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Store this guide next to the machine for future reference. ENG
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Things You Can Do with This Device

The imageRUNNER ADVANCE C9075 PRO/C9065 PRO/C7065/C7055 incorporates
arich array of input and output features that can greatly enhance your efficiency.
Equipped with features that meet the needs of document work in a digitized
office, the imageRUNNER ADVANCE C9075 PRO/C9065 PRO/C7065/C7055

represents the ultimate in a color digital multitasking machines.

* Some functions explained in this manual may require optional equipment. For more information,
contact your local authorized Canon dealer.
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You can make two-sided copies from one-sided originals or copy two pages onto one side of
the paper to reduce printing cost. There are other modes such as Collate and Booklet mode. For
e more information, see p. 13 to p. 26 on this manual.

N\ J

(. Optional product required \
Fax

j] Scanned documents as well as stored files and computer data can be sent by facsimile. You

can also send documents to multiple addresses and forward received facsimile to another

destination. Also, by using Remote Fax sending function, you can share the fax function on the
same network. For more information, see p. 27 to p. 36 on this manual.

‘ Send Documents (E-Mail/Fax/I-Fax/File/Store in Mail Box)

You can send scanned documents by e-mail or I-fax, as well as store it in a network file server.
You can also store sent documents in the Mail box. For more information, see p. 37 to p. 48 on
this manual.




Things You Can Do with This Device

. Use Mail Box (Store/Print/Send)
The Mail Box function enables you to store scanned documents or data from a personal
§” * @ ‘ computer. You can send or print stored files. To store to Mail Box, press [Scan and Store] on the
!

Main Menu screen. To print from Mail Box, press [Access Stored Files]. For more information, see
p. 49 to p. 75 on this manual.

(. )
‘ Use Advanced Box

~ & You can set a file format to the scanned document so that it can be accessed from your
~ * %q “ | é computer. You can share the data by accessing it via personal computer. To store to Advanced
j% Box, press [Scan and Store] on the Main Menu screen. To print from Advanced Box, press [Access
. Co——

Stored Files]. For more information, see p. 49 to p. 75 on this manual.

i
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© use Memory Media

~ You can scan and store documents in the Memory Media connected to the USB port. You can
%]J * & ‘.I.l.* I é also print stored files directly from the Memory Media. To store to Memory Media, press [Scan
= and Store] on the Main Menu screen. To print from Memory Media, press [Access Stored Files].
\ 4

For more information, see p. 49 to p. 75 on this manual.

(
. Print Secured File

— When you print a file by using printer drivers
123 ) from your computer, you can assign a
P password to the file. You can print the file if the
- password is entered on the machine. For more

* information, see e-Manual.
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* Some functions explained in this manual may require optional equipment.

. Use Remote Scanner

(= Ad

‘ View Web Page

You can use this machine as a remote scanner by
TWAIN compatible computer software. You can
scan up to A3 in size at a resolution of 600 x 600
dpi. For more information, see e-Manual.

You can use this device to browse Web pages
from the touch panel display of the machine or
print a PDF file directly from the Web. For more
information, see the e-Manual.

‘ Printing a Fax/I-Fax file in the Memory RX Inbox

‘ Use Hold

If Memory RX is set, documents received by
Fax/I-Fax function are not printed but stored in
the Memory RX Inbox. For more information, see
e-Manual.

You can hold (temporarily store) data for print
jobs in the machine. For more information, see
the e-Manual.

Select a function
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Optional product required

Select a function
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Control Panel

M Upright Control Panel

-
Processing/Data Error

) Settings/ Energy
Main Menu Registration Saver

(@ ] 0°

ElECt a function

Status Monitor/
Cancel

)




1 Settings/Registration key

Press to register or specify function settings.

2 Energy Saver key

Press to enter the Energy Saver mode. You can conserve power.

3 Control Panel Power Switch (Sub Power Supply)

Press to set or cancel the Sleep mode.

4 Counter Check key

Press to display the copy and print count totals on the touch panel
display.

5 Numeric keys

Press to enter numerical values.

6 Clear key

Press to clear entered values or characters.

7 USB Port
Port for USB Memory Media.
8 EditPen

Use when operating the touch panel display.

9 Stop key

Press to stop the job in progress.

10 Start key

Press to start an operation.

11 Reset key

Press to restore the default settings of the machine.

12 ID (Log In/Out) key

Press to log in/out when a login service such as Department ID
Management or SSO-H has been set.

13 Touch Panel Display

Displays the setting screen for each function. Eight function keys
are displayed by default.

14 Brightness Adjustment Dial

Use to adjust the brightness of the touch panel display.

15 Volume Settings key

Press to display the screen for adjusting settings such as the
transmission volume and fax sending/receiving alarm volume.

16 Status Monitor/Cancel key

Press to check the status of the jobs or cancel the print jobs.

17 Quick Menu key

Press to display previously registered function.

18 Main Menu key

Press to return to the Main Menu screen such as when you want to
switch functions.
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Control Panel

B Control Panel (Flat)

Main Menu
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Quick Menu

:nergy Saver
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1 Control Panel Power Switch (Sub Power Supply)

Press to set or cancel the Sleep mode.

2 USB Port
Port for USB Memory Media.

3 Energy Saver key

Press to enter the Energy Saver mode. You can conserve power.

4 Settings/Registration key

Press to register or specify function settings.

5 Counter Check key

Press to display the copy and print count totals on the touch panel
display.

6 Clear key

Press to clear entered values or characters.

7 Stop key

Press to stop the job in progress.

8 Start key

Press to start an operation.

9 EditPen

Use when operating the touch panel display.

10 Reset key

Press to restore the default settings of the machine.

11 ID (Log In/Out) key

Press to log in/out when a login service such as Department ID
Management or SSO-H has been set.

12 Numeric keys

Press to enter numerical values.

13 Touch Panel Display

Displays the setting screen for each function. Eight function keys
are displayed by default.

14 Brightness Adjustment Dial

Use to adjust the brightness of the touch panel display.

15 Volume Settings key

Press to display the screen for adjusting settings such as the
transmission volume and fax sending/receiving alarm volume.

16 Status Monitor/Cancel key

Press to check the status of the jobs or cancel the print jobs.

17 Quick Menu key

Press to display previously registered function.

18 Main Menu key

Press to return to the Main Menu screen such as when you want to
switch functions.
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Control Panel

. If the touch panel display is turned OFF

When nothing is displayed on the touch panel display even the main power switch is ON, follow
the procedures below:

When maintains a steady green light:

Press & (A). Registrstn
When (®) is not lit: g
Press the control panel power switch (B). \ @

ABC

X0l

GHI JKL — MNO

’ If you want to check or change the job status

Status Monitor/
Cance

Press on the control panel to display the screen shown to the right, and then you can
check the job status or cancel print jobs. Also, you can check the status of the machine such as
the amount of paper remaining in the paper deck.

4 Status Honitor/Cancel
I: Copy/Print ln Send Iu Receive I: Store lleaMIn I
[l il [ 0
Job Status Log | Print v |
1407 Y copy Printing... 5 mins
F 1408 Y copy Wait to print 7 mins

$14:08 S Microsoft Hord 000000  Waittoprit  7mins

m;;nwmp/m " Details ’I Stop ‘
= cony Prnting...
. Use Quick Menu
Quick Menu

If functions that are frequently used are set in the Quick Menu beforehand, you can recall the
function by pressing 2 f you are using a login service, Quick Menu screen set for each user
is displayed. If you want to register, register the settings > press . [Register to Quick Menu].

&P Quick Henu

%) Samele_02 ‘

Sample 1020




Control Panel
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Displays Used in This Manual

‘ Logging In/Out

If you are managing the machine with a login service, such as Department ID Management or
SSO-H (Single Sign-On H), an authentication screen is displayed before using the machine. If the
authentication screen is displayed, to log in, enter the Department ID and password or the user
name and password - press © (Log In/Out) or [Log In] on the screen. Press ® (Log In/Out) or
[Log Out] after you finish using the machine to log out.

. Selecting Each Function

If (Main Menu) on the control panel is pressed, the Main Menu screen is displayed. Select a
function from the Main Menu screen.

4

You can display a shortcut key for a function on the
top of the Main Menu screen. For more information
on storing the shortcut key for function, see p. 12 on

this manual.

. Use Help

If 2) is displayed on the top right of the function setting screen, advice is displayed when (2 is
pressed. Press to check the explanation of the function or how to specify settings.

11

Enter a user name and password and press [Log In].
Usereme [ pdmiristrator -
Pasmert |
- pouin on  This device -

[Log In] Key

[Log Out] Key

Main Menu |

Select a function

4
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Select the type of 2-sided copying. @
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. Customize Screen for Current Function

You can specify settings for the displayed screen from Kl on the top right of the screen.

' 4 4

Tra e e e - is If authentication function is used
pressed may differ, depending on LB e Al A

the function. may not b? avallable,. d.ependlng
on the login user’s privileges.

B Change Main Menu Display @ ain teru

Select a function

@ [Main Menu Button Display Settings]

You can set the number and layout of the button displayed on the Main Menu
screen.

@ [Main Menu Wallpaper Settings]

You can select the wallpaper for the Main Menu screen.

@ [Other Main Menu Settings]

You can display the [Display Language/Keyboard Switch], [Display [Set/Regi.
Shortcut]] and [Show All] on the Main Menu screen. Example of the Customized Screen

B Place Frequently Used Functions in a Visible Location

You can display up to two shortcut keys for functions on the top of the screen. To set, select
[Top Buttons Settings] from Il o the top right of the Main Menu screen.

