bigwess 0 Dak “;.3:3 Light Melching Mocke: Diver Malching Mode
S
tomest 0w @ ——F—— P Hon Wetehng o [Fe=pial Wi Colo Wt 12|
MerilarBielle [EsmoriFIOTV a1 5 Wortor izl
Gamma: [14 = |
Original
EF A @
| [ 1| B
Flostore Defauls FRestore Defauls
| trcd | tep
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—— Troubleshooting

For toner replacement and paper loading procedures, or when problems have occurred when using the machine, and
you want to know how to solve them, see the following references to the other guides.

Paper
When paper has run out Reference 7 Paper Drawers
When there is a paper jam Reference 7 Clearing Paper Jams
When there are frequent paper jams Reference 7 Reducing the Frequency of Paper Jams
Toner
When toner has run out Reference 6 Replacing the Cartridge
Scanning trouble
\é\il::;n originals scanned with the platen glass/feeder become Reference 6 Routine Cleaning

Reference 7 If Memory Becomes Full during Scanning
When memory becomes full during scanning

Facsimile 8 When Problems Occur
Printing trouble
When the density of a copy or print is different to the original Reference 3 Specifying Common Settings
When a print is dirty Reference 6 Routine Cleaning
Communications trouble
When you cannot send Facsimile 8 When Problems Occur
When you cannot receive Facsimile 8 When Problems Occur
When communications are slow Facsimile 8 When Problems Occur
Other trouble
When the power does not turn ON Reference 7 Troubleshooting
iinen the message cotactyoursenice epresenaANe N | pforence | 7 | Service Gl Message

When an error message not covered by the above is displayed, see Chapter 7 “Service Call Message,” in the Reference Guide, Chapter 8 “Error
Messages,” in the Facsimile Guide, and Chapter 11 “Error Messages,” in the Sending Guide .
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