Example of Registration

B Place Frequently Used Features For Easy Access

You can register shortcuts for frequently used function from [Options] for each of the Copy,
Fax, or Scan and Send Functions. Registered shortcut is displayed on the basic features
screen for that function. To register a shortcut, select [Register Options Shortcuts] from

on the top right of the Main Menu screen.

n/w
@masy 100 % Auto

Select Color | 1:1 Copy | Select Paper Previous | Favorite
») Ratio ) » Settings | Settings

Options

Example of Registration

12
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Selecting Function

Select [Copy] from the Main Menu screen

Press [Copy].

5y E
@y 100 % Auto 1 |

If a login service such as Department ID
Management or SSO-H has been set, you
must enter the ID and password. For more

information, see p. 11 on this manual. If the card
reader is installed, first insert a control card.

| 4

This section describes the flow of basic copy operations.

Placing Originals

Place the original on the feeder or the platen glass.

Placed in the feeder

Adjust the slide guides to fit the size of your originals and neatly
place your originals with the side to be copied face up.

\

‘,

Place he platen glass

Place your originals face down.

Gently close the feeder.

<

You can set various copying functions. For more
information, see p. 15 to p. 26 on this manual.




Setting the Page Limits

/

Enter the number of copies.

Press the numeric keys to enter the desired copy quantity (1 to
9,999).

If you make a mistake when entering values,
press \=/(Clear) and enter the correct value.

4

The specified copy quantity appears on the
screen shown below.

72N cony

© Ready to copy. (Ssttings Changa)

Start Copying

After selecting the settings, press (

Press (Start).

4

If the following screen is displayed, follow the
instructions on the screen - press © (Start)
to scan the original sheet by sheet. After all
originals are scanned, press [Start Copying].

<Copy>
Press the [Start] key to scan the next original.

- e B x|

When copying is complete, remove your originals.

4

If a login service such as Department ID
Management or SSO-H has been set, press
(Log In/Out) to log out.

14

AdoH I



ﬁ Useful Copy Functions

To use Copy functions, press [Copy] on the Main Menu screen.

You can set the settings on the Regular Copy
Basic Features screen quickly by using the
Express Copy Basic Features screen.

N\

‘ Quickly Make Settings and Copy

Settings/ Energy
Registration Saver
DEF
(%)%
GHI MNO

Select an item to set
Select an item to set from the list on the right

Top Menu | Paper Settings
[ Settings
=

|| External Interfaca

*
Sele 3 2
et from the list on we right.

Top Menu a Preferences.
G
| Function Settings
| Set Destination
E Management Settings

Select an item

et
Select an item to set from the list on

the right.

Top Menu

Preferences

= Default Screen at Startup

» ein Menu

Display Settings

= Default Screen (Status Monitor/Cancel)

= Copy Screen Display Settings

» Express Copy.

lay Fax Function
» off

= Store Location Display Settings

N\

‘ Select the Color Mode

LY E

Select the Full Color/Black/Single Color/Two
Colors mode. You can also set the machine to
automatically select a color mode according
to the original.

e
A 1.

100 % Auto

| B i
) Ratio . )

Previous
Settings | Settings

i

Options

J




Changing the Copy (Zoom) Ratio

N

You can specify the copy ratio for a copy job.
You can change the ratio of the standard
size or specify the copy ratio by entering a

number

9] ‘

Options

N\

N\

. Selecting the Paper Source

o A

You can select the paper size/type and the
paper source. You can also set the machine -
to automatically recognize the original size e 100 % Auto 1

and then copy. RS [ | B EEEEN

‘ > P |[== e |
.

N\

J

N\

‘ Check Finishing of Copies Before Copying
Multiple Sets (Copy Sample)

S

You can check the copy result of one set
before making multiple sets of copies. You
can also copy a specified page. Filcder 100 %  Auto

11 Coy Select Paper Favorite
fniend - M hsiniid =) 0 I

s e

J
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To use Copy functions, press [Copy] on the Main Menu screen.

You can recall the three most recent copy
jobs. You can make copies using the recalled
copy settings.

N\

® Recalling Previous Copy Jobs

o

© Ready to copy

Check Settings
==
e 100 % Auto 1

11 Copy Previous
Ratio , Settings ;S Hi

“7“-7'4 HL

H Options

N\

’ Set Multiple Copy Features With Ease

(Favorite Settings)

You can register frequently used copy
settings. You can recall the registered
frequently used settings for future use.

N\

w/m
ooy 100 % Auto 1

Pravious | | Faverite
Settings | | Settings .

| HEECIN |

E Options

J

N\

‘ Rush Copy Priority (Interrupt Mode)

I

You can interrupt the next job and give
priority to a rush copy.

@hmosy 100 % Auto

Select Color | 1:1  Coj Select
(e .

@

J




(

‘ Copy an Open Book onto 2 Sheets of Paper
(Book > 2 Pages)

il

™

You can copy facing pages such as in a book
onto separate sheets of paper. w/E
@ 100 % Auto 1

Select Paper Previous | Favarite
)| Settings | Settings ),

‘ F |[= ‘ BUE
B B

H Options

N\

’ Make Copies on Front and Back Sides of Paper (2-Sided)

e

® Ready to copy.
You can scan two-sided originals or print
two-sided copies. /E

ey 100 % Auto 1 ==

(e i g | iomei

‘ BUE

N\

‘ Collating Prints

I
N

You can collate copies in page order or into
groups of the same page.
Eoermacky Auto

m- B

Original Type |

Cover Shests ,

AdoH I



To use Copy functions, press [Copy] on the Main Menu screen.

=

You can fold and output copied pages.

N\

. Fold Copied Sheets of Paper (Fold)

Optional product required

/R
e 100 % Auto

) B
Ratio
‘@ P_[—

‘L

1
|

Options

<Finishing>
Select the finishing type.
1ozt Zigh &5t
- -
ol
l":m m’m’ i
: 8
o U dom e
ﬂmmm Mo Settings  No Settings
X Cancel Settings oK J

1
_—

L

You can staple printed pages. You can select
the location to staple or saddle stitch to
make a booklet.

N\

’ Staple Copied Sheets (Staple)

Optional product required

100 % Auto

Auta
(Color/Black)

I
)
~

Finishing>
Select the finishing type.

yoagt

et

1<t

Staple

E’m

N\

Yl

You can layout the scanned documents to
make a booklet. You can also print a cover
sheet or make a saddle stitch booklet.

* To make a saddle stitch booklet, optional
products are required.

N\

e 100 % Auto

11 Co Select Paper
e |

1
m
Settings ).

Options

IR
Job Build.

o I K
Dl 2-5ided | Fiishing |

0N G
Hon1 Front Cover

?7

BiE ‘

J




* Some functions explained in this manual may require optional equipment.

‘ Scan Multiple Documents Separately and
Copy Together (Job Build)

You can scan originals that are too many
to be placed at once, by dividing them

into multiple batches. After all originals are
scanned, copying is started.

o oee

Check Settings
n/m
oo 100 % Auto 1
T ) i

‘ BE

Options

N\ J

’ Copy Multiple Documents onto 1 Page (N on 1)

-8

® Ready to copy.

You can reduce multiple pages of the
original to copy onto a single page. You can e
also change the order of the layout. Eormazo 100 % Auto 1

11 Copy Previous Favarite
Ratio )| Settings | Settings )|

@ ‘ F RRRrer ‘ BIE
: 1. . L
=]

N\

‘ Copy Documents of Different Sizes at Once
(Different Size Originals)

You can make copies of different size
originals at the same time without
separating the documents. If the paper ey 100 % Auto 1

setting is set to Auto, the machine ) e B

automatically selects the appropriate paper —————— —a—
size. ot ‘ P = ‘ o

e | = )

(" )

N\

20
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To use Copy functions, press [Copy] on the Main Menu screen.

. Copy Photos Clearly (Original Type)

|x

Image quality for scanning is adjusted

according to the type of original such as w/E
[Text], [Text/Photo/Map], or [Photo Printout]. @hormeso 100 % Auto

11 Copy
Ratio

LIS
1. .

H Options

N\

‘ Insert Paper Between Transparencies
(Transparency Cover Sheets)

The machine automatically interleaves a

sheet of paper between each transparency o/
when copying onto transparencies. @iy 100 % Auto 1

11 Copy Previous Favarite
Ratio Settings | Settings )|

‘ > P |[=—]| ™=
|

-

N\

-

‘ Prevent Unauthorized Copying (Secure Watermark)

Optional product required

You can embed hidden text such as
“CONFIDENTIAL"in the background of copies.

The embedded text appears when the copies Ehemes 100 % Auto 1
are copied. e T el S

@ [P =™
1.
= |

21



* Some functions explained in this manual may require optional equipment.

(

You can copy with page numbers. You can
specify the size, position, or direction of the
page number.

N\

‘ Print Page Numbers (Page Numbering)

@rwmass 100 % Auto

R T
,

Options

(Sharpness)

ll

This mode enables you to adjust image
quality for copying. You can use this mode
when you want to adjust to make the text,
lines, or outline of the image sharp or make
the image soft.

N\

’ Copy With Clear Text and lllustrations

n/m
oo 100 % Auto

Select Color | 1:1  Copy
) Ratio )|

‘ P (=
L

1

Previous
Settings

‘ BUE

22
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To use Copy functions, press [Copy] on the Main Menu screen.

© Erase Shading and Bindings From Documents
(Erase Frame)

=

This mode enables you to erase shadows
that appear when scanning various types of
originals. You can also erase shadows of the
punch holes.

/R
e 100 % Auto

R T
Ratio
‘ - F

1

‘L

N\

Previous | Favarite
Settings | Settings ),

9]

Options

’ Copy With Characters or Symbols (Watermark)

This mode enables you to copy a watermark
and user-defined text onto the output. You
can specify the size, position, or direction.

n/E

1

oy 100 % Auto

el e
Ratio
‘ > P

-

5 -

Previous Favarite
Settings | Settings )|

BUE

23



(

12/12

—
e
=

This mode enables you to copy the date
onto the output. You can specify the size,
position, or direction of the date.

N\

. Copy With Print Date (Print Date)

@rwmass 100 % Auto 1

e T [
) Settings | Settings .

P sarsg BUR

< P [=

u Options

. Shift Image and Copy (Shift)

5555

This mode enables you to make copies with
the entire image shifted to the center or

a corner. You can use the numeric keys to
specify the location.

n/m
oo 100 % Auto 1

Select Color | 1:1  Copy Previous Favarite
) Ratio )| Settings )| Settings

‘ = ‘EFE

24
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ﬁ Useful Copy Functions

To use Copy functions, press [Copy] on the Main Menu screen.

. Add Gutter (Gutter)

El»

This mode enables you to make copies

with the entire original image shifted by a
designated width to create a margin on the
copies. You can set different width values for
each side of the paper.

Hllln

{Eoformacy 100 % Auto 1

11 Copy Previous Favorite
Ratio Settings | Settings )|

0 =]
: 1. £ 1. |

H Options

N\

‘ Combine Jobs with Different Settings Into a Single Job
and Copy (Merge Job Blocks)

This mode enables you to scan multiple
batches of originals or documents with
different copy settings and copy them as one
document. You can also store the combined
document in the Mail box.

oy 100 % Auto 1

11 Copy Previous Favarite
Ratio Settings | Settings )|

‘ > P |[=—] ™=
: 1. : 1. |

E Options

N\ J

25



(

‘ Store Copied Documents To Use
Again Later (Store in Mail Box)

You can store the scanned originals in the
User Inbox. The specified copy mode is also -
stored. Eptocy

N\

100 % Auto

,

Previous | Favarite
Settings | Settings ),

Options

(

’ Superimpose Document on Favorite Image

and Copy (Superimpose Image)

e

© Ready to copy
This mode superimposes an image (image
form) previously scanned, registers it in the -
memory of the machine, and then places it Eotormtacky

on the image of the original.

100 % Auto

‘ P

-

1

Previous avarite
Settings. Settings )|
‘ BUE

26
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Sending Fax

This section describes the flow of basic fax operations.

Selecting Function Placing Originals

Select [Fax] from the Main Menu screen. Place the original on the feeder or the platen glass.

Press [Fax].

Placed in the feeder

Adjust the slide guides to fit the size of your originals and neatly
place your originals with the side to be copied face up.

Basic Features screen for [Fax] is displayed.

Placed he platen glass

Place your originals face down.

‘ Gently close the feeder.

If a login service such as Department ID
Management or SSO-H has been set, you ‘
must enter the ID and password. For more

information, see p. 11 on this manual. If the card
reader is installed, first insert a control card.

You can set various facsimile functions. For more
information, see p. 29 to p. 36 on this manual.

| 4

27



Specify the Destination

Enter the fax number using the numeric keys.

Enter the fax number.

If you want to enter two or more fax numbers,
press [OK] > enter the next destination.

e

You can specify the destination using the
one-touch buttons or [Address Book]. For more
information on storing the destination, see p. 29
to p. 30 on this manual.

| 4

Some functions explained in this manual may require optional equipment.

Start Sending the Fax

After selecting the settings, press

Press (Start).

If the following screen is displayed, follow the
instructions on the screen > press © (Start)
to scan the original sheet by sheet. After all
originals are scanned, press [Start Sending].

o>
Press the [Start] key to soan the next original.

|
s T

When sending is complete, remove your originals.

4

If a login service such as Department ID R
Management or SSO-H has been set, press (®
(Log In/Out) to log out.

28




To use Fax functions, press [Fax] on the Main Menu screen.

-~

. Set Frequently Used Destinations With Ease
(Address Book)

@ Ready to send.
You can store frequently used destinations in S
Destinations : 1
the Address Book. =2 = 123XXXXXXX

[rete Lok e 1]
o aewn

Address Book

06/07 2010
15:09

" g
& Original Type
=
2-Sided
. ) Original )
Different Size
!EE Originals )|

~

<Register Destinations>
SN © All Address Listsv |
=
Manual tean 3 dest. —
> Silvia 12300000 Qeals/
> Canon 12340000 -
> Fax 11100000 172 Delete
b &l R0 l‘
¥ st
L | :

All ‘ABC‘I}EF‘BNllu]Hn‘PﬂH‘ﬂulmﬂw bt

Close

4

You can select the destination in
the Address Book by following the
procedure shown on the right.

’ s Bk

N\

" g
& Original Type
=
2-Sided
. ) Original )
Different Size
!EE Originals )|

@ All Address Listsv

| Cancel |

oo on w0 v s w209

Access No. 1

Details ‘
172

ﬂ .

oK |

\§

. Use Fax Information Service (Onhook)

(e,

When using the fax information service,
you can perform operation such as entering
number while listening to the automated
audio response from the speaker of the
machine.

N\

Destinations : 1

=2 = 123XXXXXXX]

R =) )
Chw e

Address Book

© Ready to send
15:09

06/07 2010

v 200100 dpi
Y = Qorma) ©
@ Auto Size 3
5] Original Type

Different Size

=
L3
n
'« | Originals

»
»
»
)|

)
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* Some functions explained in this manual may require optional equipment.

-~

If a frequently used destination is stored
in a one-touch button, you can specify the
destination quickly.

. Quickly Set Destinations (One-Touch)

® Ready to send

Destinations : 1

7 = 123XXXXXXX|

e > > 7]
o |ae s

B - ]

<Register One-Touch>
Select an item.

| Filel E

Sre

Delste

on 1”02

014 A
017 v 4

4

You can select the stored one-
touch button from the Fax Basic
Features screen.

4

N\

Address Book

Settings )
200x100 dpi

G ™

@ Auto Size

= Density

= Original Type
2-Sided

< Grigna

Different Size

El
=
=
el & Originals.

m  Direct Send || /.

N

You can check the detailed information for
the destination selected from the list. You
can also change the new destination.

. Check the Detailed Information for the Destination

/

200x100 dpi
o (Normal) i
@ Auto Size
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H Useful Fax Functions

To use Fax functions, press [Fax] on the Main Menu screen.

s

. Erase Specified Destination

You can erase the selected destination from
the destination list.

N\

06/07 2010
15:09
Destinations : 1 7 | m

7 =123XXXXXXX g 200G
. (Hormal) >
S S | o -@ L

& I = m se Ty

’ﬁ’ﬁ ant L Original Type
Srana
Different Size
Originals

Address Book

N\

® Clearly Scan Text and Images in Documents and Send

(Resolution)

R—R

If the resolution is high, you can send fine
text and images clearly. If the resolution is
low, the data size becomes smaller and you
can reduce the time it takes to send.

N\

Original Type |

2-Sided
Original
Different Size
Originals

J

N\

‘ Select the Paper Size

MER Ij
i

You can select the original scanning size. You
can also set the machine to automatically
recognize the original size and then scan
and fax.

Original Type

2-Sided
Original
Different Size
Originals

J
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* Some functions explained in this manual may require optional equipment.

(" )

@ Recall Previous Settings and Fax
(Previous Settings)

You can recall the three most recent ,
destinations or fax settings. You can send a 5 = 123X0000KK]

fax using the recalled destination or settings. s [ [ 1|
& 5 = E
= =

”n

Address Book m * Direct Send || /.

N\

N\

/

’ Fax Information Services

T1234

2

© Ready to send. 06/07 2010
15:09

machine for tone dialing to use various fax 2 = 123XXXXXXX] —

f w0 200x100 dpi
information services. e
R = | el

Press [Tone] to temporarily set the N— - P
‘ (Normal) ’|
NV A oA =B

N\

N\

/

. Sending with a Subaddress

08/07 2010
15:09

You can send or receive fax documents with

. . X Destinations : 0 0/0
increased security by attaching a subaddress 2 = 123XXXXXXX] ‘* e

and a password to your fax transactions.
—1- 1.1
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To use Fax functions, press [Fax] on the Main Menu screen.

s

Check that the recipient can receive the
facsimile, and then start scanning the
originals. You can directly send without
storing the original in the memory.

N\

. Send Fax to Destination Correctly (Direct Send)

Destinations : 1

<2 = 123XXXXXXX)

N\

s

Set to send two-sided originals. You can
select [Book Type] or [Calendar Type].

N\

. Automatically Scan Front and Back Sides
of Documents (2-Sided Original)

06/07 2010
15:09

Destinations : 1 "
2 = 123XXXXXXX| | el

Normal)

J

i

Change the exposure. You can press [ » ] to

automatically adjust the exposure.

make the exposure darker or [ ] to make the
exposure lighter. You can set the machine to

Destinations : 1 ” ‘ m

o " SRS
S el ol )

G [Gsivis [k f = Densiy
& T @ original Type

e
A Freed

Options

Different Size
Originals »

)
Select Line o i
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* Some functions explained in this manual may require optional equipment.

s

(Sender Name (TTI))

L)
= kEkk-kkEkR-kkE ¥

This mode enables you to print registered
name on the recipient’s sending record.

N\

. Show Sender Name and Send a Fax

06/07 2010 S
15:09
» Ed B
7 = 123XXXXXXX| ‘7 R w Origina Type | e s e iy
@ Amss
i Copy Ratin |

s - ) il )
R e
e wm 5 oo
La s
D 3 ¢ = -
Adiress Book ME‘

. Specify the Telephone Line

You can select the telephone line to use for
sending a facsimile.

N\

Destinations : 1 n ‘ EE = E}
7 = 123XXXXXXX| ‘ 4 oI b Onuul Tyee | ﬁ;’,',:'.'.’ ) b O Siz2

== T ] ==

\\" \F‘
Direct Send

(Different Size Originals)

.3
]

You can scan and fax different size originals
fed together in one group.

. Fax Documents of Different Sizes at Once

Options

06/07 ZUW |
- Bl
i Orig
(hormal)

WRIEREU o o, Sai‘.::’ B

el 0l G

= = |NA m Copy Ratio Erase Frame
I >

ey e
Job Build Sonderfame | select Line Direct Send

i e | o )




To use Fax functions, press [Fax] on the Main Menu screen.

s

® Automatically Forward Received Faxes
(Forwarding Settings)

You can set the machine to automatically
forward received fax to specified destination.
You can also specify the date and time for
forwarding.

Settings/ Energy
Registration Saver

— DEF
- 3)
GHI MNO

) Setings/Registaion . B2

Salect an item to set.
Select an item to set from the list on the right

Select an item to set
Effective after the main power it 4} *and 0N

) Setings/Registaion . B2

Salect an item to set.
Select an item to set from the list on the right

Top Menu ces
justment/Maintenance
| Function Settings
= ”n
] Management Settings ﬂ

Select an item to
Effective after the main power is turned OFF and ON.

Top Menu E] Common o
Function Settings Function Settings

| Cony a . | Recevesfomiard

9"
Siod 172 i ”n

| Recive/Forward

Top

Function Settings
Receive/Forvard
Common Settings

RX Gamma Value
1.8

e Files with Forwarding Errors

= Forwarting Settings

= Always Send Notice for RX Errars
»on

Hls

N\

g
L

. Send Fax at a Specified Time (Delayed Send)

i

This mode enables you to store a send job in
memory, and have it sent at a later time. You

08/07 2010
15:09

Destinations 1 m
5 = 123XXXXXXX| ‘7 4 2000100 g

; . . oI
can specify from current time to 23:59. s g [ 1| R
& & & F -

& Original Type

4 2-Sided

Original

5

Adress Book m * Direct Send || /.
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* Some functions explained in this manual may require optional equipment.

@ Sstore Received Faxes without Printing (Memory Lock)

This mode enables you to temporarily store
the received fax in the Memory RX Inbox. You
can print or send stored facsimile.

4

To set the mode shown on the right, it
is necessary to press \=2/(Settings/
Registration) - [Function Settings]

- [Receive/Forward] » [Common
Settings] - [Set Fax/I-Fax Inbox] > set

[Use Fax Memory Lock] to‘On’.

-~ Fax/I-FaxInbox

Memory RX Inbox

Divided Data
RX Inbox »

@ Confirm Content of Scanned Documents Before Faxing

(Preview)

This mode enables you to preview the
scanned data of your originals and to
check the page count before sending your
document. You can also delete a specified
page.

® Ready to send.

Destinations : 1

2 = 123XXXXXXX]

T = T

Sy S

-
n

= Density
=
& Original Type
2-Sided
I &l Original
-, Differant Size

T | - o o [

. ConfidentilFax Inbox

t or send fax and I-Fax ved fax and I-Fax
y Memary RX warding conditions.

e @

then specify the

1 09/095:25PM
5 0909530 PM
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Send (E-mail/l-Fax/File Servers)

This section describes the flow of basic scan and send operations.

Selecting Function Placing Originals

Select [Scan and Send] from the Main Menu screen. Place the original on the feeder or the platen glass.

Press [Scan and Send].

(I Main Henu - ["e] Placed in the feeder

7 Adjust the slide guides to fit the size of your originals and neatly
place your originals with the side to be copied face up.

Basic Features screen for [Scan and Send] is displayed.

Placed he platen glass

Place your originals face down.

If a login service such as Department ID
Management or SSO-H has been set, you
must enter the ID and password. For more Gently close the feeder.
information, see p. 11 on this manual. If the card

reader is installed, first insert a control card. ’

You can set various send functions. For more
information, see p. 39 to p. 48 on this manual.

| 4
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Specify the Destination

Press [Address Book] - select destination - press [OK].

Press [Address Book].

Select the destinations - press [OK].

< s @

starfish.organization.company. e
Jon@esanple.con

3ot
mark@mample.con
nancy@eanple.con
mike@ecnple.con

e |

4

For more information on storing the destination
in the address book, see p. 39 on this manual.

After selecting the settings, press \ ‘

4

You can specify the destination using the one-
touch buttons or frequently used settings. Also,
if you want to send to a new destination not
yet stored, press [New Destination] > enter the
destination.

Start Sending

Press (Start).

N4
Reset

Start

If the following screen is displayed, follow the
instructions on the screen - press © (Start)
to scan the original sheet by sheet. After all
originals are scanned, press [Start Sending].

When scanning is complete, remove your originals.

4

If a login service such as Department ID .
Management or SSO-H has been set, press (©)
(Log In/Out) to log out.

38
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Useful Send Functions

To use Send functions, press [Scan and Send] on the Main Menu screen.

(" )

. Set Frequently Used Destinations With Ease
R

7 2 Register Destinations>
XXXO]@BXU"‘PIB.CO.'P) ENEIS AT © All Address Listsv |
N\ =
J Share Folder starfish, ization. conpa e, ’]
e - e

& silvia 12300000 V4 Delete J
& Mark mark@example. con @‘
& Nanoy ancy@exanple. con 1 —
& te . =y
You can store frequently used e-mail, I-fax, or e —————— =)

file server destinations in the Address Book. AI_| Mg/ DEF | GH | JL | MNO| PaR | sTU | wix| vz | 0-0 | ane'

Aute
/B Cotor/ray)

@ Auto Size
., PDF (Compact)
& 4

Different Size
23 Originais

Options

‘ cify s 7/ <Address Book (Local)>
Al All
| | R
You can select a destination in the = - /m Ao 3| Share Folder starfish.organization.company.co Access No.
. T '
Address Book Auto Siz ark@enple com
e Y vestnaton [ @ Atosz e

B )

Address Book by following the
procedure shown on the right.

mike@example.com

2 -Sided &5 Jim@example.com
urinlnd )

ENENEE N ea B oo

’ Options

\§ J

/

. Enter New Destinations

. xxx01 @axomplo.co.io
2/

This mode enables you to specify a new
destination not stored in the Address Book
or one-touch buttons.

Options
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-

‘ Quickly Set Destinations (One-Touch)

If the frequently used destination is stored
in a one-touch button, you can specify the
destination quickly.

el
oo M

<Regi e
Select an item

~Touch>

07/07 2010
16:47

Previous Favarite
Settings | Settings )|

@ Auto Size

I
New
Destination |

& 'g (Compact)

igi
i | o

Options

‘ [E) Specify the destinations.

You can select the stored one-

touch button from the Scan and ) >

4

N\

B

& e

)
= )|
<l G
— e — = L
Delete | Co ffarent S
ENENEE

Options

\§

. Sending Documents to Yourself

S

If the SSO-H is set as the login service, you
can specify your e-mail address as the
destination.

|

@
&

4
oSS R )

300x300 dpi

Auto Size

POF (Compact)
& i

Original
Different Size
Originals

Options

€+ Log Out

)l

)
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Useful Send Functions

To use Send functions, press [Scan and Send] on the Main Menu screen.

(
. Details

7/07 2010
16:47

You can check the detailed information for
the destination selected from the list. You L
can also change the new destination. ";fm

@ Auto Size
¢, PDF (Compact)
&
2-Sided
Specify o = < oo
i - .
s | | S N TR

Options

T

&

N\

/

. Erase Specified Destination

You can erase the selected destination from
the destination list.

Options

&

N\

/

. Send E-mail with Cc/Bcc Address (Cc/Bcc)

A

= B/E)

In addition to the destination for the
documents, you can specify e-mail address =

. . EV/E (calor,
destinations for the Cc and Bcc addresses. ) /2 = L

@ Auto Size
PDF (Compact)
= )

Options

a1



You can recall the three most recent
destinations or send settings. You can send
using the recalled destination or settings.

‘ Set Multiple Send Features With Ease
(Favorite Settings)

| S —

 mAB
x**-****-**** J

You can register frequently used destination
and settings. You can recall the registered
frequently used settings for future use.

. Select the Color Mode

You can select the Full Color, Grayscale, or
Black and White mode. You can also set
the machine to automatically select a color
mode according to the original.

‘ Recall Previous Settings and Send (Previous Settings)

(=) Specify the destinations.

Y ~ , :
m G e
) )

&y POF (Compact)
i)

L b
N

Options

puas pue ueds I

[ specify the destinations.

etti
TR —
Vs /
) & g T
Address Book One-Touch @ AutoSize
)| )|

& Pg (Compact)

2-Sided
. original )|

—_—
Different Size
R o g

Options

¢ Scan and Send 3

() specify the destinations.

0
16:47

Previous Favorite
Settings | Settings |

Auto
~ / FV/E (Color/eray)  »
M m i ditn Sen

PDF (Compact)
&y |

——— Delete 2
-} Different Size
R NP

Options
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To use Send functions, press [Scan and Send] on the Main Menu screen.

(Resolution)

R

If the resolution is high, you can send fine
text and images clearly. If the resolution is
low, the data size becomes smaller and you
can reduce the time it takes to send.

. Select the Paper Size

— [ ]
L

You can select the original scanning size. You
can also set the machine to automatically
recognize the original size, and then scan
and send.

. Select File Format and Send (File Format)

iy
-
-
=l
o
-

If you are sending to an e-mail address or
file server, you can specify the file format.
You can select from PDF, XPS, OOXML (pptx),
JPEG, or TIFF.

* To send in OOXML (pptx) format, optional
products are required.

43

. Clearly Scan Text and Images in Documents and Send

y the destinations
6:4

Pravious
Settings | Settings |
@ 300x300 dpi

] /' Z
Address Book || One~Touch T 1
)| )|

PDF (Compact)
& 9

)
2-Sided
w E1 Griginal )
4 erent Size
L ENENEE -l

Options

y the destinations
6:4

] /' Z
m
)| )|
| 2

S T E— - B
g Size
ENENEE -l

Options

(D) Specify the destinations 07/07 2010
16:47

Previous | Favorite
Settings )| Settings

Auto
FI/B Color/Gray)

~ /
! r P T
Hew z
sk 3] Destination | @ Auto Size

PDF (Compact)

2-Sided
L !
~ Specify Delete Ce <} Different Size
RN ol

Options



(PDF (Encrypt))

This mode enables you to create an encrypt
PDF file of the scanned original so that a
password is needed when the file is opened,
and then send the file. You can also restrict
print and edit functions.

* Some functions explained in this manual may require optional equipment.

‘ Encrypt Scanned Documents to Send

Optional product required

<Set Details>
Set PDF file options.

‘When sending a PDF file with Compact in Details under File Format,
the following settings will be mads: - Select Color: A mode other than
Black & White - Resolution: 300:300 dpi

Y=

4« OCR (Text
[®) Specify the destinations.
Add Digital Reader
=), | Sipnstires M | Extensions

Options

‘ Send Text Searchable Files (OCR (Text Searchable))

This mode enables you to perform OCR

on a scanned original to create a file with
searchable text, and then send the file. You
can use the text as a text data.

Optional product required

<Set Details>
Set PDF file options.

‘When sending a PDF file with Compact in Details under File Format,
hetafwod sl rncestntlec ol ot et %

Black & White - Resolution: 300x300 dpi

A |ed ¥, Compact
oA (rext g

‘n’ S

afim e

[ specify the destinations. 07/07 2010
16:47

Previous
Setti )|

Y o
~ , lor/Gray) |
) = f 300x300 dpi
. New i 1
pusrss ook [ one-Touch fl B0pion | @ Auto Size

& POF Compact)
*

Options

. Send Files That Can Be Edited by

Illustration Software (Trace & Smooth)

This mode enables you to convert the text
and the graphics to scalable outline data.
The outline data (Trace) can be extracted
and used in a specific illustrator software.

<Set Details>
Set PDF file options.

‘When sending a PDF file with Compact in Details under File Format,
the followingsettings wil be made: - Select Calor: A mods athar than
ite - Resolution: 300/300 dpi

=

= OCR o
=8| e '@, Enervpt

[ [ T

Optional product required

@ Auto Size

(=) Specify the destinations.
PDF (Compact)

/‘ /
)| )
~Sided
| riginal )|

—
-} Different Size
S EN P

Options
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To use Send functions, press [Scan and Send] on the Main Menu screen.

-~

. Automatically Scan Front and Back Sides
of Documents (2-Sided Original)

Ej

Set to send two-sided originals. You can
select [Book Type] or [Calendar Type].

N\

-

=-\

Ditarant s |
nnunlll

Copy Ratio

Density Sharpness
C
i S hrl-m
Job Build i) |

Options

¢¢.

([

You can send facing pages in a book onto
separate sheets of paper.

N\

@ Auto Size

PDF (Compact)
& Y ;
& gri‘lllﬂ
- O s

Options

. Send Documents of Different Sizes at Once
(Different Size Originals)

.
]

You can scan and send different size originals
fed together in one group.

""‘ﬁé";n/nr-n )
L 200300 doi

@ Auto Size 4

Options

PDF (Compact)
& s |
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/
. Change Density and Send (Density)

>

Change the exposure. You can press [ » ] to
make the exposure darker or [ 4] to make the

exposure lighter. You can set the machine to
automatically adjust the exposure.

Aut
EI/E Calor/eray)

-
- « r L 900300 di
New 2 1
s Bk Devinaton | @ Atosze |

PDF (Compact)
a4 J

é] 2-Sided
———— o 1 Original »
S o Bt sen

Options

N\

Copy Ratio 5 Erase Frame N

‘ Erase Shading and Bindings From Documents
(Erase Frame)

|

This mode enables you to erase shadows Settings | Settings |
. o Auto

that appear when scanning various types of . > . -émg:d-r/ﬁrz) |

- 2ol

originals. You can also erase shadows of the p— M Er A

unch holes. PDF (Compact)
p &Y ,

2-Sided
) Orgina

.
Delete Ce i i
E R ol

Options

N

)

puas pue ueds I

= s
Density Sharpness

' Confirm Content of Scanned Documents
Before Sending (Preview)

This mode enables you to preview the
scanned data of your originals and to
check the page count before sending your
document. You can also delete a specified
page.

Aute
E1/B (Color/eray)
L 9008300 dpi

-
> o r
New
Aﬂrllllmk} One-Touch { Dextination |

@ Auto Size
PDF (Compact)
& Y ,

é] 2-Sided
| Original
an 2o e

Options

N\




Useful Send Functions

To use Send functions, press [Scan and Send] on the Main Menu screen.

. Automatically Put File Name on

Document to Be Sent (Auto (OCR))

abedefig:
ghiikl
nopq
tuvw

13.9.9.9.9.9.9.9.9.9.9.3 /

When [PDF (OCR)] or [XPS (OCR)] is set as
the file format, you can set the machine to
automatically extract the first text in the
document for use as its file name.

Lig >

The data is divided into multiple parts before
being sent if the size of the data being sent
exceeds the value set for maximum data size.
Check that the recipient can combine the
divided data before setting this mode.

47

Optional product required

[ specify the destinations.

) &
Address Book One-Touch
)

—E— Delete =
Dest.

<File Name>
Set the file name.

Valid for: :EQI P
Flotame ([

Auto

X Cancel Settings

Aute
/B Cotor/ray)
g 00000 i

@ Auto Size
& PE‘T(C"M)
el

Options

C TR - |

<E-Mail> Destinations: 0
Enter the e-mail address.

E-Mail
Radess jl
= Divide Data S on off |

Next
Destination

X : mn-l

Different Size
= originals )

Options



* Some functions explained in this manual may require optional equipment.
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Storing Scanned Data

This section describes the flow of basic scan and store operations. This section describes an example of how to store in Mail box.

Select [Scan and Store] from the Main Menu screen. Specify the Mail box that you want to store the file in.

([ N ( )

Press [Scan and Store]. Select the desired Mail Box.
o MaBe
0 o

eloeelojeeled
S 88 8

§|R 8 SR8 KSR

B®s =

4

You may need to enter a password when
specifying the Mail box.

Select [Mail Box] from the screen where you can select the type of
storage.

Press [Scan].

If a login service such as Department ID
Management or SSO-H has been set, you

must enter the ID and password. For more
information, see p. 11 on this manual. If the card
reader is installed, first insert a control card.

| 4

The Scan screen is displayed.

49



Place the original on the feeder or the platen glass.

After selecting the settings, press (

Placed in the feeder

Adjust the slide guides to fit the size of your originals and neatly
place your originals with the side to be copied face up.

S 2

"
v

1T

Placed on the platen glass

Place your originals face down.

Gently close the feeder.

4

You can set various scan functions. For more
information, see p. 53 to p. 60 on this manual.

N

Press (Start).

4

If the following screen is displayed, follow the
instructions on the screen > press (Start)
to scan the original sheet by sheet. After all
originals are scanned, press [Start Storing].

Scan and Store>
Press the [Start] key to scan the next original.
O .

O

F"ﬁ

When scanning is complete, remove your originals.

4

If a login service such as Department ID
Management or SSO-H has been set, press \=
(Log In/Out) to log out.

50

210}S pue ueds I



Various Storages

Types of Storage

If [Scan and Store] or [Access Stored Files] is selected, the screen
where you can select the type of storage is displayed.

L §
\f; Scan and Store -
Specify a lacation to store the scanned data.

~ 5 ()
<«J Mail Box ! Advanced Box |
Data storage n this device to store and Data storags in this device to store and
handle files for printing in format handle filss informats commanly
exclusivel supparted by this device. supported by PC. such as PF.

If Advanced Box or network is selected when the

% Memory Media

rage on the Network (Remate Removable media to store and handle
0x) to storo and handlo files filos i manly supported by

authentication function is set, authentication screen
is displayed.

ommanly supported by PC. PC, su

| 4

@ wmail Box

The Mail Box function enables you to save scanned document data or data sent from
a printer driver. You can send the file in the mail box to fax, e-mail, I-fax, or file server
destination, as well as print the file.

‘ Advanced Box

- — You can store the scanned original in the Advanced Box in a file format, such as PDF,

\Q}J * ﬁ - JPEG, and TIFF, so that it can be accessed from your computer. Like a file server, you

% /e can not only access the Advanced Box from a computer, but also create a folder. In
; — addition, you can print the stored files from this machine.

"mml
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. Network

You can select the Advanced Box of another machine to store files, if it is on the
accessible network from this machine. Also, you can scan the document with this
machine and store it in the Advanced Box of another machine on the same network, in
a file format so that it can be accessed from your computer. In addition, you can print
the file stored in another machine on this machine.

. Memory Media

When memory media is connected to the USB port of this machine, you can store

-
%}] * \.5, ‘ [ 1] * E the scanned original in the memory media in a file format so that it can be accessed

from your computer. You can also print the data stored in the memory media on the

— machine.

.
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Useful Scan Functions

To scan the original and store it, press [Scan and Store] on the Main Menu screen.

ange the Scan Settin

You can set various scan functions when scanning your original.
* As an example, [Mail Box] is selected as the storage location.
* The number in the screen indicates the order of the procedure.

I
and Store _ \’J Scan and Store
1 a location to store the scanned data. y a location to store the scanned data.
Mail Box

‘\; Mail Box J Advanced Box

Date storag I this device o storeand Datssarage I tis devic o sore nd
handle files for printing in format handle files in formats ct 9
cios vy upportd o s sevce Supported by PG, such 5 FOF. ®
e ! 4 ®
Jf‘? Netwark Memory Media ®
Data storage on the Network (Remote Removable media to store and handle O
Advanced Box) to store and handle files files in formats commonly supported by
in formats commany supported by PC. PC, such as POF. ©
such s POF

Select a file and specify the pury

<) Mail Box /00:

\f; Scan and Store ’
—

For more information on the types W ez 0 o /E
of storage, see p. 51 to p. 52 on this J_ ol i "0 W MeeaeN F— 100 % Auto
\I! 20090202142226 A3 o 5 02/02 2:22 PM -
manual. ” Select Color u coy 1 Scan Size ]
A ul
v

Clear Details | Display | Edit File =
Selection » Image »

4

You can change the scan settings from this screen.

. Select the Color Mode

\j Scan and Store n

You can select the Full Color or the Black &
mode. You can also set the machine to w/E
automatically select a color mode according
to the original.

100 % Auto

11 Copy | SoanSize
Ratio , »

Auto
(Color/Black)

Select Color
»

BUE

2 —
e
_X Cancel
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= =/

-

You can adjust the scanning exposure. You
can set the machine to automatically adjust
the exposure.

N\

® Change the Exposure and Scan

&

’ Specify the Document Size

L
Ty

You can select the original scanning size. You
can also set the machine to automatically
recognize the original size and then scan.

N\

(Color/Black) 100 % Auto

11 Copy
Ratio

=T
% el |

)

210}S pue ueds I

&

-

=

You can change the zoom ratio and print.
You can select the ratio of the standard
size or specify the zoom ratio by entering a
number.

. Changing the Scan (Zoom) Ratio

e 100y 100%  Auto

1 Copy 5
Ratio

‘ =]9]

I —
% el |

Favorite
Settings

)|

)
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Useful Scan Functions

To scan the original and store it, press [Scan and Store] on the Main Menu screen.

1\5 Scan and Store n

® Ready to scan

&

n/m
?tm’nr/umk) 100 % Auto

Select Color 11 Copy | ScanSize
Ratio , »
Favorite
Settings

Options

You can change the scan settings from this screen.

* As an example, [Mail Box] is selected as the storage location.
* The number in the screen indicates the order of the procedure.

’ Automatically Scan Front and Back Sides of Documents
(2-Sided Original)

1\?‘ Scan and Store -

® Ready to scan.

3

select [Book Type] or [Calendar Type]. w/E

?tm’w/nmk) 100 % Auto

Set to send two-sided originals. You can

Select Color 11 Copy Scan Size
) Ratin

Options

. Clear the Settings (Back to Default Set.)

— Al»
m g

K- B

This mode is useful if you want to clear all

settings and reset the settings. All settings B/E
are cleared. Etomtocy 100%  Auto

Select Color 11 Copy | ScanSize
i Ratio ), »

§§lmauiun -
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. Set Scan Features with Ease
(Favorite Settings)

-

‘mJ g )

You can register frequently used scan
settings. You can recall the registered
frequently used settings for future use.

N\

Auto
(Color/Black)

100 % Auto

Select Color

py | Scan Size
Ratio ,

&

’ Specify the File Name and Scan

You can enter the file name while scanning
the original.

N\

© Ready to scan

&
m/m

Auto
(Color/Black)

100 % Auto

Select Color

BUR

Copy Scan Size
Ratio ,

)

210}S pue ueds I

&

‘

Image quality for scanning is adjusted
according to the type of original such as
[Text], [Text/Photo/Map], or [Photo Printout].

. Scan Photos Clearly (Original Type)

Auto
(Color/Black)

100 % Auto

Select Color

=]9]

Copy Scan Size
Ratio

)
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Useful Scan Functions

To scan the original and store it, press [Scan and Store] on the Main Menu screen.

ange the Scan Settin

@'}J Access Stored Files

w/E E]
300x300 dpi

100 %

Auta
(Color/Gray)

Auto PD; (Compact)

Select Color | Resolution 11 Copy | ScanSize File Format
J » Ratio )/ » >
=|Y)

-
& moesioemn it
& wovonmoo

Favorite
Settings

Options

You can change the scan settings from this screen.

* As an example, [Advanced Box] is selected as the storage location.
* The number in the screen indicates the order of the procedure.

’ Scan Fine Text and Image (Resolution)

—R

If the resolution is high, you can store fine
text and images clearly. If the resolution is
low, the data size becomes smaller.

* The setting may not be available, depending on
the storage.

. Specify the File Format and Scan

You can set a file format such as a PDF format
to the scanned document so that it can be
accessed from your computer.

* The setting may not be available, depending on
the storage.

57

'\‘\:/J Access Stored Files

w/m ] &

300x300 dpi 100 % Auto PDE.F (Compact)

Scan Size File Format
» )|
Favorite
Settings

Auto
(Color/Gray)

Select Color

Options

'\‘\:/J Access Stored Files n

wI/E # &
‘(‘f‘)‘l‘lrnr/ﬁray) 300x300 dpi -l oo % Auto PDF (Compact)

Select Color Resolution 1 Copy Scan Size File Format.
= i

Original Type

Options
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(Book > 2 Pages)

il

You can scan facing pages such as in a book
one sheet at a time.

N\

Auto
(Color/Black)

. Scan the Facing Pages of an Open Book onto Separate Sheets

100 % Auto

Copy

You can scan with booklet settings. When
printing, you can set the Booklet mode for
printing to make booklet.

* The setting may not be available, depending on
the storage.

N\

Auto
(Color/Black)

100 % Auto

11 Copy
Ratio

Favorite
S

TN

onto a single page and then scan. You can
also change the order of the layout.

* The setting may not be available, depending on
the storage.

N\

You can reduce multiple pages of the original

e
/R
Auto
(Color/Black)

100 % Auto

EEE B

Booklet Scan N

e o

s
Diferet s | Job Build

Area
Designation »

210}S pue ueds I



Useful Scan Functions

To scan the original and store it, press [Scan and Store] on the Main Menu screen.

1\5 Scan and Store n

® Ready to scan

&

n/m
?tm’nr/umk) 100 % Auto

Select Color 11 Copy | ScanSize
Ratio , »
Favorite
Settings

Options

You can change the scan settings from this screen.

* As an example, [Mail Box] is selected as the storage location.
* The number in the screen indicates the order of the procedure.

’ Erase Shading and Bindings From Documents
(Erase Frame)

\ﬁ Scan and Store

1\5 Scan and Store n

This mode enables you tp erase shadows v ] CE
that appear when scanning various types of wI/E = P
- Aut ages gt} >
originals. You can also erase shadows of the Ear/macy 100 = Auto e
punch holes. solot Calr 1 ey [ssm lgggj
avari FEEEN Jab Build Nega/Posi Sharpress

Opti Area
i Designation »

. Scan Documents of Different Sizes at Once
(Different Size Originals)

]

=
I

§5 Scan and Store n

\ﬁ Scan and Store - -

©® Read, scan. | Options
You can scan originals of different size fed _
canong e Ea B N6 Ed
together in one group. e =
Booklet Sm Erase FrInI
Eotor/Blaco 100 % Auto

Nega/Posi

Select Color Z Copy | Scan Size
Ratio , y

Juﬁ Build

Sharpness.

Originals
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g oo

You can scan originals that are too many to
be placed at once, by dividing them into
multiple batches. You can store after all
originals are scanned.

N\

. Scan Multiple Documents and Store as a File (Job Build)

L 3
oor Btk 100 % Auto

1 Copy
oo | - el

=g

Z le

g3

Different Size
Originals ~ ».

[Hm

Area
Designation ».

(Sharpness)
ABCD ABCD
EFGH EFGH

.
.
.
.

You can use this mode when you want to
adjust to make the text, lines, or outline of
the image sharp or make the image soft.

’ Scan With Clear Text and lllustrations

© Ready to scan

&

(Cﬁnr/ﬂllnk) 100 % Auto

m

=g

[ —

Book»

2 Pages

»

g3

Different Size
Originals  »

Job Build Nega/Posi

Area
Designation »
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Sending Stored Data

This section describes the flow of basic operations to send stored data. You can only send files stored in Mail box.

Select [Access Stored Files] from the Main Menu screen. Select [Mail Box].

r Press [Access Stored Files]. 1 r Select [Mail Box] from the storage screen. 1

e

(R —

’ Select the desired mail box.

If a login service such as Department ID
Management or SSO-H has been set, you

&
I
H

<

Mail Box

must enter the ID and password. For more ,E 7 ¥ =
information, see p. 11 on this manual. If the card °=x =
reader is installed, first insert a control card. ': ) Ll
©w =
A —— |
0 o% ”n
< 5 H

| 4

4

You may need to enter a password when
specifying the mail box.
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Select the file to send > press [Send].

After specifying the destination, press [Start Sending].

( Select the file to send.

Press [Send].

e

r Press [Address Book].

0

PDF (Compact)
> ||
E4PY
,

TP S
[ e |

After specifying the destination, press [OK].

A S| Q8] e M usts v |

00000000000
‘meap@oanon. co. jp

Details
71 q

S

AL | ABC | DEF | GHI | JKL | MNO| PGR | STU| VWX | VZ | 0-0

Press [Start Sending].

If a login service such as Department ID
Management or SSO-H has been set, press
(Log In/Out) to log out.

62

S9|l14 P24101S SS9JdY I



Print Stored Data

This section describes the flow of basic operations to print stored data. Printing from the Mail box is used as an example in this section.

Select [Access Stored Files] from the Main Menu screen. Specify the storage for the file.

r Press [Access Stored Files]. 1 r Select [Mail Box] from the storage screen. 1

’ Select the desired Mail box.
If a login service such as Department ID

Management or SSO-H has been set, you G

must enter the ID and password. For more S ¥ =
information, see p. 11 on this manual. If the card : :§ -
reader is installed, first insert a control card. ,:,z | . gl
® w
® 0 e s q"l fn
® o [ V4
® » ™ H

| 4

4

You may need to enter a password when
specifying the mail box.
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Select the file to print -> press [Print].

After specifying the settings, press [Start Printing].

( Select the file to print.

n covozazzzs M D s wmarm

Press [Print].

U

B

o o o ur

r Press [Start Printing].

You can set various print settings on the screen
displayed when [Change Print Settings] is
pressed. For more information, see p. 69 to p. 75
on this manual.

| 4

4

When printing is complete, the display returns
to the Mail Box Selection screen.

4

If alogin service such as DepartmentID
Management or SSO-H has been set, press (2)
(Log In/Out) to log out.
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1

s Useful File Operation Functions

Stored Files
To perform various operations on stored files, press [Access Stored Files] on the Main Menu screen

Edit Files

The machine can perform various operations on the stored files.
* As an example, [Mail Box] is selected as the file storage location
* The number in the screen indicates the order of the procedure.

s Stored Files m ‘

1 1@ location to use the file.
For more information on the types

\‘\; Mail Box \\w Advanced Box
3 of storage, see p. 51 to p. 52 on this

Data storage in this device to store and Data storage in this device to store and
handle files for printing in format handle files in formats commonly
exclusively supported by this device supported by PC, such as POF.

e 7
b Network y Memory Media
Data storage on the Network (Remote Removable media to store and handle

Aivanced B to stre and hadio 1les iy T S e

In ormats commonly spporid by PO PG sieh 34 POF.

| ‘

such as POF.

[

+ . “
2 Access Stored Files x
2 the location to use the file
- Mail Box il Box /00:
J 20090202142132 A4 1 02/02 2:21 PM
A3 o 5 02/02 2:22 PM

W 2000002142205

manual.

Details ] :‘:lnilpnl.ly 1 Edit File d T Print List

JCIII_
Selection
You can edit the file from this screen.

‘ Confirm Content of Stored Files (Display Image)

%
N Access Stored Files

This mode enables you to preview the stored
KB 1 2000020214213 02/02 2:21 M
\ﬂ 2009020214258 02/02 2:21 PM
H 20090202142226 02/02 2:22 PM

file and check the page count.

* The setting may not be available, depending on

the file format.
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. Add Files (Scan and Store)

> @

You can scan the original and store the new
file in the selected storage.

‘ Erase Files

You can erase stored files. You can erase
unnecessary files and arrange the storage.

. Move/Duplicate Files

A Y

You can move or duplicate files stored in the
Mail Box.

* The setting may not be available, depending on
the storage or file format.

R . -
N7 Access Stored Files

<) Mail Box /00:

BY 1) 20090202142182 02/02 2:21 M.
I 20090202142153 02/02 2:21 P
I 0000202102205 02/02 2:22 PM

Cli Details Display Edit File [ i
L »| Imag o) ——

R . -
N7 Access Stored Files

<) Mail Box /00

EY ) 2009020214215 02/02 2:21 M
I 2009020214216 02/02 2:21 PM
1 2009020214222 02/02 2:22 PM

Clear Details
Selection »)

R _
:s; Access Stored Files

) Mail Box /00:
WP 1L 2009202142132 02/02 2:21 PM.
I 20000202102159 02/02 2:21 PM
I 2009020214205 02/02 2:22 PM

Clear Details
Selection O

1\‘; Access Stored Files

Add Files
(Scan and Store)

1\‘; Access Stored Files

Add Files

:

:\‘; Access Stored Files

Add Files
(Scan and Store)
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To perform various operations on stored files, press [Access Stored Files] on the Main Menu screen.

Edit Files

% Access Stored Files

3 1 file and specify the purpose.

b Box

B 1 2000002142152

A 1 0p/022:21PM

=g

> e

9000000000
szszese

-
W aos0zzzs

A3 O 5  oz02zePM

Details | Display | Edit File T Print List
»| Image | >

You can edit the file from this screen.

* As an example, [Mail Box] is selected as the file storage location.
* The number in the screen indicates the order of the procedure.

' Store Multiple Files as a File (Merge Multiple Files)

+ . _
N Access Stored Files
Select a file and specify the purpose.

You can combine multiple files in the mail kel ey
. . | ——— Dstosine 4.
box into one file. Then you can print the W N oz w2 221 P
. u H 20090202142153 02/02 2:21 PM.
combined files as one file. W rowais e

* The setting may not be available, depending on

the storage or file format.

Clear Details | Display
Selection s/ Image

‘ Insert a Separate File Into Specified File
(Insert Pages)

) -
N7 Access Stored Files

<) Mail Box /00:

You can insert a specified file from the mail

box in front of the specified page of another W U oo U otz 221
B ﬂ 20090202142153 A3 o s 02/02 2:21 PM
ﬁle from the Same mall box' H 20090202142225 A3 o s 02/02 2:22 PM

* The setting may not be available, depending on
the storage or file format.

Clear
Selection

67

-3; Access Stored Files

Add Files
(Scan and Store) )
)

i
Multiple Files

-s}, Access Stored Files

Add Files
(Scan and Store)



. Delete Specified Pages From a File (Delete Pages)

R . _
8N Access Stored Files

This mode enables you to erase specified PN e 400
page from a file that is stored in a mail box. W U awone iz 22T

I 20090202142153 02/02 2:21 P
I 0000202102205 02/02 2:22 PM

* The setting may not be available, depending on
the storage or file format.

Clear Details
Selection » Imag

:\2 Access Stored Files

Add Files
(Scan and Store)

Mave/Duplicate
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Access
Stored Files

Useful Print Functions

To print stored files, press [Access Stored Files] on the Main Menu screen.

ange the Print Settin

You can set various print functions when printing a stored file.
* As an example, [Mail Box] is selected as the file storage location.
* The number in the screen indicates the order of the procedure.

% _access Stored Files u
T tocation to use the file -

| J Advanced Box

Data storage in this device to store and
only

> )
< Mail Box
§ y‘
Data storage in this device to store and
at

handle files for printing in form
exclusively supported by this device

handle files in formats commi
supported by PC, such as POF.

‘)& Memory Media

Removable media to store and handle
les in formats commonly supported by

Data storage on the Network (Remote
Advanced Box) to store and handle files i
in formats commonly supported by PC. PC, such as PDF.
such as POF.

For more information on the types
of storage, see p. 51, p. 52 on this
manual.

| 4

. Select the Color Mode

) -

You can select the Auto (Color/Black)/Black/
Single Color/Two Colors mode and print.
The Auto (Color/Black) mode enables the
machine to automatically select a color
mode or black-and-white mode according
to the file.

69

BB ) 2000202142152 A DO 1 omezae

1 20000202142225 A3 D 5 om22pM

Clear Details Display Edit File
Selection ) Image

% Access Stored Files

'\%:/J Access Stored Files

® Ready to print @ Ready to print.

Favorite
Settings |

m/E n/E 080 Ao
Aut Aute
(Color/Black) (Color/Blacky A4

Select Color Select Color Select Paper
» )

i 2-Sided
Finishing Prting|

You can change the print settings from
this screen.

| Start Printing | Start Printing

'\%:/J Access Stored Files

@ Ready to print.

B/ L™
S A4

Select Calor elect Paper
)|

R 2-Sided

X Cancel

Favorite
Settings |

( ‘Start Printing



* Some functions explained in this manual may require optional equipment.

. Selecting the Paper Source

{3; Access Stored Files

® Ready to print.

You can select the paper size/type and the
paper source. Also, you can set the machine e R
to automatically recognize the original size Eomtack)

and then print. Select Color Select Paper ]

Finishing | Bosided

‘ Check Finishing of Prints Before Printing
Multiple Sets (Print Sample)

(‘%J Access Stored Files

© Ready to print.
This mode enables you to check the print
result before making multiple prints. You can

Options

1
_—

/e 080 At
also print a specified page. Eotrmtack) A4 5 Sl
Select Color I Select Paper Print Sample |
) )
* The setting may not be available, depending on

the storage or file format.

- Sided i
X

‘ Fold Printed Sheets of Paper (Fold)

Optional product required

>
e

-/ Aecess Stored Files

® Ready to print.

You can fold printed pages.

w/E 080 At
Aut
(Color/Black A4 1

Select Color Select Paper
» )

Options

Start Printing

Cancel Stare Settings

|

Start Printing

1&2 Access Stored Files

Firishing>
Select th finishing type.

2,54
N -
.w\
H

Collate ‘ Group ‘
(Page Order) (Same Pages)

s A

R ;2

Staple |

ﬁoﬂm < # Copies

| Hole Punch ~ No Settings

X Cancel Settings |

Face Up/Face
»| Down

> No Settings

oK M
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Useful Print Functions

To print stored files, press [Access Stored Files] on the Main Menu screen.

{%J Access Stored Files

® Ready to print.

/e 080 At

& A4 1 Settings .

Select Color Select Paper
L )

X Cancel

G e e
B

000000000
sseszzea=s

can change the print settings fr

* As an example, [Mail Box] is selected as the file storage location.
* The number in the screen indicates the order of the procedure.

’ Staple Printed Sheets (Staple)

Optional product required

<\'S%J Access Stored Files :~‘; Access Stored Files -
@ Ready to print. <Finishing> a
. Select the finishing type.
You can staple printed pages. Also, you can
: X 7,4 254 N
select the location to staple or saddle stitch e T oL 1=z 1<t
to make a booklet. ot/ A4 1 e Lo s |
(Page Order) (Same Pages)
Select Color ) Select Paper )
s_"omn <+ 1 copies
(1-9999)
[ . X Conce ettigs | o

é Access Stored Files

® Ready to print.
This mode enables you to print two
successive pages of a stored file on both - 080 Auo

sides of a sheet of paper. Eormacky A4 1

Select Color Select Paper
» » m
et | il ||

Favorite
Settings |
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b

You can change the number of prints for
multiple files. Enter the necessary number
of prints.

’ Clear the Settings (Restore Settings)

L8

This mode enables you to clear all the
settings and restore the original settings.

‘ Set Multiple Print Features With Ease
(Favorite Settings)

R
Tl m D vee )

This mode enables you to register frequently
used print settings. You can recall the
registered frequently used settings for future
use.

. Change the Number of Prints for Multiple Files (Change No. of Copies)

{3; Access Stored Files

® Ready to print.

Auto
(Color/Black)

Select Color
)
Change
No. of Copies)

Start Printing

(‘%J Access Stored Files

© Ready to print.

/R 050 Ao
Aute
(Color/Black) A4 1

Select Color Select Paper
) )

i 2-Sided Opti

® Access Stored Files

@ Ready to print.

w/E 050 Ao
Aute
(Color/Black) A4 1

Select Calor Select Paper
g )

* Some functions explained in this manual may require optional equipment.
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Stored Files

Useful Print Functions

To print stored files, press [Access Stored Files] on the Main Menu screen.

{3; Access Stored Files

® Ready to print.

/e 080 At

Auto A4

Select Color Select Paper
L )

X Cancel

Settings )|

[
v

o
®o
® o
EX
LX)
®w
®u
© o

You can change the print settings from this screen.

* As an example, [Mail Box] is selected as the file storage location.
* The number in the screen indicates the order of the procedure.

’ Combine Multiple Files and Print

(‘s’? Access Stored Files

© Ready to print.

You can combine multiple files in the mail
box into one file. Then you can print the o/ 250 At
combined files as one file. Eherpiacy A4

Select Color Select Paper
) )

L 2-Sided
Finishing " Printing ),

Favorite
Settings )|

* The setting may not be available, depending on
the storage or file format.

1
—

[ ‘Start Printing

. Erase a File after Printing

P*T+ S

é Access Stored Files

® Ready to print.
You can set the machine to automatically
erase the file after printing is completed.

Favorite
Settings |

w/E 050 Ao
Aute
(Color/Black) A4 1

Select Color Select Paper
puescur Jowarew ] m
L 2-Sided

X Cancel ( Start Printing

* The setting may not be available, depending on

the storage or file format.
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(
. Clear the Settings (Back to Default Set.)

L-E

This mode is useful if you want to clear all
settings and reset the settings. All settings .
are cleared. Ehrrmiacy

.

X

$ Access Stored Files

® Ready to print.

N\

Options

Start Printing

&

’ Make a Booklet (Booklet)

Q‘p Access Stored Files n

® Ready to print.

You can layout the files to print a booklet.
You can also print a cover sheet or make a
saddle stitch booklet.

/E 050 At
Aut
(Color/Bleck) A4 1

Select
)

* The setting may not be available, depending on
the storage or file format.

* To make a saddle stitch booklet, optional
products are required. ST

Options

N\

)

'\\) Access Stored Files —

Options

o

Watermark
Pl | e |

———
Y

-~

. Superimpose Document on Favorite Image
and Print (Superimpose Image)

@ Access Stored Files
@ Ready to print.
This mode superimposes an image (image
form) previously scanned, registers it in the e 050 Ao
memory of the machine, and then combines Eorr/ptaco A4

it with the file to print. e =

* The setting may not be available, depending on

the storage or file format. Options

N\

~

s @
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Useful Print Functions

To print stored files, press [Access Stored Files] on the Main Menu screen.

f‘p Access Stored Files

©® Ready to print.

/e 080 At
Auto A4

Settmes

s-lm Color Select Pin-r

Cam:-l

You can change the print settings frol

* As an example, [Mail Box] is selected as the file storage location.
* The number in the screen indicates the order of the procedure.

’ Add Gutter (Gutter)

B~ EEEs

{v‘p Access Stored Files

’, 7 Access Stored Fun —

© Ready to print.

This mode epable:s }/ou .to make Fopies légg]
with the entire original image shifted by a /e — o o
. . . - )
coplen o can s iffremswidthvaugs for | e e
the each side of the paper. m'n'm ) St e
5 ]
* The setting may not be available, depending on Finisting Enaoill Romsaring | liomberng o Matsrmark [ L I

the storage or file format.

Cancel | Start Printing

. Print Page Numbers (Page Numbering)

@ Access Stored Files

:\‘; Access Stored Files

@ Ready to print.

You can print with page numbers. You can
specify the size, position, or direction of the . I

page number. Er/mracty -

A4
S!I!nt Color Select Paper
* The setting may not be available, depending on Solonk

Secure
the storage or file format. 5
Finishing . Humberi Pt |

Eégl

Front Cover )

Insert smm

X Concel | Start Printing
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. Print With Characters or Symbols (Watermark)

Q‘p Access Stored Files

® Ready to print.
This mode enables you to print a watermark
and user-defined text onto the output. You
can specify the size, position, or direction.

00 At

A4

/e

Auto
(Color/Black)

* The setting may not be available, depending on
the storage or file format.

N\

% Access Stored Files =

CEE] ’ a; Ed

Front Cover
it
0 G
lwln
kn
EEE
Options Page

Start Printing

@ rrint With Print Date (Print Date)

12/12

=

Q‘p Access Stored Files

@ Ready to print.
This mode enables you to print the date
onto the output. You can specify the size, . a1
position, or direction of the date. pei— A4
=
* The setting may not be available, depending on
the storage or file format.

N\

Access Stored Files

] ’ aj Ed
g B (8 ®

!mn Su-dnlm

‘ e

@Q

Options

Start Printing
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Index

Numerics

2-Sided Original
A e
Scanand SENd.... ...
Scanand Store..............coooiiil

2-Sided Printing

A

Access Stored Files................ooo 61,63
Address Book

Back to Default Set

Access Stored Files. ..o 74
SCAN ANd STOTE. ... i 55
Booklet

Access Stored Files 74

Changing the number of prints...............cc.ccooi, 72

Clear key
Collating PrintS. ... ..o
Control Panel...............oo
Control Panel Power Switch
Copy Sample........ccooociviiiiii

Counter Checkkey...............oooooi 6,8

D

Delayed Send............cccooiiiiiiii 35
Deleting Pages. .......coovvvviiiiiiiii 68
Density

FaX e

Scan and Send
Scan and Store
Details

Displaying images ............cccoooiiiiiiiiiii 65
Dividing data.............oooooiii 47
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Edit Pen . ..o 6,8
Energy Saver ey ............ccccoiiiiiiiiiii 6,8
Entering new destinations..................ccoooiiiiii 39

Erase Frame

Erasing a file after printing ................... 73
Erasing files............cc 66
Erasing specified destinations
FaX
Scanand Send............oocooi
Express Copy Basic Features screen

F

Favorite Settings

Access Stored Files. ..o 72
Scanand Send ... ... 42
SCAN AN STOT@. ... ..o 56
Fax Information Services..........................o 32

File Format
Scan and Send
Scan and Store

File Name. ...

Fold
Access Stored Files. ... 70

G

Gutter
Access Stored Files. ..o 75
Q0P e 25

ID (Log InfOut) key .........coooiiiiii 6,8
INSErtiNg PAgES ..o iiiiiiiiee e 67
Interrupt Mode.............. 17

J

Job Build
(0o PP 20
SCAN AN STOME. ...t 60
JOb Status. ... 9

L

Logging In ... 1
Logging OUL.......ooooiiiiiiiiiiii 1

M

Ml BOX.... e 3,51
Main Menu..............o 11,12



Main Menu Key...........cooooiiiiiiii
Memory Media...........coooiiiiiiiiiii

Memory RX ...

Merging files and printing.
Merging job blocks.........................cooo
Merging multiple files.................ccooo
Moving/duplicating files..............ccoccoiiiii

NETWOIK. ... 52
Non 1

(0

OCR (Text Searchable).....................oo 44
One-Touch

P

Page Numbering

Access Stored Files. ..o 75

Q0P et 22
PDF (ENCIYPt) .o 44
Preview

B e 36

Scanand SENd.... ... 46
Print Date

Access Stored Files. ..o 76

Q0P et 24
Printing secured files...............ccoccoiiii 3
PrintSample................ 70
Q
QUICK MENUL ... 9
Quick MenNU KeY...........ooooiiiiiiiiiiii 6,8

R

Recalling previous settings

Reset key
Resolution

Scan and Send
SCAN AN STOIE. ... e 57
Restore Settings ..........cooviiiiiii 72

S

Scanand StOre ... ... 66
Scanning size
Secure Watermark ... 21

Selecting the color mode
Access Stored Files

Selecting the paper size
FaX . 31

Scanand Send..... ... 43
Selecting the paper source
Access Stored Files..........ooiiiiii

Sending documents to yourself
Sending fax.............ccoooi
Sending scanned data
Settings/Registration key
Sharpness

Shifting images

Specifying the telephoneline.............................cco 34
Staple
Access Stored Files...........ooooiiiiiiiiii 71
(0o PP 19
Start KeY.....oooii 6,8
Status Monitor/Cancel key ................ccccoiiiiiiii 6,8
StOPKEY ... 6,8
Storinginamail box................ooo 26
Storing scanned data.....................oc 49
SUbaddress ............ooooiiii 32
Superimpose Image
Access Stored Files.............oooiiiiiiiiiiii 74
[0 PP 26
T
Touch Panel Display............cccccocoiiiiiii 6,8,9
Trace & SMOOth ...........oiiii 44
Transparency Cover Sheets..............cccooiiiiiiiiiii 21
U
USB POIt. ... 6,8
\'}
ViewingWeb pages ..........coooiiiiiiiii 4
Volume Settings key ............coocooiiiiiiiii 6,8

w

Watermark
Access Stored Files
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